MWHWUCTEPCTBO TPYAA Y COLUMANBHOW 3AWMTBI POCCUACKOW GEAEPALIUN

MPUKA3
oT 31 maa 2013 r. N 235

OB YTBEPY/EHUW METOAMYECKMX PEKOMEHOALIMIA
JNA GELEPA/IBHBIX OPFAHOB MCMOTHUTE/IbHOM B/IACTM NO PA3PABOTKE
TUNOBbIX OTPAC/IEBbIX HOPM TPYZIA

B cooteeTctBMM € nyHKTOM 5 npunoxkeHua N 2 K [lporpamme No3TanHOro COBEpPLUEHCTBOBAHMA
cUCTeMbl OMNaTbhl TpyAa B rOCYAapCTBEHHbIX (MyHMUMMAAbHbLIX) ydperkaeHusax Ha 2012 - 2018 roabl,
yTBEPKAEHHOWN pacnopsaxeHnem MNpasuTtenbcTea Poccminckoit Pegepaymm ot 26 Hoabpa 2012 r. N 2190-p,
NpWKasbiBato:

YTBEPAUTD METOAMYECKME peKoMeHAauMn Ana denepanbHbiX OPraHOB UCMNOAHWUTENIbHOW BAACTU NO
pa3paboTKe TMNOBbIX OTPAC/EBbIX HOPM TPYAa COrIAaCHO NPUIOKEHMUIO.

MwuHucTp
M.TOMNNUH

MpunoxkeHune

K NpuKasy MuHuctepcTsa Tpyaa
M COLMAIbHOM 3aLUnTbI
Poccuiickon degepauymm

oT 31 maa 2013 r. N 235

METOAWYECKUE PEKOMEHOALIMA
ANA GEAEPAJIbHBIX OPFTAHOB MCMOTHUTE/IBHOM B/IACTU NO PA3PABOTKE
TUNOBbLIX OTPAC/IEBbIX HOPM TPYAA

|. OCHOBHbIE MOJIOXKEHUA

1. Hacroswme meTogMyeckMe pPeKOMeHAaLMU MOArOTOBNAEHbl B LENAX OKasaHMSA MeTOAMYECKON
nomowy degepasbHbIM OpraHam MUCMOJHWUTENbHOW BAACTU MO pa3paboTKe TUMOBbLIX OTPAC/IEBLIX HOPM
Tpyaa (panee - MeToamyeckne pekomeHaaumm).

2. Pa3paboTKa, NMepecMoTp M YTBEPKAEHME TUMOBbLIX OTPACNEBLIX HOPM TPyAa OCYLLECTBASETCA
besepanbHbIM OPraHOM UCMOIHUTEIBHOM BIACTM, Ha KOTOPbIN BO3/10XKEHbI YIPABAEHWNE, PEryiMpoBaHme 1
KOOpAMHAUMA LeATeNbHOCTM B OTpacau (NogoTpacin) 3SKOHOMUKM (ganee - degepasnbHbli  opraH
WCMOMIHUTENLHON BAACTU) B MNOpsAAKe, YCTAaHOBAEHHOM MNocTaHoB/ieHMem [MpaButenbcTea Poccuiickoit
Pepepaumnm 11 Hoabpsa 2002 r. N 804 "O npaBuaax pa3paboTKu 1 yTBEPKAEHMA TUNOBLIX HOPM Tpyaa'.

MepecMoTp TUMOBbIX OTPACAEBLIX HOPM TPYAA PEKOMEHAYETCSA OCYLLECTBAATL Yepes Kaxable 5 neT ¢
AaTbl UX YTBEPXKAEHWA, a TaKkKe MNpyU U3MEHEHUW OPraHusauuun Tpyaa, BHEAPEHUU HOBOM TEXHUKM WU
TEXHO/IOTUM,

3. MNpw pa3paboTKe TUMOBbLIX OTPACAEBLIX HOPM TPYAa (Aanee - TMNOBbIe HOPMbI TPYAA):

a) MCMNoNb3ylTCA KOMMIEKCHO OOOCHOBaHHblE HOPMbl 3aTpaT TPyAad, YCTaHOB/IEHHble A4S
OLHOPOAHBIX PAabOT MPUMEHUTENILHO K TUMOBBIM TEXHOJ/IOTMYECKMM (TPYA0BbIM) MPOLECcCaM U TUMOBbIM
OPraHN3aUMOHHO-TEXHUYECKMUM YC/TOBUSAM MX BbINOJIHEHWA B COOTBETCTBYIOLLEN OTPAC/IN SKOHOMUKMY;

6) B KauyecTBe TUMOBOro BblbUpaeTca Haubonee pauMOHaNbHbIM M LUenecoobpasHblit TpyaoBOH
MPOLECC, XapaKTEPHbIW A/ BCEM COBOKYMHOCTM OAHOPOAHbLIX MPOLLECCOB, OCHOBHLIMW KpUTEPUAMMU
PaUMOHaIbHOCTM KOTOPOTO ABAAKOTCA MUHWMA/IbHbIE 3aTPaTbl BPEMEHU NpU CObOAEHUN HEOBX0AMMOro
KauyecTBa BbINOHAEMbIX QYHKLMI, OKa3biBAEMbIX YCAyr, obecneyeHne coaepaTe/ibHOCTU U ONTUMAJTbHOM
CTEMEeHN WMHTEHCMBHOCTU Tpyaa, 6esonacHocTb paboTbl M HOpPMasibHblE YC/IOBUA TPYAa, COOTBETCTBME



TPYA0BOrO NpoLecca COBPeMeHHOMY YPOBHIO TEXHUKM U TEXHONIOTMW, OPraHM3aL My NpoM3BOACTBA, TPYAA U
yrnpaBneHus;

B) KOMIMJIEKCHOe OOOCHOBaHWE TUMOBLIX HOPM TpyAa YCTaHaBAMBAETCA C MPUMEHEHUEM
aHa/IMTUYECKOrO MeToAa HOPMMPOBAHMUSA TPYAA K U3YYEHUIO TEXHOIOTMYECKUX U TPYAOBbIX NpoLeccos (Ha
OCHOBaHWW U3MepeHua 3aTpaT paboyero BpemMeHM MyTeM XPOHOMETPaXka, (OTOXPOHOMETPAXKA,
¢doTtorpaduin pabouyero BpemeHW U A[pyrux cnocoboB HabAoAEHMIA, WUCNOAb30BAHUA HOPMATUBHbIX
JOKYMEHTOB MO Tpydy), a TaKKe MaTeMaTUKO-CTaTUCTMYEeCKoro MmeToza (nytem onpegeneHus
3aBMCUMOCTEN MEXKAY KONMYECTBEHHbIMM M KayecTBeHHbIMM paKTopamu U 3aTpaTamu paboyero BpemeHu
Ha OCHoBe O6pPAabOTKM AAHHbLIX OTYETHOCTU M PE3yNbTaTOB MCCAeAoBaHUI). Mpu 3TOM peKkomMeHZyeTcs
YYnTbIBaTb BCe GAKTOPbI, BAUAIOLME HA BE/IMYMHY 3aTpaT Tpyaa:

TEXHWYECKME - nNapameTpbl TEXHOJIOTMYECKOro Mpouecca, 060pyAoBaHMA, NpUcnocobieHni,
TpeboBaHMA K Ka4ecTBy NPOAYKUMY;

OPraHU3aUMOHHbIE - XapaKTEPUCTUKMN OpPraHM3aLMm TPYL0BbIX MPOLLECCOB, B TOM YMC/IE OpraHM3aumn
pabounx MecT, CUCTEM U BUAOB 0OC/YKMBAHUSA, METOAOB U MPUEMOB TPYAa;

CaHUTAPHO-TUTMEHMYECKMNE - XapPaKTepPUCTUKM MPOU3BOACTBEHHON cpeapl (OCBeleHHOCTb paboumx
MecT, TeMnepaTypa Bo3ayxa, Wym, Bubpauusa v apyrve);

NcMxoPuUsMoNorMYeckne - MOKa3aTenun, XapaKkTepusyloliMe BAUSAHUE TPYLOBbIX MPOLLECCOB HaA
OpraHusm paboTHMKa (3aTpaTbl GU3MYECKON N YMCTBEHHOWN SHEPTUK, CTENEHb YTOMJIEHWA U TaK Aanee);

couManbHble - XapaKTepucTUKM npodeccuoHasibHO-KBaIMPUKALMOHHOIO YPOBHA  MEPCOHana,
OTHOLWIEHMWA K Tpyay v Apyrue (notepu paboyero BpemeHW W3-3a HapyWweHWi TpyAoBOM AMCUMMIUHDI,
BPEMEHHOM HeTPYA0CNOCOBHOCTH, TEKYYECTM KaZpoB U T.N.);

npaBoBble - MPeAYCMOTPEHHbIE HOPMATUBHBIMM MPABOBLIMM aKTAMM MPOLO/IKUTENBHOCTb paboyero
BpemeHu, OpMbl OPraHn3aLnn TpyAaa;

CTPYKTYpPHbI€, 3KOHOMUYECKME U ApYyrve aKTopbl;

r) obecneymBatoTcs A4OCTYMHOCTb M YA0H6CTBO TMMOBbLIX HOPM TPyZa A5 NO/b30BaTeei.

4. PekomeHayeTca paspabaTbiBaTb TUMOBbIE HOPMbI TPYAa, BKAOYAIOLLME:

TUMNOBbIE OTPac/ieBble HOPMbl BDEMEHW Ha BbINO/IHEHWE PaboT (OKasaHue ycayr);

TUMNOBbIE OTPAC/eBble HOPMbl YUCTEHHOCTY;

TUMNOBbIE OTPaC/ieBble HOPMbl 06CNYKMBAHUS.

5. Pa3paboTKy TMNOBbIX HOPM TPYZa PEKOMEHAYETCA OCYLLECTBAATL MO CAeAYIOLWEeMY MIaHY:

a) BblsiB/IeHWE NOTPeBHOCTUN B pa3paboTKe HOBbIX M MepPecmMoTpe AeNCTBYIOWMX TUMOBbLIX HOPM TPYAA;

6) nocTaHOBKa 3aa4y No pas3paboTke MO BMAAM HOPM TpyAa, ONUCAHWE TEXHUYECKOrO 3aZaHuA Ha
pa3paboTky;

B) BbIGOp opraHunsauuii n paboumx Mect gns NpoBeaeHUs HabaoaeHui;

r) cbop wcxogHOM WHPOPMALMM, U3yYEeHME OPraHM3aALMOHHO-TEXHUYECKUX YC/OBUI UM METOAO0B
BbIMOJIHEHUS PaboTbl HA pabounx mecTax;

[) npoBeaeHVe OTAe/IbHbIX 3aMepPOB BpeMeHW (BbIBOpoYHO) Ha pabounx mecTax;

e) yctaHoB/IeHUe TPeboBaHW K UCNOHUTENIO U BbIBOP UCNONHUTENEN;

) yCTaHOB/IEHME U aHaM3 GAKTOPOB, BAMAIOWMX HA BEIMYMHY 3aTPaT TPYAa;

3) onucaHue (NPOeKTMPOBaHME) PaLMOHaAbHOIO TPYA0BOr0 NpoLecca ¢ yKasaHMem UHAEKCoB 3aTpaT
paboyero BpemMeHu Mo KaxAomy 3/1eMeHTy TPYA0BOro Npouecca, NpeaycMoTPeHHbIX npuaoxkeHvem N 1 K
MeToANYECKUM PEKOMEHAALUAM;

n) N3ydyeHne 1 U3MepeHune 3aTpaT TPyaa;

K) 06paboTKa 1 bopmannsauus pesynbTaToB MU3IMEPEHNI N0 BUAAM HOPM Tpyaa;

N1) anpobauua TMNOBbLIX HOPM TPYAa B NPOU3BOACTBEHHbIX YCI0BUAX;

M) 0b6Cy)KOEeHWe MPOEKTOB TUMOBLIX HOPM TPyAa C COOTBETCTBYHOLWMMU MNPOdECcCMOHANbHBIMM
coto3amu (06begUHEHMAMN NPODECCMOHA/IbHBIX COO30B);

H) corniacoBaHue TMNOBbLIX HOPM Tpyaa ¢ MUHTpyaom Poccuuy;

0) yTBEpKAEHNE TUMOBbLIX HOPM TPYAA.

II. Pa3paboTKa TMMNOBbLIX OTPAC/IEBbIX HOPM BPEMEHM
Ha BbiNo/sIHeHWe paboT (OKasaHue ycyr)

6. B TMMNOBbIX OTpac/ieBbiXx HOpPMax BPeMeHW Ha BbiNoJHeHWe paboT (oKasaHue ycayr) (manee -
TUMOBbIE HOPMbl BPEMEHW) PEKOMEHAYETCS YCTaHaB/AMBaTb MOKA3aTen TUMOBbIX HOPM BPEMEHMU ANA
OLHOPOAHBIX PAabOT MPUMEHUTENILHO K TUMOBbIM TEXHO/IOTMYECKMM (TPYA0BbIM) MpoLEeccam U TUMNOBbIM



OpPraHU3aLNOHHO-TEXHUYECKMM YCI0BUAM UX BbINOAHEHUSA.

7. Npwn pa3paboTKe TMNOBbIX HOPM BPEMEHU PEKOMEHAYyeTcA onpefensTb AAa OAHOPOAHbIX paboT
3aTpaTbl paboyero BpemeHu A1a BbINOJHEHUS eauHUUbI PaboTbl (PYHKLMM, yCAyrn) OgHUM UAK TPYNNoW
paboTHMKOB COOTBETCTBYIOLLEM KBanMdUKALUM, BKAIOYAIOLWME, KaK NPaBMIO, 3aTpaTbl paboyero BpemeHu
Ha NOArOTOBKY K BbINO/JIHEHWUIO PaboTbl, @ TaKkKe Ha 06paboTKy U opopmeHMe ee pesybTaToB.

B 3TMx uenax pekoMeHAyeTcA MNPUMEHATb aHAAUTUYECKMA MeToh, HOPMMPOBaHWUS Tpyda C
MCNoNb30BaHWEM ABYX BUAOB HabnoaeHui (dotorpadumn paboyero BpeMeHU M XPOHOMETpParKa), AaHHbIX
yyeta W OTYETHOCTM, Pes3y/ibTaTOB aHa/AM3a opraHuMsaumMm Tpyaa W pas3paboTkKm mep Mo ee
COBEPLIEHCTBOBAHMIO.

8. [lna ocylwecTBaeHma pacyeTa TUMOBbIX HOPM BpeMeHu LenecoobpasHo:

a) onpeaennTb MMHUMabHOE KOJIMYeCTBO OpraHM3aLumii, Ha 6ase KOTOPbIX NJaHUPYEeTCa NPoBOAUTb
nccneaoBaHns No Kaxkaomy Buay pabot (ganee - HabaogeHUA), C y4eTOM CAeayoWmMX KpUTePUEB: Halnune
MaCCOBbIX M NOBTOPSAEMbIX PaboT; MCNOIb30BaHME PaLMOHaNbHbIX TPYA0BbIX MPOLECCOB, COOTBETCTBYHOLLMX
COBPEMEHHOMY YPOBHIO TEXHUKM U TEXHOIOTMK, OPraHM3auum NPOU3BOACTBA, TPYAA U YNPaBAeHuUs;

6) nposBectu BbIGOp PabOTHWMKOB A1A NpoBefeHMA HabnwaeHua (pekomeHayeTca MpPoBOAUTb
HabnloaeHMA 3a pPabOTHUKAMK, KBaAMPUKALMA KOTOPbIX COOTBETCTBYET YPOBHIO C/OXHOCTU pPaboTbl U
KOTOpble UMEIOT CTaxK paboTbl 6onee 2 neT). Mpy 3TOM He peKOMeHAYeTCs NPOBOAUTbL BbibOp pabOTHUKOB,
WHAMBMAYA/IbHOE COCTOSIHME 340POBbSA  KOTOPbIX MOMET CYLLEeCTBEHHO MOBAMATbL HA pe3ynbTaTbl
HabnogeHMa (AMUA@ € OrpaHMYEHHbIMM BO3MOMKHOCTAMU, 6epemeHHble KEeHLMHbI, Anua, HeaaBHO
npuctynuewmne K paboTe nocne AJMTENbHOrO NepepbiBa, U T.4.), BbINOAHALOWMX paboTy Ha yCcnoBuAX
BHELHEr0 WAWM BHYTPEHHErO0 COBMECTUTENbCTBA, COBMELWAOWMX B npegenax paboyero BpemeHM
OOKHOCTU (Npodeccum), BbINONHAOLWMX 06A3aHHOCTU BPEMEHHO OTCYTCTBYHOLLEro paboTHUKA;

B) onpeaenuTb WMHTEHCUMBHOCTb TpyAa MCXoAAa W3 MOKasaTesled HOopMasbHOro Temna paboTsl,
Hanpumep, 3KkBMBaNeHTHoro xoabbe 6e3 rpysa No PoBHOM MECTHOCTM CO CKOPOCTbio 4,8 KMm/4ac, a TakKe
CKOPOCTM BbINOJIHEHUSA ABUMKEHMA "MPOTAHYTb PYKY C Masoi CTENEHbIO KOHTPOIA Ha paccTosHue 40 cm" co
cKopocTblo 93 cm/cek.;

r) onpeaenuTb KOAMYECTBO HabnwaeHwuin (4ncno paboOTHUKOB M KOJIMYECTBO HabsogeHuli no
KaXKAOMY M3 HUX) C Y4ETOM XapaKTepa, NPOoA0KUTENbHOCTM, MacCOBOCTH, NOBTOPAEMOCTM paboT, cteneHn
UX AETEPMUHUPOBAHHOCTU U APYruX GaKTOPOB, a TaKXKe A0CTaTOYHOW TOYHOCTU Pe3ynbTaTos;

n) nposectn d¢oTorpadmm paboyero BpemMeHM, NPU  KOTOPbIX AOMKHbI BbiTb obecneyeHbl:
MCNPaBHOCTb NPEAMETOB TPYAA; HaMYMe Tpebyemoro KoJIM4ecTBa M KayectBa MaTepuasnos, HEO6X0ANMbIX
ON5 BbINOJIHEHUS PaboTbl, N X CBOEBPEMEHHAsA NOLayYa; CBOEBPEMEHHOE CHABXKEHME 3/IEKTPO3HEpPruen u
WHbIMW WMCTOYHUKAMW 3SHEPronuTaHusa, TEXHUYECKON [OOKyMeHTauuel; GesonacHble YCa0BMA Tpyaa.
doTorpaduma paboyero BpemeHu, Npu KOTOPOI PUKCMPYIOTCS BCe 3aTpaTbl paboyero BpemeHu OT Hayana u
[0 OKOHYaHMA paboyero BPeMEHM, MOXKET BEeCTUCb C MPMMEHEHMEM CUCTEMbl BUAEOHabnoAeHUs c
0653aTeNIbHbIM 3aMno/IHeEHUEM KapTbl poTorpadmm paboyero BpemeHun (HabaogaTenbHOro ncra), obpasey,
KOTOpOI npeaycmoTpeH npunoxkeHmem N 2 K MeToguyeckum pekomeHgaumsam (ganee - Kapra). B Kapte
peKOMEHAYETCA YKa3blBaTb BCe AENCTBUA PabOTHUKa B TeyeHUe paboyero gHA € yKasaHMeM NnepepbiBOB B
paboTe B TOM NopazKe, B KAKOM OHU Npomncxoamnm GakTUyeckn, C 04HOBpeMeEHHON GUKCcaLMeln TEKYLLEro
BPEMEHM OKOHYAHWMA KaXKAOro sjemMeHTa onepauuu (TpyAoBOro npolecca), KOTopble, B CBOK o4yepeasb,
ABNSETCA Haya/iomM CleAylollero BMAa 3/1eMeHTOB onepauuun (Tpyaosoro npouecca). Kaxpgasa 3anucb
nokasbiBaeT nbo To, YTo aenan paboTHUK, MMbo To, Yem Bblno BbI3BaHO ero besgelicteme. Mpu 3anucu
KaXK[oro afieMeHTa onepauuun (TpyLoBOro npouecca) uaM nepepbiBa LenecoobpasHo yKasbiBaTb MHAEKC
3aTpaT paboyero BpemeHu;

e) obpaboTaTtb pesynbTaTbl UCCNEL0BAHUIA.

9. MNpu 3anonHeHnn KapTbl NPOBOAUTCA pacyeT AUTENIbHOCTM KaXKAoro M3 3/1eMeHTOB onepauum
(TpymoBoro npouecca) nyTem BbIYUTAHUA U3 TEKYLLETO BPEMEHW onepaumm (TPyA0BOro nNpoLuecca) Kaxaoro
nocneayloLlLero 3amepa TEKYLWEro BpemeHn npeabiaylieli onepaumm (TpyaoBoro npouecca), pesyabTaTbl
KoTopon 3aHocaTcA B KapTy. B KapTe TaKKe yKa3blBaeTCs MHAEKC 3aTpaT paboyero BpeMeHW, TO ecTb
XapaKTepUCTMKa BUAa 3aTpaT paboyero BpemMeHn B COOTBETCTBMM C MHAEKCAMM 3aTpaT paboyero BpeMeHu,
npeaycmoTpeHHbimMu npunoskeHnem N 1 K MeTogmMyeckum pekoMeHaaumam.

10. Mo pe3ynbTaTam HabAOAEHWUIN COCTABAAETCA CBOAKA 3/IEMEHTOB 3aTpaT paboyero BpemMeHu no
o6pasLy, NpeaycmoTpeHHoMyY npunoxkeHvem N 3 K MeToaAnYecKMM pekoMeHaaumam, NoAroToBUTEbHO-
3aK/IIOYUTENIBHOIO BPEMEHMU, BPEMEHU Ha 06CNyKMBaHUEe paboyero mecta U BpeMeHU Ha OTAbIX U JIMYHbIE
Hago6HOCTH, KaKk apudmeTUYecKan cpesHssa No pesybTaTam UCCAeL0BaHUN.

11. Ha ocHoBe cpegHuX NokasaTesei 3aTpaT paboyero BpemMeHM, MOJyYeHHbIX MO pesysibTaTam



HabloAeHMIA, paccyMTbLIBAKOTCA MOKa3aTe M TUMOBbLIX HOPM BPeEMEHMW No cieaytolein dopmyne:
He=Tn3 + To + TB + Tobc + Totn + Ty, (1)

roe:

HB - HOpma BpemeHu;

Tn3 - NoAroToBUTENbHO-3aKNHOYUTENIBHOE BPEMS;

To - 0CHOBHOE Bpems BbINOHEHMA PaboTbl;

TB - BCMOMOraTe/ibHoe Bpems BbINOJIHEHWA PaboTbl;

Tobc - Bpems ob6cnyknuBaHMa paboyero mecra;

ToTn - Bpema Ha OTAbIX U IMYHbIE HaJobHOCTYH;

Ty - Bpems Ha oTAbIX, BblAeNAeMOe B 3aBUCMMOCTU OT YCI0BUIA TpyAa.

12. Bpems Ha OTAbIX, BblAeNfeMOe B 3aBUCMMOCTHM OT YC/I0BUI TpyAa Ha pabouem mecte (Ty), MoxeT
6bITb ONpeseneHo B NPOLLEHTAX OT ONEepPaTUBHONO BPEMEHM:

Ty = Ton x Ko, (2)

rge: Ton - onepaTMBHOE BpemMs BbINOAHEHWA paboT, paccunTbiBaemoe no ciegyoLeint popmyne: Ton
=To + Ts;
KoH - KoapPpULMEHT, yunTbIBatOWMIA BPEMSA Ha OTAbIX, BblAeseMoe B 3aBUCMMOCTU OT YC/I0BUIA Tpyaa

(Kon = ZKynp).

13. Ha ocHoBe pe3y/nbTaToB NPOBeLEHHbIX HAbNIOAEHWI ONpeaensatoTca NoKasaTenn Tpyg0eMKoCTH
BbIMOJIHEHUS KaXKAolW pabotbl. MpK 3TOM K MOAyYEeHHbIM pesynbTaTam npumeHseTca Kynp - cymmapHbii
K03 PULMEHT yyeTa ycn0BMI NpoBeaeHUs paboT, KOTOPbIN paccuMTbIBAETCA MO caeaytowein popmyne:

D Kymp =K, +K, +K; + .. +K,, (3)

rae K, K,, K, ..., K, - KoapdnumeHTsl yyeTa ycnosuii nposeaerns pabor.
14. OnpeneneHvie ycnosuii nposedeHusa paboT (ZKpr) NPOU3BOAMTCA B COOTBETCTBMM C

rnokasaTensimy,  paspaboTaHHbIMM  HaA  OCHOBE  CTAaTUCTUYECKUX  [aHHbIX WM ABAAOWMMUCA
pekoMeHAaTe/IbHbIMU:

a) onpegeneHWs BPEeMEHW Ha OTAbIX B 33aBUCMMOCTM OT CTEMEeHW MOHOTOHHOCTU TpyAa,
npegycmoTpeHHble npuaoxkeHnem N 4 k MeToauyeckum pekomeHaaunam;

6) onpegeneHvws BpemMeHW Ha OTAbIX B 33aBUCMMOCTM OT Temna paboTbl, NpeaycMOTpeHHble
npunoxkeHmem N 5 K MeToguyeckum pekomeHaaumnam;

B) onpeaesieHns BpeMeHU Ha OTAbIX B CBA3W C HE4,0CTaTOYHbIM OCBELLEHMEM HE NpesycMaTpMBaEeTCs,
3a UCKNOYEeHMEM PaboT, BbINOJHAEMbIX B MONHON TEMHOTE; paboTaloLWmMm B NONHON TEMHOTE BblaenaeTca
Ha oTAbIX 15 MUHYT Ha pabouunii aeHb;

r) pEKOMeHAYeMOro PauMOHANIbHOTO PEXMMa TPpyAa M OTAbIXa A8 /ML, YMCTBEHHOrO TpyAa npwu
naTMaHeBHon pabodelr Hepene u 8-4yacoBom paboyem AHe, NpeayCcMOTPeHHOro npuaoxkeHnem N 6 K
MeToguyeckum pekomeHgaumAM.

MpogonknTenbHOCTb 0beAeHHOro nepepbiBa PekomMeHAyeTcs ycTaHasauMeatb 30 - 60 MUHYT.
PernameHT1poBaHHble NepepbiBbl PEKOMEHAYETCA YCTaHABAMBATL Yepes 2 Yaca OT Havana paboyero gHA n
yepes 2 vyaca nocne obefeHHOro nepepbiBa MNPOAOMKUTENbHOCTBIO 5 MUHYT Kaxabld. Bo Bpemsa
perameHTUPOBAHHbIX MEepPepbiBOB C LEAbI  CHUMKEHUA  HEPBHO-IMOLMOHANBLHOTO  HaMpAMKeHwus,
3pUTENBbHOIO YTOMJIEHUA M APYIMX aHaAM3aTopoB LenecoobpasHO BbINOMHATL KOMMAEKCbl GU3UYECKMX
YNPaXKHEHWI, BKAKOYAA YNPAXKHEHUA ANA [1a3.

15. Mpwn pa3paboTke TMNOBbIX HOPM BPEMEHM HA OKa3aHWe YCAyr TUMOBas HOPMAa BPEMeHM Ha
OKas3aHWe yCayrn NpUMpaBHUBAETCA K CYMMe TUMOBbIX HOPM BpemeHW Nno pabotam, M3 KOTOPbIX COCTOUT
ycayra, U MOXKeT paccunTbiBaTbCA NO ceaytoLwen dopmyne:

> He =Hs, + Hs, +Hs, +... +Hs,, (4)



rae Hs,, Hs,, Hs,, ..., HB, - Hopma BpemeHu Ha oTaenbHyto paborty.
16. PaspaboTaHHble MOKasaTeNn TUMOBLIX HOPM BpemeHu OdOPMAAIOTCA B BUAE CheumanbHOM

dopmbl, NpensycmoTpeHHoU npunoxkeHnem N 7 K MeToguuyeckMm pekomeHzaumsam. PekomeHzyeTca
pa3pabaTbiBaTb HOMEHK/IATYPY OKa3blBAEMbIX YC/YT C YKa3aHUEM TPYA0EMKOCTU BbINONHEHUA PaboT.

[Il. Pa3paboTKa TMMNOBbIX OTPAC/AEBbIX HOPM YNCJAEHHOCTU

17. Pa3paboTKka TUMOBbLIX OTPACNEBbIX HOPM YMCAEHHOCTM (Janee - TUNOBbIX HOPM YMUCAEHHOCTH)
HenocpeacTBEHHbIX UCNOHUTENEN paboT paccMaTpUBaETCA NPUMEHUTENBHO K TUMOBbLIM TEXHO/IOTMYECKMM
(TpymoBbIM) Npoueccam M TUMOBLIM OPraHM3aLNOHHO-TEXHUYECKUM YCTIOBUAM WX BbINOAHEHUA. MpyK 3TOM
HeobXoAMMO YYUTbIBATb pPerfameHTUPOBaHHbIE MepPepbiBbl, XapaKTEPUCTUKM BbINOJHAEMbIX paborT,
pauMoHanbHOoe pasgeneHune U Koonepaumo Tpyaa.

18. Mpu pa3paboTKe TUNOBbIX HOPM YNCNEHHOCTU PEKOMEHAYETCA:

a) NPMMEHATb PacYeTHO-aHaMTUYECKUIA MeToZ, C Ucnosb3oBaHnem doTorpadpum paboyero BpemeHu;

6) NpoBOAMTbL pacyeT TUMOBbIX HOPM YMC/IEHHOCTM MO BUAam paboT, ocyLecTBASEMbI Ha OCHOBe
nokasaTenein TUMOBbLIX HOPM BPEMEHU Ha eauHuuy paboTbl (ycayr) M naaHoBOro nokasatens obbema
pabor;

B) GopmMpoBaTb MOKasaTeAn TUMOBLIX HOPM BpeMeHM Ha eauHuuy ycayr (pabot) ¢ yyeTom
NnoAroToBUTE/IbHO-3aKIHOUYMUTE/IbHOIO, BCMOMOTraTe/IbHOTO U OCHOBHOIO BPpEMEHMU.

19. Ha ocHoBe TMMOBbIX MNOKa3aTeNeln HOPM BpPEemMeHW Nno BuAam pPaboT npoBoauTCA pacyeT
rnokasaTesnen TMNOBbIX HOPM YMCAEHHOCTHU MO creaytowen dopmyne:

Hu= (" Hepi * Oi)/®ps, (5)

rae: Hy - TMnoBas HOPMA YMCNIEHHOCTU, B LUTATHLIX €AUHULAX;

HBpi - NoKa3aTesib TMMOBOI HOPMbI BpeMEeHM Ha i-i Bug, ycayr (paborT), B yacax;

Oi - nnaHoBbIM 06beM OKazaHMA (BbINMOAHEHMA) i-ro BUAa ycayr (paboT) 33 pernameHTUpPOBaHHbIN
nepuog BpeMeHw, B YC/IOBHbIX e4UHULAX;

®ps. - poHA paboyero BpemeHM 33 pern1ameHTMPOBaHHbIN Nepuog Ha 1,0 WTaTHY0 eanHMLY B Yac.

20. MNokasaTenn TUMOBbLIX HOPM YMCNEHHOCTM MO BMAAM pPaboT MPUMEHAKOTCA MPU OpraHM3aLuu
TPYAa, a TaKXKe B LeNAX NJaHMPOBAHWA OKasaHuA ycnyr. [okasaTesM TUNOBbIX HOPM YMCIEHHOCTU
odopmaAloTCcA B BUAE CNeunanbHon Gpopmbl, NpesycmoTpeHHoM npuaoxkeHnem N 8 K MeToguueckum
peKoMeHZaLMAM.

IV. Pa3paboTKa TMNOBbIX OTPAc/ieBbIX HOPM 06CNyXKMBaHMA

21. Pa3paboTKa TMMNOBbIX OTPACAEBLIX HOPM 06CNYKMBaHUSA (Hanee - TMNOBbIX HOPM 06CYKMBAHMA)
OCYLLECTBNSETCA MPUMEHUTENIBHO K TUMOBBIM TEXHOJIOTMYECKMM (TPYZLOBbIM) MpoLeccam WM TUMOBbIM
OPraHU3aUMOHHO-TEXHUYECKMM YCIIOBUAM MX BbIMOJIHEHWA C YYETOM PEriaMeHTUPOBaHHbIX MepepbIBOB,
XapaKTEPUCTUK BbINOHAEMbIX PaboT, paLMOHaIbHOTO Pa3aeieHns 1 Koonepauum Tpyaa.

Mpu paspaboTKe TUMOBLIX HOPM OOC/IYKMBAHWA PEKOMEHAYeTCA onpeaenATb AAA OLHOPOLHbIX
pabounx MecT KonmyectTBo 06bEKTOB (pabounx mecT, obopyaoBaHNA, NAoLWaAAEN U T.M.), KOTOPble PabOTHUK
WM rpynna paboTHMKOB COOTBETCTBYOWEN KBaNMOUKaLuMM 06s3aHbl OBCAYKUTb B TEYEeHWE eauHULb
pabouero BpemeHMu.

22. Npwu paspaboTKe TUMOBbIX HOPM 0OCNYKUBAHUA PEKOMEHAYETCA:

a) NPUMEHATb PacYeTHO-aHa/IMTUYECKUIA METOZ Ha OCHOBE MOKasaTesiell TUMOBbIX HOPM BPEMEHU Ha
o06CNyKMBaHMe 0AHOro 06beKTa (OKaszaHue o4HOM yCayru);

6) d¢opmmpoBaTb nNoKasaTeNM TUMOBbIX HOPM  BPEMEHM NO  KATEropuam  C/IOXKHOCTH,
NPOAO/IKUTENBHOCTU PEr/TaMEeHTUPOBAHHbIX NEPEPbIBOB;

B) NMPOBOAWTbL PacyeT MoKasaTteseil TUNOBbIX HOPM 0b6CNy:KMBaHMS Mo cnegytoweli popmysie no
KaTeropuam pabor (ycayr):

Hob6 = ®ps / Hep. 06., (6)

roe:



Hob - Hopma ob6cny»mnBaHMA, B YCNOBHbIX e ANHULAX;

®ps - doHA paboyero BpemeHU 3a pernameHTMpPOBaHHbIM nepuog Ha 1,0 wWTaTHYO eguHuuy B
MWHYTY C BbIYETOM MPOAOIKUTENBHOCTU PernaMeHTUPOBAHHbIX NepepbIBOB;

HBp. 06 - 06LWMI1 NOKa3aTe/lb HOPMbl BpEMEHW Ha 06C/yKMBaHMEe 04HOro 06beKTa (OKa3aHMe o4HOM
YCAyru), B MUH.

23. MNokazatenn TUNOBbIX HOPM 0b6cCayMBaHMA odopmAaloTca no obpasuy, NpesycMOTpeHHOMY
npunoxkeHmem N 9 K MeToguueckmm pekomeHaaunam.

MpunoxkeHne N 1

K METOAMYECKMM pPEKOMEHAALMAM

Ans degepanbHbIX OPraHoOB UCNONHUTENBHOM
B/1ACTU MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYZAa, YTBEPKAEHHbBIM NPUKA3OM
MuHUCTEpPCTBA TPYAA M COLMANBHOM

3awmTbl Poccninckoin Pepepaunm

oT 31 maa 2013 r. N 235

NMHAOEKCbI 3BATPAT PABOYEITO BPEMEHU

NHpmexkc PacumppoBka z3aTpaT pabouero BPeMeHU
Bp Bpemsa (OpOIOJXKMTEJIBHOCTE) pPabOoTH
BII Bpemsa (OpOIOJDXUTEJIBHOCTE) IIE€PEPEBOB
o3 [IoOTOTOBMTEJIEHO-3aKJIIUMTEJIEHOE BpPEeMS
on OnepaTMBHOE BpeMA
o} OCHOBHOe BpeMA
B BcriomorarTesibHOE BpeMs
obc Bpemsa obOcrayxmupaHusa pabodero MecTa
oT BpemMsa Ha OTOBIX
OTJI BpeMsa Ha OTIOBEIX M JIMYHBIE HaZOOHOCTMU
1o BpemMmsa NepeprBOB IO HE 3aBUCAIMM OT PaObOTHMKA IPMUMHAM
np BpemMmsa HepeprBOB N0 BaBMCAULIMM OT pabodero NpudYMHaM
T [lokazaTesib BPEMEHU

MpunnoxkeHne N 2

K METOAMYECKMM pPEKOMEHAALMAM

Ans degepanbHbIX OPraHOB MCNONHUTENIbHOM
B/1ACTU MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYAa, YTBEPKAEHHbBIM NPUKA3OM
MuHUCTEPCTBA TPYAA M COLMANBbHOM

3awmTbl Poccninckoin Pegepaunm

oT 31 maa 2013 r. N 235

PekomeHayemblli ob6paseL,

Kapra oororpadmm pabouero BpeMeHU
(HabmopmaTenbHOTO JucTa) N

o 201 1.




N HammMeHOBaHME 3JIEMEHTOB Tekyumee BpeMmd [MpOoOoIXUTEJIBHOCTb NHpoexkc
n/m onepauun (TpynoBoITO B MMHYTax 3aTparT
npolecca) dacCel MMHY TBI pabouero
BpeMeH!U
1 2 3 4 5 6
1.
2.
3.
4.
5.
6.
7.
(DOJIXHOCTE PYKOBOIMTEJIA INOIpasneJieHU) (mommnmce) (®.11.0.)
(DOJKHOCTE MCIIOJIHUTEJIS) (mommnmce) (®.1.0.)
(moJpKkHOCTE HabJIaTesis) (mopmmnmce) (®.1.0.)

MpunoxkeHne N 3

K METO4MYECKMM PEKOMEHAALMAM
ana depepanbHbIX OPraHOB UCMONHUTENBHOM
BNACTM NO pa3paboTKe TUMOBbIX OTPACAEBbIX
HOPM TPYZAa, YTBEPKAEHHbIM NMPUKA3OM

MuHUCTepCTBa TpyAa U

coumnanbHom

3awmTbl Poccninckoin ®epepaunm
ot 31 maa 2013 r. N 235

PekomeHayemblli 0b6paseL,

CBoIka SJIEMEHTOB 3aTpaT paboduero BPeMeHU

n/mo

MHgexkc | HamMmeHO-
BaHUe

[MpoJoIXUTEeJIbHOCTE, MMUH.

3aTparT
pabouero

N HabJiogaTesJIbHOT'O JIMCTa

CpenHee
3HaUYeHUEe

BPEMEHU

w " w "

201 . |201

.

w " w "

201 . 201 .

2 3 4

5 6

7 8

nToro,
MIVIH .

Q

NToro, %
oT ornepa-
TVBHOTI'O
BpPEMEHNU

(DoJXKHOCTE JIMLIA,

NPOBOOAWEIO HabJnIeHMEe)

(mommnmce) (®.11.0.)




MpunoxkeHne N 4

K METOAMYECKMM PEKOMEHAALMAM

Ans degepanbHbIX OPraHOB MCNONHUTENTbHOM
B/1ACTU MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYAa, YTBEPKAEHHbBIM NPUKA3OM
MuHUCTEpPCTBA TPYAA M COLMANBbHOM

3awmTbl Poccninckoit ®epgepaunm

oT 31 maa 2013 r. N 235

MOKA3SATE/TN
ONPEAENEHNA BPEMEHW HA OTAbIX B 3ABUCMMOCTU OT CTEMEHW
MOHOTOHHOCTU TPYOA

Mpwv 3agaHHOM pUTMe PaboTbl

I TEesIbHOCTb UycJio »JIEMEHTOB B olepauumu |Bpemsa Ha oToelx 3a paboumit IeHb
BBINIOJIHEHU A
onepaumu, Cex. MIVIH . $ oT OIIepaTMBHOI'O BPEMEHU
Bosee 30 8 - 10 - -
21 - 30 5 -7 7 2,0
11 - 20 2 -5 10 2,5
2 - 10 2 -5 18 5,0
Mpu cBobogHOM puTME pPaboTbl
I TEesIbHOCTb UMcJio »JIEMEHTOB B olepauunu |Bpemsa Ha oToelx 3a paboumit IeHb
BBINIOJIHEHU A
onepaumu, Cex. MIVIH . $ oT OIIepaTMBHOT'O BPEMEHU
Bosee 30 8 10 - -
21 - 30 5 -7 2 0,5
2 - 20 2 -5 7 2,0

MpunoxkeHne N 5

K METOAMYECKMM PEKOMEHAALMAM

Ans degepanbHbIX OPraHoOB UCNOSHUTENBHON
B/1ACTU MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYAa, YTBEPKAEHHbIM NPUKA3OM
MuHUCTEpPCTBA TPYAA M COLMANbHOM

3awmTbl Poccninckoin Pepepaunm

oT 31 maa 2013 r. N 235

MOKA3ATE/TN
ONPEAENEHNA BPEMEHW HA OTAbIX B 3SABUCMMOCTU OT TEMNA PABOTbI

Temn pa®oOTH

Bpemsa Ha oTIOeEIX 3a pabouun

OEeHb
Unmciio UMCJo TPyOOBBIX IOEMCTBUM MUH . % OT OIepaTMBHOI'O
TPYHOOBEIX B dac BPEMEHU

IOBMXEHUNV B
MUHYTY




60 301 - 1 440 3 0,75
100 1 441 - 2 400 6 1,5
Bojsiee 100 Bojiee 2 400 9 2,25

MOKA3ATE/TN

MpunoxkeHne N 6

K METOANYECKUM PEKOMEHAALMAM
AnA desepanbHbIX OPraHOB UCNOJHUTEIbHOM
B/J1aCTU MO pa3paboTKe TMNOBbIX OTPAC/EBbIX

HOPM TPYyZa, YTBEPKAEHHbIM NPUKA3OM
MUHUCTEPCTBA TPYAA M COUMANbHOM

3awmTbl Poccninckoin ®epgepaunm

ot 31 maa 2013 r. N 235

PEKOMEHAYEMOTIO PALUMOHA/IBHOIO PEXUMA TPYJA U OTAbIXA AN1A AL,
YMCTBEHHOIO TPYAA MNPU 8-YACOBOM PABOYEM AOHE

N [lepeprB Bpema npoeeneHusa [IPpOOOJIIXNUTEJIEHOCTD
n/n
MMH . % oT
OIEPaTUBHOTO
BPEMEHU
1. PeryjaMeHTUPOBAHHEN Uepes 2 uyaca OT 10 MuH. 1,5
[IepEepLB HauyaJjla pabouero nOHS
2. OBeneHHE I1EPEPHB Uepes 4 uyaca oT 30 - 60 -
HauaJjla pabouero nOHS MUH .
3. PerjaMeHTUPOBAaHHEI Uepes 6 yacoe OT 10 MuH. 2,0
[IepEepLB HauyaJjla pabouyero nOHS
4. Myxpornay s VHIMBUOYAJIBHO, IIO 40 cek. 0,15
Mepe HeoOXOOMMOCTHU -
2 MWH.

TUIIOBEIE HOPMEI BpPEMEHU
(bopma npencTaBJieHUA)

Bun m HaMMeHOBAaHME HOPM

MpunoxkeHne N 7

K METOANYECKUM PEKOMEHAALMAM
AnA desepanbHbIX OPraHOB UCNOTHUTE/IbHOM
BJ1aCTU MO pa3paboTKe TUNOBbIX OTPAC/EBbIX
HOPM TPYZa, YTBEPKAEHHbIM NPUKA3OM

MUHUCTEPCTBA TPYAA M COUMANbHOM

3awmTbl Poccninckoin Pegepaunm

ot 31 maa 2013 r. N 235

PekomeHayemblli ob6paseL,

Obmas yacTb

O6JjlaCTh NPMMEHEHMS TMIIOBEIX HOPM BPEeMeHU

OpraHmszauua Tpyna

HopMaTMBHas 4YacThb (HaMMeHOBaAHME M coIepxaHue paboT)




OnmcaHMe yCJIOBUM BHIIOJIHEHMA paboT

N HamMmeHOBaHMe paboT (onepaumin) 3HaueHuda HopmMma
n/mn bakTOpPOEB, BpeMeHU
BIMSOIIMX Ha (uacor)
HOPMY (enmHMLa
V3MEPEHNA)
1 2 3 4
1
2
3
4
5
6
7
8
9
10

MpunoxkeHne N 8

K METOAMYECKMM PEKOMEHAALMAM

Ans degepanbHbIX OPraHOB MCNONHUTENTbHOM
B/1ACTU MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYAa, YTBEPKAEHHbBIM NPUKA3OM
MuHUCTEPCTBA TPYAA M COLMANBHOM

3awmTbl Poccninckoit ®epepaunm

oT 31 maa 2013 r. N 235

PekomeHayemblli ob6paseL,

TUIoOBEIE HOPMEI UMCJIEHHOCTU
(popmMa npencrTaBJIEeHU)

Bun m HaMMeHOBAaHME HOPM

Obumas 4yacTb

ObJjlacTb NPMMEHEHMS THUIIOBEIX HOPM UYMCJIEHHOCTU
OpraHmszauua Tpyna

HopMaTMBHas 4YacThb (HaMMeHOBaHME M coIepxaHue paborT)
OnmcaHMe yCJIOBUM BHIIOJIHEHMA paboT

N HamMmeHOBaHMe paboT (omnepaumnin) 3HaueHuda HopmMma
n/mn bakTOpOEB, UMCJIEHHOCTU
BJIMSIMX Ha (uesioBek)
HOPMY (enmHMLa
VBMEPEHNA)
1 2 3 4
1
2
3
4
5
6
7
8
9
10




MpunnoxkeHne N 9

K METOAMYECKMM pPeKOMEHAALMAM

Ans degepanbHbIX OPraHOB MCNONHUTENIbHOM
B/1ACTU MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYAa, YTBEPKAEHHbBIM NPUKAZOM
MuHUCTEpPCTBA TPYAA M COLMANBbHOM

3awmTbl Poccninckoit ®epgepaunm

oT 31 maa 2013 r. N 235

PekomeHayemblli 0b6paseL,

TunoBele HOPMEL OOCJIYyXMBAHUA
(bopma npencTaBJieHUA)

Bun m HaMMeHOBAaHME HOPM

Obmwasa 4acTb

O6JIaCTh NPMMEHEHMS TUIIOBEIX HOPM OOCIYyXMBaHMA
OpraHmszauua Tpyna

HopMaTMBHas 4YacThb (HaMMeHOBaHME M coIepxaHue paboT)
OnmcaHMe yCJIOBUM BHIIOJIHEHMA paboT

N HamMeHOBaHMEe OOCJIIyXMBAeMOI'O OOBeKTa SHaUYeHUd Hopwma
n/m baxTOPOB, oBCIIyXMBaHUSA
BIIMARIIMX Ha (eguHMLIL)
HOPMY (enomHMla
VBMEPEHNA)
2 3 4
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