bamrkoprocran Pecybmukahsr AnmMunmECcTpanms
Cropreramak kamahsr TOPOICKOTO OKpyra
KaJla OKpYTbI ropop, CrepinuraMax
Xakumuate Pecnybnukm Bamkoprocran
KAPAP ITOCTAHOBJIEHHUE
L2 20 /. Ne_LLHL & A 20_Z/T.

OO0 yTBepIeHUH AJMHUHUCTPATUBHOIO PETIAMEHTA TIPEI0CTABIEHMS]
MyHHULMITATBHON yeiayru «lIpegocraBieHe MyHULIMITANBHOTO UMYIIECTBA B apeH Ty,
0e3B03Me3/JHOE 110JIb30BaHKe, JOBEPHTEIFHOE YIIPABICHHE» B TOPOJICKOM OKpYIe
ropox Crepnuramak PecniyGnuku bamikoprocran

B coorBercTBHE ¢ PenepanbHbIM 3ak0oHOM OT 27 uroisg 2010 roma Ne 210-03
«O06 opraHu3alUl NPENOCTABICHUS I'OCYJapPCTBEHHBIX W MYHHUIUIAIBHBIX YCIIYT»
(manee — @epepanpHblii 3axkoH Ne 210-®D3), mocranoBimeHweMm [IpaBuTenbcTBa
PecnyOauku bamkoprocran ot 22 ampens 2016 roma Ne 153 «O06 yrtBepikaeHHM
THIIOBOTO (PEKOMEHIOBAHHOTO) MEPeYHs MYHHIMMAIBHBIX YCIIYT, OKa3hIBAEMBIX
OpraHamMM  MECTHOrO  caMoympaeileHMs B  Pecnybmuke — bamkoproctany,
MOCTaHOBIIAIO:

1.YTBepouTh AIMUHUCTpaTUBHBIN perilaMeHT IIpeOCTABICHHUS
MYHULUNAIBHON yeiayru «lIpenocrasieHre MyHULMIIAILHOTO UMYILECTBA B apeHLy,
0e3BO3ME3HOE IOJIB30BAHKUE, JIOBEPUTENLHOE YIPAaBICHHE» B TOPOJICKOM OKpyre
ropoj Crepiuramak PecriyGnuku bamkoproctas.

2. Hacrosiee mocTaHOBJIEHHE TOJIEKHUT O(QHUIHAIBPHOMY O00HApOJOBAHUIO B
30aHUM aJMUHUCTpAIlMH TOpojAckoro okpyra ropox Crepimutamak PecmyGnuku
bamkoprocran B TeueHue 7 JHEH mociie AHS €ro NOANHCAHUSA W Pa3sMEIICHHIO Ha
oUIMaJIbHOM caliTe aJgMUHUCTPAIUH TOPOJACKOro okpyra ropox CTepiauTamax
PecnyOnuku bamkoproctan B cetn «HTepHET».

3. KomuteTy mo ynpaBieHHIO COOCTBEHHOCThIO MHHHCTEPCTBA 3€MENIBHBIX H
MMYIIeCTBeHHBIX oTHoIIeHu# Pecriybnuku bamkoproctan no ropony Crepiauramaxy
(Mo  corylacoBaHHUIO) pa3MecTHTh HHGOPMALUIO O TPHUHATHH HACTOSIIEro
TIOCTAaHOBJIEHUSI U MeCTe ero oOHapoaoBaHus B razere «CTepauTaMakcKuil padouunii.

4, KoHTposib 3a MCIIOJHEHUEM HACTOSIIErO IOCTAHOBJIEHUS BO3JOXHUThL Ha
NEpPBOrO 3aMECTUTENs [JaBbl AJAMUHUCTPALlMU 1O CTPOMUTENILCTBY U Pa3BUTHIO
HH(PaCTPYKTypbl TOPOJCKOTO OKpyra, IMpeacenaTesiss KOMUTeTa IO YIPaBJICHHUIO
cobcTBeHHOCTRIO MuH3eMumyliectsa Pb o r. CrepiauraMaky (110 COTIacoBaHHUIO).

['1aBa aAMUHUCTpALIUI B. 1. Kynukos
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- YIBEPXJIEH
ndéTaHQBneHHeM AIMUHHCTpAITIN
ropoJCcKOro okpyra ropog Crepautamax
_PCCIIY_ﬁ_J‘IHKH BbamkoprocTan

or (4 M Lo Ne_ Ll

AJIMHMHHCTPATHBHBIH peryiaMeHT NpeAoCTaBJIeHH MyHHIHNAJAbHOMH yCJIyrH
«[IpenocraBieHne MyYHHIIHNIABHOIO HMYIIECTBA B apeH/1y, 6e3B03Me31HOoe
NoJib30BaHHe, JOBepHTe/IbHOE YIIPaB/ieHHe» B FOPOACKOM OKpyre ropoj
Crepanramak Pecny6aukn bamkoprocran

I. O0mue no/tokeHHUA

IIpeamer peryJinpoBaHusi AIMHHHCTPATHBHOIO perjiaMeHTa

1.1. AIMMHUCTPaTUBHBIH pPErJIaMEHT IIPEJOCTaBICHUS MYHHIUIAIBHON
yeayru «lIpemocTaBieHre MyHHMIMIIAIBHOTO MMYLIECTBA B apeHay, 0e3Bo3Me3IHOe
MOJIb30BaHWE, JOBEPUTENIbEHOE YIpaBlIeHHe» (Janee - MyHHUIUINATbHAS YCIyra)
pazpaboTaH B ILeJNsIX IIOBBIIIEHHS Ka4decTBa W JOCTYIHOCTH IIPEIOCTABIICHHS
MYHULMNAIBHOM YCIyrH, ONpEAeNiAeT CTaHAApT, CPOKHM M IIOCJIEI0BATEIBHOCTD
nefcTBU (aIMHHHCTPATHBHBIX MPOIENYp) MPH OCYIIECTBICHUH ITOTHOMOYHM IO
Npe/IOCTABICHUI0 MYHHULMIIAJBHOIO HMYIIECTBA B  apeHay, Oe3Bo3Me3gHOe
MOJIb30BaHUE, TOBEPUTEIBLHOE YIIPaBIEHUE B TOPOJCKOM OKpyre ropoj Crepiauramak
PecnyOnuku bamkoproctaH.

1.1.1. ATMUHHCTpaTUBHBIN pErIaMeHT He 3aTparuBaeT OTHOIIECHHS

- 10 TPEIOCTABIEHHWI0O MYHHIIUIIAIBHOTO HEXWIoro (oHIa B apeHuy,
0e3BO3Me3qHOE TIOJB30BaHME, JIOBEPUTENIBHOE YyIpaBIEHHE II0 pe3ysbraraM
MpOBEJEHUsI TOProB (KOHKYPCOB, ayKIMOHOB) Ha IPaBO 3aK/IIOYEHHs JIOIOBOPOB
apeH/ibl, JOrOBOPOB 0€3B03ME3IHOTO MOJB30BaHMsl, JOBEPUTEILHOIO YIIPABICHHUS,

- II0 BJIaJEHHIO, TOJIb30BAHHUIO U PACHOPSKEHUIO 3E€MEJBbHBIMH Y4YacTKaMu,
HAXOMAIIMMHUCSA B MYHHLMIAIBHOH COOCTBEHHOCTH, WM IOCYJapCTBEHHAs
coOCTBEHHOCTh Ha KOTOpble HE pasrpaHH4yeHa, a TakKe y4YacTKaMH Heap M
000c00JIEeHHBIX BOJHBIX OOBEKTOB.

Kpyr 3asBuTesneii

1.2. 3asBUTEIIMH SBISIOTCS (U3MUECKHE U IOPUAUYECKHE JIHIE, KOTOPBIM
IPEeIOCTABIsAETCS MYHHIMIIATbHOE HMYIIECTBO 0e3 MpOBEIEeHHs TOProB B
COOTBETCTBUHM cO crathedt 17.1 ®DenepansHoro 3axona ot 26 wutonsg 2006 roma
Ne 135-@3 «O 3ammre KOHKypeHIHnY (aiee — 3asBUTENb).

1.3. Murepecel 3asBUTENEl, yKa3aHHbBIX B IyHKTe 1.2 HacTOALIETO
AJIMUHUCTPAaTMBHOIO perjaMeHTa, MOIYT NpeJACTaBIATh JHLa, Oob1ajarouue
COOTBETCTBYIOMIMMH ITOJTHOMOYHUSAMH (J1ajiee — IpeICTaBUTENb).

TpeGoBanusi K NOPAAKY HH(POPMHPOBAHHSI O NIPEeIOCTABICHHH
MYHHUIHIIAJILHOH YCIAyrd




1.4. CnpaBounas uHpOpMAaIHs:

0 MECTe HaXOXKJEeHUs U rpadrike paboThl AIMUHUCTPALMH MOPOICKOTO OKPyra
ropost Crepiuramak PecmyGnuku bamkoprocran (manee — AIMHHHECTpaIus),
Komurera 10 ynpapneHHIo COGCTBEHHOCTbIO MUHHCTEPCTBA 3€MENBHBIX U
MMYIIECTBEHHBIX OTHOLIeHUM Pecybmrku baikoproctan mo ropoay Crepnuramaxy
(nanee — Komutet), a Taxke PecrmyGnuKaHCKOTO rocynapcTBEHHOIO aBTOHOMHOTO
yupexaeHus: MHOroQyHKIMOHANBHBIH LEHTP NPEAOCTABIEHHUs FOCYJaPCTBEHHBIX H
MYHUITHIIAIBHBIX ycIyT (nanee - PTAY M®ILI);

CIpaBOYHbIE TeNEe(OHBl CTPYKTYPHBIX MOApasfelieHuid AJMHHUCTPALIHY,
Komurera;

aJipeca 9JIEKTPOHHOM MOYTHL U (POPMBI 00pPaTHOM CBSA3HW AIMHHUCTpALINY;
pasMelieHa Ha oQuUUMATbHOM caiiTe AIMUHHCTpalMd B HHPOPMALMOHHO-
TCJICKOMMYHHUKAIIHOHHOM ceTn «MHTepHer» (www.sterlitamakadm.ru) (manee —
oQUIMANBHBIA caliT AJMUHHCTpaluu), B TOCYJaPCTBEHHBIX HH(OPMAIMOHHBIX
cucreMax «PeecTp TrocylapCTBEHHBIX M MYyHHMLUMIANBHBIX yciyr ((yHKIuMH)
Pecybnukn Bamxoprocran» u «l[lopraje rocyapCTBEHHBIX M MyHHIUNANBHBIX
yenyr (bynkumii) Pecry6muku Bamkoprocran» (www.gosuslugi.bashkortostan.ru)
(nanee — PIIT'Y).

1.5. ndopmupoBanne o mopsiaxe mpegOCTABIEHHS MYHHIMIAILHONW yCIyrn
OCYILECTBISAETCS:

— HENOCPEACTBEHHO IIPU JIMYHOM Ipueme 3asiButelist B Komurere umu PITAY
MOL];

— 1o tenedony B Komurere unu PITAY M®ILI;

— IIMCbMEHHO, B TOM YHCJE€ TMOCPEACTBOM OJJICKTPOHHOW  IIOYTEHI,
(haKCUMIIIbHOHN CBSI3W;

— IOCPEeJCTBOM pa3MeIIeHHs B OTKPBITOM U JOoCTyHOU hopMe HHPOpMaIUK:

Ha [loprame TrocyZapCTBEHHbIX M MYHUIUNAIBHBIX YCIyr ((hyHKIIHI)
Pecry6muku bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha oHUIHAEHOM caiiTe AMHUHUCTpal www.sterlitamakadm.ru;

— TIOCPEJCTBOM pa3MelleHHUss UHpopMaluyd Ha MHGOPMAIMOHHBIX CTEHIAX
Anmunucrpanuu wim PCAY M®ILI,

1.6. MudopMupoBaHie OCYIIECTBISIETCS 10 BOIIPOCaM, KaCaIOIIAMCS

CII0c00O0B TTOAAYH 3asBJICHUS O IIPEOCTABICHUN MYHULIMNIATLHON YCIYTH,

agpecoB Anmunuctpauuu u PIAY M®II, obpammenue B KOTOpble HEOOXOAMMO
JUIs [IpeIOCTaBIIeHHSI MyHHUIUIIAIBHOH YCITyTH;

crpaBOYHON MH(popManuu o pabote AnMuHucTpauu 1 Komurera,

JIOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTaBICHUS] MyHULMIIAIBHON yCIIyTH;

MOPAJIKa U CPOKOB IPeJOCTABICHHS] MyHULIUITAIbHON YCIIyTH;

HNopsiKa IIONyYeHHs CBEINeHWH O XOJe pPacCMOTPEHHS  3asBICHHUS O
IPEJOCTABICHUH MYHHULMIAIBHON YCIYrd M O pe3yjbTaTax [peaocTaBlIeHuUs
MYHUIIUTIAJIBHOU YCIYTH;

110 BOIIPOCaM IPEJOCTaBIEHHUS YCIYT, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMHU U
00s13aTeNBHBIMH ISl  TIPENOCTaBIeHHMs MYHHULUMAILHOW  yCIyru; IOpsaKa
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nocynedHoro (BHecyneOHOTro) o0xanoBaHus nelicTBuil (O0e3eiicTBYS) OMKHOCTHBIX
JIUL, U IPUHUMAEMBIX UMH peLIeHHH NPy NpeAoCTaBIeHN MyHUIIUNAIbHOM! yCIyTH.

ITonyyenne uHQOPMALMU II0 BONPOCAM IIPEJOCTABICHUS MYHUIUTIAIBHON
YCIYTH W YCIOYT, KOTOpBIE SBISIIOTCS HEOOXOAMMBIMM M 00S3aTeNbHBIMU s
Ipel0CTaBIEHNUs] MyHULIUIIAIBHOM YCIyTrH, OCYIIECTBIIsIeTCS OecIaTHO.

1.7. Ilpu yctHOoM oOpamenuud 3asButesss (JIMYHO MM 10 TelleoHY)
cnequamuct Komurera, PI'AY M®ILI, ocymecTBIsIOIKUA KOHCYJIbTUPOBAHKE,
noJpoOHO W B BEXJIMBOM (KOppekTHOH) dhopMe MHGOPMUpPYET OOpaTHUBIIMXCS IO
HHTEPECYIOILUM BOIIPOCAM.

OrBer Ha TeJe(OHHBIH 3BOHOK JODKEH HAauMHATBCA C MHGpOpPMAalUH O
HaMMEHOBAaHMK OpraHa, B KOTOPbIM IIO3BOHMJ 3asBUTENb, (aMUINH, HMEHHU,
oryecTBa (ITOCNIeHEE — IPH HAJWYMH) M JOJDKHOCTH CIELUaJIUCTa, IPHHSIBIIETO
Tese(OHHBINA 3BOHOK.

Ecmu crmenmanuct Komutera, PITAY MOIL] He MOXkeT caMOCTOATENBHO HaTh
oTBeT, Teae(hOHHBI 3BOHOK IO/DKEH OBITH mepeajpecoBaH (IepeBeieH) Ha Apyroe
JOJDKHOCTHOE JIMIO HIJIM JKe€ OOpaTHBIIEMYCSl JHIY JO/DKeH OBITh cooOlIeH
Tene(pOHHBIA HOMep, IO KOTOPOMY MOXHO OyAeT IOIy4nTh HEOOXOAUMYIO
HH()OPMAIIHIO.

Eciu mnoaroroBka orBera TpeOyeT MPOAODKUTENBHOIO BpPEMEHH, OH
npejyiaraeT 3asBUTEIIO OAUH U3 CIIEYIOIUX BAPUAHTOB JaJIbHENIINX EHCTBHUI:

U3JI0XKUTH o0pallleHHe B MUCEMEHHOH (opMe;

HA3HAYUTH APYTOe BpeMs JUIsl KOHCYJIbTal[U.

Cnemuamuct Komurera, PI'AY M®I[ He BropaBe OCYILIECTBIATH
WHGOPMUpPOBaHHe, BBIXOJAIIEe 3a PaMKH CTAaHAAPTHBIX MPOLEAYpP M YCIOBHH
NpeJOCTaBIeHUs] MyHUIMNANBHON YCIYIH, W BIMSIONIEE IPAMO HJIM KOCBEHHO Ha
PUHAMAaEMOe pelICHHUE.

[Ipo0mKUTEIEHOCTE HHOOPMUPOBAHHS 10 TenePoHy He JOJDKHA MPEBBIIATD
10 MuHyT.

HpopMUpOBaHKHE OCYLIECTBISETCS B COOTBETCTBHH C TIPa(UKOM IpHeMa
rpaXkJIaH.

1.8. ITo nucsMeHHOMY oOparieHHIo crenuaaucT Komurera, OTBETCTBEHHbIH 32
NMpeOCTaBIeHHe MYyHHIMIANBHOW yCIyrH, IOAPOOHO B INMChMEHHOH (opme
pasbACHAET TPaKJaHWHY CBENCHWS IO BONPOCAM, YKa3aHHbIM B MyHKTe 1.6
AIMHHHCTPAaTUBHOTO perjaMeHTa B IIOpAJKe, YCTaHOBIEHHOM deaepanbHbIM
sakoHoM OT 2 wmas 2006 r. Ne 59-®3 «O mopsiike pacCMOTPEHHs OOpalleHHiH
rpaxas Poccuiickoii ®enepanum» (nanee — GenepanpHbid 3aKoH Ne 59-03).

1.9. Ha PIII'Y pa3smeriaeTcs ciefylomas MHpOpMaIys:

- HaMMEHOBaHHe (B TOM YKCJIe KPaTKOe) MyHHLIMIAIBHON YCITyTH;

- HaHMEHOBaHUE opraHa (opranuzanun), TIPEOCTABIISIOLIETO
MYHHIUIATBHYIO YCIYTY;

- Ha¥MEHOBAHUS OPraHOB BJACTU U OpraHU3allWii, y4YacTBYIOIIHX B
npeoCTaBIeHHH MyHUIUIIAIBHOHR yCIIyTH;

- nepedeHh ~ HOPMATMBHBIX  IPABOBBIX  AKTOB,  HENOCPEICTBEHHO
PEryJIUpYIOIMX IPefOCTaBleHHe MYyHHLHMNAIbHONW YCIYTH, C YKa3saHHeM HX
DEKBH3HTOB ¥ MCTOYHMKOB OQHUIMANBHOrO OIyOnuKoBaHus (B TOM uMCIie
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HaMMEHOBAaHHE W TEKCT aJIMHHHUCTPATUBHOIO pPerjaMeHTa ¢ YKa3aHHEM PEKBH3HUTOB
YTBEPIUBIIETO €r0 HOPMATHBHOI'O IPAaBOBOTO aKTa M MCTOYHUKOB O(DUIIHAIBEHOTO
Ony0JIMKOBaHMS JMOO HAMMEHOBAaHHE M TEKCT TIPOEKTa aIMHHMCTPAaTHBHOTO
periaMeHTa);

- CII0COOBI IIPEOCTaBISHUS MyHHUIIUIIAIBHOM YCIIyTH,

- OIMCaHKe Pe3yIbTaTa IPEJOCTABICHUA MyHULIUIAIBHOHN YCITYTH;

- KaTeropusi 3asBHUTENEH, KOTOPBIM NPEJAOCTABISAECTCS MYHHIHIIATIbHASL
yciyra;

- CPOK IIPEIOCTaBICHUs] MyHULMNATLHON YCIyTd (B TOM YHCIE C YYETOM
Heo0X0MMOCTH OOpallleH!s B UHBIE OPraHBI BIACTH W OPraHU3alliH, YYaCTBYIOIINE
B IIPENOCTABIIEHWH YCIYyI'M) M CpPOK BblIayu (HAmpaBleHHs) JAOKYMEHTOB,
ABJISIOINMXCA Pe3yIbTaTOM IIPEAOCTABICHHUS MyHUIUIIATBHOM YCIYTH;

- CpPOK, B TeYeHHE KOTOpPOro 3asBJICHHE O MPeIOoCTaBICHUH
MYHHLIMITIAIBHON YCIyTd JOJKHO OBITH 3aperucTPUPOBAHO;

- MaKCHAMAaJIBHBIM CPOK OXHJIaHHS B Ouepely MpHU Iojade 3asBICHHS O
MPEAOCTABIEHUN MyHULUIIATIBHON YCIIYTH JINYHO;

- OCHOBaHMs Ul IPUOCTAHOBJIEHUSl IpENOCTaBIEHUs JTHOO OTKaza B
NpPENOCTABICHUY ~ MYHHUIUNANBHOH  yCIyrm  (eclod  BO3MOXHOCTH — 3TOTO
npeayCcMOTpeHa 3aKOHOJATeTTECTBOM );

- JOKYMEHTBHI, MoJJiexalire o0s3aTebHOMY IIpeICTaBIIeHHIO 3asBHTEIEM
IUIS TIOJyYEHWS MYHHLMIAIBHOW YCIYTH, CIIOCOOBI MOJY4Y€HHUS 3THX JOKYMEHTOB
3asBUTENIEM U TMOPANOK MX IMpPEINCTaBICHHS C YKa3aHHEM YCIYyr, B pe3yJbTaTe
PEIOCTAaBIEHHS KOTOPBIX MOT'YT OBITh IIOJTY4Y€HbI TAKHUE JIOKYMEHTBI;

- JIOKYMEHTBl, HeoOXoIuMble M IMPENOCTaBIE€HUS MYHHUIMIATLHON
YyCIyrd W Haxojsluuecs B PacHOPSDKEHUM — PECIyOJIMKaHCKUX  OpPraHoOB
HCIIOJHUTENIbHOW BJIACTH, OpPraHOB MECTHOTO caMoympaBieHus PecmyOmuku
bamikopTocTan M opraHuzainuil, y4acTBYIOLIUX B IPEIOCTABICHUH YCIYT'H, KOTOpPbIC
3asBUTEb BIIpaBe MPEACTABUTh JJIs TMOJYYEeHHS YCIYrd 10 COOCTBEHHOM
MHULIMATUBE, CIIOCOOBI IOJIyYEHUs] 3THUX JOKYMEHTOB 3asBUTENIEM H IOPANOK HX
MpeACTaBIeHUs C yKa3aHHeM YCIIyT, B pe3yJibTaTe IpeJOCTaBlIeHUsI KOTOPBIX MOTYT
OBITH MIOJYYEeHBI TaKHe JOKYMEHTH;

- (opMBI 3asBICHHNA O MPEAOCTaBIEHHH MYHULUIIAIBHON YCIYTH U MHBIX
JOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asBUTENIeM HeoOXoAuMMO Jyis obOpalleHHs 3a
IMOJly4YeHHEM MYHHIMIAIBHOR YCIYTH B 3JIEKTPOHHOU (hopMe;

- CBeJIEHHST O BO3Me3OHOCTH (0e3BO3MEe3THOCTH) IPEOCTaBIICHUS
MYHULIUITATIBHON YCIIYI'H, NTPaBOBBIX OCHOBaHMAX M pa3sMepax IUIaThl, B3UMAEMOMH ¢
3asBUTENS (€CHM yciyra IPeIOCTaBsieTCs Ha BO3ME3JHOH OCHOBE), METOJHKE
pacyera IUIaThl 3a IPeJOCTaBlieHHe MYHHLHIANBHOM YCIyrH ¢ yKa3aHHeM
HOPMATHBHOTO IIPABOBOr'0 aKTa, KOTOPBIM 3Ta METOAMKA YTBEPXKIEHA,;

— HoKa3aTeld JIOCTYITHOCTH U KauecTBa MyHUIIUIIAIbHOM yCIIyTH;

- HHpOpPMAIHsI O BHYTPUBEJOMCTBEHHBIX M MEKBEJOMCTBEHHBIX
aJIMAUHMCTPATUBHBIX TIpOIeaypax, IOMJIEeKAUIUX BBINOJHEHUIO AIMHHUCTpaIUen
(Komuterom), B TOM uHcie HH(OpMAIHMS O IPOMEXKYTOUHBIX M OKOHYATEIBHBIX
CpoKax TakuX aMHHUCTPATUBHBIX IIPOLEAYD;
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- CBEJCHHs O MOIIyCTUMOCTH (BO3MOXKHOCTH) W MOPSAKE HOCYAeOHOro
(BHecyneOHoOro)  oOxanoBaHus — peumreHudt W gedcreuii  (GesmelicTBHA)
Anvunuctpanyy, KoMuTeTa, pefocTapisIomero MyHHIHIATBHYIO YCIyTYy.

Uupopmanms Ha PITY o0 nopsake W cpokax — IpeoCTaBlIEHHsI
MYHHUIMIIATBHOW  YCJIyTM HAa  OCHOBAaHHHM  CBEJIEHHH, coJepXkaluxcsi B
rocylapCTBEHHOH HH(OpMalMOHHONW cucreMe «PeecTp TOCyIapCTBEHHBIX M
MYHULUIANBHBIX yeIyr (GyHkuuit) Pecnyonuku Bamkoprocrany», mpeaoctaBisieTcs
3asBUTENIO OecIUIaTHO.

HocTyn kK HHGOpMAIUH O CPOKaX U MOPSAKE MTPEOCTABICHUS MYHHUIUITATBLHON
YCIYTH OCYILECTBISETCS 0e3 BBINOJHEHHs 3asBUTeNIeM Kakux-mubo TpeGoBaHUil, B
TOM 4Hciie 0e3 MCIONb30BaHUS MPOTPaMMHOr0 oOecredeHns], yCTaHOBKa KOTOPOTO
Ha TEXHHYECKHE CpelCTBa 3asBUTENsI TpeOyeT 3aKIIOYeHHUs JHLEH3MOHHOTO HIIA
MHOTO  COMVIallleHWsit C  IpaBooliiafaresieM  MpOrpaMMHOro  obecreueHwus,
IIPEe1yCMAaTPHUBAIOLIETO B3UMaHUeE ILJIaThl, PETUCTPAIIHI0 WIH aBTOPHU3AIUIO 3asBUTEIIS
WK [IPEOCTaBICHUe UM ITIePCOHANBHBIX TaHHBIX.

1.10. Ha oduumansHoM caiiTe AIMUHHCTpPAlMUd Hapsay CO CBEAESHHSMHU,
YKa3aHHBIMH B IMyHKTe 1.9 AIMUHHCTPaTUBHOTO perjiaMeHTa, pa3MeIIaloTCs:

= HNOpSIIOK W CHOocoObl  MOJayu  3asBlIeHUS O IIPeIOCTABICHHUU
MYHHULUNAIBHON YCIyTH;

- NOPSIIOK M CIIOCOOBI MpeABapUTENIbHON 3alliMCH Ha MoJavy 3asBIEHUs O
NpeIOCTaBICHUN MYHUIIUNIATBHON YCIyTH;

- uH(pOpMaLKs 10 BOMPOCaM MPeJOCTaBICHUS YCIIyT, KOTOPBIE SBIISIOTCS
HEOOXOIUMBIMHU U 00S13aTEIBHBIMH JIJIS1 IPEIOCTABIEHUA MyHUIUIIANbHON YCIIyTH;

- NOPSAJIOK TOJyUEHHUsI CBEISHHHM O XOIEe pacCMOTpPEHHUs 3asABICHHUSA O
NPeNOCTABICHUN MYHHUIMNAIBHOW YCIYyrd W O pe3yJjbTarax IpefoCTaBIECHHUs
MYHHIMIAIBHOM YCIIyTH.

1.11. Ha wuHbOpMAUMOHHBIX CTeHIAX AJIMHHHUCTPAIUH  IIOIJICKHT
pa3MeIleHUIO HHpOopMalKs:

~ 0 MecTe HaXxOXJeHusi u rpaduke paboThl TIOCYJapCTBEHHBIX U
MYHHIIATIABHBIX OPraHOB U OpraHU3aliid, oOpaleHne B KOTOpble HEOOXOAUMO JIJIs
TOJTy4YeHHUs] MyHUIIUTIAJIbHOM ycnyrH, a Takke PITAY MOL];

- CIpaBoYHbIe TesedoHbl crenuanrcToB Komurera, mpenocTaBisiOInX
MYHHLUIAIBHYI YCIYry, YYacTBYIOIIMX B IPEJOCTaBICHUH MYyHHIUIIAIbHOM!
YCIyTH;

- agpeca O(UIMAIBLHOrO caiita, a TaKKe SJIEKTPOHHOH MOuYThHl M (WIIH)
(bopMbl 00paTHOU CBSI3U AIMHHHUCTPALIUH;

= BpeMsi OXHJAaHWS B OyepeAu Ha IpUEM IOKYMEHTOB H IIOJy4YeHHE
pesynpTaTa IPEJIOCTaBICHMS MYHHULMNAJIBHOH YyCIyrd B  COOTBETCTBUU C
TpeOoBaHUAMH AIMHHUCTPATUBHOIO PETIAMEHTA;

- CPOKH MPeAOCTABICHHS MyHHLUIIAIILHOH yCIIyTH,

- 00pasiibl 3aNI0JHEHHUS 3asBICHUS U IPHIIOKEHUH K 3asIBIICHHUAM,

- HCUYEPIBIBAIOIIMN  [epeYeHbh  JOKYMEHTOB,  HEOOXOAUMBIX IS
IpeI0CTaBIeHUS] MyHUIIUIIAJIbHON yCIIyTH;
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~ MCYEPIIBIBAIOIMA  [€PEYEHh OCHOBaHUM JJIsi OTKaza B [pUEME
JIOKyMEHTOB, HEOOXOIMMBIX JJIs IIPEAOCTABICHHUS MYHHULUIIAILHOMN YCIyTH;

- HCUEPIBIBAIOIIMN IIEPEYEHh OCHOBAHUH JUISI TPHOCTAHOBICHHSA WM
OTKa3a B [IPEOCTaBICHHH MYHHULIUIIANBHOMN YCIIYTH;

= MOPSAAOK ¥  CIOCOOBl IMOJAYM  3asBJIIEHUsT O IPEJOCTABIECHHH
MYHULUNATBHOU YCIYTH;

- MOPSIOK M CIOCOOBI  NOJIyYEHHS  Pa3bsICHEHHH [0  MOPSIKY
NPEOCTaBIeHUs] MyHULIMITAILHON YCIYTH;

- NOPSAOK TONYyYEHUs] CBEACHHM O XOAE PacCMOTPEHHS 3asABJIEHHS O
NPeJIOCTABICHNY MYHHIMIIAIBHON YCIYyrM W O pe3yibTaTax MpeloCcTaBlIeHuUs
MYHHULMIIAJIBHON YCIYTH;

- MOPSIIOK 3aIIMCH Ha JIMYHBIM NpUeM K IOJDKHOCTHBIM JIMLIAM;

~ MOPSIIOK ~ JlocyiebHOro  (BHecyneOHOro) oO0XKaloOBaHMsA DEIICHHIH,
AeicTBui (Oe31eHCTBHA) JOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IpeOCTAaBIEHUE
MYHULUIIAIBHON YCITYTH.

1.12. B 3amax oxumaHuss AIMHUHUCTPAlMM pa3MeLIaroTCs HOpMaTUBHEIE
NPaBOBbIC AKThI, PErYIMPYIOLIHE MMOPSJOK NIPEJOCTaBICHNUS MyHHLIUIAILHON YCIYIH,
B TOM 4HuClle AIMHUHUCTPATUBHBIA periaMeHT, KOTOphIe M0 TPeOOBAHUIO 3aABUTEJIS
IIPEIOCTABIISIFOTCS €MY ISl 03HAKOMJIEHHSI.

1.13. Pasmemenne uHGOpMAIMK O TIOPSIKE IPEIOCTABIEH S MYyHUIUIIATBHOM
YCIIyrH Ha HH(QOPMaIMOHHBIX cTeHax B nomemennn PI'’AY M®I] ocymectBusercs
B COOTBETCTBHM C COIVIAIIEHHEM, 3aKiIlo4eHHbIM Mexay PI'AY MOIl wu
AJIMUHHCTpallde B MOpsAAKe, YTBEPIKICHHOM TIocTaHOBIeHHeM IlpaButenncTBa
Poccuiickoit ®eneparuu ot 27 centsiops 2011 romga Ne 797 «O B3auMopelcTBUM
MEXKAY MHOTO(QYHKIIMOHAJIBHBIMHU LIEHTPAMH IPEIOCTABICHUSI TOCYAAPCTBEHHBIX W
MYHHULMNAIBHBIX YCIYr U (eJepalbHBIMH OpPraHAMK HCIIOJHHUTEILHOM BIACTH,
OpraHaMu IoCyZapCTBEHHBIX BHEOIOMKETHBIX (POHAOB, OpraHaMH roCyaapCTBEHHOM
BiIacTH cyonexToB Poccuiickoit Ddepepaiuy, opraHaMi MECTHOTO CaMOYTIPABIICHYSD)
(manee — CornaiiieHre 0 B3aUMOZICHCTBHK).

1.14. Undopmanus o Xoie pacCMOTPEHHS 3asBIIEHHS O IIPEIOCTABICHHH
MYHULHINATBHONW YCIYTU B O pe3ysibTaTaxX MpefoCTaBIeHUs MYHULIUIIATBHON YCIyTH
MOXET OBITh MOJIy4YeHa 3asBuTeNeM (ero npeacraButeneM) B «JluuHoM kabuHeTe» Ha
PIII'Y, a Taxcke B AnqMuHKcTpauuu, Komutere mnpu oOpaiieHuu 3asiBUTENS JIMYHO,
110 TejedoHy, IOCPEACTBOM DIIEKTPOHHOMH MOYTHL.

II. CrangapT npegocTaBjieHHs] MYHHIHUNAJAbHOH YCJAYIH

HaumeHnoBaHHe MyHHIHUNAJbHON YCJOYTH
2.1. IlpenocraBnenne MyHUIIUNIATFHOTO HMYIIIECTBA B apeHy, 0e3B03Me3IHOE
II0JIb30BaHKE, JOBEPUTEIBHOE YIIpaBJIeHHE.

HaunMenoBaHue opraHa MeCTHOrO CaMOYNpaBJIeHHsI (OpraHH3alHu),
NMPeAOCTABJIAIONIEro MyHHIHNAJIbHYIO YCJAYTY
2.2. MynununanpHas ycilyra IpenocTaBiseTcss A IMUHUCTPALACH.
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B npepocTaBieHHH MyHULHTIAIIBHOW YCIIyTH IpUHUMaeT yuactiue KomureT Ha
ocHoBaHuM CornalieHus 0 B3auMOJIeHCTBUN ¢ AIMUHUCTpaIuei.

B npenocrasieHud MyHUUMNANBHOK yciiyry npuHumaetr yyactue PITAY MO
IIPY HAJIMYUU COOTBETCTBYIOLEro CoranieHys o B3aUMOIEHCTBUH.

2.3. llpu npemocTaBleHMM MYHHLIMIAIBHOM YCIYI'HM  OCYLLECTBIISIETCS
B3aUMOJIeICTBHE C:

- VYmpasnenuem @enepanbHO CIy)XOBl TOCYJapCTBEHHON perucTpaliy,
Kamactpa # Kaprorpaduu mo Pecmybmuke bamkoproctaH (nanee - YmnpasieHHe
Pocpeectpa no Pb);

- @unuanoM QenepasbHOr0 roCyIapCTBEHHOIO OMOJKETHOIO YUpEekKIACHUS
«DenepanbHas KajgactpoBas nanata @enepanbHO Ciry)kOBl  TOCYAapCTBEHHOH
perucTpauuu, Kagactpa u kaprorpadpuu» no Pecnybnuke Bamkoprocran (nanee -
bunuan OI'BY «DKII Pocpeectpa» o Pb);

- Vnpasnennem ®PenepanpHOl Hanororoit ciyx6sl mno PecmyOnuke
bamkoproctan (ganee - YOHC no PB).

2.4. Tlpu mpemocTaBleHHH MYHUIUNAILHON YCIyTW 3ampeliaercs TpeboBaTh
OT 3asBUTEJISI OCYIECTBIICHHS IEHCTBUH, B TOM YHCIIE COIJIaCOBAaHUM, HEOOXOAMMBIX
IUISL TIOJyYEHHs] MYHHUIMITaIbHOM YCIHYTrH W CBSI3aHHBIX C OOpallleHHeM B HHEBIE
rOCy/IapCTBEHHBIE OpPTraHbl M OpPraHMU3allid, 3a MCKJIIOUEHHEeM IIOJIY4YEeHHsS YCIIYT,
BKJIIOUEHHBIX B TII€peueHb YCIYr, KOTOpble SBISIOTCS HEOOXOJUMBIMH U
00s13aTeIBHBIMH IS TPEIOCTaBIeHNS MyHUIIATIATbHBIX YCIYT.

Onucanue pe3yabTaTa Npei0CTABJICHHS MyHHIHNIAIBHOR YCIYIH
2.5. Pe3ynbraTom mpeocTaBaeHs] MyHULUIIAIBHON YCIIyTH SBIISETCH:
1) mpoekT moroBopa IepeAadyd MYHHLUIIAJIBHOIO HMYLIECTBA B apeHny,
0e3B03Me3/IHOE MMOJIb30BaHKe, JOBEPUTEIbHOE YIIPaBIICHHUE;
2) MOTHBHPOBAHHBIN OTKa3 B MPEJIOCTaBICHUH MYHHULIMIIAILHOIO UMYIIECTBA B
apeHny, 0e3BO3Me3[HOE IOJb30BaHUE, JOBEPUTENbHOE YyIpaBieHue (pamee —
MOTHBHPOBAHHEIM OTKA3 B MPeJOCTaBICHUH MyHULIUIIATBHOMN yCIIyTH).

Cpok npegocTaBjieHHsi MyHHIHNAJIbHOH yCJYIH, B TOM YHCJI€ C y1eTOM
He00X0AMMOCTH 00palleHisl B OPraHH3alHH, y9acTBYIOLIHE B NPeJOCTABICHHH
MYHHIIHIAJbHOH YCJIYTH, CPOK NPHOCTAHOBJICHHS MPeI0CTAB/IeHHUSI
MYHHIHIAJbHOMH YCJIYTH B ¢JIy4ae, ec/IH BO3MOKHOCTh NPHOCTAHOBJICHHSI
npeaycMOTpPeHa 3aKoHOJaTe/beTBOM Pocceniickoii Deaepannu, CpoK BbIAAYH
(HanpaB/ieHHs) JOKYMEHTOB, SIBJSAIONIHXCH Pe3yJbTaTOM NPeAoCTABICHHUS
MYHHIHNIAJbHOH YCIYTH

2.6. Cpok BbIIa4M pe3ysibTaTa MyHHULHUIIAIbHON YCIYTH HCUYHMCISACTCA CO JHS
IOCTYIICHHMS 3asBJICHHUS O MPeLOCTaBICHUHA MYHULMIIAIBHONW yCIYTH, B TOM YHCIIE
uepes PITAY M®I] nubo B dopme 371€KTPOHHOIO JOKyMEHTa C HCIOJb30BaHHEM
PIII'Y, 1 He [OJKEH MPEBBIIIATH TPUIIATH KaleHIApHbIX JHEH.

JlaTo# moCTYIUTEHUs 3asBIEHHS O NPEJOCTABICHHH MYHMIMIIAIBHON yCIyr'H
Ipy JAYHOM OOpameHud 3asBUTeNs B AJMHUHUCTPALMIO CUHTACTCS AEHb IOJAYH
3agBJ€HMS O IIPEJOCTABICHHHM MYHHMLMIAIBHOM yCIyrd ¢ TPUIOKEHHEM
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NPEeIYyCMOTPEHHBIX IyHKTOM 2.8 AIMHHUCTPATUBHOIO PErIaMEHTa HaUIeXKalluM
00pa3zoM ohOpPMIIEHHBIX TOKYMEHTOB.

JlaTolt mocTynaeHus 3asBICHHs O MPeJOCTaBIeHUN MyHUIMIIAJIBHONW YCIYTH B
dopMe DIIEKTPOHHOrO JOKyMeHTa ¢ ucnonb3zoBanueMm PII'Y cuumraercs jeHs
HallpaBlIeHHUs] 3asBUTENIO DJIEKTPOHHOTO COOOILEHHS] O IIpueMe 3asBIeHHS O
NpeAOCTaBICHUH MYHHIUIIANBHON YCIYI'M B COOTBETCTBUM C TPeOOBaHHSAMH IIyHKTa
2.8 AIMUHUCTPATUBHOIO periiaMeHTa.

JlaToil MoCTyIUIeHUs 3asBJICHHUS O MPENOCTAaBICHUA MYHULIUIIAIBHOM YCIyrd
npu obpamenuu 3asButens B PCAY M®I] cuuraercs nens nepenaun PI'AY ML B
AIMUHUCTpAITUIO 3asBJIEHUS O IPEJOCTaBICHUM MYHHUUIMIIAIBHON YCIyrH C
MPUJIOKEHHEM TIPEeIyCMOTPEHHBIX MYHKTOM 2.8 AJMMHHMCTPATUBHOIO perjlaMeHTa
HaJIeXKaIIM 00pa3oM 0QOPMIIEHHBIX JOKYMEHTOB.

IlepevyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryTHPYIOLIHX OTHOLIEHH,
BO3HHKAIOLIHE B CBSI3H ¢ NMPEAOCTABJIEHHEM MYHHIIUNIAJbHONH YCIyIH

2.7. IlepedeHb  HOPMAaTHBHBIX  IIPAaBOBBIX  aKTOB,  PETYIMPYIOLIMX
MpeOCTaBlIeHHe MYHUIUNATBHOM yciayrn (¢ yKa3aHMEM WX PEKBM3MTOB U
MCTOYHUKOB O(MHUIHATBHOTO OMyOJMKOBaHMS) pa3MelleH Ha O(QHIMaIbHOM caiTe
AIMHHUCTpalMd, B TOCYJapCTBeHHOH WHGpOpMaLuOHHOH cucreMe «Peectp
rOCyJlapCTBEHHBIX M  MYHUUMNAIBHBIX  ycuyr  (QyHkmui)  PecnyGnuku
bamxoprocran» 1 Ha PIIT'Y.

NcuepnbiBaommii nepevyeHb J0KYMEHTOB, HeO0OX0IHMMBbIX B COOTBETCTBHH
¢ HOpMATHBHBIMH PABOBBIMH aKTAMH JUJIsl IPEJOCTABIECHHSA MY HUUHIIAILHON
YCJYIH M YCJIYT, KOTOpbIE ABJIAIOTCH He0OX0AUMBIMH H 0083aTeJIbHLIMH LTSI
NpeAOCTABJEHUS MYHHIHNAIBHON YCIYrd, NOAIeKAUX MPeACTaABICHHIO
3asiBUTeEJIeM, CIOCO0bI MX MOJYyYeHHS 3asiBUTE/IeM, B TOM YHC/I€ B DJIEKTPOHHOH
(dhopme, NOpAIOK UX NMPeACTABICHHS

2.8. VcuepnsiBarolyii lepeyeHs JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C HOPMATUBHBIMU IIPABOBBIMH aKTaMH JUIs IIPEJOCTAaBJICHUs MyHHLUIATbHON
YCIIYTH, TOAJIENKALIX IPEICTAaBICHUIO 3asBUTENIEM:

2.8.1. 3asiBIeHHe O NPEIOCTABIEHMH MYHHLHIIANBHON yciyru mo ¢opme,
cornacHo npuiokeHnio Ne | K AIMHUHUCTPaTHBHOMY PETJIAMEHTY, IIOTaHHOE B aJIpec
AIMUHHCTpAIMH CIEAYIOIIUMY CIIOCOOaMH:

1) B dopme moxyMeHTa Ha OyMaKHOM HOCHTeIe — IOCPEACTBOM JIHYHOTO
obpamenus B ApamuHucTpanuioo, PIAY  MOII, mocpenctsoM — MOYTOBOIO
OTHpABJIEHUS ¢ OOBSIBICHHON IIEHHOCTBIO IPH €TO TEPECHUIKE C OMUCEIO BIOXKEHUS 1
YBeJIOMJIGHUEM O BPYYEeHHH (flaliee — II0YTOBOE OTIIPABJIEHHE);

2) myTeM 3amojiHeHus GopMBl 3asiBieHust uepe3 «Jlmunpli kabuner» Ha PIITY
(mayee — 3ampoc).

B 3asBICHHM TAKKEe YKasplBaeTcs OAWMH H3  CIENYIONMX CIOCOo00B
[PeOCTaBIeH s 3assBUTENIO Pe3yJIbTaTOB IPEIOCTaBIEH S MyHULIUIIAIBHON YCITyTH:

B BHJEC OYMa)KHOro JOKyMeHTa, KOTOpHId  3asgBUTe]lb  NOJIydaeT
HENOCPEACTBEHHO HPH INYHOM 00palleHHd B AJIMUHICTPALUN;

B BHAe OYMa)XHOTrO [OKYMEHTa, KOTOpBIH  3asBHUTeNb  MONy4YaeT
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HEIMOCPEICTBEHHO IIPH TMYHOM obpareHuu B PTAY MOI];

B Buje OyMaXHOTO JOKyMeHTa, KOTODPBI HAIpaBiseTcss 3asBUTEINIO
[I0CPEACTBOM IOYTOBOI'O OTIIPABIIEHHS;

B BHUJIC JJIEKTPOHHOTO [OKYMEHTAa, KOTOPBIM HarpaBisercss 3asBUTENO B
«JInunpiit kabuneT» Ha PIITY.

2.8.2. Jlna opraHu3aluii — KOINHMH YYpeAUTENbHBIX JOKYMEHTOB CO BCEMH
M3MCHCHUSAMH M JIOMOJHEHHSMM Ha JaTy NOAAa4YM 3asiBKU, 3aBEPEHHEIE B IOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit @exnepanuy.

2.8.3. Jtst WHIUBUIYAJIBHOTO IIpeAIPUHUMATEIS - JIOKYMEHTBI,
YIOCTOBEPSIOIINE JTUYHOCTb.

2.8.4. JlokyMeHT, MOATBEPXKIAIOIIMM [OJHOMOYHS JIMLA HA OCYIIECTBICHHE
NEeWCTBUA OT WMEHH 3asBUTENs - IOPUAMYECKOro JHIa (KOMHsS pelIeHHus O
HA3HAYEHUHM MM 00 M30paHMH JTHOO IpHKa3a O Ha3HAYEHWH (PM3MUECKOrO JIMIA Ha
JOJDKHOCTB, B COOTBETCTBUH C KOTOPBIM Takoe (PU3MUYECKOe JIMIIO 0ONafaeT mpaBoM
JEWCTBOBAaThL OT MMEHH 3asBHUTENs 0e3 JOBEPEHHOCTH (nanee - PyKOBOAWTENB)); B
cilydae, €CJIM OT MMEHH 3asiBUTEIIsl JCHCTBYeT MHOE JIUIIO, - TAaK)Ke JTOBEPEHHOCTh Ha
OCYILECTBICHHE NEHCTBUM OT MMEHHU 3asBUTENs, 3aBePEHHAs IeYaThio 3asgBUTEI
(ITpM HAJM4YMM) U NOJANKCAHHAS €r0 PYKOBOJWTEJIEM HIIH YIIOJHOMOYEHHEIM 3THM
PYKOBOJMTENEM JIULIOM, JINOO HOTAapUaJIbHO 3aBEPEHHAs KOIUS TaKOH TOBEPEHHOCTH
(U1l FOpUAMYECKHX JIMI); B Cllyyae, €CJIM yKa3aHHas JIOBEPEHHOCTh IOANHCAHA
JIMLIOM, YIIOJIHOMOYEHHBIM PpPYKOBOJUTENIEM 3asBUTENs, - TakkKe JIOKYMEHT,
IOATBEP KIAFOIIUI MTOJIHOMOYMSI TAKOTO JIUIIA.

2.8.5. PemieHue 00 0of0OpeHUH WM O COBEPIICHHH KPYIHOH CHENKH JIHOO
KOIMs TaKoro pellieHus - B cily4ae, eciid TpeboBaHHEe O HEOOXOAMMOCTH HAJIMYHUS
TAKOr0  pelleHuss  OIs8  COBEpIIeHHs  KPYMHOHM  CHENKH  YCTaHOBIICHO
3aKOoHOJaTenscTBOM Poccuiickoit @ejepalld, YYpeAHTENbHBIMH JIOKYMEHTaMH
FOPUIMYECKOro JIMLA U ISl 3asSBUTENIS 3aKJIIOUYEHHe OTOBOpa HIIH 00eclieueHHe ero
UCTIOJIHEHUS SBJISIFOTCS KPYITHOM CENKOH.

2.8.6. IlepeueHb MyHULHNAIBHOTO MMYyIIEeCTBa OpraHa  MECTHOI'O
caMOyIpaBieHus, IpeanojaraeMoro K mnepenade B 0e3BO3Me3JHOE ITOIH30BAHHE,
apeHy, T0BEepUTENIEHOE YIIpaBIIeHHE.

2.8.7. YTBepxkaeHHas NPeANpUsSTHEM TEXHUUECKOTO y4yeTa U WHBEHTapH3aluu
TeXHUYECKasi JOKYMEHTallMsi BceX OOBEKTOB HEABMIKUMOCTH, BKIIOUEHHBIX B
mepevdeHbp (B clydae, €cld IiepeaBaeMoe Ha MOMEHT O(QOpMIIeHHsI OTOBOpa
UMYLIECTBO HAXOMUTCS B IMOJIB30BAHUM 3asiBUTEIIS).

2.8.8. JlokymeHTBl, NOATBEpPXJAIOLME IIOIYy4YEHUE COIJlacus JIML, He
SBISIFOIIUAXCS.  3asBUTENIEM, WM HX 3aKOHHBIX I[IpeJCcTaBUTeNedl Ha o00paboTKy
NEepCOHANBHBIX JI@HHBIX 1O ¢GopMe cortacHo mpuwiokeHuro Ne 2 K
AIMUHUCTPAaTUBHOMY PETJIaMEHTY;

2.8.9. Onuce npencTasiisieMblX JOKYMEHTOB.

I/IcqepnblBamumﬁ nepevuecHb 10KYMCEHTOB, HeO00XOAHMBbIX B COOTBETCTBHH
C HOPpMaATHBHbIMH NPaBOBbIMH aKTaAMH AJIA NPEAOCTABJACHHS MYHHHHHaJleOIUI
YCIOYyTH, KOTOPbI¢ HAXOAATCH B PACHOPHKCHHH rocy1apCcTBCHHBIX OPraHoB,
OpraHoB MeCTHOI'o caMoynpaBJ/JICHHSI H HHBIX OPraHoB, Y1aCTBYKOILIHX B
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Npe0CTABIEHHH IOCYAAPCTBEHHBIX HIIH MYHHIHIIAAbHBIX YCJIYT, H KOTOPbIe
3afiBHTEJIb BIIPABe NPeJCTaBHTDh, 4 TAKAKe COCO0bI HX MOJTYYeHH
3asIBUTEJISIMH, B TOM YHCJIe B 3JIEKTPOHHO#H ¢opMe, NOPSAOK HX MpeacTABIEHHS

2.9. K pokymeHTaM, HEOOXOJMMBIM B COOTBETCTBHH C HOPMATHBHBIMH
NPaBOBBIMM aKTaMH [JUI IPENOCTABJIEHHs MYHHLUINAIBHOM YCIyrH, KOTOpPBIE
HaxXOJATCSA B PpaCIOPSIKEHUM TIOCYAApCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO
caMOyIIpaBJIeHHWss M  HMHBIX OPraHoOB, YYAaCTBYIOLIMX B  MPeJOCTaBJICHUU
MYHHUITUIIAILHOM  yCIayrd, H Koropele KoMHTeT 3ampalliiBaeT B IMOpSAKe
MEXXBEJOMCTBEHHOT'O B3aUMOJICHCTBUS, OTHOCSTCS:

1) BeIMCKa W3 ENMHOrO rocyaapcTBEHHOTO peecTpa HOPUAWYECKHX JIHL[ HIIH
HOTapUajbHO 3aBEepeHHasl KOMMsI TaKOW BBINMHMCKH, MONYYCHHas He paHee 4YeM 3a
LIECTh MECALIEB 10 IaThl OOpallleHus, - Ui FOPUANYECKHX JIULI; BBIKUCKA U3 EauHOro
roCyIapCTBEHHOIO peecTpa UHIUBU/IYyaJIbHBIX NpeIlIpUHUMAaTeNeil I HOTapHATBHO
3aBEpEHHasl KOIUs TAKOH BBIIIMCKH, [IOJyUYeHHAs He paHee YeM 3a IIeCTh MeCALEeB J0
aarel oOpalleHus, - I8 HHAWBUIYAJbHBIX IpeANpUHUMATENEH; HaIeXaIluM
00pa3oM 3aBepeHHBIH IepeBOJ Ha PYCCKHIl S3BIK JOKYMEHTOB O IOCYAapCTBEHHOU
pEerucTpalvd  OPUAMYECKOro JiMia Wik (U3MYECKOro JMIa B KadyecTBe
UHAMBUAYAJbHOIO IpEeANpUHUMATENSI B COOTBETCTBUM C 3aKOHOIATENECTBOM
COOTBETCTBYIOILLIETO TOCYAApCTBa, IOJIyYeHHBIH HE paHee YeM 3a IIEeCTh MECSIEB 0
JlaTel 0OpaleHus, - 11 HHOCTPAHHbIX JIUL;

2) 3agBieHue 00 OTCYTCTBHHM peIIeHHS O JUKBHAAINK 3asBUTENS -
FOPUAMYECKOr0 JIMIa, 00 OTCYTCTBHHM pelIeHHs apOUTpakHOro CyJa O NMpHU3HAHUHU
3asBUTEJIS - IOPUAMYECKOrO JIMLA, MHAUBUIYaJbHOTO MpeAnpUuHUMAaTeNss OaHKPOTOM
H 00 OTKPBITHH KOHKYPCHOTO TIIPOM3BOZACTBAa, 00 OTCYTCTBHM pEILEHHUs O
OPUOCTAHOBJICHUM JCATEIBHOCTH 3asBUTENS B MOPAAKE, IIPEAyCMOTPEHHOM
Koxekxcom Poccutickoii @enepanvu 00 aIMHHACTPATABHEIX MPABOHAPYILICHUSX.

2.10. 3asiBuTenHL BIpaBe IPEJACTaBUTH 110 COOCTBEHHON WHHULIMATHBE B alpec
AJIMHHHCTpAIlMM JIOKYMEHTBI, YKa3aHHble B TyHKTe 2.9 AJMHHHCTPaTHUBHOIO
periamMeHra.

2.11. HenpencraBnenue 3asBuTENeM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9
AJIMUHUCTPATUBHOTO perllaMeHTa, He SBJSeTCA OCHOBAaHMEM JJIsi OTKasa B
NPeOCTaBICHUH MyHULIUTIAIBHOMN YCIIyTH.

Yka3zaHue Ha 3anpeT TpeOoBaTh OT 3asiBUTEJIA

2.12. Ilpu mpenocTaBiieHHH MYyHULMIIAIBHOM yCIyTd 3ampeliaercs TpedoBaTh
0T 3asiBUTEIIA:

2.12.1. mpexacraBieHHs NOKYMEHTOB M HMH(OPMAalUU HIH OCYLIECTBIIECHUS
NeHCTBUH, TMpeAcTaBieHWe WM OCYILIECTBIEHHE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMATHUBHBIMH IIPABOBBIMU aKTaMH, PETyJIHPYIOIIMMHU OTHOLIEHYSI, BOZHUKAIOIINE B
CBSI3H C ITPEAOCTABIEHMEM MYHHULIMIIAIBHON YCIYTH;

2.12.2. npejcTaBiieHUs] JOKYMEHTOB M HH(MOPMALMU, KOTOPbIE B COOTBETCTBUH
¢ HOPMATHBHBIMHM TIPaBOBHIMH akrtamu Poccuiickoit ®epepanuu u PecmyOnnku
banikoprocTaH, MyHUIIMMAIBHBIMUA IIPaBOBBIMHU aKTaMH HAXOASTCS B PacOpsKeHUH
OpraHoB, MPEJIOCTABISIIONINX MYHUIMNAIBHYO YCIYTy, FOCYJapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOT'O CaMOYIIPaB/I€HUs ¥ (HITH) IOIBEIOMCTBEHHBIX rOCY/1apCTBCHHBIM
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OpraHaM W OpraHaM MEeCTHOIO CaMOYNpaBJIE€HHs OpraHU3alMi, y4YacTBYIOUIMX B
PEJIOCTaBICHNY MYHHULUIIATBHBIX YCIIYT, 38 HCKIFOUYEHHEM JJOKYMEHTOB, YKA3aHHBIX
B uacTu 6 ctatbu 7 ®enepansrHoro 3akoHa Ne 210-03;

2.12.3. mpejcraBiieHHs NOKYMEHTOB M HWH(OPMAlMH, OTCYTCTBHE U (HMJIH)
HEZI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKCH IIPH NEPBOHAYAILHOM OTKa3e B TIPHEME
JIOKYMEHTOB, HEOOXOAUMBIX UL IPEOCTABIEHNS MYHHUIMIIAILHON yCIyry, Tubo B
IPEIOCTABICHUH MYHHIIUIIAIIBHOM YCIIYIH, 38 UCKIIOUEHHEM CIEIYIONIHX ClIydYaes:

W3MEHEHHe TpeOOBaHUM HOPMATHBHBIX IIPAaBOBBIX AKTOB, KacaloL[UXCs
NpeJIOCTaBJICHUS MYHHULMIIAIBHON YCIyrW, TMOCHe IIepBOHAYAJIBHON IOAa4uu
3asIBJICHHUS O [IPENOCTABICHUH MYHHIMITAIBHON YCIyTH;

HaJIMYHMe OMIMOOK B 3aAB/ICHHM O MPEJOCTABICHUN MyHHULHUITAIBHON YCIYIU U
JOKyMEHTaX, IOJaHHBIX 3asgBMTEJIEM IIOC/Ie IIepBOHAYAILHOTO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOQUMBIX IJISi MPETOCTABICHHS MYHHIIUIIAIBHON YCIyrH, TM00 B
NPEIOCTaBICHUY MYHHMIHIIAILHOM YCIYI'M M He BKIIOUEHHBIX B NPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

HUCTEUEHHE CPOKa JEHCTBUS JOKYMEHTOB MJIM M3MeHeHHe WHGOPMAIUH ITOCIIe
IIEpBOHAYAIbHOTO  OTKa3a B  IpUeMe  JOKYMEHTOB, HEOOXOIHMBIX IS
NPEQOCTABIIEHUs] MyHULUMIIAIBHON yCIyTrH, TH00 B MPEIOCTABIEHUH MYHHLIUIIAILHOM
YCIIyTH;

BbIABIEHHE  JOKYMEHTaJIbHO  IOATBEPXKIEHHOTO  ¢akra  (IPU3HAKOB)
OIMOOYHOT0 MIIM MPOTHUBOIPABHOIO AeicTBUs (Oe3MeMCTBHS) NOMKHOCTHOIO JIHIA
Anmunuctpanuy, KomurteTa, MyHHIHITAIBHOTO CIIy)KAlllero, TOCYIapCTBEHHOIO
rpaXKJaHCKOro ciysaiiero, padotrHuka PI'AY MO®L], paboTHHMKa opraHu3aiuu,
npeaycMoTpeHHoil dactero 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-®3, mpu
IEPBOHAYAIBLHOM OTKAa3€ B IpUeMe JOKYMEHTOB, HEOOXOUMBIX IJIsI IPEIOCTABIICHHUS
MYHUIMITaIBHON YCIIyTH, TUM00 B IIPEeOCTaBIeHHN MYHHIIUIIANIEHON YCIIYTH, O YeM B
[IMCbMEHHOM BHJle¢ 3a IIOANUCBIO pyKoBomuTeNsl AaMuHucTpanuu, Komwurtera,
pykosoautenss PI'’AY MOII npu nepBoHayanbHOM OTKa3e B IpHeMe JTOKYMEHTOB,
HEOOXOUMBIX JUIS TPeOCTABICHUS MYHHUIIMIIAIBHONU YCIYrH, JIMO0 PYKOBOIUTEIS
OopraHu3alyy, MperycMOTpeHHON 4acTeio 1.1 ctateu 16 @epepanpHOro 3akoHa Ne
210-@3, yBemomusercss 3asBUTENb, a TaKXKe TMPUHOCATCA H3BUHEHHUS 34
JOCTaBJIeHHbIE HeyJ00CTBa.

2.13. Ilpu nmpepocTaBieHUHd MYHUIMIIAJIBHBIX YCIyT B 3JIEKTPOHHOI (opMme ¢
ucnonp3oBanueM PIII'Y 3anpemeno:

OTKa3bplBaTh B IpPHEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAWMBIX MIJIsi
NPEOCTaBICHUSl MYHULMIIAJBHONM YCIyrd, a TakKke B IPeJOCTaBICHUU
MYHUIMIAIBHONW YCIIYTH, B ClIydyae eclii 3alpoc U JJOKyMEHThI, HeoOXoAUMbIe s
MpeaOCTaBICHHS MyHUITUIIAIBHOM yCIyTH, ITOJAaHBl B COOTBETCTBUH ¢ HH(MOpMalineit
0 CpoKax W TOpPsIIKEe MPEAOCTABICHIS MYHHULUIAIBHON YCIIYTH, OMyOIMKOBaHHOH Ha
PIITY;

TpeboBaTh OT 3asiBUTENsl COBEPIIEHUS MHBIX JEHCTBHM, KPOME IIPOXOKICHHUS
HIeHTU(UKALMK U ayTeHTU(UKALlMA B COOTBETCTBHH C HOPMAaTUBHBIMH IIPaBOBBIMU
axtaMu Pocculickoil @enepaiii, yKazaHus LeNH [IpHeMa, a TAKKe NPefoCTaBlIeHUs
CBeICHUH, HeoOXOIMMBIX JUIsl pacyeTa JUIMTEIBHOCTH BPEMEHHOIO HMHTEpBAaa,
KOTOPBIH HEOOXOJUMOCTH 3a0POHUPOBATH JJIA IIPUEMA;
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TpeboBaTh OT 3asBHMTENs HPEJOCTABICHUS NOKYMEHTOB, MOJTBEPIKIAOLIIK
BHeCeHMe 3asiBUTEIIEM ILIATHI 32 IIPENOCTABICHIE MyHUIMIATBHON YCITYTH.

HcuepnbiBaromuii nepedeHb 0CHOBAHHIA /151 0TKA3a B IpHeMe
JOKYMEHTOB, HeOOXOAUMBIX /ISl PeAOCTABICHHS] MYHHUHIAJILHOM yC/Iyru

2.14. OcHOBaHMSIMH JJI1 OTKa3a B HPHEME K PACCMOTPEHMIO JIOKYMEHTOB,
HEOOXOMMMBIX  JUIA  IPEAOCTABIECHUS  MYyHHLUMWNAIBHOM  yCIOyrH, sBisercs
HEIPE/ICTaBJIEHHE TOKYMEHTOB, YKA3aHHBIX B MyHKTe 2.8.2 AJIMUHHCTPATHBHOTO
periameHTa.

2.15. 3asBnenwe, nogaHHOe B (OPME ONEKTPOHHOTO JOKYMEHTa C
ucronszoBanreM PIIT'Y, k paccMOTpeHHIO He IPHHUMAETCS, ECITH:

HEKOPPEKTHOE 3aIlOJIHEHHE 00sA3aTelbHbIX Moy B (pOpMe HHTEPAKTHBHOTO
sanpoca PIII'Y  (orcyTcTBHe 3amojHEHMs, HEHNOCTOBEPHOE, HEMONHOe Nubo
HEeNpPaBHIbHOE, HE COOTBETCTBYIOILIEE TpebOBaHMM, YCTaHOBIIEHHBIM
AIMAHUCTPATHBHBIM PErIaMEHTOM);

Ipe/ICTaBlIiCHHE SJIEKTPOHHEBIX KOIUH (2JEKTPOHHBIX 00pa3oB) JIOKYMEHTOB, HE
O3BOJIAIOIINX B IIOJIHOM O0beMe NPOYMUTATh TEKCT JOKYMEHTa W/WJIM Paclio3HaTh
PEKBHU3HUTHI JJOKYMEHTA,;

HE COOTBETCTBYIOT JaHHBIE BiIajeNblia KBATH(HIMPOBAHHOIO cepTU(UKATA
KJIfo4a TPOBEPKH JJIEKTPOHHOW IOANKMCH JaHHBIM 3asBHUTENS, YyKa3aHHBIM B
3a5BJICHUH O TPEIOCTABIEHUH MYHUIUIIAIbHON YCIYTH, IMOJAHHBIM B 3JIEKTPOHHOM
¢Gopme ¢ ucnonszoBanuem PIIT'Y.

HcuepnbiBaromuii nepeveHs 0CHOBAHMI 15l NIPHOCTAHOBJICHHS HJIH
0TKa3a B NIPEJOCTABJICHHH MYHHIHNAJLHON yCayru

2.16. OcHoBaHHS Ui TIPUOCTAHOBJICHHS IIPEIOCTABICHUS MYHHIUIAILHOM
YCJIYTH OTCYTCTBYIOT.

2.17. OcHoBaHus AJis OTKa3a B IPEJOCTaBICHHH MyHHUITUIATEHON YCITyTH:

- AMEEeTCs YCTAHOBJICHHOE 3aKOHOATEeIbCTBOM OTpaHUYEHUE 10 YIIPaBIEHHUIO
¥ PaCIOpsHKEHMIO JaHHBIM 00bEKTOM MYHHIUTIIAIIEHOTO UMYIIECTBA;

-  MYHMIUIIAIBPHOE MMYINECTBO I[E€PeAaHO MHBIM OPUAMYECKUM JIHOO
(Gu3HYeCcKUM JIMLIaM B ITOJIb30BaHUE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIATEIECTBOM
u HactosuM [lopsimkom;

- HMMEIOTCS HepaspellleHHble cyzeOHble CIOphl MO IMOBOAY YKa3aHHOTO B
3asBJIICHUM MYHHUIMIAJIBHOTO UMYILECTBA;

- 3as{BHTEJIEM HE BBIIIOJIHEHBl YCJIOBHS paHee 3aKJIOYeHHBIX OOTOBOPOB O
nepenavye eMy B IIOJIB30BAHUE JPYroro MyHHUIMIIAILHOTO UMYILIECTBA B TEUEHUE TPeX
u OoJsiee MecCsILEB MTOAPSIT,;

- UMeloTcsl (PaKTHI pacTOp)KeHUsI ¢ 3asiBUTENeM JIOrOBOPOB O Iepejave eMy B
II0JIB30BAHKE JAPYroro MyHULMIIAIBHOIO MMYLUECTBA M3-3a HapylleHHUs 3asiBUTEJIEM
YCIIOBH JIaHHBIX JIOTOBOPOB;

- TpPOBOJAUTCS JUKBUJALUS 3asBUTENSI — OPUANYECKOrO JIHIA, WU
apOMTPaKHBIM CYJIOM MPUHATO PEIIeHHe O MPU3HAHUHU 3asBUTENs 0aHKpOTOM U 00
OTKPBITUH KOHKYPCHOT'O IIPOU3BOJCTBA;
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- [PUOCTAHOBJICHA JICATENIBHOCTh 3asBUTENsl B MOPALKE, IPEeLyCMOTPEHHOM
Konekcom Poccuiickoit @eneparyin 00 aAMUHUCTPATABHBIX [IPABOHAPYILIECHUIX;

- 3asBUTENIeM IMPEAOCTABICHbBI 3aBEJIOMO JIOKHbBIE CBEIAEHUS, COAEPKAIIHECS B
NpeJICTaBIEHHBIX JOKYMEHTaX;

- ecnmu 3asBuUTENb IMOJaeT 3asgBiieHMe OO0 OTKaze OT IIPeZOCTABIIECHUS
MYHHLIMIIAJIBHOMN YCIIYTU;

- OTCYTCTBHUE JOKYMEHTOB, MIPeLyCMOTPEHHBIX ITyHKTOM 2.8
AJIMUHUCTPaTUBHOT'O PETJIAMEHTA.

IMepeyennb yciayr, KOTOpbIe SBJISIIOTCS HEOOX0AHMBIMH H 00s13aTe/IbHBIMH
AJIsl MPeAOCTABJIEHHSI MYHHIMNIAILHOMH YCJIYTH, B TOM YHCJIe CBE/JEHHS O
JOKYMeHTe (I0KYMEeHTaX), BblIaBaeMOoM (BblAaBaeMBbIX) OpraHHU3alHAMH,
Y4YaCTBYIOHIIHMHU B MPeJI0CTABJCHHH MYHHIIHIIAJIbHOMH YCIYTH
2.18. Yciayru, KOTOpbI€ SBISIFOTCS HEOOXOOUMBIMH M 00A3aTENIbHBIMM IS
MPeAOCTABICHHUS] ~ MYHHILUIIANBHOM  yCIyr'H, ¥  JOKyMEHTHI, BblIaBacMble
OpraHU3alUsIMH, YYaCTBYIOUIMMH B IIPEAOCTABIEHUH MYHUIMIIATBHOH YCIIYTH,
HOPMATHBHBIMH TIPaBOBBIMH aktamu Poccuiickoit ®@enepanuu, Pecmy6nukn
bamkoproctaH, OpraHoB MECTHOI'O CaMOYIIPaBJI€HHs HE MPEe1yCMOTPEHBI.

Iopsiaok, pa3Mep U OCHOBAHHS B3HMAHHS IOCYJAPCTBEHHOH MOUIIHHBI
W/ HHOH IJIATHI, B3BHMAEMOI 32 NpPeI0CTABICHHe MyHHIHNIAJABHOM YCJIyTH

2.19. 3a mpemocraBlieHME MYHHLMIIAIBHOM  yCIyrH HE  B3UMaeTcs
rocyaapCTBEHHAs! IOIUIMHA.

Iopsiaok, pasMep H OCHOBAHHS B3MMAHHSA IIATHI 32 NPEA0CTaBJICHHE
YCJIYT, KOTOpbIe SIBJSIIOTCS He0OX0AHMbIMHU H 00513aTeJIbHBIMH 1151
npeJocTaBIeHUsI MyHHITHIIAIBHOMH yCIYTIH, BKJIKOYasi HHPOPMALHIO 0 METOJHKE
pacuyeTa pa3Mepa TAKOMH NJaTbl
2.20. ITnaTa 3a NpefoCcTaBlIeHHe YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH 1
00s3aTeIbHBIMU JUISl TIPEJOCTABICHHS MYHUIUIAIBHOW YCIIYT'Hd, HE B3MMaeTcs B
CBSI3H C OTCYTCTBUEM TaKHX YCIIYT.

MakcHMaabHbIi CPOK 0KHIAHHS B OYepelH NMpPH nojaye 3anpoca o
NpeAoCTABJEHHH MYHHIIUNIAJILHOM yCJAYrH H NPH NOJYy4eHHH pe3ybTaTa
NpeoCTABICHHA MYHHIIUNIAABHOM yCJIYyIH

2.21. TlpueM rpaxiaH TpH HAIHYUM TEXHUYECKOW BO3MOXXHOCTH BEJETCH C
[TOMOILBIO DJIEKTPOHHON CHCTEMBI YIIPABIEHHs OYEPENbI0, IPU ITOM YIUTHIBAIOTCS
3asiBUTENM, OCYIIECTBHMBIIME [IPEABAPUTENLHYIO 3allHCh MO TenedoHy aubo uepes

PIITY.
MaxcHManbHbIH CPOK OXKHIAHUS B OUepeld He NPEBRIIIaeT 15 MUHYT.

CpoK M MOPsAI0K PerHCTPAIHH 3aMpoca 3asiBUTE/ISI 0 NPEAOCTaABJICHHH
MYHHIHIAJBLHON YCIYTH, B TOM YHC/Ie B DJIEKTPOHHOH dopme

2.22. Bce 3asBJIeHHS O MPEAOCTABICHUI MyHUIMIIAIBHOM yCITyTH, B TOM YHCIIE

MOCTYNHUBILKE B (POPME 3JIEKTPOHHOrO JAOKyMEeHTa C HCIOIb30BaHHEM PITTY, nubo
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nopanHbie 4yepes PI'AY MOILI, npuHATBIE K pPacCMOTPEHHIO AIMHHHCTpAILHEH,
IOJIe’KaT PErUCTPALMK B TEUEHUE OIHOTO pabovero JHs.

TpeOGoBanus Kk NOMeLIEHHSIM, B KOTOPbIX NPeI0CTABJISETCS
MYHHIHIAJIbHAA YCJOAyra

2.23. MecTononoxeHue  aJMUHUCTPATHBHBIX  3[aHHH, B  KOTOPBIX
OCYIIECTBIIICTCSL  IIPUEM  3asBJIGHAA M  JOKYMEHTOB, HEOOXOOUMBIX ISt
NPeAOCTaBIeHHS MYHHIMIIAIBHOM YCIyrdM, a Takke BblJjada pe3yJbTaToB
MYHULUIIANBHONW YCIYIH, JAODKHO o0ecneduBaTh YJO0OCTBO Ui TPakKgaH ¢ TOUYKH
3pEeHMS MELIEeXOHON JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cioydae, ecnd uMeeTcs BO3MOMKHOCTh OPraHH3allMM CTOSHKH (TApKOBKH)
BO3JIe 3MaHMs (CTPOEHHs), B KOTOPOM DPa3MEIIEHO MOMEIIEHHE TpHeMa H BhIIayuud
JTOKYMEHTOB, OPraHU30BbIBAETCS CTOAHKA (MTApKOBKA) JJIS JIMYHOTO aBTOMOOMIIEHOIO
TpaHcnopra 3asBUTeNed. 3a IOJb30BaHHE CTOSHKOW (NApKOBKOH) ¢ 3asButeei
mara He B3UMaeTcs.

JUIs 1MapKkOBKM CIIELUalbHBIX ABTOTPAHCIIOPTHBIX CPEACTB HHBAIHMJIOB Ha
CTOsHKe (TapKoBKe) BbAemseTcs: He MeHee 10% MecT (HO He MeHee OJHOr0 MecTa),
KOTOPBIE HE JJOJKHBI 3aHUMATh HHbIE TPAHCIIOPTHBIE CPEICTBRA.

B nemsix obecnieueHuss OeclpemsTCTBEHHOTO JIOCTYIa 3asBUTENIEH, B TOM
YHClle IIepeABUTAOIUXCS HA MHBAIUIHBIX KOJIICKAX, BXO B 3/JaHUE U IIOMEIIEHNS, B
KOTOPBIX  IPENOCTABISACTCS MYHULMIAIbHAsA yCiyra, OOOpYyIYyIOTCS MaHAyCaMH,
[IOPYYHSIMHM, TAKTUJIBHBIMU (KOHTPACTHBEIMHU) TIIPEeAyIPEXTafOIIMH 3JIEMEHTaMH,
MHBIMH  CTIEI[AAIbHBIMHU IIPUCIIOCOOJIEHUSIMH,  TIO3BOJISIIOIIMMHE ~ O0ECIIEUHUTh
OecrpensiTCTBEHHBIM JOCTYI W MEpPEABHIKEHHE WHBAIHAOB, B COOTBETCTBHHM C
3aKoHoJaTesbeTBOM Pocculickoii @enepani 0 COLMAIBHOMN 3allUTe HHBATUIOB.

LleHTpanbHBIH BXOJA B 3HaHMe AJMUHHUCTpALMM JOJDKEH OBITH 000pYyIOBaH
WH()OPMaIMOHHOM TaOJIHMYKOH (BBEIBECKOH ), cofeprkalieil HH()OpMAaIHIO:

— HauMEHOBaHUE;

— MECTOHAxO0K/IeHHEe U IOPUIUUYECKUHN aapec;

—  pexuM paboThl;

— rpaduK npruema;

— HoMepa Tese(OHOB IS CIIPaBOK.

[TomereHus, B KOTOPBIX TPEIOCTABISIETCS MyHULIUNABHAS yCIIyTa, TOJDKHBI
COOTBETCTBOBAThH CAHUTAPHO-IMUAEMHUOIOTMYECKUM IPAaBHJIaM U HOPMATHBAaM.

[ToMemnieHus, B KOTOPBIX TIPEAOCTABISIETCS MYyHHLMNAJbHas ycCiyra,
OCHAILAIOTCS

IIPOTUBOIOMKAPHON CUCTEMON K CPEACTBAMH [10KAPOTYIIEHUS;

CHCTEMOM OTOBEIIEHHS O BO3HUKHOBEHUH YPE3BbIYaHON CUTYaLINH;

CpeIcTBaMHU OKa3aHUS MEPBOM MEIUIIMHCKONH ITOMOILIH;

TyaJIeTHBIMU KOMHATaMH JIJIs [IOCETUTEIIEH.

3an oxwunaHus 3asBuTeneidl obopynyercs CTYIbsIMH, CKaMbSIMH, KOJIMYECTBO
KOTOPBIX ONpenesieTcss HCXoAsa u3 GpakTHIecKOH Harpy3Ku U BO3MOXKHOCTEH JUJIs MX
pa3MelleHus B IOMEIEHNH, a TaKKe HHHOPMALIMOHHBIMU CTEHIAMHU.

TexkcTel MaTepuajoB, pa3MeIIeHHBIX Ha HH(POPMAaLMOHHOM  CTEH]E,




16

e4aTaloTcss yJOOHBIM JUIsl YT€HHs WpU(TOM, 0e3 HCIpAaBICHHM, C BbIIEIECHHEM
Hauboee BaXKHBIX MECT MOILY)KUPHBIM IIPHPTOM.

Mecta ganst 3amoJIHEHUs! 3asABICHHM 00OpYAyIOTCS CTYJBSMH, CTOJAMHU
(crolikamu), OiaHKaMu 3asBJICHUM, MTUCbMEHHBIMU IIPHHAICKHOCTIMH.

Mecra npuema 3asBureneil o6opyayroTcs UHGOPMAIMOHHBIME Ta0IMYKaMU
(BbIBECKaMM) C YKa3aHHUEM:

HOMepa kaOuHeTa U HauMeHOBaHHS OTHeNa,

(GaMuuy, MMEHM M OT4ecTBa (MOCNEefHEe - TMPH HAJIUYUH), JODKHOCTH
OTBETCTBEHHOTO JIUIIA 38 IIPHEeM JOKYMEHTOB;

rpaduka npuemMa 3asBUTENEH.

Pabouee  MecTO  KaXZOro  JOJDKHOCTHOrO  JMua  AJIMUHHUCTpalluy,
OTBETCTBEHHOI'O 3a IIPHEM JAOKYMEHTOB, OJDKHO OBITE 000PYOBaHO MEePCOHATLHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYIIa K HEOOXOIUMBIM HHQOPMALIMOHHBIM 6a3zam
JAHHBIX, I€9aTaIOLUM yCTPOHCTBOM (IIPUHTEPOM) M KOMHPYIOIIUM YCTPOHCTBOM.

JOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 NPHEM JOKYMEHTOB, JOJDKHO MMEThb
HACTOJIbHYIO TAaOJIMYKY ¢ yKazaHueM (paMuiIny, UMEeHH, oTdecTBa (TOCIeqHee - Ipu
HaJIMYUKW) U TOJDKHOCTH.

IIpu npegocTaBieHUH MyHULIUIAIBHOM yCIIyTrM HHBaJIMAaM 00ecrednBaroTCs:

BO3MOXKHOCTh  OecnpensTCTBEHHOro JocTyma K  o0BekTy (3[aHHuIO,
MOMEILEHHIO), B KOTOPOM IPeOCTaBIISETCS MyHULIATIAIBHAS YCITYTa,

BO3MOKHOCTb CAMOCTOSTEIBHOIO NEPEIBUKEHHS 110 TEPPUTOPHUHU, HA KOTOPOH
pacroyioXKeHbl 3JaHUs U MOMEIIeHHsI, B KOTOPBIX MPeJoCTaBIIsAeTCs MyHUIIUNAIbHAS
yciyra, a Takyke BXofa B Takie 00BeKThl U BBIXOJ]a U3 HUX, IOCAJAKH B TPAHCIIOPTHOE
CPEICTBO U BBICA/IKH U3 HETO, B TOM YHUCIIE C UCIOIb30BAaHUE KPECIa-KOJACKH;

COIIPOBOXK/ICHHE MHBATHIOB, HMEIOIIUX CTOMKHE pacCTpoHcTBa (QyHKLUU
3PEHUS H CaMOCTOSTEIBHOTO ITePEABIKEHNUS;

HaJjIe)kallee pasMelleHue o0opyloBaHMs M HOCHTeNed WH(popMaluy,
HeOOXOAUMBIX IJis obecrieueHus: 0eCIpensTCTBEHHOr0 JOCTYIIa HHBAIU/IOB 3aHUAM
M TOMEILEHHSM, B KOTOPBbIX IIPEJOCTaBISETCS MYyHHULUINANbHAS YCIyra, M K
MYHHUIMIAIBHOM YCIyre ¢ y4eTOM OrpaHHYEHHN UX XKU3HEAEATEIbHOCTH,

nyGnupoBaHue HEOOXOJUMOH [Uisi WHBAJIWJOB 3BYKOBOH M 3pHUTEIBHOH
wH(OpPMALIUN, a TakXKe HAJIIWCeH, 3HAKOB M HHOW TEKCTOBOH M rpaduyeckoi
WH(pOpMAIHK 3HAKAMH, BBITIOJTHEHHBIMU pellbe()HO-TOUedHbIM HIprudTOM bpaiins;

JOIYCK CypJoNepeBOUUKa U TU(IIOCYPAOIIEPEBOTUNKA,;

JOMYyCK COOaKu-MPOBOAHKMKA HA OOBEKTHI (3/1aHUs, ITOMEILEHHS), B KOTOPHIX
NPeJOCTaBIISIIOTCS YCIIYTH;

OKa3aHWe WHBAJIWUAAM TIIOMOLIM B IIPEOJOJIEHUH OaphepoB, MELIAIOIINX
MOTYYSHUIO UMH MYHULIMIIAJIBHON YCIYyTH HapaBHE C IPYTUMH JIMLAMHU.

IMoxa3aTed JOCTYNHOCTH H Ka4eCTBA MYHHIMNAJLHOMH yCIyrH, B TOM YHC/Ie
KOJIMYECTBO B3auMO/eiicTBHI 3asiBUTE/A € A0KHOCTHLIMH JIHIAMH NIPH
npeaocTaBAeHHH MYHHIMNAJIBHON YCJIYTH H HX POAO/IKHTEIbHOCTD,
BO3MOJKHOCTb MOJIy4YeHHsl MyHUIMNAJIBHON yCJIYrd B MHOTOQYyHKIHOHAIbHOM
IEHTPe NPeJOCTABICHHSI rOCYAaPCTBEHHBIX H MYHHIIHIAJILHBIX YCJYT,
BO3MOKHOCTD MOJIy4eHHsI HHGOpPMaLKH 0 X0/ie NPeJoCTABIEeHUSs
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MYHHUHNAIBHOMH YCJIYIH, B TOM YHCJIe ¢ HCIIO0b30BaHHEM HH(pOpPMALHOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTHii

2.24, OcCHOBHBIMH IoKa3aTeIssMHU JOCTYITHOCTH [IpeI0CTaBIIEHUS
MYHULIMIIAIBHON YCIIYTH SIBISFOTCS:

2.24.1. PacnonoxxeHue MoMeueHu, IpeIHa3HAUSHHBIX JUIS IIPeI0CTaBICHMS
MyHULMIIATBHON YCIyTd, B 30HE JOCTYIIHOCTM K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpaisaM, B IIpefeliax NelexXoAHOH JOCTYTHOCTH sl 3asiBUTENE.

2.24.2. Hanuuue MONHOM U MOHATHOM MHGMOPMALIUHU O MOPSJIKe, CPOKAX H XOJIe
peoCTaBIEHHS MYHULMIIATBHOM yCILyTu B THOOPMAITMOHHO-
TEJICKOMMYHHUKAlMOHHBIX CeTSAX OOIIero moip30BaHusl (B TOM YHCIE B CETH
urepHeT), cpecTBaX MacCOBOM HH(pOPMALIHH.

2.24.3. BosMmoxHOcTh BbIOOpa 3asBuTeneM (opMbl o0palleHus 3a
IPEIOCTABICHUEM MYHUUWNAIBHOU YCIyr'M HENOCPEeICTBEHHO B AJIMHHHCTpAIIHIO,
nbo B (opMe DIEKTPOHHBIX JOKYMEHTOB C Hcroibs3oBanueM PIIY, mubo depes
PI'AY M®L1I.

2.24.4. DBo03MOXHOCTb  TOJy4YeHHs  3asBUTENEM  yBEIOMJIGHHH O
IPEJOCTABIEHUH MYHHIUIIAIBHON YCIIyTH ¢ oMol PIITY.

2.24.5. BO3MOXXHOCTh NOJIY4YeHHUS HHPOPMALKMU O XOAE MPEIOCTaBICHHUS
MYHHULUNANBHOW YCIYrd, B TOM 4HCIE C HCIONb30BaHHEM HH()OPMALIMOHHO-
KOMMYHHKALIHOHHBIX TEXHOJIOTHH,

2.25. OCHOBHBIMU IOKA3aTeJISIMM KadecTBa MPEAOCTABICHHUS MYHHUIIMITATBHON
YCIIYTU SIBJISIFOTCS:

2.25.1. (CBO€BpeMEHHOCTh IMPEAOCTABICHUS MYHULUNAIBHON YCIYrd B
COOTBETCTBMM  CO  CTaHJApTOM €€  IPENOCTABJICHMs,,  YCTAHOBIICHHBIM
AIMUHUCTPaTUBHBIM PETJIaMEHTOM.

2.25.2. MUHUMAJIBHO BO3MOXKHOE KOJHMYECTBO B3aUMOJeHCTBHM 3asBUTENS C
TMOJDKHOCTHBIMH  JIUIIAMU, YYacTBYIOIIMMHU B TMPENOCTABICHUH MYHULUIIAIBHON
YCIIYTH.

2.25.3. OtcyrcTBre 00OCHOBaHHBIX XKajo0 Ha JeiictBus (OesneiicTBue)
COTPY/IHHKOB ¥ UX HEKOpPpPEKTHOEe (HEBHUMATEIbHOE) OTHOLIEHUE K 3asSBUTEIISIM.

2.25.4. OrtcyTcTBHE HapyLICHHH YCTAHOBJIEHHBIX CPOKOB B IIpoIEcCe
MPe0CTaBICHUS] MyHUIIUITIATBHON YCIyTH.

2.25.5. OtcyrcTBue 3asBieHMi 00 oOcHapuBaHUM pelIeHHH, AeHCTBUM
(OesmeticTBus) AamuHucTtpanuu, Komurera, ero JOMKHOCTHBIX JIUL, IPHHAMAEMBIX
(COBepIIEHHBIX) TpPH TMPEeNOCTABICHUHM MYHULUNAJIBHON YCIyrd, [0 HTOTaM
pPaccMOTpeHMsI KOTOPBIX BBIHECEHBI PpEIICHHS 00 YHOBIETBOPEHHH (4aCTHYHOM
yIOBJIETBOPEHUH ) TpeOOBaHUI 3asiBUTEIICH.

Wnble TpeOGOBaHHUS, B TOM YHC/I€ YYHTbIBAKOIIHE 0COOEHHOCTH NPEI0CTABICHHSI
MYHHLHNAJIBHOH YCJIYTH B MHOrO(yHKIHOHAABHBIX HEHTPAX NMpeIocTaBJ/IeHH s
rocyapCcTBeHHbIX H MYHHIIHNIAIbHBIX YCJIYT, 0COOEHHOCTH NPeI0CTABIEHHS
MYHHI[HNAJIBHOM YCJIYTH 10 3KCTEPPUTOPHATBHOMY NPHHLUMIY H 0COOEHHOCTH
NpeJoCTABAeHHS MyHHUIMNIAAbHOMH YCJIYrH B 3J1eKTPOHHOM hopme

2.26. IlpuemM JOKYMEHTOB M BbIJ@a4a pesyibTaTa IPeIOCTaBICHUA
MYHULMIAIBEHON YCIyrd MOTYT OBITE ocymiecTBieHbl B PTAY MOII.
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Ocobennocty  noxaud  3asiBUTENeM  3asBICHHS O  IIPEJOCTABIECHUU
MYHHUIHIIATBHON YCIIyTH U IPUIOKEHHBIX K HEMY JJOKYMEHTOB B (DOpMe TOKYMEHTOB
Ha OyMa)XHOM HOCHTENe IIOCPEJCTBOM JIHYHOro obOpamenus B PTAY M®I]
ycraHoBiieHbl CornamieHueM 0 B3auMOISHCTBHH.

2.27. llpenocraBneHne MYHULUIIAIBHOM YCIYTH TI0 3KCTEPPUTOPUATIBHOMY
NPUHIIMILY HE OCYLLECTBIISETCS.

2.28. 3agBuTensM obecreunBaeTcss BOSMOXKHOCTE MPE/ICTABIECHUS 3asABIECHHUS O
NPEAOCTABJICHUH MYHHULMIIATBHON YCIYTM U NpPUIaraéMplX K HEMY IOKYMEHTOB B
(hopMe 3JIeKTPOHHOTO JIOKYMEHTA.

Ilpy mnonmave 3asBIEHUS O IPEAOCTABIEHHWH MYHHUIMIIAILHON YCIIyry,
MOJIAHHOIO B DJIEKTPOHHOW (opMe ¢ wucnonb3oBanuem PIITY, wucmonbsyercs
JJIEKTPOHHAs  IIOMANKCH, BHUJ  KOTOPOH MNpPeayCMOTpPEH 3aKOHOIATEIbCTBOM
Poccutickoit @enepanuu

3asBUTENAM OOECIeUMBAETCsS Bbla4ya pe3y/ibTaTa MYHHIUIAIBHON YCIIyr,
YyKa3aHHOI'0 B MOJIIYHKTe 2 IMyHKTa 2.5 AIMHHUCTPATUBHOTO peryiaMeHTa, B (opme
SJIEKTPOHHOI'O0 ~ JIOKYMEHTA, 3aBEPEHHOTO  YCHJIEHHOM  KBaJU(DHI[UPOBaHHON
3JIEKTPOHHOM MOANUCHI0 AIMUHUCTPALMH (ITPH HATUYHUH ).

III. Cocras, noc/jieq0BaTe/ILHOCTh H CPOKH BbINOJIHEHHS
aAMHHHCTPATHBHBIX NPOLEAYP, TPeOOBaHHUSA K MOPSAIAKY HX BbINOJHEHHUSI, B TOM
YyHce 0COOEHHOCTH BbINOJTHEHUS] AIMHHHCTPATHBHBIX MPOLeAYp B
3JIEKTPOHHOH dopme, a TaK#Ke 0COOEHHOCTH BHINOJHEHHUSI AAMHHUCTPATHBHBIX
npoueayp B MHOrO(pyHKIIHOHAJIbHBIX IEHTPax

HcuepnbiBaromuii nepevyenb aIMHHHCTPATUBHBIX NPOLEAYP

3.1 IlpenocraBieHre MYHULMIIAIBHON YCIIYI'M BKIIOYaeT B cels cieayromue
aJIMUHHUCTPATUBHBIE TTPOIENYPHI:

npueM JOKYMEHTOB W pErucTpands 3asBIEHHs Ha MPeIoCTaBICHHE
MYHHLUNAIBHOM YCITyTH;

IpOBEpKa JJOKYMEHTOB U PACCMOTPEHHUE MIOCTYIIUBIIUX JOKYMEHTOB;

MOJArOTOBKAa IpPOeKTa MOTHBHPOBAHHOIO OTKa3a B  IPEAOCTABICHUHU
MYHHIMIAIBHOM YCIYTH WJIM IOrOBOpa O Nepeaade MyHUIIUIIAIBHOIO MMYIIECTBA B
apeHnmy, 0e3BO3Me3ZHOE TIOJNIb30BaHUE, JOBEPUTENIBHOE YMpaBlIeHHE U HX
perucTpanus;

BbIZlaua MOTUBUPOBAHHOTO OTKa3a B IIPEJOCTaBICHUH MyHUIIMNIANbHON YCIIYyI'H
WM TIPOEKTa JIOrOBOpa O [epejade MyHULUIAIBHOIO MMYINECTBa B apeHiy,
6e3B03Me3JHOE MOIb30BAHKE, JOBEPUTEIBHOE YIIPABIEHUE.

IIpuemM A0OKYMEHTOB H perucTpanus 3asiBJIeHHs HA NPeJIOCTaBJIEHHE
MYHHIHIAJIbHOH yCIyTH
3.2. OcHoBaHMeM yis Havala aJMHUHUCTPATUBHOH IpOLEAYDPHI SBISETCH
MOCTYIJICHUE 3asBJIEHUs B afipec AIMUHUCTPALIHH.
Jlumo, mnoparoiiee 3asBICHHE, MPEABIABISET JOKYMEHT, IOATBEPKIAFOLIHM
JUYHOCTH 3asBHUTeNsd, a B cliydae oOpalleHHs IpeACTaBUTENsS — JAOKYMEHT,
MOJATBEPKIAIONTAN  TIOJTHOMOUMS ~ NpPENCTaBUTENE B COOTBETCTBHH  C
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3akoHoJaTesnbcTBOM  Poccuiickoit  depepanuu, KomMs KOTOPOro — 3aBepseTCs
TOJDKHOCTHBIM JTUIIOM AIMHHUCTPAIIAH, IPUHUMAIOLIUM 3asBlIeHUe, U IpHodIIaeTcs
K IIO/IAaHHOMY 3asIBIICHHIO.

3asBleHUe B TedeHHWe OJHOro pabouero MOHSI C MOMEHTa MOJaydu
PETUCTPUPYETCS JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 PETUCTPALMIO M IIPUEM
JIOKYMEHTOB, B 3JIEKTPOHHOM 0a3e JaHHBIX 110 YYeTy HOKYMEHTOB AIMMHHCTpaIUU
(manmee — CO /).

[lpy 1noCTYyIUIEHMH 3asBlI€HHS B ajapec AJMHHUCTpAllMd MO IOYTe
TO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PErucTpalyio W IIpHEM [JIOKYMEHTOB, B
TeueHHe OJHOTr0 paboyero IHsS ¢ MOMEHTA MOCTYIUIEHHs MUChbMa B A IMUHUCTPALIKIO
BCKpPBIBAeT KOHBEPT U peructpupyer 3asasnenue B CO/L.

3agBnenue, IMOJAaHHOE B AIMHHHUCTPAI[MIO B  JJIEKTPOHHOH  dopme
nocpeacrsoM PIITY, B Teuenue ogHoro pabodero qHs ¢ MOMeHTa nojauu Ha PIIIY
PErUCTPUPYETCS JAODKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a PErMCTPAaLUiO U IIPHEM
IOKYMEHTOB (JjaJiee — OTBeTCTBEHHBIH crieruanuct), B CO/L.

[lpu monave 3asABJICHUS M TpHIaraeMelx JOKyMeHToB depes PI'AY MOI]
HAYyaJloM aJMHHHUCTPATUBHON MpOLENypbl SBIAETCA IOJyYE€HHE JOIDKHOCTHBIM
JIMIIOM AJIMUHHCTPAIIHH, OTBETCTBEHHBIM 3a IPHUEM M PETUCTPALUIO 3asBJICHHS O
MPENOCTABIIEHHH MYHHUIUIIAIBHOW YCIYIH W I[pHJIaraéMblX NOKyMEHTOB B (opme
3JIEKTPOHHOIO JIOKyMeHTa ¥ (WJIH) OSIIeKTPOHHBIX O0pa3oB JIOKYMEHTOB IIO
3alMINEHHBEIM KaHajgaM CBs3d. 3asBieHue, nocrynuBumee ot PI'AY MOII B
AJIMUHHECTpAIHIO B POPME DIIEKTPOHHOTO JJOKYMEHTA ¥ (HIIH) DIIEKTPOHHEIX 00pa3oB
JTOKYMEHTOB, PETUCTPHPYETCS C yKa3aHUeM JaThl M BPEMEHH IMOIy4YEeHHs TaKuX
JIOKYMEHTOB C IIOC/IEAYIOIIMM BHECEHHEM HHQoOpMalMM O JaTe IMOCTYILUICHHS
3asIBJICHHUS] 1 TIPHITATaeMBIX K HEMY JOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMakHOM
HOCHUTETE.

ITo ocHOBaHHSAM, YKa3aHHBIM B IyHKTax 2.14 u 2.15, B npreMe u perucTpanuu
3asIBJICHUS M TPUJIaraeMbIX JOKYMEHTOB OTKA3bIBAETCS.

[poreaiee perucTpanyio 3asBlIeHUE C IIpUIaraeéMbple K HEMYy JOKYMEHTaMH
MepeflaloTCs Ha  CleAyolmil pabounii JeHb JoJbKHOCTHOMY juiy Komurera,
OTBETCTBEHHOMY 3a IPeJ0CTaBlIeHUEe My HULIMIAILHOM YCIIyTH.

Pe3ynbTaTOM BBINOMHEHHS. AJMHHUCTPATUBHOM MpoIeAypsl M CHOCOOOM
(puxcauuu sBISETCA pervcTpalys K Iepelnada 3asBICHUS IOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIPeIOCTaBlIeHUE MyHHUIUIAIBHOM YCIYTH.

CpoK BBITOMHEHUS] aJMMHUCTPAaTHBHOM MpOLEAYpPHl HE IPEeBBIIACT IBYX
paboumnx qHEei.

IpoBepka KOMIIJIEKTHOCTH H PACCMOTPEHHE MOCTYHBIIHX TOKYMEHTOB

3.3. OcHoBaHMeM [yId Hayaja aJMHUHUCTPATUBHOM IpPOLEAYpPhI SIBIAETCA
IpUHATHE  JOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM 32  IPEIOCTABIICHUE
MYHHULUNAILHOM YCIYTH, 3asBlI€HMs W TNPe[CTaBIeHHbIX JOKYMEHTOB B LENAX
IMPOBEPKH MX KOMILIEKTHOCTU M PACCMOTPEHHSI.

JIOMKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IIPENOCTaBICHHE MYyHHIMIIAIbHOU
YCIIYI'H, TIPOBEPSET HAJM4YKE JOKYMEHTOB Ha COOTBETCTBUE IEPEUHIO, YKa3aHHOMY B
nyHKTe 2.8 AAMUHHUCTPATHBHOIO PErIaMeHTa.
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B ciy4ae eciu 3asButeneM 1Mo coOCTBEHHOM MHUIIMATHBE HE IIPECTABIECHBI
AOKYMEHTBI, YyKa3aHHble B IyHKTe 2.9 AJIMUHHCTPaTHBHOIO perjaMeHTa,
AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPEAOCTAaBICHHE MYHHIMIAIBHON YCIIyrd,
OCYIIECTBIISET QOPMUPOBAHHUE U HANIPABIICHIE MEKBEIOMCTBEHHEIX 3aIIPOCOB.

Cpok NpHHATHS peLIeHHs O HalpaBlIeHHH MEKBEIOMCTBEHHOTO 3arpoca H
MOJIrOTOBKH IIPOEKTA MEKBEIOMCTBEHHOI'O 3aIIpOca COCTABIISAET JBa pabOUMX JHS.

MexBeIOMCTBEHHEIN 3alIpOC HANPABISAETCS B BHIE JIIEKTPOHHOIO JOKyMEHTa
nmo kxaHanam CMOB jubo Ha OymMakHOM HOCHTENe MO IMOYTE HIHM KYpPhepCKOM
JIOCTaBKOHW B Clly4yae OTCYTCTBUS TEXHMUYECKOW BO3MOYKHOCTH (OPMHPOBAHUA H
HalpaBlIeHUs 3anpocoB nocpeacrsom CMOB.

MexBe1OMCTBEHHBIN 3a1poc (OPMHUPYETCS B COOTBETCTBHH C TPeOOBAHMAMM
crateu 7.2 @enepanbHoro 3axoHa Ne 210-D3,

Henpencrasnenne  (HecBOeBpeMEHHOe  IPEJCTAaBICHHE) OpPraHOM MM
OpraHusalyer I10 MEKBEIOMCTBEHHOMY 3alpocy JAOKYMEHTOB W HHGMOpPMAIHH,
yKa3aHHBIX B IyHKTe 2 4vacth 1 crtateu 7 ®enepanbHoro 3akona Ne 210-D3, we
MOJKET SBJIATBCS OCHOBAaHHMEM JUIg OTKa3a B IIPENOCTABICHHH 3asiBUTEIIO
MYHHLUNIAIBHOU YCIIyTH.

PesynpTaroM  agMHHUCTPATUBHOM IpOLEAyphl  SBISETCH IMPOBEACHHAS
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPEIOCTaBIeHHE MYyHHIUIIAJILHON YCIIYTH,
[IPOBEPKa MOCTYNHUBIIUX JOKYMEHTOB.

Cnocob duxcauuu pesyiabTara BBINOJIHEHHS aIMUHUCTPATUBHON IPOIELYPHI:
perucTpanus MeXXBeJOMCTBEHHBIX 3aIPOCOB.

CpoK HCIONHEHUS aJMUHUCTPATUBHOW IPOLEAYPHl HE TPEBBIMIAET AECATH
KaJIeHJJapHbBIX JTHEeH.

IMoaroroBka npoexkTa MOTHBHPOBAHHOIO 0TKA3a B NMPENOCTABJECHHH
MYHHIHIIAJbHOH YCJYIH WIH J0r0BOpa nepeaayd MyHHIHNAIbHOTO
HMYIEeCTBA B apeHay, 0e3Bo3Me3HOe NM0JIb30BaHKe, JOBEpPUTEILHOE

ylpaB/eHHEe H HX PerucTpauus

3.4. OcHoBaHMeM /Ui Hayaja aJMHHHUCTPATHBHOW TIPOLEAYpPhl SBISETCS
copMUpOBaHHBEIH B COOTBETCTBUM C IyHKTamMu 2.8 U 2.9 AJIMHHHCTPATHBHOIO
perjiaMeHTa NakeT JIOKYMEHTOB.

3.4.1. B cnyyae Hanmuuusi OCHOBaHUM, YyKa3aHHBIX B MyHKTe 2.17
AJIMUHHCTPATUBHOIO perjiaMeHTa, 3asBUTENII0 OTKa3bIlBaeTcsl B IPENOCTaBICHUU
MYHHULMOAIBHOW YCIYyrH, O 4YeM €My HalpaBisieTcs MOTHBUPOBAHHBIA OTKa3 B
MpeOCTaBICHUN MYHHIUIIATBHON YCIYTH.

JIOJPKHOCTHOE JTUI[0, OTBETCTBEHHOE 3a IMPefOoCTaBICHHE MYyHHIUIAJIbHON
YCILYTH:

OCYIIECTBNsET IMOATOTOBKY IIpOEKTa MOTHBHPOBAHHOIO  OTKa3a B
NPe/IOCTaBICHHUH MYHULMIAIBHOH YCIYrd M TIPEeMIOKEHHS 10 YCTPAaHEHHIO
BBISIBJICHHBIX 3aMeYaHWil Ha OCHOBAHUW MOCTYIHMBIUHMX OT 3asBHUTEINs JOKYMEHTOB,
MEXXBEJOMCTBEHHBIX 3aIIPOCOB;

COTJIACOBBIBAET MPOEKT MOTHUBHPOBAHHOIO OTKa3a B IPEeNOCTaBICHUH
pe3yibTata MYHUIMIAIBHOM YCIYTd ¢ JOJDKHOCTHBIMH JIHMI[AaMH AJMHHHCTPALUH,
HAJCIICHHBIMH  ITOJTHOMOYHMSIMH [J1aBOM AJIMUHHCTPAaLlMM IO PAacCMOTPEHUIO
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BOIIPOCOB IIPEJIOCTABICHHUS MyHHUIIUIIAIIEHOM YCIIYTH;

IIPENCTABISET  COIVIACOBAHHBIM IPOEKT MOTHBHPOBAHHOTO OTKa3a B
MPEeOCTaBICHUH pe3yIbTaTa MyHULIUIIAIBHON YCIYTH Ha PacCMOTpPEHHE U MOAIUCH
[IEPBOMY 3aMECTHTENIO IJ1aBbl AJIMHHHCTPALUU IO CTPOUTEIBCTBY M PA3BUTHIO
MH(PPACTPYKTYphl FOPOACKOTO OKpPYTa.

Ilepenaer noAnMCaHHBI MOTHBHPOBAHHBIH OTKa3 B  IPENOCTABICHHH
pesynbpTaTa MYHHULMIIAIBHOM YCIYrd JOJDKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
PErUCTPaLUIO UCXOSIIeH KOppecTOHIeHI1H.

JIOIKHOCTHOE  JIMLIO, OTBETCTBEHHOE 33  PETUCTPalliI0  HCXOAsIeH
KOPpPECIIOHJEHIIMM, B  TeYeHHWe OAHOro  pabodero JHS  pPErUCTPUPYET
MOTHBHPOBaHHBIN OTKa3 B IPeJIOCTaBIEHUH pe3ybTaTa MyHULIUIIATEHON YCIYTH.

3.4.2. B ciydae OTCYTCTBHS OCHOBaHHMH /I OTKasza B IPeIOCTaBICHHU
MYHULMIIAIBHON  YCIyrd, YyKazaHHblX B nyHkre 2.17  AJAMMHUCTPATUBHOIO
periaMeHrta,  JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  IPeJOCTaBJICHHE
MYHUIIMIIAIBHOU YCITYTH:

COTJIACOBHIBAET MPOEKT IOTOBOpa Iepelauyd MyHHIUIAIBHOTO HMYIIEecTBa B
apeHny, Oe3BO3Me3/lHOE  MOJIb30BaHHE,  JOBEPUTENIILHOE  yIpaBlIeHHe ¢
MOJKHOCTHBIMU JIUIIAMU AJMMHUHUCTPAIUM, HaJEJeHHbIMU IOJHOMOYHMSAMHU [JIABOU
AJIMUHUCTpALIHHY;

NPeCTaBIseT COINIaCOBaHHBIA MPOEKT J0roBopa Iepefayd MyHHULHUIIAILHOTO
UMYIIECTBA B apeHy, 0e3B03Me3HOe MOJb30BaHKUe, JOBEPUTEIILHOE YIIPaBICHHE Ha
paccMOTpeHHe U OANUCh npefceaarento Komurera;

obecrie4yrBaeT B T€YCHHE OJHOI0 padoduero AHs perucTpalyio NOAIHCAHHOIO
MpOeKTa JIOrOBOpa  Tepefayd  MYHUIUNAAbHOIO  HMMYyIIeCTBA B apeHny,
0e3B03ME3IHOE T0JIb30BaHKE, JIOBEPUTENIFHOE YIIPABIECHNE B JKypHAJle PErHCTpallid
JOTOBOPOB.

Pe3ynbTaToM aIMHHHUCTPATUBHON TMPOLEAYPHI SBISAETCA IOANUCAHUE IIPOEKTa
MOTHBHPOBAHHOI'O OTKa3a B IPEIOCTABICHUN MyHHULUIIAILHON YCIYI'H HIH JOTOBOpa
mepegayd MYHHIMIIAIILHOIO HMYINECTBa B apeHAy, 0e3BO3Me3[HOe I0JIb30BaHHE,
JIOBEPUTENILHOE YIIpaBJICHHUE.

CnocoboM  (ukcanuu  pe3yibraTa  BBIIOJHEHHS — AJAMHHHMCTPATUBHOW
MPOLEAYPhl SBISETCS PErHcTpaliisl MOTHBHUPOBAaHHOIO OTKa3a B IMPEHOCTaBICHUM
MyHUIMITAIGHON YCIYTH HJIM IPOEKTa J0roBopa Iepeaayd MyHHLHMIIAIBHOTO
MMYIIECTBA B apeHy, 0e3BO3Me3HOe I0Nb30BaHue, NOBEPUTEIbHOE YIPaBIeHNE B
)KypHaye J0roBOpPOB.

CpoK HCIONHEHUs aJMMHUCTPATMBHOM  IpOLEAYPBl HE  IPEBbIILACT
CeMHA/[LIaTH KaJICHIaPHBIX JHEeH ¢ MOMEHTa C()OPMUPOBAHMS I1aKeTa JIOKYMEHTOB.

Bbi1a4a MOTHBHPOBAHHOIO OTKA32 B PeJOCTABICHHH MY HHIHIAILHOM
yCJyrd Wd MPoeKTa 10roBopa nepejayd MyHHIMNAIbHOT0 HMYIIeCTBA B
apenjy, 6e3803Me3JHOE N0JIL30BaAHKE, JOBEPHTEIbHOE YIIPaBIeHHE

3.5. OcHOBaHHMEM IS Havajga aJAMMHUCTPATHBHOW IPOLEAYPHI SIBIISETCS
3apErHCTPUPOBAHHBIE W ITOJIIMCAHHbBIE MOTHBMPOBAHHBEIA OTKa3 B IPEJ0OCTABICHUH
MYHMIUIAIBHON YCJIYyrd WIM IPOEKT JOOroBopa Iepeladyd MyHHUIHUIIATbHOIO
MMYIIIECTBA B apeHy, 0e3B03Me3/[HOE MOJIE30BaHUE, JJOBEPUTEIFHOS YIIPABIEHHE.
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BasiBurens 1160 PCAY MOL] mo uereveHun TpUALATH KaJICHOAPHBIX THEH cO
JHs MOJAa4M JJOKYMEHTOB 3asiBUTENIEM Ha NPEAOCTaBIeHHe MYHULUIATEHON YCIyTry
YBEIOMJIACTCA ~ NOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a IPEJOCTABICHUE
MYHHIMIIQIBHON YCIyrH, O JaTe, BPEMEHM M MeCTe BBIAAYM pe3ysbTaTa
MPEI0CTaBIEHHs MyHHLIUIIATLHON YCITYTH.

B ciiydae BbIIauu MpoekTa J0roBopa mepeiadd MyHUIHUIAIBHOrO UMYIecTBa
B apeHIy, 0e3B0o3Me3JHOE IOJb30BaHHE, JOBEPUTENbHOE YIpaBIeHHE B
AIIMUHACTpaLMY, 3asfBUTENb MPH TMONYYEHWH IIPOEKTa JOroBopa Iepefavu
MYHULHUNAJIBHOrO  HMMYyIIECTBA B  apeHOy, Oe3BO3ME3JHOE  II0JIb30BAHMUE,
AOBEPUTENILHOE YNPaBIE€HHE IIOATBEPXKIAET COTJIACHe O MONyYeHHH pe3yJibTaTa
MYHHILHUIIAIBHON YCIIyTH B XypHAJe TOTOBOPOB.

B ciy4yae Bbltaum pesynbraTa MyHHLHIIATBHOW YCIYrd 3asBHUTENIO depes
PI'AY M®LI;

PT'AY MOI] nanpapiseT Kypbepa B CPOK He IO3JHEE CIEAyIOIEro paboyero
AHA C MOMEHTa YBEIOMJIEHHsS O TOTOBHOCTH pe3yJbTara IIPedoCTaBICHUs
MYHULMIIATBHOU YCITyTH;

NOJTy4aeT TOKYMEHTEI IO ONIUCH IIpHeMa-Tiepe/ladyu JOKYMEHTOB;

OCYIIECTBIISIET Nepeady pe3yabTaTa MyHHIIMITAIbHON YCIyTH 3asBUTEIIO.

Pesynprar  npefoCTaBIeHHS MYHUIMOATBHON  YCIYI'M  IIpeACTaBIseTcs
3asBuTENIO (€0 MPEACTaBHTEIO) HEMOCPEICTBEHHO Ha OyMa)KHOM HOCHTENEe IMpH
pebsBICHHU:
1) dusuyeckum nuioM — 3asiBUTeneM (3aKOHHBIM MpEJCTABUTENEM 3asBUTEN) —
JOKYMEHTA, YAOCTOBEPSIOUIETO ero JTHUYHOCTD,
2) QusnyecKUM IHIOM — YIOJHOMOYEHHLIM IPENCTABHTENEM 3asBUTENS —
JNOKYMEHTa, YJOCTOBEPSIOIIEr0 JIMYHOCTb, U JIOKYMEHTA, IOATBEPIKIAIOIIETO
COOTBETCTBYIOLINE TOJTHOMOYHS.

PesynbraroM aJMHHHCTPATUBHOW IIPOIENYpHI SBJISETCS BbIIada pe3yibraTa
IpeI0oCTaBICHUS MyHHULMITAAbHOM yenyru 3asButento inbo B PITAY M®II,

Cnocobom  Qukcamuu  pesynbrara  BBIIOJHEHHS  AJIMHHHCTPATHBHOMN
MPOLIE/IyPEI SIBJISIETCSL OTMETKA O BbIIave JOKYMEHTOB 3asBUTEIIIO.

Cpox HCITOJIHEHUS aIMUHUCTPATUBHON NPOIeyphl COCTaBJISIET OJUH paboUmit
JICHb.

ITopsigok uecnpap/eHUusi AONYIIEHHBIX ONMEYATOK H OIIHOOK B BHIIAHHBIX B

pe3yJibTaTe NpeJocTABJeHUS] MYHUIIHNAJIbHOMH YCJIYTH JOKYMEHTaX

3.6. B ciyuae BBISBICHHS ONEYATOK U OMIMOOK 3asBUTENb BIpaBe 00paTHTHC
B AJIMUHHUCTPALAIO C 3asgBICHHEM OO0 HCIPaBICHUM JOIYIIEHHBIX OIEYATOK I10
(dopme corytacHo npuinoxeHuto Ne 4 A IMUHUCTPAaTUBHOTO peryiaMeHTa.

B 3asBnenun 06 ucnpaBlIeHHH ONEUaTOK K OLUIHOOK B 00S3aTEILHOM IOPSI/IKE
YKa3bIBaIOTCS:

1) HaumeHoBaHMe AJIMUHHCTpAalUWH, B KOTOPBIM TOHAeTCs 3asBIEHHE 00
UCIIpaBJICHUE OIEYaTOK;

2) BUJ, Jara, HOMep BbAAYM (perwcTpanuu) JTOKYMEHTa, BBIIAHHOTO B
pe3ysbTaTe MpeoCTaBIeHUs MyHHIIUIIAIBHON yCIyTH;
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3) Ui IOpMAMYECKUX JIMI[ — Ha3BaHWe, OpraHM3al[HOHHO-NpaBoBas (opma,
MHH, OI'PH, agpec mecTa HaxoxJIeHHs, (akTHU4ecKuil aapec HaxoxjeHus (mpu
HAJIMYMK), aJpec SJIEKTPOHHOHW IOYTHl (pH HAIHYKH), HOMEDP KOHTAKTHOIO
TenedoHa;

4) Juid MHAMBUAYANbHBIX TpPeANpPUHUMATENICH - (aMuius, UMs, OTYECTBO
(mocnennee - npu Hamuuuu), WHH, OI'PH, maHHBIE OCHOBHOIO [JOKYMEHTA,
YIOCTOBEPSIIOLIEr0 JHYHOCTh, aApec MecTa HaXOXKACHUS, (QaKTHYECKUH ajpec
HaXOXIeHUs (IIpU HAIWYMH), aJpec DJIEKTPOHHOH MOYTHl (IIPU HAIHYHH), HOMED
KOHTAaKTHOTO TejieOHa,

5) g Qusudeckux nuy — (GaMUIKA, UMS, OTYECTBO (TOCIEAHee - TIPH
HaJIM4YMHU), agpec MecTa JKUTENbCTBa (MecTa IpeObIBaHHSA), aJpec 3SJIEKTPOHHOMN
no4tsl (IpHM HaATHYKUK), HOMEP KOHTAaKTHOro Teyie)oHa, [JaHHBIE OCHOBHOIO
JOKYMEHTA, y0CTOBEPSAIOIIEro JIUYHOCTD.

0) peKBU3HUTHI AOKyMeHTa (-0B), OOOCHOBBIBAIOIIMX JOBOMALI 3asABUTENS O
HaJIM4YHUH OIIEYaTKH, a TAKXKE COACP)KaLlUX IPAaBUJIbHbIC CBEICHH.

3.6.1. K 3agBneHuro pomkeH OBITh NPWIOKEH OpPHUTHHANI JTOKYMEHTa,
BBIJJAHHOTO I10 pe3yJbTaTaM IPeIOCTaBIEeHUS MyHUIIUITATbHOM yCITyTH.

B cinydae ecnum oT MMeHH 3asBUTENs ACHCTBYET JIMLO, SBJISIOMIEECS €ro
NpeACTaBUTENIEM B COOTBETCTBUHM ¢ 3aKoHoparelbcTBOM Poccuiickoin Penepanuy,
TaK)Ke MpeACcTaBiseTcs NOKYMEHT, YJOCTOBEPSIOIIMI JUYHOCTh NpEeJCTaBUTENS, U
IOKYMEHT, TOATBEPKIAIOIINI COOTBETCTBYIOIIHE ITOTHOMOYHSL.

3.6.2. 3asBiieHHe 00 HMCHpPABICHHH OINEYATOK M OIMMOOK TMpPeacTaBIIsSIOTCS
CJISIYIOLIUMHU CIIOCO0aMU:

— JIMYHO B AIMUHUCTPALIHIO;

— [IOYTOBBIM OTIIPABIIEHUEM;

— IIyTeM 3arnoiHeHust (popmbl 3anpoca uepes «JIuunbiii kabuner» PIITY;

—B PIAY MO®II.

3.6.3. OcHOBaHMAMM MJIsi OTKa3a B Ipueme 3asBieHUs 00 HCIpaBlIeHUU
OI1eYaTOK U OLIUOOK SBJISIOTCS:

1) mpeacTaBieHHbIE JOKYMEHTBI [0 COCTABY M COJICPIKAHUIO HE COOTBETCTBYIOT
TpeOOBaHMsIM ITYHKTOB 3.6 1 3.6.1 AIMHUHUCTPAaTHBHOTO PETTIaAMEHTA;

2) 3a9BUTEJIb HE SIBJIAETCS [MOTydYaTesleM MyHULIMIIAIBHON YCIIYTH.

3.6.4. Orka3 B mpueMe 3asfBlIeHHS 00 HCIpPaBIEHHWH OINEYATOK M OMIMOOK IO
WHBIM OCHOBaHHSIM He JIOITyCKaeTCsl.

3asiBUTE/Ib UMEET [IPABO [IOBTOPHO OOPATUTECS C 3asBJIeHHEM 00 HUCIpaBIeHUH
ONeYaToK MW OIMMOOK TIOC/ie yCTpaHEHWs OCHOBaHHWM s OTKa3a B HCIPaBIIEHUH
OIEeYaToK, IPelyCMOTPEHHBIX IYHKTOM 3.6.3 AJMHUHHUCTPAaTHBHOIO pErjlaMeHTa.

3.6.5. OcHOoBaHWSMH [UIs OTKa3a B MCIPABJICHUM OIEYAaTOK U OMIMOOK
SIBJISIFOTCSL:

OTCYTCTBHE HECOOTBETCTBUN MEX]y COAECpPMKAHUEM JOKYMEHTA, BBIIAHHOTO I10
pe3yiapTaTaM  MpPENOCTaBJIEHUS  MYHULHMNAJIBHOH  yCIYyIH, U  COAEpXKaHHUEM
JIOKYMEHTOB, TIPEJCTABIEHHBIX 3asBUTEIEM CAMOCTOSATENBHO W (WIM) 110
coOCTBEeHHON  WHULIMATHUBE, 4 Talokeé  HaXOMAIUXCA B PaCHOPsHKEHHH
AJMHHHCTpallMH, a W (WJIH) 3alpolIEHHBIX B paMKaX MEXBEIOMCTBEHHOTO
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HH(POPMAIMOHHOIO  B3aUMOJEHCTBHUS ~ NpPW  TIPEJOCTABIECHMH  3asIBUTEINIO
MYHHLIMNATBHON YCIIyTH;

JAOKYMEHTBI, TPE/ICTaBICHHLIE 3asABHTENIEM B COOTBETCTBHU C MYHKTOM 3.6
AZIMVHHCTPaTMBHOIO perjaMeHTa, He NPEACTAB/SUINCH paHee 3asBHTENEM MpH
nojade 3asBJICHHSA O IPENOCTABICHHH MYHUIUNAIBHOW YCIYI'W, MpPOTHBOPEYAT
JaHHBIM, HaXOAAIIUMCS B pacnopstkeHud Anmunuctpanuu, Komwurera u (uiin)
3alIPOIIEHHBIX B paMKaX MeXBEIOMCTBEHHOTO WH()OPMAIIHOHHOIO B3aMMOAEHCTBHS
IIPY IPEIOCTABIICHUHN 3asIBUTEII0 MYHULIMITATIBHON YCIYTH;

JOKYMEHTOB, YKa3aHHBIX B IOJNYHKTe 6 MyHKTa 3.6 AIMHHUCTPATHBHOIO
periaMeHTa, HeIOCTaTOYHO JUIsi Hadaja IpOoLENyphl HCIPABIEHHH OIEYaTOK MU
OIIHOOK.

3.6.6. 3asBieHue 00 HCIPaBICHHUU OIEYATOK M OLIMOOK B TEYEHHE OJHOIO
pabouero JHs C MOMEHTa €ro IOIy4YeHHS PEerHCTPHPYETCs AJMHHUCTpalued |
nepenaercsa B Komurer.

3.6.7. 3asBieHue 00 HCIpaBIECHWH ONEYATOK M OIIMOOK B TEUYEHHE IMSTH
pabouux JHeH ¢ MOMEHTa perucTpauud B AJMHHHCTPAL[MM TAKOTO 3asiBJICHUS
paccmatpuBaeTcss KoMHUTeTOM Ha  NpeaMET  COOTBETCTBHUS  TPeOOBaHUSM,
[IPElyCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

3.6.8. Ilo pesynbTaTaM paccMOTpeHHs 3asiBJIeHHs 00 MCIIPABIEHUH OIIEYaTOK U
omnbox KomuTeT B CpOK, IpeLyCMOTPEHHBIN TyHKTOM 3.6.7 AIMHHHCTPATHBHOIO
perimameHTa:

1) B ciydae OTCYTCTBHS OCHOBaHHU JUIS OTKa3a B WCHPABJIEHHH ONEYATOK K
OIIMOOK, NPeAyCMOTPEHHBIX MYHKTOM 3.6.5 AJIMHUHHCTPATUBHOIO pErjaMeHTa,
NPUHUMAET pelleHre 00 UCIpaBIeHUH OMeYaToK U OIIHOOK;

2) B cily4yae HamHuds XOTS OBl OJHOrO0 K3 OCHOBAaHUM [ OTKa3a B
MCIIPABJIEHWH OIE€YaTOK, NPEJYyCMOTPEHHBIX MYHKTOM 3.6.5 AIMHHUCTPATHBHOIO
periaMeHTa, NPUHUMAET pelleHHe 00 OTCYTCTBMH HEOOXOAMMOCTH HCIPABJIEHHUS
OI1e4YaTOK M OIINOOK.

3.6.9. B cinyyae npuHATHS pelleHHs 00 OTCYTCTBHH HEOOXOIUMOCTH
HCIIpaBIeHHUs OmevaTok M owmubok KoMuTeToM B TedeHwe Tpex pabodumx ITHEH ¢
MOMEHTA [IPUHATHS PELIeHUs 0QopMIgeTcss MUCEMO 00 OTCYTCTBUH HEOOXOTUMOCTH
MCIIpaBI€HUs  ONe4aToK M OmHUOOK ¢  yKa3aHHEM INpPUYUH  OTCYTCTBHS
HEOOXOIMMOCTH.

K nucemy 06 oTcyTcTBHM HEOOXOJUMOCTH HCIPAaBIIEHHUS ONEYaTOK U OLINOOK
IPUKIIAbIBAETCS  OpPUTHHAI  JOKYMEHTa, BBIJAHHOTO IO  pe3yibTaTam
IIPEJOCTABICHUS] MYHULUNAIBHOM YyCJIyrd, 3a HCKIIOUYEHHEeM ciydas IojJayuud
3asBJIeHUs] 00 HCIpaBJIIGHMM OIEYaToK M OLMOOK B DJIEKTPOHHOM (opme depes
PI'TIVY.

3.6.10. HMcnpasnenue oneuarok U owmmbok ocyuiectsisercs KomureTrom B
TeueHHe Tpex pabouux AHeW ¢ MOMEHTa IPUHATUS PeIIeHUs, MPeayCMOTPEHHOIO
ONITYHKTOM 1 mmyHKTa 3.6.8 AqMuHucTparuBHoro Pernamenra.

PesynbeTaToM ucnpaBiieHUs ONEYaTOK M OMIMUOOK SIBISIETCS MOJTOTOBJICHHBIH B
ABYX 3K3eMIUISIpaxX JOKYMEHT O IIPeIOCTaBICHUH MyHULMIIAIBHON YCITyTH.

3.6.11. ITpu ucnpapiieHHH ONEYATOK U OLIMOOK HE JIONyCKaeTCs:
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— U3MEHEHHE COJEpP)KAaHUS JOKYMEHTOB, SBISIOLIUXCA Pe3yJbTaToOM
Ipe0CTaBIeHIS] MyHHIUITATBHOMN YCIIYTH;

— BHECeHUEe HOBOH HH(OpMAINH, CBEJeHH W3 BHOBb IOJyYEHHBIX
JOKYMEHTOB, KOTOpble He OBUIM MNpeACTaBleHbl IpU IoAade 3asBICHUS O
NpeoCTaBIeHNY MyHULIUIIAIbHON YCITyTH.

3.6.12. JlokyMeHTBI, IpelyCMOTpEHHbIe MyHKTOM 3.6.9 u ab3aiem BTOpPLIM
nyHkra 3.6.10 AJMUHUCTPATHUBHOIO perjiaMeHTa, HANpPaBISIOTCS 3JasBUTEIIO 110
MOYTe WM BPYYAIOTCSA JIMYHO B TEYEHHE OJHOTO padoyero MHS C MOMEHTa HX
MO/ CAHUSL.

B cnyuyae momauu 3asBieHHs 00 HCIpaBIEHUM ONEUATOK B DJIEKTPOHHOM
dopme uepe3z PIII'Y, 3asBurens B TeueHHWE OJHOTO pabodero IHS C MOMEHTa
NPUHATHSA ~ pPeLICHWs, NPEIYCMOTPEHHOro mnoAmyHKToM 1  myHkra  3.6.8
AIIMUHUCTPaTHBHOTO perjiaMeHTa, HH(PpOPMUPYETCS O TPUHSTHH TAKOTO PEelleHHs U
HEOOXOAMMOCTH TIpeICTaBIeHUSI B AIMUHUCTPAIIMI0 OPUTMHAIBHOTO 3K3eMIUIIpa
JIOKyMEHTa O MPeJOoCTaBIeHMH MYHHUIIUIIAIBHON YCIIyTH, COAEpIKalUH ONEeUaTKH M
OLIHOKH.

[lepBBlif  OpPUTHMHANBHBIA DK3EMIULIP JOKYMEHTa O IIPeJOCTaBIEHUH
MyHHLIMTIATBHON ~ YCIIyTH, COZEp)KaIlUi oOmnedyaTkd M OWMOKH, IOJIEKUT
YHUYTOXKEHHIO.

BTopoii  OpUrMHaJIBHBIA  JK3eMIUIIp JIOKYMEHTa O  IIPeAOCTaB/IEHUH
MYHHIIMIIATEHON YCITyTH, COZIepKalii oneyaTky U olKMOKH XpanuTcs B Komurere.

AKT YHUYTOXKEHHs JIOKYMEHTOB, COIEp)KAaIlUX OINeYaTKH U OLIMOKH,
COCTABJISIETCSl B OJTHOM JK3eMIUISIpe W IMOJALIMBACTCS K JOKYMEHTaM, Ha OCHOBaHUU
KOTOpBIX Oblia NpefocTaBleHa MyHUIUNIAIBHAS YCIIyTa.

3.6.13. B ciayyae BHEceHHs H3MEHEHHH B BBIJAHHBIM II0 pe3yJIbTaTaM
IpENOCTaBIEHUS] MYHHIMIIAJIBHOM YCIyrW AOKYMEHT Ha IpeJIMET WCIPABIEHUS
owmuboK, MOMyIeHHBIX 1o BiHe Komurera U (MiIu) UX NOJDKHOCTHBIX JIMIIL, ILIATA C
3asBUTENSI HE B3UMAETCSI.

Ilepeyenb aIMUHHCTPATHBHBLIX Npoueayp (AedcTBuil) npu
npexocTaB/JIeHHH MYHHIHNAJBHON YCJIYTH B 3JIEKTPOHHO# (hopme

3.7. OcobeHHOCTH NpPeIOCTaBIeHUS] MyHHIIHUITATBHOH YCIyTd B JIEKTPOHHOU
dbopme.

3.7.1. Ilpu mpefoCTaBIeHAN MYHWIUIIANIBHON YCIYI'H B 2JI€KTPOHHOH (opme
3asBUTEINIO0 00EeCIeYBAIOTCA:

nojaydyeHue HWHPOpPMALMM O IOpsJKE MW CPOKax  NpefoCTaBlICHHA
MYHHIMIAJIBHON yCIIyTH;

3ankch Ha mpueM B AnmuHuctpauuto, PITAY MOILL mis nojgayu 3ampoca o
IpeI0CTaBIeHUH MyHHULIUIIAIEHOM YCITyTH;

(dhopMUpOBaHHE 3aIIpOCa;

IpUeM M perucTpanust AIMHUHUCTpalUMeH 3ampoca W HHBIX JIOKYMEHTOB,
HeOOXOMMMBIX JIJIsl IPEIOCTABICHHS MyHHIIMITAJIbHOM YCITYTH,

MOJyYeHUE CBEJACHHUH 0 XO1e BLINOJIHEHHUs 3a1Ipoca;

OCYLIECTBJICHHE OLIEHKH KauecTBa IIPeJIOCTaBIECHNA MYHHIMIIAbHON YCIIyTH;
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nocynebnoe  (BHecyneOHoe) — o0kaloBaHWe — pelleHMH M JeHCTBHI
(Oesneiicteusg) Kommurera nubo peiictBust (6e3meiicTBHE) JOKHOCTHBIX JIHIY
AnvunucTtpanuu, Komurera, Ipe1ocTaBisIIONIEro My HULMITAILHYIO YCIYTY.

3.7.2. 3anucek Ha npueMm B AxMuHucrpaiuio unm PIAY MO®I] s nogayu
3arpoca.

Ilpu opranusanuu 3amucd Ha npueM B AnMuHHCcTpanuio, Komurer wuim
PT'AITY M®I] 3asButenio obecneqynBaeTcss BOSMOKHOCTE:

a) O3HAKOMIIGHHUs C pacnucaHueM paboThl AamuHHCTpaiuy, KomureTra win
PI'AY M®IL], a taxxe ¢ JOCTYIHBIMH JUIs 3aIIMCH Ha MpHEeM AaTaMU U WHTEpPBAJIaMU
BpEMEHH MpHUeMa;

0) 3anucu B mo0Oble cBOOONHBIE AJISI MpHeMa ATy W BpeMsi B Ipejeliax
ycTaHoBleHHOro B AnmunucTpanud, Komurtera unu PITAY MO®IL] rpaduka npueMa
3as1BUTEJIEH.

Anvunucrpauus, Komurer wiu PIAY MO®I] wHe BmpaBe TpeGoBaTh OT
3asBUTENI COBEPUICHUS UHBIX NEHCTBUH, KpoMe IPOXOXKICHUs UICHTHDHUKAIHMH U
ayTeHTU(UKALlUd B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMH  aKTaMH
Poccuiickoli ®@enepanuy, yKaszaHus LeJd IpUeMa, a TakxkKe IpPeJoCTaBIeHUs
CBEJICHUSI, HEOOXONMMBIX JUIsi pacuéra JIMTENIBHOCTH BPEMEHHOI'O WHTEepBala,
KOTOPBIH HEOOX0AMMO 3a0pOHUPOBATH AJIS IIpHEeMa.

3anuch Ha NpPHUEM MOXET OCYIIEeCTBISITHCS TOCPEJACTBOM HH(POPMALIMOHHOU
cucreMbl AnqmunucTtpauuud win PIAY M®LI, kotopas obecrneunBaeT BO3MOXKHOCTb
uHTerpauuu ¢ PIIT'Y.

3.7.3. ®opmupoBaHHe 3ampoca.

@opMupoBaHHME 3ampoca  OCYIIECTBISIETCS  IOCPEJCTBOM  3aIlOJIHEHMUS
3JIeKTpOHHON (popmel 3ampoca Ha PIIIY 6e3 HeoOXOAMMOCTH JONOJHUTEIBHON
[10/1a4H 3arpoca B KakoH-nubo uHoi dhopme.

Ha PIII'Y pa3memarorcs o0pasiibl 3ar0JHEHUs JIeKTPOHHON (opMBI 3a1ipoca.

dopmMaTHO-I0ru4YecKas IpoBepKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYIIECTBISAETCS B MOPSAKE, OmpeaesiseMoM AIMHUHUCTpALMEH, II0Ce 3all0JIHEHUs
3asgBuUTENIeM Ka)KIOTrO0 M3 MOJIeH 3JeKTpOoHHOM (opMmel 3ampoca. IIpu BeIsIBIEHHH
HEKOPPEKTHO 3allOJIHEHHOTO TOJsl DJIEKTPOHHOW (opMbl 3ampoca 3asBUTENb
YBEJOMJISIETCSL O XapakTepe BBIIBICHHOH OIIMOKM M MOpsJKe ee YCTpaHeHHs
MOCPENCTBOM HH(OPMALIMOHHOIO COOOILIEHUSI HEMIOCPEJACTBEHHO B JJIEKTPOHHOM
popme 3ampoca.

ITpu hopMupoBaHUU 3ampoca 3assBUTEN0 00eCIIeunBaeTCs:

a) BO3MOXKHOCTH KOIMUPOBAaHHWS M COXPAHEHUsS 3allpoca U HHBIX JOKYMEHTOB,
YKa3aHHBIX B TyHKTe 2.8 AJMHHHCTPATHBHOIO pErjaMeHTa, HeOOXOOMMBIX s
MpeJOCTaBICHU MyHUIIUNIAIBHON YCIIYTH;

0) BO3MOXHOCTD 3aIOJTHEHHSI HECKOJIBKUMU 3asBUTEIISIMH OJHOM 3JIEKTPOHHOM
GopMbl  3ampoca npd  OOpallleHMM 3@ ~ MYHHLMIAILHBIMH  YCIIyTaMH,
IpeIoJIaraloluMK HaIIPaBJIeHHEe COBMECTHOTO 3aIip0oca HECKOIbKHMHU 3asiBUTEISAMU
(omHCBIBAETCS B CIydae HEOOXOAMMOCTH JIOTIOIHUTEIBHO);

B) BO3MOXKHOCTD II€4aTH Ha OyMa)KHOM HOCHUTEJe KOIUH 3JIEKTPOHHOH (hOpMBI
3arpoca;
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I) COXpaHEeHUE paHee BBEIEHHBIX B SJIEKTPOHHYIO (POPMY 3ampoca 3HAYeHHil B
000 MOMEHT 110 JKENaHWIO II0JIb30BATENs, B TOM YMCJIE TPU BOSHHKHOBEHHM
OlIMOOK BBOJA U BO3BpaTe JUIsl IOBTOPHOTO BBOJA 3HAYEHUH B BJICKTPOHHYIO (GOpMY
3arpoca;

) 3anoJHeHHe ToJeil 9meKTpoHHOM (opMBI 3ampoca [0 Hayada BBOJA
CBEICHMH 3asiBUTENEM C HCIIOJB30BAaHUEM CBENCHHI, pa3MEIeHHEIX B (elepabHOi
cucreMe «EuHas cucteMa HAeHTH(OHKALME U ayTEeHTHOHUKALMA B HHPPACTPyKType,
obecnieyuBaroIIe MH(POPMAILHOHHO-TEXHOIOTHIECKOE B3aUMOJICHCTBHE
HH(POPMALMOHHBIX CHCTEM, MCIOJIB3YEeMBIX JUIsl NPEJOCTABIEHHS FOCY1aPCTBEHHBIX
M MYHMULMIATBHBIX YCIYr B OJIEKTPOHHOH ¢dopMe» (maysee- enuHas cuUcTeMa
HACHTU(UKALMK M ayTeHTUDHKALIUK), U CBEIeHUH, OMy6IMKOBaHHEIX Ha ITOPTANax, B
HaCTH, KACAIOLICHCs CBEJICHHMH, OTCYTCTBYIOIINX B SIMHON CHCTEME MAECHTU(DUKALUK
U ayTEeHTU(DUKAIHH;

€) BO3MOMHOCTh BEPHYThCS Ha JIFO0OW M3 ITAlloB 3allOjJHEHHs DJIEKTPOHHOM
(GopMEI 3anpoca Oe3 moTepu paHee BBeJICHHON MH(POPMALIUH;

) BO3MOXKHOCTB jocTyma 3asButens Ha PIITY x paHee IOJaHHBIM HM
3arpocaM B TeUeHHE HE MEHEe OJHOIO Ioja, a TaKkKe YaCTHYHO C(OPMUPOBAHHBIX
3aIlIpOCOB — B TEYEHHUE HE MeHee 3 MeCsIIIEB.

CdopMupoBaHHBIH M  [OANMCAHHBIA 3ampoc M  MHBIE  JOKYMEHTHI,
HEOOXOMUMBIE JUIs IIPEJOCTABICHUS] MYHHIMNAILHONW YCIYTH, HANpABISIOTCS B
Anmubuctpauuio nocpenctsom PITTY.,

3.7.4. AnvuHKCTpalys obecrieunBaeT MpHeM JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEeNOCTaBJICHUsS] MYHHUIUIAIBHOH  YCIyrd, W perucTpanuio 3ampoca 0e3
HEOOXOIMMOCTH TOBTOPHOTO IIPE/ICTaBIeHUs 3asBUTENEM TAKUX AOKYMEHTOB Ha
OyMa)KHOM HOCHTeNe, eClId HHOE He YCTAaHOBJIEHO (eNepanbHBIMH 3aKOHAMH U
NPUHAEMAEeMBIMH B COOTBETCTBUM C HMMH akTaMd [lpaButenncrBa Poccuiickoi
Denepanuy, 3akoHamMu Pecmy6nmkm  Bamkoproctan W MpUHEMaeMBIMH - B
COOTBETCTBMHM ¢ HHMH akTamu PecryOnuku bamkoproctan, MyHHIMIATBHBIMH
IIPaBOBEIMH aKTaMH.

[Ipegocrasnenre MyHULMNAIBHOM YCIyr HauWHAETCs C MOMEHTA MpHEMa U
perucrpanud  AAMHUHUCTpAIldedl SJeKTPOHHBIX JIOKYMEHTOB, HEOOXOOMMEIX IS
[PENOCTaBIIEHHs] MYHHIMIAJIBHOW YCIYyTd, a Tak)Ke IOy4YeHHS B YCTaHOBIIEHHOM
nopsiike MHGOpManMd o0 oruiaTe MYHUIMITAIBHOH YCIyrd 3asBUTENEM, 3a
UCKIFOYEHHWEM  Cciyvas, eclId JUisl Hadajga TMpOIeAyphl  MpedoCTaBICHUS
MYHULMIIAIBHONH YCIYTd B COOTBETCTBUH C 3aKOHOAATEIBLCTBOM TpeOyeTcs JIMdIHAas
sIBKa.

3.7.5. DnexkTpoHHOE 3asIBIICHHE CTAHOBUTCS HOCTYITHBIM ISt TOJKHOCTHOTO JIMLA
AJIMUHUCTpalMM, OTBETCTBEHHOTO 3a INPHEM M PEruCTpPallUIo 3asBicHHS (maiee —
OTBETCTBEHHBIM CIIELIMAIUCT), B MH(POPMAIMOHHOW CHCTEME MeXBEIOMCTBEHHOTO
3JIEKTPOHHOIO B3auMo/ieiicTBus (nanee — CMOB).

OTBeTCTBEHHBIN CHEIUANIHCT:

NPOBEPSIET HaIM4YUe DIIEKTPOHHBIX 3asBleHud, moctymuBmmx c¢ PIITY, c
HIEPUOJIOM HE peXke IByX pa3 B JIeHb;

U3y4aeT IOCTYIHBIIWE 3asBICHUS W TPHJIOKEHHBIE 00pa3sl IJOKYMEHTOB
(1OKyMEHTBI);
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MPOU3BOJUT JEHCTBUA B COOTBETCTBUHU C MIyHKTOM 3.2.8 AIMHHHCTPATUBHOTO
periamMeHTa.

3.7.6. 3adBUTENI0 B KauecTBe Pe3yJibTaTa IPeJOCTaBICHUS MYHHUIUIIAILHON
YCIyrn oOecrieunBaeTcs BO3MOXKHOCTh IONY4eHHs MOKYMEHTa Ha OyMaKHOM
Hocutesne B PTAY M®LI.

3.7.7. Ilomy4yeHue uHPOPMAIMK O XOJEe M pe3yJbTaTe MPeHOCTaBICHUS
MYHHUIMIIAJBHON yCayru npousBoautTcss B «JluuHom kabGunere» Ha PIIIY, npu
YCIIOBUM aBTOPU3ALMM, 4 TaKXKe B MOOMJBHOM NPUIOKEHHH. 3asgBUTENb HMEET
BO3MOXKHOCTL ~ IPOCMATPUBATh CTATYyC OJIEKTPOHHOIO 3asBICHMS, a TakKke
MHGOPMALIUIO O JAIBHEHIIHX JEHCTBUSAX B «JIMUHOM KabuWHETe» 10 MHUIMATHBE, B
moboe BpeMmsl.

Ilpy npenocTaBleHUH MYHHIMNAIBHON YCIYTH B DJIEKTPOHHOH (opme
3asiBUTEIIO HATIPABJISETCS:

a) yBelOMJIEHHE O 3allUCH Ha IipueM B Aamunuctpauuio, Komurer niu PCAY
M®LI, copepkaitiee cBeicHHs O JaTe, BpeMEeHU U MecTe MpueMa;

0) yBenoMieHHEe O TMpHEMe W PEeTHCTpallld 3ampoca W HWHBIX JOKYMEHTOB,
HEOOXOMUMBIX Il MPEAOCTaBI€HUS MYHUUMIIAJBHON YCIyrd, colepkaiiee
CBeJleHUss O (akre rMpuemMa 3ampoca M JAOKYMEHTOB, HEOOXOAMMBIX IS
NPElIOCTaBICHUs] MYHULUNAIbHONW YCIYrd, U Hadajle MpOLEeNyphl MpeIoCTaBIeHUs
MYHHLIMITAJIBHONW YCIIyT'W, a TakKXe CBEIEHUs O JarTe M BPEMEHU OKOHYAHUS
NPEIOCTaBICHUS MYHHUIMIIANBHOW yciayrd 100 MOTUBUPOBAHHBIH OTKa3 B IpUeMe
3arpoca ¥ WHBIX JOKYMEHTOB, HEOOXOUMEIX IS TIPeAOCTABICHUS MyHHUIIUTTATHHON
YCIyTH;

B) yBeOOMIIEHHE O pPe3yJbTaTax PacCMOTPEHHS TOKYMEHTOB, HEOOXOIHMMBIX
JUIs TIPEIOCTaBICHUsl MYHULMIAIBHON yCIIYIH, COZIepIKallee CBEJEHUS O MPUHATUU
MOJIOXKUTETIFHOTO  pelIeHUss O IPeJOCTaBI€HUM MYHHUIUNAIbHOM yCIyru u
BO3MOXXHOCTH IMOJYUYUTH PE3yJIbTaT NPEeJOCTaBICHHs] MyHULIUIIAIBHONR yCIIyru 1o
MOTHBHUPOBAHHBIA OTKa3 B MPEIOCTABICHUN MYHHULIMIAIBHON yCIIyTH.

3.7.8. OieHka KayecTBa MpPeNOCTABICHUS YCIYrH OCYILIECTBISIETCS B
coorBercTBUH ¢ [IpaBriiaMu OLEHKH.

3.7.10.3asBuTem0 obecreunBaeTCs BO3MOMKHOCTh HallpaBlIE€HMs >XanoObl Ha
peleHus, AecTBUs Wik Oe3nercTere AnMuHHMCTpauuy, Komurera, JOJDKHOCTHOTO
mana  AaMuHuctpauud, Komwurera, U000 MYyHHUMNAIBHOTO CIYXallleTo B
coorBeTcTBUH cO crarbed 11.2 DenepanpHoro 3akoHa Ne210-d3 u B mopsnke,
yCTaHOBJIEHHOM mocTaHoBieHueM IlpaBurtenscrBa Poccuiickoii ®@enepanuu ot 20
HosiOpst 2012 roma Ne 1198 «O denepanbHoil rocyiapcTBeHHONH HH(OPMaLMOHHOM
cucreMe, obecrieyuBaroleii mpoiecc gocyaedHoro, (BHecyneOHOro) o0xKaloBaHHsI
peiieHuii 1 paedcTBuUi  (Oe3neHWCTBUS), COBEPIICHHBIX IIPH IPENOCTaBICHHU
rOCYJapCTBEHHBIX 1 MYHHULIMIIAJIBHBIX YCILYI).

Ilepevyenb aIMHHHCTPATHBHBIX Npoueayp (AelcTBHI) NPH MpeJ0CTABIEHHH
MYHHIHIAJbHOH YCJIYIH, BbINOJIHAEMbIX MHOTO(DYHKIHOHAIbBHBIMH IEHTPaMH
NpeJoCcTABJIEHHS rOCyAapCTBEHHbIX H MYHHIHNIAJIBHBIX YCIYT

3.8. PAY M®I] ocyuiecTBiser:
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uHpopMupoBanue 3asBHUTENeH O MOpsIKe NMPEAOCTABIEHHS MYHHIMNATIBHOMN
yenyru B PIAY M®ILI, o xone BBINONHEHHWs 3alpoca O MPefOCTaBICHUH
MYHUIMNATEHOM YCIYId, II0 MHBIM BOIIPOCaM, CBSI3aHHBIM C IPENOCTABICHUEM
MYHUIMIAIBHON YCIYTH, & Takke KOHCYJIbTHpOBaHHMe 3asBUTENedl O mopsake
[IPeIOCTaBICHUs] My HULIMIIATIBHOM yenyru B PITAY M®L];

NpUeM 3ampocoB 3asBUTENEH O MPENOCTABICHUH MYyHHIHIIAIBHON YCIyTH K
MHBIX TOKYMEHTOB, HEOOXOIMMBIX JUIsl IIPEOCTABICHUS My HUIUNIATLHON YCIIyTH;

(hopmupoBanne U  HampaBienue PIAY  M®I]  npenocraBienus
MEXBEJJOMCTBEHHOI'O 3ampoca B OpraHbl, IPEAOCTABISIONINE MYHHIUIIAILHEIE
yCIlyrd, B  HHBIE OpraHbl TOCYJapCTBEHHOH BIIACTH, OpPraHkl MECTHOTO
CaMOyNpaBJIEHUs M OpraHW3alud,  Y4YacTBYIOIIME B  MPEJOCTABIEHHH
MYHHLIUIIAJIBHOMN yCIIyTH;

BbIZIa4a 3asBUTEIIIO Pe3yJbTaTa IpeJOCTaBICHUs MyHUIUIAILHON yCIIyTy;

00paboTKy IepCOHaNbHBIX MJAHHBIX, CBS3aHHBIX C IIPEJOCTABICHHEM
MYHHUIMIAIBHOH ycIyru (Ipu HeoGX0AUMOCTH);

[IpHEeM U [lepeiady Ha pacCMOTpPEeHKe B A IMUHHUCTPALIMIO 2Kalo0 3asgBUTENEH;

WHBIE JEHCTBH, IpefycMoTpeHHble @enepanbHbiM 3akoH0oM Ne 210-D3,

3.8.1. B cmyuae mnpencraBieHHs 3asBHTEIEM HEMOTHOTO KOMILIEKTA
JIOKYMEHTOB JIHOO HECOOTBETCTBHS IIPE/CTaBIEHHBIX JOKYMEHTOB TpeGOBAaHMSM,
YCTaHOBJICHHBIM MyHKTOM 2.8 AJMMHHCTPAaTUBHOIO periaMeHTta, pabotHuk PIAY
M®LI, ocymecTBisioIMi IpHeM TOKYMEHTOB, Pa3bICHIET 3asBUTENIO COMEPKAHUE
HEIOCTaTKOB, BBISBICHHBIX B JIOKyMEHTaX, MNpeajaraeT HIpUHATH MEPhl II0 KX
YCTpaHEHHUIO U OOPaTUTHCS 3a MPENOCTaBICHHEM MyHHUIMTIAIBHON YCIIYTH TOBTOPHO.

B crmydae ecnu 3asBUTeNs HACTAaMBAeT Ha MpPUEME JOKYMEHTOB, CITELIHAIHCT
PT'AY M®II ocymecTBISIONMA HOpHeM TOKYMEHTOB, yBeJOMISET 3asBUTENS O
BO3MOXXHOM OTKa3¢ B IPEJOCTABIEHWH MYyHMLMIAIBHON YCIYTH, O YeM JENaeTcs
COOTBETCTBYIOLIAS 3AIIMUCh B PACIIUCKE B IIPUEME JIOKYMEHTOB.

Ilpu omHokpaTHOM oOpaiieHuM 3asBHTENsS C 3aIPOCOM O MHPENOCTABICHUM
HECKOJIbKMX TOCYyIapCTBEHHBIX M (MIM) MYHHIUDAIBHBIX yciayr PIAY MO®I]
OpraHu3yeT IpefOoCTaBIICHUE 3asBUTENIO ABYX M OoJiee rocylapcTBEHHBIX W (WJIK)
MYHULIMTIAIBHBIX YCIIYT.

[To okonyanuu npuema JOKyMeHTOB pabotauk PI'AY MO®I[ Beimaer
3asBUTENIO PACIIUCKY B IIpHEMe JOKYMEHTOB.

[Iperncrasnennple 3asgBuTesieM B (popMe JOKYMEHTOB Ha OyMa)KHOM HOCHTeTe
3adBJICHHUE W IpUTIAraeMble K HEMY NOKYMEHTHI MepeBOAATCA crerpaauctom PIAY
M®IL[ B dopMy BdIEKTPOHHOrO HOKyMeHTa M (WiIM) O3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB. JJIEKTPOHHBIE JOKYMEHTHI M (M) DJIEKTPOHHbIE 00pa3bl JOKYMEHTOB,
CO3/IaHHbIE B COOTBETCTBMM C HACTOSIIUM IIyHKTOM, 3aBEpSIFOTCS YCHJIEHHOM
KBAJIU(UIMPOBAHHON 3JIEKTPOHHON IOANUCHIO NOMKHOCTHOrO Jjinna PCAY MOII,
HalpaBJIsglOTC B AIMHHUCTPAllMIO C HCIIOJIB30BAHHEM aBTOMATH3MPOBAHHOI
uH(pOopMaLUOHHOW cucreMbl PIAY MO®I] ¥ 3aIIMINEHHBIX KaHAJOB CBSI3H,
o0ecreynBalOIUX 3alUTy INepefaBaeMoil B opraH MH(OpPMAaIMd M CBENEHHIl OT
HeIIpaBOMEPHOIO  HOCTYIA, YHUYTOXKEHUS, MOIU(HKAIMH, OJIOKHPOBAHMI,
KOITMPOBaHHKS, PaCIIPOCTPAHEHHU S, UHBIX HETIPAaBOMEPHBIX JIEHCTBHIA.
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Cpok mnepemaun PI'AY MOL[ npuHATEIX MM 3aiBJICHHH M IPHIATaeMbIX
JIOKYMEHTOB B (DOpME 3JIEKTPOHHOTO JOKyMeHTa W (MJIHM) SJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB B AJIMUHHCTPALIMIO HE JOJDKSH IPEeBHIILIATh OJHH pabounil IeHb.

[Topsimok u cpoku nepepaun PTAY MOILl npuHATEIX UM 3aABICHHH H
npujiaraéMblX JOKyMEHTOB B (OopMe [OKyMEHTOB Ha OyMakHOM HOCHUTENE B
AJIIMUHHCTPAILHIO OTPEAENSIOTCS COrIalleHHeM O B3aUMOIEHCTBHH.

[Ipy HalWYUKM B 3asABICHAM O IIPEIOCTABICHHM MYHMLUMIAIBHONW YCIYrU
yKa3aHus O BbIJa4ye Pe3y/ibTaToOB MPEJOCTAaBICHMSA MYHMLMIAIBHON yCIyrd 4epes
PI'AY M®ILI, AnMuHUCTpalus [epefaeT JOKYMEHTEI B CTPYKTYPHOE ITOApa3AC/ICHHUE
PIAY M®Il nans mocnenylomeil Bblgadu 3asBUTENO (€ro IPeNCTaBUTENIO).
[TopsiioK ¥ CPoKM Tepenaur AQMuHHCTpanueil Takux Jokymentos B PTAY MOL]
OTIpE/IETISIIOTCSL COTVIaIlieHMeM O B3aMMOJIEHCTBHH.

IV. ®opMbl KOHTPOJIS 32 HCMOTHEHHEM aAMHHHCTPATHBHOIO perjiaMeHTa

IopsaaoK oCylEeCTBICHHS TEKYLIEro KOHTPOJIs 3a co0JII0eHHeM

M MCIIOJIHEHHEM OTBEeTCTBEHHBIMH NO/HKHOCTHBIMH JIHIAMH NOJIOKEHH i

perjiaMeHTa H HHbIX HOPMATHBHLIX PABOBBIX AKTOB,

YCTAHAB/JIUBAIOLIMX TPEGOBAHNUS K NPEJOCTABICHHIO My HHIUNAIbHOM

YCJYTH, 4 TAKKe IPHHATHEM HMH pelIeHH

4.1. Texymmit KOHTpOJb ~ 3a  COOMIOAEHHEM W HCIOJIHCHHEM
AJIMUHHACTPATUBHOTO  perjiaMeHTa, MHBIX HOPMATHBHBIX TIPaBOBBIX  aKTOB,
YCTAHABIMBAIONMX TPeOOBaHUS K TIPEJOCTABJICHUIO MYHULMIIAIBHON YCIyTH,
OCYIECTBIAETCS Ha MOCTOSHHOM OCHOBE JODKHOCTHBIMY JULAMH AJIMUHICTPALH,
KomureTa, yIIOIHOMOYEHHBIMHA Ha OCYLIECTBIEHHE KOHTPOJISI 3a IPELOCTaBIEHHEM
MYHULIUIAJIBHON YCIIyTH.

Jist  TeKyllero ~ KOHTPOJs  MCIONB3YIOTCS — CBEJIeHHsl  CIyKeOHOI
KOPPECHIOH/IEHIUK, YCTHAas W NHCbMEHHas WH(OpMAalMs CHELHATCTOB U
IOJDKHOCTHBIX JTHI] AqMuHKcTpauuu, Komurera.

Texyluuii KOHTPOJIb OCYLIECTBISETCS IIyTEM MTPOBEICHUSI IIPOBEPOK:

pelteHnii o npejocTapneHuy (06 oTKaze B MPEIOCTABIICHHH) MYHUITUIAIBHON
YCILYTH;

BBISIBIICHUS M YCTpaHEHUs HAPYILEHUH MIpaB I'pax/iaH;

PacCMOTPEHHs, TPHMHATHS PEIIeHU W IIOATOTOBKM OTBETOB Ha OOpalleHHs
rpakiaH, —cojepikariue ajno0Bl Ha  pelleHus, JEHCTBHA (GesnelicTBue)
JIOKHOCTHBIX JIULL.

IlopsiioK U NePHOAHYHOCTDH OCYUIECTB/ICHHS NJIAHOBbLIX H BHENJIAHOBLIX
NPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHHA MYHHIHAJIbHON
yCJIyrd, B TOM YHcJIe NOpSAA0K U (pOpMbI KOHTPOJIS 32 MOJIHOTOMH
H Ka4eCTBOM MPeJ0CTABICHH MYHHIHNAJILHOH YCAYrH

4.2. KoHTposb 3a TOJHOTOM H Ka4ecTBOM IIPENOCTaBJICHUS MYHUITUNATBLHON
YCIYTH BKJIIOYAET B ce0si NPOBEIeHHE TUIAHOBBIX U BHETUIAHOBBIX [TPOBEPOK.

4.3. TInaHoBbkle IPOBEPKH OCYLIECTBJISIOTCS Ha OCHOBAaHMM I'OMOBBIX IJIAHOB
paboThl AJIMHHHCTPALIUH, YTBEPXKAAEMbIX rnaBoit AaMunucrpaiui. [Ipy mmanoBou
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MPOBEPKE IOJHOTBI M Ka4€CTBA MPEAOCTABICHHS MYHULUIIANbHON YCIyTH KOHTPOJIIO
OJUIEKAT:

COOJII0IEHHE CPOKOB ITPE/IOCTABICHNS MYHULMITAIBHON YCIIyTH;

COOIFOIEHNE TTOJIOXKeHUH A IMHHUCTPATHBHOIO PErTIAMEHTa;

NPaBUIbHOCTE M OOOCHOBAHHOCTh IPHUHATOTO pelleHHs 00 OTKa3e B
MPEAOCTABIEHHH MYyHHLUIIATEHOHN YCITyTH.

OcHoBaHMeM /ISl TPOBEJICHUSI BHEIUIAHOBBIX TIPOBEPOK SBIISIOTCA:

I[I0JIy4€HHE OT I'OCYJIapCTBEHHEBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS
MH(OPMAlMK O IpPEeANoJaraeéMbIX WX BBISBIEHHBIX HAPYNIEHUAX HOPMATHBHBIX
npaBoBbIX akToB Poccuiickoii ®enepaluy, HOPMATHBHBIX IIPABOBBIX AKTOB
PecnyOnuky bBamkopTocTaH M HOPMATHBHBIX NPABOBBIX aKTOB OPTaHOB MECTHOTO
caMOyIIpaBJIeHNUs;

oOpalleHus rpaXkiaH U IOPHIMYECKUX JIMI[ Ha HapyLIeHUs 3aKOHOATEILCTBA, B
TOM YHMCJIe Ha KQ4eCTBO MPeJ0CTaBICHNs MyHULUNATIbHOH YCIyTH.

4.4. lns mpoBeleHHs] INPOBEPKH CO3MAeTCs KOMHUCCHS, B COCTaB KOTOPOM
BKJIFOYAIOTCS JIOJDKHOCTHEBIE JIULA U CHIENUAIMCTBl AJJMUHUACTPAITHH,

IIpoBepka ocymiecTBIsAETCS Ha OCHOBAHUH PACTIOPSHKEHUS AMUHUCTPALVIH.

4.5. PesynbTaThl NpoOBEpKH OQOPMISIOTCS B BHUAE CIPaBKH, B KOTOPOM
OTPA)KAIOTCs BBIABICHHBIE HEJOCTATKM M YKa3bIBAIOTCS CPOKH HMX YCTPaHEHHS.
CnpaBka  NIOANMCHIBAETCS  JO/DKHOCTHBIMHM — JIMIAMH W CIELHAIHUCTAMH
AZIMAHWCTpaLMHy, IPOBOAMBIIMMU IPOBepKy. [IpoBepseMble JMIa IMOJ POCIHUCEH
3HAKOMSTCS CO CIIPaBKOM.

OTBeTCTBEHHOCTD AOIKHOCTHBIX JIHII 32 PelleHHs H AeiCTBHS
(OespeiicTBue), npuHHMaeMble (OCYLIECTBJsSIEeMbIE) HMH B X0/1€
npeJocTaBJIeHHsl MyHHIHNIAAbHOH YCJIyrH

4.6. Ilo pesynpraTaM NpPOBENEHHBIX IIPOBEPOK B CIIy4ae BBISBICHHUS
HapyIIeHUH ITOJIOKEHUH AJIMUHUCTPATHBHOTO perjaMeHTa, HOPMaTHBHBIX IPaBOBbIX
akToB Poccuiickoit @enepaunu, PecriyGnuku bamkoproctan U opraHoB MeCTHOTO
caMOyIpaBJIeHUs OCYIIECTBIAETCS IIPUBJIEUYEHNE BUHOBHEIX JIUI[ K OTBETCTBEHHOCTH
B COOTBETCTBHH € 3aKOHOAATENBCTBOM Poccuiickoi Denepauum.

IlepconanpHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 32 MPaBHIBHOCTH U
CBOCBPEMEHHOCTh IIPUHATHSA pEIIEeHUsT O IpejocrapieHun (06 oTkaze B
NpPEeJOCTaBIECHNN) MYHUIMIANBHOM YCIYrH 3aKperuisieTcs B HMX IOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHH C TpeOOBaHUAMU 3aKOHOATENIECTBA.

TpebGosanus Kk mopsiAky u (popMaM KOHTPOJIS 32 MPeJOCTABIeHHEM
MYHHIMIIAJbHOH YC/IYrH, B TOM YHCJI€ CO CTOPOHBI IPaMAaH,
HX 00beAMHEeHHI U OpraHu3anuii

4.7. I'paxxiane, UX OOBbEIMHEHMS] U OpraHU3alliid UMEIOT IMPaBO OCYIIECTBISThH
KOHTPOJIb 3@ MPEAOCTABIEHUEM MYHUIMNAIBHOM YCIYTHM MyTeM MOJy4YEHHUs
HH(OpPMALIMM O XOJe MPeAOCTaBICHUs MYHHUIUIIAIBHON YCIyrd, B TOM YHUCIE O
CpOKax 3aBeplIeHUs aAMUHUCTPATUBHBIX ITpouenyp (IeHcTBuil).

['pacxnaHe, ux oObeAUHEHUS U OPTaHU3AIMH TAKXKe UMEIOT IPaBo:
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HAMpaBJSITh 3aMeuaHusl ¥ TMPEUIOKEHUS [0 YIYyYIIEHHIO NOCTYIHOCTH U
KauyecTBa Mpe0CTaBICHHUS] MyHULUIIAIIEHON YCIIyTH;

BHOCHTH  TIPpeJJIOKEHHST O  Mepax II0  YCTPAaHEHWIO  HapyLIEHWH
AIMUHUCTPATUBHOTO perjamMeHTa.

4.8. JlomwxHOCcTHBIE JHIa AIMUHHCTpanuy, KomuTera NpUHUMAIOT MEPhI K
IpeKpallleHNI0 JIOMYIIeHHbIX HapyLIeHUH, YCTPaHSAIOT IPUYMHBI M YCJIOBHS,
CTIOCOOCTBYIOIIME COBEPIIEHUIO HAPYLICHUH.

WMudbopManus o0 pesyjbTaraX pacCMOTPEHWS 3aMEUYaHWd W IPEeAIOKEHHH
rpakaaH, WX OO0beOUHEHMH M OpraHM3aluil JOBOAUTCA MO CBEIEHMS JIMII,
HaINPaBUBIIKX 3TH 3aMEUYaHUs U IPeI0KEeHU.

V. locyneGHblii (BHecy1eOHbIi) NOPSAA0K 005KAT0OBAHNSA PelleHuil U
aelcTBHIl (0e3elicTBUS) OpraHa, NpeaocTaBAAIOIEero MyHHIMIAJLHYI0 YCJIYTY,
MHOTO()YHKIMOHAJILHOI0 LIEHTPA, a TAKIKe HX JOJKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJYKAIIUX, pA00THHKOB

Hudopmanus 1Jisi 3asiBUTEJIs 0 €ro NpaBe NOAATH ka100y Ha pelienne H (HJIH)
aeiicreue (0e3neiicTBHE) Oprana, npeaocTaB/IsIIOIMero MyHHIHIAIbHYIO YCJIYTY,
u (WJIH) ero A0/3KHOCTHBIX JIMI, MyHHIUNIAIbHBIX CJIy/KaLIHNX,
MHOro(yHKIHOHAILHOIO HEeHTPa U (W1H) ero paloTHUKOB

5.1. 3asBuTEns MMEET IPaBO Ha OOXKATOBaHWE peLIeHUs U (WiK) JAeHCTBUH
(GesneiicTBus) AmMuHucTpanuy, KoMmurera, JOIKHOCTHBIX JIML AJIMHMHHCTPAIIMH,
Komurera, MYHHLMIAJIBHBIX  CHYXAalUX, TOCYAaPCTBEHHBIX  IPa)XIaHCKHX
cinyxkanmx, PTAY M®ILI, paborunukoB PI'AY MOILI, a Taxike oOpraHusanui,
OCYIIECTBIISIIOUIMX ~ (PYHKIHH TI0 IPEOCTABIECHMIO TOCYAapCTBEHHbIX WM
MYHHIHUIAIBHBIX YCIIYT, MMPEIyCMOTPEHHBIX yacThio 1.1 craren 16 ®epepaibHOro
zakoHa Ne 210-®3 (mamee - mpuBieKaemas OpraHHM3aI¥s), ¥ HMX pPabOTHHKOB B
nocynebuoM (BHecyne6HOM) mopszike (aee — xanoba).

Ilpeamer xano0bl

5.2. TlpeameroMm gocyneGHOro (BHecyneOHOTO) OO0XKaJIOBAHHMS —SIBISIOTCS
pEIIEeHHs 74 NeHCTBUSA (Ge3neiicTBue) AJIMUHUCTpAIUH, KomurerTa,
NPEJOCTABNAIONMX MYHHIMIIANBHYIO YCIYyry, a TakkKe ero JO/DKHOCTHBIX JIHIL,
MYHHIIMTAIBHBIX CJIyJKall[iX, TOCYJapCTBEHHBIX TI'pa)KJaHCKuX ciyxaumux, PIAY
M®II, padoraukos P'AY M®II, npuBnexaeMblXx OpraHM3alui, WX pabOTHUKOB.
3asBUTENIb MOXET OOpaTUThCS € JKanoboil MO0 OCHOBAaHMAM H B TOpPsJKe,
ycTaHOBJeHHBIM crathsamMu 11.1 u 11.2 @epepanbHoro 3akona Ne 210-03, B ToM
qHCIIe B CASAYIOILUX CIIydasx:

HapyIIeHHe CPOKA PErMCTPAaIiy 3alpoca O MPeJoCTaBIeHUH MyHUIUIAIbHOH
YCIIYT'H, KOMILIEKCHOTO 3aIpoca, YKa3aHHOTro B cTatbe 15,1 @enepanbHoro 3akoHa Ne
210-@3;

HApyIIEeHHE CPOKa MNpeJOCTaBlIeHNsT MyHHLMNAIBHOH yciayrd. B ykasaHHOM
ciydae ocyiedHoe (BHecyneOHOe) o6kaoBaHne 3asBUTENEM PEIIECHHI U AeUCTBUH
(6e3neiicTeus) PCAY MOILI Bo3MoXHO B ciydae, eciu Ha PITAY M®I], pemrenus u
neiictBus  (GesneifcTBHE) KOTOPOro OOXKATyIOTCS, BO3JIOXKEHa (QYHKUHS 10
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MPEMOCTABICHUIO MYHHUHITIAIBHOW YCIyTd B IIOJHOM O00BeMe, B MOpSIKE,
onpenaeneHHOM 4YacThio 1.3 craten 16 MenepansHoro 3akona Ne 210-D3;

TpeboBanue y 3asgBUTeNs JOKYMEHTOB WM MH()OPMAIMH 160 OCYIIECTBICHUS
JeUCTBHi, IpefOCTaBJIeHUe WM OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTHBHBIMU IIpaBOBBIMH aKkTamu Pocculickoit ®enpepannn, HOpMaTHBHBIMU
NpaBOBbIMH akTaMd PecmyOmukm BarikoproctaH, MyHHIMNAILHBIMEA IIPABOBBIMU
aKTaMH JJIs IPeOCTaBIIeHHs] MyHUITUIIAIBEHON YCIIyTH;

OTKa3 B IIpueMe JOKYMEHTOB, IPEeJOCTABIECHHE KOTOPBIX IIPeayCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBbIMM akTaMu Poccuiickoii ®eneparyu, HOPMaTUBHBIMU
NpaBOBBIMK akTaMu PecnyOnuku bamkoprocTaH, MyHUIMIATBHBIMHA IPABOBBIMU
aKTaMHM JJIsl IPEOCTaBICHUS MYHUIUITATBHOMN YCIIyTH, Y 3asBUTES;

OTKa3 B MPEJOCTABJIEHNH MyHHUIIMIIAIBHOM YCIIYTH, €CI OCHOBAHUS OTKA3a He
NpeyCMOTPEHB! (eJiepalbHbIMU 3aKOHAMH W TIPHHSATHIMUA B COOTBETCTBHHM C HUMH
MHBIMH ~ HOPMATHBHBIMH  IIPaBOBBIMH  aktamu PecnyOnuxu — Bamkoprocra,
MyHUUHUIIAJbHBIME ~[PABOBBIMM aKTaMM. B  ykazaHHOM ciydae jgocyneGHoe
(BHeCcymeOHOe) oOxanoBaHue 3asBHUTelleM pelueHuM W jedictBuii (6esmelicTsus)
PT'AY MO®I] Bo3moxHO B ciyuae, eciid Ha PITAY M®ILI, pemenus u neifctBus
(OeszelicTBHE) KOTOPOTO O0GXKAIIYIOTCsI, BO3JIOXKeHa (DYHKIHS 110 MPEJOCTaBIECHUIO
MYHHLUIIATBHON YCIYyTd B IOJHOM o0BbeMe, B TIOpsKe, ONpefe]eHHOM 4acThio 1.3
crateu 16 @epepansHoro 3axkoHa Ne 210-D3;

TpeboBaHKe BHEeCeHMs 3asBHTENIEM INPH IPEJOCTABICHUH MYHHWIUIAILHOMN
YCIYrd IUIaThl, HE IIPEIyCMOTPEHHOH HOPMATHUBHBIMH TIPABOBBIMH aKTAMH
Poccuiickori ®enepaniy, HOPMaTUBHBIMHU IIPaBOBBIMH aKTamMH PecryOauku
bamkoprocTaH, MyHHUIMITAJHBIMH TIPABOBBIMU aKTaAMHU;

OTKa3 AamuHHcTpanuu, KomwureTa, NOIKHOCTHOIrO Jikila AJMHHHCTPalLlUu,
Komurera B HCIpaBlIeHMHM JONYLICHHBIX ONEYATOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe NpeJOoCTaBIeHUs MyHHUIUNAIEHON YCIIYTH JTOKYMEHTaX JUO0 HapyIlIeHHe
YCTaHOBJIEHHOI'O CpOKa TaKMX HCIIpaBleHH. B ykazaHHOM ciydae mocyacOHOe
(BHecysneOHoe) obxaoBaHWe 3asBUTENIEM pelleHud W JedcTBuil (Oe3melcTBHA)
PI'AY MOI] Bo3moxxHO B ciydae, ecii Ha PI'AY M®II, pemenuss u aeicTBus
(OesneiicTBUE) KOTOPOro O0XKalmyloTcs, BO3JIOXKeHa (DYHKIHS IO IIPeJOCTaBIEHHIO
MYHHUIUIIANBHON YCIIyT'H B IIOJHOM 00BbeMe, B MOpsAJIKe, OIPE/EIeHHOM YacThio 1.3
cratb 16 @epepansHoro 3akona Ne 210-D3;

HapylIeHHe CpoKa WM TMOpsAKa BbHIJAYM JIOKYMEHTOB [0 pe3ylibTaTaM
IpeIOCTaBIeHIS MyHHIIUITATBHOMN YCIyTH;

[PUOCTAHOBJIEHUE TPEOCTABICHNS MYHUIMIAIBHON YCIIyTH, €CJIM OCHOBAHMS
NPUOCTAHOBJIEHUS. HE TPeIyCMOTpPeHbl (denepalbHbIMU 3aKOHAMH U MPUHSATHIMU B
COOTBETCTBHM C HUMH WHBIMH HOpPMATHBHBIMH IIPAaBOBBIMH akTamMu Poccuiickoit
Qepnepanuy, 3aKOHAMU M MHBIMM HOPMATHBHBIMHU MPABOBBIMH akTaMu PecryOiauku
bamkoprocraH, MyHHIMIIQTHHBIMH TIPABOBEIMH akTamMH. B yka3zaHHOM ciydae
Jnocynebnoe (BHecyneOHoe) oOajoBaHHWe 3asBUTENIEM pPEIIeHUH W JelCTBHU
(besneiictusi) PITAY MOIL] Bo3amoxkHO B ciyuae, eciau Ha PICAY M®L, pewenus u
nevictBust  (0e3meicTBHE) KOTOPOro  O0XKAalyITCs, BO3JOXKEeHa (YHKIHUS IO
NpPe/IOCTAaBICHUI0 MYHULMIIAIBHOH YCIyrd B IOJHOM o0beMe, B MOPALIKE,
ornpeeaeHHOM 4acTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;
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TpeboBaHne y 3asBUTENS TIPU [PEIOCTABIEHMM MYyHMILMIANBGHON YCIyrHd
JIOKYMCHTOB HJIH WH(QOPMALUM, OTCYTCTBUE U (WUIH) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaJMCh NP MEePBOHAYAILHOM OTKa3e B NPHEME MOKYMEHTOB, HEOOXOIHUMBIX
AL TPEJIOCTABICHUS MYHMLUNANBHOH  yCIyrH, aub0 B INPedoCcTaBIeHUH
MYHHLMIATBHON YCIIyTHd, 32 UCKIIFOYEHHEM CIydaeB, MPeyCMOTPEHHBIX IyHKTOM 4
vyact 1 craten 7 ®enmepansHoro 3akoma Ne 210-®3. B ykasaHHOM clyuae
nocynebHoe (BHecyneOHOe) oOXKalOBaHHE 3asBUTENEM pelIeHHE U neifcTBumit
(6esneiictus) PTAY M®LI, paboruuka PIAY M®L] Bo3MOXkHO B CTydae, eciid Ha
PI'AY M®II, pemenus u peiictus (OesneiicTBue) KOTOporo oGxKayroTcs,
BO3JIOKEHa (QYHKUMS IO HPEJOCTABICHUI0 MYHHIMIAIBHONM YCIYTd B MOJHOM

o0beMe B NOpsaKe, ONpeaeTeHHOM dacTeio 1.3 crateu 16 MenepanbHoOro 3akona Ne
210-03.

Opranpl MECTHOIO caMOyNpaBJICHH s, OPraHH3ALHH H
YNOJIHOMOYEHHbIe HA PACCMOTPEHHE KAT00bI H JOJIIKHOCTHBIE JIHIA, KOTOPbLIM
MOZKeT ObITH HAaNpaBJieHa a/100a 3aABUTes B Jocy1e0HOM (BHecyaeGHOM)
nopsiaKe

5.3. JKanoba ma pemenuss u peiictus (GesneiicTBue) AIMUHHUCTpAIHNH,
JOJDKHOCTHOTO JIMIA AJMUHUCTPAlMH, MYHHULIUMNATBHOTO CIYKALIEro MOoAaeTCsl
riaBe AJIMUHUCTPAIUH.

Kanoba na pemenus u geiictBus (6GesueiicTBHE) MOMKHOCTHBIX JIHUIL
KomuTteTa, rocynapcTBeHHBIX TpaXKIAHCKUX CIY)KAIlMX MOHAeTCs IPEJCeaaTerIio
Komwurera.

Kanoba nHa pemenus u neiictBus (Gesmeiicteue) npexacenarens Komurera
[I01aeTCsl MHHHUCTPY 3€MEJbHBIX M MMYIIECTBEHHBIX OTHOUIEHHH PecmyGiuku
bamkoprocras.

Kanober na  pemeHus u  jedictBus  (OesmeiicTBhe)  paGoOTHHMKA
TeppuTOpUaibHOro mnoxapasgenenus PI'AY  MOIL nomaioTes pykoBOAMTENO
cTpykrypHoro mnoxpaszaeneHus PIAY MOII. JKanoObl Ha pemieHuss U aeHcTBHA
(OesnelicTBHE), pPyKOBOAMTENeH CTPYKTYypHBIX mogapazieienuii PIAY  MOI]
nojarorces pykosoguteno PIAY M®L1I,

XKanobsl Ha pemienuss u neiictBust (GesmeiictBue) PIAY M®II noparores
yupenutenato PITAY MOII.

KanoOwl Ha pemeHus U aedcTBus (Oe3xneiicTBre) pabOTHHKOB IPUBIEKAEMEIX
OpraHu3alyi 10JAI0TCs PYKOBOJUTEISIM STHX OPraHH3aIlHiA.

B Anmunucrpauuu, Komurere, PTAY MO®ILI, npuBiekaeMoii opraHusamnuu
OIpPEENIAIOTCS YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE Kallo0 JOMKHOCTHBIE JIHIIA.

Iopsinok nogavu U paccMOTpPEHHS KAJTOOBI
5.4. Xanoba nojaercs B NUCbMEHHOU (opMe Ha OYMaKHOM HOCHTEJE, B TOM
YHCJIE 110 [10YTE, a TAKXKE IIPY JTUYHOM IIpueMe 3asiBUTEIS], WIIM B BJICKTPOHHOM BHJIE.
XKanoba momkHa coepKaTth:
HAaUMEHOBAaHHME OpraHa, IPeJOCTaBIISIOIEr0 MYHULMMNAIBHYIO YCIYTy, €ro
JNO/DKHOCTHOTO  JIMIA, €ro  pPyKOBOAMUTENs, MYHHUIHUIAIBHOTO  CITy)KaIlEero,
rOCY1apCTBEHHOIr0 rpaxaaHckoro ciyxaiuero, PI’AY M®II, ero pykopoauresns u
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(unu) pabOTHUKA, NPUBJIEKAEMBIX OpraHu3aluid, HX pyKoBojguTenaed u (uim)
pabOTHUKOB, pelueHus U JielcTBus (0e3/1eiicTBIE) KOTOPBIX 00XKaTyIOTCS;

damMuInI0, UMS, OTYeCTBO (TOcieiHee - IPU HaJW4HMH), CBEJECHHS O MECTe
)KUTEJIBCTBA 3asBUTEIS - (U3WYECKOTO JIMIA, CBEACHHS O MECTe HaXOXICHHUs
3agBuTENS — IOPUAMYECKOTO JIMIA, & TaK)Ke HoMep (HoMepa) KOHTaKTHOro TenedoHa,
anapec (ampeca) 2JIEKTPOHHOM MOYTHI (MIPH HAJMYUH) U TIOYTOBBIH afpec, 0 KOTOPhIM
NOJDKEH OBITh HApaBlieH OTBET 3asiBUTEIIO;

cBelleHus 00 oOanyeMbIX pelleHHsX ¥ aeicTBusx (Oe3nelcTBUM) OpraHa,
MPENOCTABISAIONIEr0  MYHHLUHUIIAJBHYIO  YCIyry, €ro JOJ/DKHOCTHOTO — JIMIa,
MYHUIUITATBHOTO CIIY KAILero, rocyAapCTBEHHOTO TPpakAaHCKoro ciyxauiero, PIAY
M®ILI, paboruuka PTAY MO®LI, npusiekaeMbIX OpraHu3alyi, X pabOTHUKOB;

IOBOABI, HAa OCHOBAHHWH KOTOPBIX 3asBUTENb HE COMIACEH C PELICHHEM H
neiictBueM (Oe3eiicTBHEM) OpraHa, NMPEeAOCTaBISIIOIIEr0 MyHUIUIIAIBHYIO YCIYTY,
ero JOJKHOCTHOIO JMIa JIM00 MYHHIIMIIAJIBHOIO CIIy’KAalllero, roCyIapCTBEHHOIO
rpaxkpadckoro ciyxkamiero, PCAY M®II, paborauka PI'AY M®L], npusiexaeMbIx
opraHuszanuii, uX pabOTHUKOB. 3asBUTENEM MOIYT OBITh IPEACTABICHBI JOKYMEHTHI
(Npy HAJIMYKH ), TOATBEPIKAAIOIINE JOBOAB! 3asBUTEN, TMOO UX KOTIHH.

B ciayyae ecnm okanoba mojaercsd 4epe3  IPEACTaBUTENs, Takxke
NPEICTABIAETCA AOKYMEHT, ITOATBEPKAAIOIIMI IIOJTHOMOYHS Ha OCYLICCTBICHHE
NelcTBUM OT KMMEHM 3asgBUTENlsd. B KadecTBe [OKYMEHTa, IOATBEPIKAAIOIIETO
TOJTHOMOUMS HA OCYIIECTBIEHHE JACHCTBMH OT WMMEHH 3asBHUTENsS, MOXKET OBITh
[peJicTaBIeHa:

a) oQopMieHHas B COOTBETCTBUM C 3aKOHOJATENLCTBOM PoccHHCKOH
Denepaluy J0BEPEHHOCTD (U1 QU3MUECKUX JIHLY);

6) odopMieHHAas B COOTBETCTBHH C 3aKOHOJATEILCTBOM PoccHACKOM
deepalliy JOBEPEHHOCTD, 3aBEPEHHAs NIeYaThIO 3asBuTeNs (IPU HANMYUHU TIeYaTh) 1
MOANMCAHHAA  PYKOBOAWTENIEM  3asBUTENII WM YIOJHOMOYEHHBIM  OTHM
PYKOBOJIMUTENIEM JTULIOM (JUIsl FOPHANYECKUX JIMIL);

B) KOMNHMsS pelleHWs O HasHaYeHHH HmM o0 wu3bpaHud uOO mpHKasa O
Ha3HAYEHUH (PU3HUUECKOTO JIUIA HA JOJDKHOCThb, B COOTBETCTBHU C KOTOPBIM TaKoe
duspueckoe MO 0ONAIAeT NPaBoM JAeifCTBOBATE OT WMMeHH 3asBuTeNs 0e3
JIOBEPEHHOCTH.

5.5. Ilpuem xano0 B MHCBMEHHOH (opMe OCYyIECTBIISIETCS:

5.5.1. AIMUHECTpaIyell B MecTe MPEe0CTaBIeHNs] MyHHIUIANbHON yCiIyry (B
MecTe, THe 3asBHTeNb MOJaBall 3alpoc Ha IONydeHHe MYHHIMIIaIbHOW YCIyTH,
HapyIIeHIe MopsiIKa KOTOpol obxkanyercs, o B MeCTe, Iie 3asBATENEM MOJy4eH
pe3ysbTaT yKa3aHHOM MyHHIIUIAILHON yCIyTHh).

Bpems mpuema Kajio® MOMKHO COBMAJATh CO BPEMEHEM NPEAOCTaBICHU
MYHHIUIAIBHON YCIIYTH.

YKano6a B mucsEMeHHO# GopMe MOKET OBITh TaK)Ke HaIlpaBjieHa 110 IoYTe.

B ciyuae nofauu >kanoObl NPH JMYHOM Tpueme 3asBUTENb IPEJCTaBACT
JOKYMEHT, YAOCTOBEPSIOIINHA ero JMYHOCTh, B COOTBETCTBUU C 3aKOHOAATENBLCTBOM
Poccutickoii @enepariuu,

5.5.2. MHOro(yHKIHOHATBHBIM LEHTPOM HIIU IIPUBJIEKaeMON OpraHu3aLiked.
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[Tpu moctymieHny >xano0bl Ha pemieHuss U (uiau) neiictBus (Oe3neiicTBus)
Anmvunuctpanui, KoMurera, UX AOHKHOCTHBIX JIUL, MyHUIMIIAIBHOTO CIIyKallero,
rOCYJIapCTBEHHOr0 IpaskJaHckoro ciyxamero, PITAY M®IL] unu npusiekaeMon
opraHu3alyei, obecreynBaioT ee nepeaady B AJMHUHUCTPALUIO B MOPSAIKE U CPOKH,
KOTOpbIE€ YCTA@HOBJICHBI COIVIAILIEHHEM O B3aUMOJEHUCTBHH, HO He II03JHee
CJISJIYIOIIEr0 paboyero JHsI CO AHS MOCTYTUIEHUS YKano0Bbl.

[Tpu 3TOM CpPOK pPaccCMOTPEeHHs KaJoObl MCUUCISIETCS CO JHS PErHCTpalyu
’ano0bl B AIMUHUCTPALIKH.

5.6. B osnekTpoHHOM BHAe JKajoba MOXKeT ObITh I0oJlaHa 3asBUTENIEM
MIOCPEACTBOM:

5.6.1. odurmansHOro caiita AqMuaucTpanuy (www.sterlitamakadm.ru) B cetu
WNutepHer;

5.6.2. PIII'Y, a Ttaxxke DepepalbHON TOCyIapcTBEHHOW HH(OPMaLMOHHON
CHCTEMBI, O0ECIIeUHBAIOIIMHA Mpolece mocynebHoro (BHecyaeOHOro) 00xaloBaHUs
peiieHuit ¥ pgedictBuil  (Oe3nelcCTBHS), COBEPIICHHBIX IIPH IPEAOCTaBICHUH
roCyIapCTBEHHBIX U MyHHIUTIANsHEIX yeryT (https://do.gosuslugi.ru/).

[Ipu monave kayoObl B 3JIEKTPOHHOM BHIE JOKYMEHTBI, YKa3aHHBIC B ITYHKTE
5.4 AIMHHMCTPATHBHOIO perjlaMeHTa, MOTYT OBITh TIpeAcTaBlIeHbl B (opme
3JEKTPOHHBIX JTOKYMEHTOB, IOJIKCAHHBIX BJIEKTPOHHON IIOANUCHIO, BHI KOTOPOH
MpeyCMOTPEH 3aKkoHoJaTenbCcTBOM Poccuiickoi Menepaiyii, MpU 3TOM JTOKYMEHT,
yI0CTOBEPSIOLINI TUIHOCTD 3asBUTENS, HE TpeOyeTcs.

B cnyyae, ecim B KommeTeHmio Aamunucrpanud, Komurera, PI'AY M®I],
yuperurenst PIAY MOILI, npusiekaeMoil opraHu3alid HE BXOAMT IIPUHATHE
peleHys! MO MOJIaHHOM 3asBUTeNIeM XKallo0bl, B TEUeHHE TpeX pabouux JHEH cO [THs
ee perucTpanud AJIMHHHCTPAIHSA HaIpaBiseT »Kano0y B YIOIHOMOYEHHbIH Ha ee
pacCMOTpEHHe OpraH H B IHCbMEHHOH QopMme wuHpopmupyer 3asBUTEIS O
repeHanpaBIeHuy Kal00Bbl.

Cpoxn paccMOTpeHHUs HKaa00bI

5.7. Xanoba, moctynuBmias B Axmuauctpanuio, Kowmwmrer, PTAY MOI],
yapequreqio PI'AY MOLl wunu  OpuBiIeKaeMyr0  OpraHW3aluio, —IOJIEKHT
PACCMOTPEHHIO B TeUSHHUE IISITHA/IIATH pabouuX JHEH CO JIHSI €€ PerucTpaluH.

B cnywae  obxanmoBamus ~— OTkaza  Ajnmunucrpanmu, — Komwrera,
MYHUIMIIAIBHOTO CIIY)KAIIET0, TOCYAapCTBEHHOTO TPpajkIaHCKoro ciysxamero, PI'AY
M®IL], pa6otaukos PIAY M®II, npusiekaeMblX OpraHusaluii, ux pabOTHUKOB B
npueMe JOKYMEHTOB y 3asiBUTeNs JMOO B MCIPABJICHUH TOMYIICHHBIX ONEYaTOK M
omubOK WM B clydae oOkaloBaHWs 3asBUTENIEM HApYIIEHWs YCTaHOBICHHOIO
CpoKa TaKMX MCIpaBlIeHHH kanoba paccMaTpuBaeTCa B TeueHue 5 pabodux AHel co
JIHSI €€ PErUCTPALIMH.

[epeuenn OCHOBAHMIA JJisi IPHOCTAHOBJICHHS PACCMOTPEHHS KaI00bI B
cay4ae, eCJii BO3MOKHOCTb NPHOCTAHOBJICHHS NMPe1yCMOTpeHa
3aKoHOAATeALCTBOM Poceniickoil @egepanuu
5.8. OcHoBaHMi 171 IPUOCTAHOBJIEHUS PACCMOTPEHHMS KaTOObI HE HMEETCSL.
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PesyibTaT paccMOTpeHHs KaJI00bI

5.9. Ilo pesynpTaTaM paccMOTpPEHHUS IKajnoObl JODKHOCTHBEIM  JIMIIOM
Anmvunuctpaiuy, Kowmurera, PI'AY MOL], yupemurens PIAY M®OII,
IIPUBJIEKAEMOI OpraHu3aliy, HAAEJICHHBIM IIOJIHOMOYUSMHU II0 PacCMOTPEHHUIO
’Kano0, IpUHUMAeTCs OHO M3 CIIeNYIOUINX PelIeHUH:

xaynoba y/NOBIETBOpSETCS, B TOM 4duciae B (opme OTMEHBI NPUHSITOrO
pelleHus,, HCHpPaBIeHHs [OMYIICHHBIX OINeYaTOK M OLIMOOK B BBIJAHHBIX B
pe3yJsibTare IPelOoCTaBIeHUs MYHULMIIAIBHOM YCIyrd JOKYMEHTaX, BO3Bpara
3aSBUTENIIO  JIEHE)KHBIX CPEJCTB, B3UMaHHEe KOTOPBIX HEe MPeJyCMOTPEHO
HOPMAaTUBHBIMH TIpaBOBBIMH akTamMH Poccuiickoit ®enepauyuy, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecnyOnauky BamkoprocraH, MyHUUMIAIBHBIMH ITPaBOBBIMHU
aKTaMu;

B YJIOBJIETBOPEHUH KaJO0BI OTKA3bIBAETCS.

[Ipu ynoBnerBopenuu xanobsl Anmunuctpanus, Komuter, PITAY MO®II,
yupenutens PI'AY MOILI, npusnekaemasi opranusanys IpUHUMAET UCUEPILIBAIOLIHE
MepBI 110 YCTPAHEHUIO BHISIBIIEHHBIX HApPYIIEHU, B TOM YHCJIE 10 BblJaue 3asBUTEIIO
pe3yJibTara MYHULMNAIBHOM YCIyrd, He IIo3/Hee IisiTh paboumx AHEeH co JHs
MPUHATHS PELIeHUs, €ClId MHOe He YCTaHOBJIEHO 3aKOHOJATeIbCTBOM Poccuiickoit
Deneparnu 1 Pecrrydnuku bamkopTocTtaHs.

Anvunuctpauus, Komurer, PI'AY MO®ILI, yupemurens PI'AY MOII,
MpUBJeKaeMas OpraHU3allisi OTKA3bIBaeT B yJOBJICTBOPEHUH KajJoObl B CIEAYIOIIMX
cllydasx:

a) HaJM4YUe BCTYMMBIIErO0 B 3aKOHHYIO CHJIy peLIeHUs! cyla, apOHUTpa)XHOro
cyJia 1o »xajobe 0 TOM e IpeAMeTe U IO TEM K€ OCHOBAHHUSIM;

0) momaya >XajoObl JIMIIOM, IOJHOMOYMsS KOTOPOIO HE IOATBEPXKICHBI B
TopsiJIKe, YCTAaHOBIEHHOM 3aKOHOAaTenbecTBOM Poccuiickoit @enepanuy,

B) HajJM4YHe pEIIeHHs MO jKajole, MPUHATOrO paHee B OTHOLUEHUU TOI'O Ke
3asBUTENIS U 110 TOMY )K€ IPEAMETY KaJlo0blL.

Anmunucrpanus, Komurer, PIAY M®L[, yupenutrens PI'AY MOI],
MpHUBIIeKaeMasi OpraHU3aIl¥sl BIIpaBe OCTaBUTh >kano0y Oe3 OTBETa IO CYIIECTBY
[OCTaBJICHHBIX B HE BOIIPOCOB B CIEAYIOIINX CIIy4asX:

HalM4Ke B Kajlobe HeLEH3YPHBIX JIMO0 OCKOPOMTEIbHBIX BBIPAXKEHHH, Yrpos3
’KM3HH, 3JJOPOBBIO0 U UMYIIIECTBY JOJKHOCTHOIO JTUL(A, 4 TAKXKE YJIEHOB €0 CEMbH,

OTCYTCTBUE BO3MOXHOCTH MPOYHMTATh KaKylo-TMOO YacTh TEKCTa KalloObl,
GamMuno, UMs, OT4ecTBO (MOC/IeAHee - MpPH HaIW4WU) U (MIM) IIOYTOBBIA ajpec
3asiBUTENS, yKa3aHHEIE B jkajlo0e;

TEKCT IHUCHBMEHHOTO oOOpallleHus He II03BOJIAET  ONpPENEIHUTh  CYTh
TIpeTOYKEeHHS, 3asIBICHUS U JKaJI00BL.

Hopsaaok uHpopMHPOBaHMS 3asiBUTEISI 0 Pe3yabTATAX PACCMOTPEHHS
KaJ100bI
5.10. He mo3aHee AHs, CIeAYIOLIEro 3a JHEM IIPUHATHS PEIICHMS, YKa3aHHOTO
B IyHKTE 5.9 AJIMMHHMCTPATHBHOIO perjiaMeHTa, 3asBHTeNI0 B MUCbMEHHOH (opme u
10 JKEJaHWIO0 3asBHTENS B QopMe JJIEKTPOHHOro IOKyMEHTa, IOJIIHCaHHOIO




38

3JIEKTPOHHOH LM(QPOBOH TOJMUCEI0 HAMpPABISETCSs MOTHBHPOBAHHBIM OTBET O
pe3ysbTaTax pacCMOTPEHHUS KaTOObI.

5.11. B oTBere 110 pe3yabTaTaM pacCMOTPEHHUS JKATOOEI YKa3BEIBAFOTCSL:

HauMeHoBaHne AaMuHUcTpauuy, Komurera, PTAY M®LI, yupenutena PTAY
M®LI, mnpuBIekaeMOl OpraHM3alKHd, pPacCMOTPEBILETO Kanoly, JOJIKHOCTB,
(amunus, UM, OTYECTBO (IOCIEAHEE - TPHU HAJIMYMM) €ro JOKHOCTHOTO JIHIA,
IPUHSABILIErO PELICHUE 110 YKaJlo0e;

HOMEp, JaTa, MECTO NPHHATHSA PELIEHHUs, BKIIOYas CBEACHUSA O JOIKHOCTHOM
JMlle, pelIeHue UK AeHcTBHe (Oe31elicTBHE) KOTOPOro 00XKalyeTcss;

(Gamunus, uMs, OTYECTBO (TOC/IeqHEE - TPH HAJWYMM) WM HauMEHOBaHME
3asBUTENIS,

OCHOBaHMS IS IPUHATHS PELIEHHS 110 Xajlo0e;

IPUHSATOE 110 XkKanode pelleHue;

B Cilydae, ecid anoba Mpu3HaHa OOOCHOBAHHOM, - CPOKH YCTPaHEHMs
BBISIBJICHHBIX HApyIIeHHH, B TOM YHCIE CPOK IIPEIOCTaBICHUS pPe3yJIbTaTa
MYHUIMIAIBHON YCIIYIH;

CBEJICHMs O IOpsAKe 00KaIOBaHUs MPHHSATOIO 110 3KaI00e peleHus.

5.12. B ciydae mpusHaHMs Kajao0bl MOATeXallel yIOBIETBOPEHHIO B OTBETE
3asBUTENIO, YKa3aHHOM B IyHKTe 5.11 AIMHHHCTPaTHBHOIO periameHTa, JaeTcs
HH(pOpMaLUs O ACUCTBHIX, OCYIIECTBISEMBIX Anmunucrpanueii, Komuretom, PITAY
MOILI nubo opranusanuel, nperycMoTpeHHOH yacTbio 1.1 craren 16 @epepansHOro
sakona Ne 210-®@3, B wHensix He3aMeAJIUTENIBHOTO YCTPAHEHHs BbISBIEHHBIX
HapyIIEHUH IIPH OKa3aHHUM MyHHMLIUIIANBHON YCIIYTH, a TaK)Xe IIPUHOCITCS N3BUHEHHS
3a JOCTaBJeHHble HeynoOCTBa M YyKaspiBaeTcs HH(OpMAIWs O JadbHEHIINX
NEUCTBHAX, KOTOPBIE HEOOXOIMMO COBEpIIHTH 3asBUTENIO B IEIAX MOIydeHHS
MYHULUNIAJIIBHOHN YCITyTH.

5.13. B ciydae npusHaHus xanoObl He TOIJIEXAIleH YJIOBJIETBOPEHUIO B
OTBETE 3JasBUTENIO, YKa3aHHOM B IyHKTe 5.11 AIMHHUCTPATHBHOIO periiaMeHTa,
NAOTCS apryMEHTHPOBAaHHEBIE PAa3bsACHEHUS O INPUYMHAX MPHUHSATOTO pEIIeHHS, a
TaKKe HHpOpMaLHs O TOPsIKe 00KaTOBAHHUS MPUHSITOIO PEIICHHS

5.14. B cinydae yCTaHOBJIGHHS B XOJle¢ WIM IO pe3yjbTaTaM pPacCMOTPEHHS
kanobbl  NpPU3HAKOB  cOCTaBa  aJAMUHUCTPATUBHOTO  IIPABOHAPYIUIEHHS WK
[PEeCTYIUIEHUs. JODKHOCTHOe o AnMmuHHcTpanuu, Komurera, PI'AY M®I],
yupenurens PI'AY  MOIL], npuBiekaeMOll  OpraHu3alyd,  HafeJIeHHOe
MIOJIHOMOUYUSAMH [0 PACCMOTPEHUIO JKallod B COOTBETCTBMU C IIYHKTOM 5.3
AJIMWHHCTPAaTUBHOIO pErJlaMeHTa, He3aMeMJIUTEeIbHO HalpaBlseT UMerolmecs
MaTrepualibl B Opraibl IIPOKYpaTyphl.

5.15. Tlonoxenuss AJIMHHUCTPATHBHOTO perilaMeHTa, YCTaHABIHBAIOIIHE
IIOPSIAOK PacCMOTPEHUS Kalo0 Ha HapyLIeHHs NpaB TPaKaaH ¥ OpraHu3aldil mpu
IIPEIOCTABIEHUH MYHUIHMIIAIBHONW YCIIYyI'H, HE PAcCIpOCTPAaHSIOTCS Ha OTHOILIECHUS,
peryiupyemble PesiepaibHbIM 3aKOHOM Ne 59-@3.

Ilopsinok o0kaioBaHMsl pellieHHUs MO Kaa00e
5.16 3asBuTeNnM MMEOT NpaBo Ha 00KajJOBaHWE HEMPABOMEPHBIX PEUICHHH,
neicTBui (Oe3nelicTBYS) JOMKHOCTHBIX JIUL B CyZeOHOM NopsiaKe.
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IIpaBo 3asaBuTeNs Ha NodydYeHHe HHPOPMALMHE B JOKYMEHTOB, HeOGXOAMMBIX
A1 000CHOBAHMSA U PACCMOTPEHHS KATO0bI

5.17. 3asiBuTens MMEET NPaBo Ha MOTyYeHHEe WHPOPMAIIUU U JOKYMEHTOB IS
000CHOBAaHUS ¥ PACCMOTPEHHUS KOOI

Homwxuoctabre muna Anmunuctpanun, Komurera, PTAY M®LI, yupenurens
PI'AY M®IL], npusnexaeMoi opraHu3aliy 00sI3aHbI;

obecneunTh 3asBUTENsT WH(OpPMAIUEH, HEMOCPEICTBEHHO 3aTparuBaloOLIe
NpaBa ¥ 3aKOHHBIE HHTEPECHI, €CITM HHOE HE MIPEYCMOTPEHO 3aKOHOM;

00eCreunTh OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAaCcCMOTpPEHHE
JKaoOBbl,

HalpaBUTh MUCLMEHHBIH OTBET JMOO B (OpPME SIEKTPOHHOTO AOKYMEHTa IO
CyIIECTBY TIOCTaBJIEHHBIX B JKajno0e BOIPOCOB, 3a MCKIIOYEHHEM CIIy4aes,
YKa3aHHBIX B IIyHKTe 5.18 AIMHUHUCTPATUBHOTO perjiaMeHTa.

Cnoco0b1 nngopmupoBanus 3assureieii 0 NOpsiAKe MOJAAYH H
PACCMOTPEHHA KAJIO0bI

5.18. Anmunucrpauus, Komuter, PTAY M®L], npusiekaemas opraHu3aumus
olecrieunBaer:

OCHaIlIeHHE MECT IpHeMa Kaio0;

MH(pOpMHUpOoBaHKe 3asBUTENEH O TIOPsIKE 0OKATOBAHUS peLIeHUH U JeHCTBHIA
(Oe3nelicTBHsA) OpPraHOB, IPEJOCTABISIONIMX  MYHHIMIAIBHBIE  YCIYIH, HX
JNOJDKHOCTHBIX  JIMI JMOO MYHHLIUIAIBGHBIX  CIIYXKalMX, TOCYAapCTBEHHBIX
rpaxkaanckux cayxammx, PIAY MO®L], pabotaukoB PTAY M®ILI, npusiekaeMbix
OpraHM3alliii WiIHd HMX pPaOOTHUKOB IIOCPEACTBOM pa3MelleHHs HH(OpMaluH Ha
CTeHJlaX B MeCTaX IPEeJOCTAaBICHUS MYHHLMNAJILHBIX YCIYT, HAa UX OQHUIMAIBHBIX
caiitax u Ha PII'Y;

KOHCYJNIbTHPOBaHWE 3asBUTENIE O MOpsAKe o00XXaJoBaHUS pelIeHUuH |
neficTBuil (0e3meCTBUSI) OpraHoB, NPEeJIOCTABISIONMX MYHHUIMIIAIBHBIE YCIIYTH, UX
JIOJDKHOCTHBIX JIMLL JIMOO MYHHUIUMNATIBHBIX M TOCYJAPCTBEHHBIX TPAXKIAHCKUX
ciyxkamux, PAY M®L, paboraukoB PITAY M®LI, npusnekaeMbIX OpraHu3ariyi
UM UX pabOTHUKOB, B TOM YHCJE 1O TeNeOHY, HIIEKTPOHHOMH MOYTE, IPU JIMIHOM
npueme;

3aKJIFOYECHHE COIVIAIEHUH O B3aMMOACHCTBUM B 4acTH ocyulecTsiaeHus PITAY
M®I] wid YNOJIHOMOYECHHBIMHM OpraHu3alUsMH IOpueMa Kajno0 U BblAAuH
3asBUTEJISIM Pe3yJIbTaTOB PACCMOTPEHHUS Kano0.
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ITpunoxenue Neo 1

K AIMHHHCTPATHBHOMY pernamMeHty mno
IIPELOCTABICHHIO MYHHIHITATBHO YCIyru
«[lpemocraBieHne MYHHUHIAIBHOIO HMMYUIECTBA B
apeHay, 6e3803Me3/IHOE MONE30BAHUE, JOBEPHTENLHOE
YIPABIECHHEN

I'7maBe  aIMHHHCTPAllHH  TOPOJCKOrO
oxpyra ropox Crepiuramak PecnyOmuku
bamkoprocran

Haumenopauue 3agsurens/dD. M. O. 3agputens:
MecTo HaxoxaeHus/MecTo KHATEIbCTBA 3asSBUTENIA:
PeKBU3HTEL JOKYMEHTA YIOCTOBEPSIOIIETO JINYHOCTD:

(Ona uzuyecrkux ruy)

CHUIJIC

WHH , OI'PH

(Ons wopuduveckux ruy)

3ASIBJIEHUE
0 NpeoCTABIEHHH 00bEKTOB MyHUIUIATILHOTO HeXKMII0ro ponaa B apeny, 6e3posmMesTHOC
[0/1b30BaHNE, IOBEPUTEIbHOE YIIPaB/ieHHe 0e3 MPoBeAeHHs TOProB

[lpomry npe1ocTaBUTh B

apen,ty, 6e3B03Me3AHOE NONB30BAHHE, IOBEPHTENLHOE YIIPABICHHE)
00BeKT (1) HEXMUIIOTO (poHIA

(KpaTKad XapaKTEPHCTHKA OOBEKTA)

OO61as momans 00seKTa
[Tenb ucmonp30Banus 00beKTa

CpoKk HCI0Ib30BaHus 00BEKTa

[Ipoury MHGOPMHPOBATH O  XOJAC  INPEJOCTABJIEHHS — MYHHIHMIATBHOM  YCIyrH
(ommembme @uLOPANHbIL 6apUAKT):
[To Tenedony:

(ykasare Teneou)

Ilo snexTpoHHOH moYTe:
(ykasars e-mail)

B nuunom kaGunere PIITY

Pesynbrar paccCMOTpEHHS 3asiBJICHUS IIPOLILY (ommembme Guibpannviil sapuanm):

Brigars B AJIMHHHCTPALHH

Boinars B PTAY M®IL]

HarpaBuTs 110 104TE Ha aJpec, YKa3aHHbli B 3a4BISHHH

HampaeuTe Ha aJpec  DNEKTPOHHOH  TOMTHI (ykasate  e-mail)
CCBLIKY Ha SMEKTPOHHBIH JOKYMEHT, PasMEIICHHBIH Ha o(LHANBHOM CaliTe AIMHHHCTPAIMH

HanpagHTb B BU/E 3JIEKTPOHHOT0 TOKYMCHTA, NOANHCAHHOIO SJIEKTPOHHOMN MOIMKCEIO, B «JInunpiit kabuner» Ha PIIT'Y

JIOKYMEHTBI IPMJIAratoTCs 10 OIHCH.,

Jlato cormacue Ha oOpaGOTKy H Iepefady MOMX IEPCOHANBHBIX JAHHBIX, COIIACHO

denepansHoMy 3aK0Hy 0T 27.07.2006 Ne 152-03 «O mepcoHaIbHEIX TaHHBIX).
"

n

I.
(mommuce)  (MHHLMAIBI, hamiIus)
*YKa3pIBACTCA B CIIyYae [0AauK 3asABACHHA OT MMEHH (PHU3MUECKOTO JIHIA
(naumeHogaHue DONHCHOCU (ROGRUCH PYKOBOOUMENS I0PUOUHECKO20 (chamunus, unuyuans pykoeooumens
PYKOGOOUMENS IOPUOUHECKO20 AUYd) AUYA, YRORHOMOYEHHO20 IOPUOUYECKO20 MUY, YRONHOMOYEHHO020

npedcmasumens) npedcmasumens)
* YKaspIBACTCA B CIlyHaE MOAAYH 3ABJISHHA OT HMEHH OPH/IMMECKOTO JIHLIA.
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IMpunoxenne Ne 2
K AJIMHHUCTPATHBHOMY pernaMmeHTy no
[IPeNOCTaBICHHIO MYHHLHNATBHOH YCIyru
«[IpenocraBnenne MYHULMNAILHOTO HMMYLIECTBA B
apeHzy, 6e3B03Me3HOE M0/Ib30BAHME, JIOBEPHTE/ILHOE
YNpaBIeHHEN

[maBe  aJMHHHCTpalMM  T'OPOJCKOro
okpyra ropox Crepnutamak PecrnyOamku

bammkoprocran
@, U. O. 3aguTens:
MecTo KHTEILCTBA 3asIBUTEIIS:
PeKBH3UTHI JOKYMEHTA YIOCTOBEPSIOIIErO THYHOCTD:
CHHUJIC
SAABJEHUE

0 corJiacuy Ha OﬁpﬂﬁOTKy NePCOHAJNBbHBIX JAHHbIX
JIHIL, He ABJAIHXCH 3aABUTCIAMHA

A

¢ ;

(D.H.0. noanocmoio)
[IacIiopT: CCpusd HOMED Jara BbIOa4dH. « » 20 r.
KEM BBIJIaH

(perausumbL dogepenHocmL, OOKYMEHMA, ROOMEEPICOUOue20 RONHOMOYUA 3AKOHHO20 HPEOCMAasUmens,)
NpeacTaBUTEIIb 3asIBUTCIIA

(D.H. 0. 3a56umens Ha NOTYHEHUS MYHUYURANLHOU YCAY2U, HAUMEHOGAHUE 30A6UMEIR)

cormace (ma) Ha  00paGOTKY MOHX NEPCOHAIBHBIX JAHHBIX AJMHHHCTPAIMEHR TOPOJICKOrO
okpyra ropos Crepimuramak PecmyOnuku bamkoprocrad, MHBIMM OpraHaMH M OpraHH3aiHsIMH C
LEJBIO

(YKazbIGACMCA HAUMEHOGAHUE MYHUYURAILHOI YCITY2U, 015 ROTYNeNUA KOmopoti nodaemcs 3asereiue)

B ClieAyIonieM o0beme:

1. damunus, uMs, OTYECTBO;

2. p;arta poXIeHUs;

3. ajpec MecTa JKUTENbCTBA,;

4, cepusi, HOMEp W Jara BBIAA4M [1ACIOPTa, HAMMEHOBAHHE BBIIABIIECrO MACIOPT OpraHa
(MHOTO TOKYMEHTa, YI0CTOBEPSIOIIETO IHUHOCTS);

5. PpEKBH3MTHI JIOKYMEHTA, MIAIONICTO IPAaBO HA MOJIy4eHHE MYHHUIMIAIBHON YCIyrd

.
)
.
2

6.
7. :
8. :
9. HOMEp CTpPaxoOBOTO CBHJETEIbCTBA T[OCYJAPCTBEHHOIO MEHCHOHHOIO CTPaxOBaHHA
(CHWIC);
10. uaenTHdUKAMOHHBIH HOMep Hasoromnarensipka (MHH);
11. MHBIC CBEICHUS, HMEIOIIUECS B IOKYMEHTAX HAXOSIIAXCS B IMYHOM (YUETHOM) Aejie.
O6paboTka NepcoHANbHBIX JAHHBIX BKMouaeT B cebsa: cOOp, CHCTeMATH3aluio, HAKOTUIEHHE,
XpaHeHHe, yTouneHue (OGHOBIIGHME, M3MEHEHME), HCIIONb30BAHME, PAaclpOCTpaHEHHe (B TOM UHC/IE
nepejauy), o6esnMuMBaHde, OIOKHPOBAHUE, YHHUTOXKEHHE H Jilo0ble ApyrHe AeHCTBHA ¢ NepCOHATbHBIMU
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JaHHBIMM B 3JIEKTPOHHOM W OYMajKHOM BH/Ie C Y4eTOM cOONIOAEHMs 3aKOHOB W HHBIX HOPMATHBHBIX
NPaBOBLIX AKTOB.

Sl Tarkke [Jar0 corilacHe Ha MpPOBEPKY JIOCTOBEPHOCTH M MOJHOTHI TMPENCTABIEHHBIX MHOIO
NEPCOHANILHBIX JIJAHHBIX, B TOM YHCJIE€ C Y4aCTHEM TPETbel CTOPOHBI M MOATBEPK/IAK0, UTO, JaBas TaKOe
coryiacue, s JIEHCTBYIO CBOEH BOJIEH M B CBOMX MHTepecax (MHTepecax HeCOBEpLUEHHOIETHHX, OTIEKAEMBIX,
MOJIOMNEYHEIX).

Cpok neHcTBUS MOETO COTJIaCHs CYHMTATh ¢ MOMEHTA IOJIHCAHHS JaHHOTO 3asiBICHUS Ha
CpOK: DECCpPOYHO.

3asBjeHre MOXKeT ObITb OTO3BAaHO B CllydasX, MNPedycMOTpeHHbIX DeaepanbHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-03 «O mepcoHANbHBIX JAHHBIXY» TOCPEACTBOM HAIMPABIEHHS MHOK MUCBMEHHOTO
yBeloM/IeHHa B AJIMMHHCTPALIUIO rOpoAckoro okpyra ropoj Crepnuramak PecniyGiuku Bawkoprocran He
MEHee YeM 3a OJMH MecCsL] 0 MOMEHTA OT3bIBA COrJIacHs.

« » 20 T / /

nodnuce pacuwugiposka nodnucu

[Tpunan: « » 20  ®

/ /

QONIJICHOCb CREYUARUCIA HOORUCYL pacuigposra ROORUCY
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Ipunoxenue Ne 3
K AJIMUHHCTPATHBHOMY pernamMenty no
MPEJOCTABJIEHHIO MYHHLMTANBHOH YCIyru
«[IpenocraBicHue MYHHIMNANBHOTO MMYIIECTBA B
apenzy, 6e3803Me3/1HOE MONIL30BAHHE, IOBEPHTENBHOE
YIpaBIeHUe»

I'maBe  agMMHHCTpaMid  TOPOJCKOTO
okpyra ropoj Crepmuramax PecriyOiuxu
bamkoprocran '

Haumenosanue 3aasutens/@. H. O, 3aspuTens:
MecTo HaxoXaeHHS/MeCTO HKUTENLCTBA 3asIBUTEIIS:
PeKxBH3UTHI JOKYMEHTA y10CTOBEPSIONIETO JIMYHOCTD:

(Ons husuyeckux nuy)

CHUJIC

WMHH s OI'PH

(025 10pudunecKux AUY, UHOUBUOYARLHLIX NpednpuHuMameneii))

3ASIBJIEHUE
00 HenpaB/ieHHH ONEYATOK M OIIHGOK B BBIIAHHBIX B Pe3yJIbTaTe
NMPea0CTABJECHUS MYHHIIUNIAJILHOH YCJIYTH JOKYMEHTAX

[Ipomy ycTpanuTh (MCIIpaBHTH) onevaTky u (win) OmmOKy (HY)KHOE yKa3aTh) B paHee
IPHHSTOM (BBLIAHHOM)

(yKasvieaemea HauMeno6anie JOKYMeHMaA, 6 KOMOpPOM OORYWena onewamxa uni ouubKa)
oT Ne
(yrasvieaemen dama RPUHAMUS 1 HOMED OKYMEHMA, 6 KOMOpoM OONYWeRa Oneuamia uni ounbra)

B HaCTH

(yrazviéaemes OOnyuieHHas oneyamxka uiy owubra)
B CBsA3H C

(yrasvisaiomen 00600bl, A MAKJICE PeKGU3UMbL OOKYMEHMA(-06), 060CHOBLIGAIOWUX O00GOOLL 3AAGUMENT O HARUMUY OREYAMKL,
ULUBKIL, @ MAKIICE COOPACAUUX RPAGUNBHDIE CEEOCHUS).

K 3asBnenuro npunararorcs:

1. JIOKYMEHT, HO,[[TBep)K,I[aIOH.II/Iﬁ IOJIHOMOYHA IPEACTABHTCIS (6 cayuae obpawjenus 3a ROAYYeHUEM
MYHUYURAABHOU YCay2u npedcmasumens);

2. OpHWIrMHAl JOKYMEHTa, BBIIJAHHOTO MO pe3yjibTaTaM MPEIOCTABICHAS MYHHIUIIAIBLHON
YCIIyTH

(O8]
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PGSYHBTaT paccMOTPEHUS 3asiBJICHUS IIPOLLY (ommemvme euibpannbiii 6apuanim):

Boinars B AqMyuHHMCTpaLHK

Beinars B PTAY MOI]

Harnpaguts 1o mouTe Ha aapec, yKasaHHbIi B 3a8BICHHH

HarrpaBuTh B BHJIE EKTPOHHOTO JOKYMEHTA, TOAMMCAHHOTO IEKTPOHHOH MOANKCEIO, B «JIuuHbli kabuner» na PIIIY

Hato cormacue Ha 00paboTKy u Tepefady MOHX IEPCOHANLHBIX JAHHBIX, COTJIACHO
OenepansHomy 3akony ot 27.07.2006 Ne 152-@3 «O nepcoHalIbHBIX TaHHBIX».

(moanucs)  (MuHMLMANLL, haMuIm)
*YKa3pIBACTCS B CIyYae MOAAYH 3asBJICHHS OT UMCHH (DH3MUECKOrO JIHLA

(Haumenosanue OORACHOCHIU (nOONUCH PYKOBOOUMENA IOPUOUHECKO20 (pamunus, unuyuaner pykosooumens
PYKOGOOUMENS IOPUOUHECKO20 NUYA) AUYA, YRORHOMOYEHHO20 I0PUOUYECKO20 AUYA, YRONHOMOUEHHO20
npedcmasumens) npedcmasumens,)

* YKasblBaeTcs B Cly4ae noja4qu 3asgBJIeHUA OT HMEHH IOPHAHYECKOro JIHua.




