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O0 yreepxaeHnn AAMHHHCTPATHBHOIO perjiaMeHTa
Npe1oCcTABIEHHSI OPraHAMH MECTHOI0 CAMOYNPABJIEHHS MYHHUHNIAIbHBIX
paiioHoB u ropoackux okpyroe Pecnybanku bamkoprocran
rocyaapereennoii yeayru «IllpegocraBienne exxeMecsiuHbIX 1€HEKHBIX
CpeACTB HA coaep/KaHHe AeTeH, HAXOAAHXCH Mo/l ONeKOH,
NMONEeYHTENLCTBOM, B IPHEMHBIX CeMbSIX H HA NATPOHATHOM BOCITHTAHHH»

B coorBerctBuM ¢ @enepanbHeiM 3akoHoM oT 27 wuwons 2010 roga
Ne 210-@3 «0OO0 opraHd3alMd NOpeloCTaBlI€HHs  TIOCYAapCTBEHHBIX M
MYHHLHMIANBHBIX yclyr», 3akoHoM Pecnybnuku bamkoprocran ot 28 nexabps
2005 roma Ne 260-3 «O HajeneHMM OpPraHOB MeCTHOTO CaMoOyIpaBlIeHHA
OTAENBHBIMH TOCYJapCTBEHHBIMH MoNHOMO4YHAMH Pecnybnuku bamkoproctan»,
nocraHoBneHnem IlpasurensctBa Pecriybnuku bamkoprocran ot 30 mrona 2009
roga Ne 300 «O6 yrBepxaenun [lepeuns rocyaapcTBeHHbIX ycnyr PecnyGnuku
bamkoptoctan» u nocraHosneHuem Ilpasurensctsa Pecnybnuku bamkoprocran
or 15 despana 2019 roma Ne 90 «O paspaboTke H yTBEpKIAEHHH
pecnyONMKAaHCKHMH OpraHaMH HCIIOJIHMTE/IBHOH BIIACTH aJAMMHHCTPaTHBHBIX
pernaMeHTOB  OCYILECTBJAEHHS TIOCYJapcTBEHHOr0 KOHTposs (Hajasopa) H
aIMHHHMCTPAaTHBHBIX pPErjaMeHTOB IMPeJ0oCTaB/lIeHHS roCylapcTBEHHBIX YCIYT H O
BHECeHHH u3MeHeHHil B [IpaBuia nmogayu M paccMoTpeHHs kalno0 Ha pelleHHs W
neiicreua (OesneiicTeue) pecnyOIMKaHCKMX OPraHOB HCMOJHHUTEIBHOW BJIAcTH M
HX JOJDKHOCTHBIX JIHIL, TOCYJapCTBEHHBIX IPamAaHCKHX cayxamux Pecrnybnuku
Bamkoproctan» M p M K a3 bl B a 10:

12 YTBepaAHTh npujaaraeMbii AJIMHHUCTPATHBHBIH periaMeHT
MpefocTaBlIeHHsl OpraHaMH MECTHOIO CaMOYTpaBleHHs MYHHLHNAIbHBIX PalOHOB
M ropoackux okpyro Pecnybnuku bamkoprocraH rocynapcTBeHHOH YCIyru
«[lpemocTaBneHne exeMeCAYHBIX JEHEKHBIX CPEJICTB Ha cojlepikaHue J[eTei,
HAXOMLIUXCS T0J OMNEeKoH, MOMNe4YMTEeJbCTBOM, B [PHEMHBIX CEMbAX H Ha
NaTpPOHATHOM BOCITHTaAHHHY.

2. Otpeny OpraHu3aLHH MECTHOI0 caMoyrpaBieHHs Hal
HecoBepwieHHoMeTHUMH  ([Tammua E.C.) HanpaBuTh HACTOAWIMI  MpHKa3
Ha rOCYJapcTBEHHYIO perMcTpauuio B ['ocynapcTBeHHbIH kKomuter Pecnybnuku
BamkopTocTaH no aenam IOCTHIIHH.



3. IlpemocraBienue rocyaapcrBeHHoii  ycnyrn  «llpemocrasnenue
eKeMeCAYHBIX JIeHeXKHBIX CpeJCTB Ha COJep)KaHHe JeTeH, HaxXoIALMXCA MojJ
OINeKOi, MoNeYnTeNIbCTBOM, B PHEMHBIX CEMBAX H HA MAaTPOHATHOM BOCIHTAHHHY
B OJIEKTPOHHOH (opMe TMOCPEACTBOM TrocyJapcTBeHHOH HH(POpMaLMOHHOM
cuctemsl «[lopran rocygapcTBEHHBIX M MYHHLUMNANBHBIX YCIyr ((yHKLHi)
Pecniy6nuku  BamkoproctaH» — OCYLIECTBIATE €  MOMeHTa obecnedeHus

peanu3aiuH.
4. KoHtpones 3a HCMNOJHEHHEM  HACTOALIEr0 IpHKasa  BO3JIOKHTH

Ha 3aMEeCTHTEeJs MHHHMCTPa CeMBH, TpyJa H COLMAJIbHOH 3alIMTBl HaceJIeHH:
PecnyGnuku bamkoprocran Tabonuny A.H.

MunucTp &///%/"’f JI.X. UBanoBa

FocynapcTBEHHLIA KOMHTET
Pecnybnuxw BawxopTocTad
ne genam KCTHUWK

JAPETUCTPHUPOBAHO
G te0l 0l
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YrBepxkaeH

npukazom MuHHCcTepCTBa
CeMBH, TPY/Ja U COLHAILHOMH
3alUTH] HACEJIEHH
Pecnybnukn bamkoprocran

ot 25 mapra 2022 roma Ne 202-0

AJIMHHHCTPATHBHBIH perjiaMeHT
MpeaoCTaB/IeHHs OpraHaMH MECTHOTO CaMOYTpPaB/IeHHs MYHHIHUIAIBHBIX PaHOHOB
H ropojickux okpyros PecnyGnuku bamkoprocran rocy1apcTBEHHOH YCIyTH
«[TpeocTaBieHne exxeMecaYHbIX IeHEKHbIX CPEICTB HA COJIEp)KaHKe JeTeH,
HaxoAAIIMXCA 0] OTIEKO#, MoNeYuTeIbCTBOM, B IPUEMHBIX CEMbAX H Ha
NaTpoOHATHOM BOCITHTAHHH»

1. O0mne No1oKeHHH
IMpeamer peryaHpoBaHHA aIMHHHCTPATHBHOIO PerjaMeHTa

1.1. AAIMHHHCTPATHBHBII pernaMeHT MpejoCTaBJeHHs OpraHaMH MeCTHOIO
caMOyTpas/ieHHss MyHHLHIAIbHBIX PaHOHOB M TrOpoJICKHX OKpyros Pecnybnuku
Bamkoproctan rocynapctBeHHoi yeayrun «lIpenocraBnenue  exeMeca4UHbIX
JICHEKHBIX CpeJICTB Ha CcojepikaHHe JeTeil, HaXOAAIMXCA [0J] OMNEKOH,
MONeYUTENLCTBOM, B MPHEMHBIX CEMBAX H Ha MaTPOHATHOM BOCIHTAHHHWY» (Hasee
COOTBETCTBEHHO — AJMHMHHCTPATHBHBIH perjiaMeHT, rocyJapcTBeHHas yciyra)
ompejenseT MOPAAOK M CTaHIApT MNpPeAOCTaBIeHHs TOCYAapCTBEHHOH YCIYTH,
CPOKH M [OC/Ie/I0BAaTE/IbHOCTh BBINOJHEHHA AJAMHHHCTPATHBHBIX TMPOLEAYp
(neiicTBWil) npM nNpenocTaBJleHHH OpraHaMH MECTHOro camMoyIpaBlieHUd
MYHHULHNANBHEIX PaifloHOB M TOPOJACKHX OKpyros Pecnybnuku bamkoprocraH
rocyJapcTBEHHOM YCIyrH (Janee — OpraHel MECTHOIO CaMOYTIpaBlIeHHs ).

Kpyr zanBurenei

1.2. 3agBuTensMH 1S TIOJYYEeHHS TOCYAApCTBEHHON YCIYrH SABIAIOTCA
OMEeKYHBI, MOMeYHTeNH, MPHEMHbIE POJAMTENH, NaTPOHATHbIE BOCIHTATENIH JAeTei-
CHPOT M JIeTeil, ocTaBluuXcs Oe3 noneveHHs poauTeneii (1anee - 3a9BHUTEIH).

Uurtepecsl 3agBuTeNieli  MOrYT TMpeACTaBlATeE JMua, obnazaroume
COOTBETCTBYIOLMMH MOTHOMOYHAMH (Jlajiee — YNOJTHOMOYEHHBIH Mpe/ICTaBUTENb).

TpeGosanusi K NOpaaAKY HHPOPMHPOBAHHS 0 NPeAOCTABICHHH
rocyaapcTBeHHOMH YCayra

1.3. HudopmupoBaHne o0 TNOpsAKe TMPeAOCTaBlIeHHs TIOCY1apCTBEHHOM
YCIYIHM  OCYLIeCTBIfeTCS ~ OpraHaMH  MECTHOrO  camoymnpaBlieHHs M
PecnyOnuKkaHCKHM rocy1apcTBEHHBIM ABTOHOMHBIM yupexKIeHHEM
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MuoropyHKUHOHaIBHBI  LEHTP  MNpPeJOCTaBlIeHHSs  rOoCyAapCTBEHHBIX M
MYHHLHNAIbHBIX yeayr (nanee — PTAY M®LI):

HeMnocpeJCTBEHHO NPH JIHYHOM MPHEME;

rnpu o6palieHHy ¢ HCMOIL30BAHHEM CPE/ICTB Tele(pOHHOI CBA3H;

MHCBMEHHO, B TOM 4HCIE TIOCPEJCTBOM  3JIEKTPOHHOH  [OYTHI,
(haKCUMHJIBHOM CBA3M;

MOCPEeAICTBOM pasMeLIeHHs B OTKPBITOH H A0CTYNHOI (opme HHpOpMALIHH:

Ha [lopTase rocyJapCTBEHHBIX H MYHHUMNAIBHBIX YCayr ((yHKumii)
Pecny6onuku bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIII'Y);

Ha O(GMUMAILHBIX caiTax aAMHHUCTPalMi MYHHUMMAIBHBIX paiOHOB H
ropoackux okpyros Pecny6nuku bamkoprocran (nanee - opUIHANBHBIH CalT);

MOCPeACTBOM pasMelleHHs HHPopMaluK Ha HH(POPMAIMOHHBIX CTeHIaX
OpraHoOB ME@CTHOT'O CaMOyTpaBIeHHs.

1.4. UndopmHpoBaHHE OCYILECTBIAETCS 10 BOMPOCaM, KacalouuMmcs:

croco0GoB Moja4u 3asABlIeHHA O MPeloCTABISHHH roCcy1apcTBEHHON YCIYTH;

aJipecoB OpraHoB MecTHoro camoymnpasnenus U PIAY M®LI, obpauenue
B KOTOpble He0OXOUMO 715 MIPeOCTABIEHUS rOCyIapCTBEHHOM YCIIYTH,
cnpaBo4HOi HH(OpMaLKK 0 paboTe OPraHoB MECTHOIO CaMOYTIPaBIICHHU;

NOKYMEHTOB, HEOOXOAMMBIX A TpeAOCTaBIeHHS TOCYNapCTBEHHOM
YCIIYTH;

MOpAAKa U CPOKOB IMPeI0CTaBIEHHA IroCy1apCTBEHHOH YCIIYIH;

Mopsifka MOJY4YeHHs CBeAEHMH O XoJe pacCMOTpPEHHA 3asABJICHHA
0 MpefocTaBIeHHH NOCYAapCTBEHHOH YCIYIH H O pe3yJbTaTax MpeiocTaBieHHs
rocyJapcTBEHHOH YCIyTH;

M0 BOMpPOCAM IPEeAOCTABIEHHS YCIIYT, KOTOpbIe ABJIAIOTCA HEOOXOAMMBIMH
1 00s3aTeIbHBIMH JIJIA TIPEAOCTABIEHHs rocy1apCTBEHHOM YCIyTH;

nopsaka  jgocynebHoro  (BHecyneGHoro) — obxkanoBaHus — JeiCTBHI
(GesmeiicTBMA) MOKHOCTHBIX JIML, W TPHHUMAEeMbIX MMH peIleHHH MpH
MpeaoCTaBIeHUH NOCY/1apCTBEHHOM YCIYTH.

[MTonyuyenne uHpOPMALIMK [0 BOMPOCAM MPEAOCTABIEHHA roCyAapCcTBEHHOM
YCIYTH M YCIIYT, KOTOpble ABIAIOTCA HEOOXOJHMMBIMM W 00s3aTeNbHBIMH /IS
MpeaoCTaBIeHHs rOCYAapCTBEHHOM YCIYTH, ocyllecTBseTcs OecniarHo.

1.5. HudopMmupoBaHHe rpaxiaH o0  [OpsAKe  [pPefoCTaBIeHHUA
roCyAapCcTBEHHOMH YCIYTH NPOBOAUTCA B hopme:

YCTHOTO HH(MOPMHPOBaHHA;

NMUCbMEHHOT0 HH(POPMHPOBAHHS.

1.5.1. TIlpm yctHom oOpamieHMH 3asBHTeNnd  (YNOJIHOMOYEHHOIrO
npejacTaBUTeNA) (TMYHO WM MO Tele(poHY) A0IKHOCTHOE JIHLO OpraHa MecTHOro
camoynpasierus, pabotHuk PIAY M®LI, ocyuecTBAsIOMNIA KOHCYIbTHPOBaHHE,
noapodHO M B BEXKIMBOH (KoppekTHO#) popme uHdopmupyer obpaTHBIIKXCA 10
HHTEpeCyIOLHM Bollpocam.

Otper Ha TenedOHHBIH 3BOHOK [O/KEH HAYMHATBCA C HMH(OpMAaLHH
0 HaMMEHOBaHHMM opraHa (opraHu3auuH), B KOTOpPBIi MO3BOHHJ 3asiBHTENb
(YyrmonHOMOYEHHBIH NpeAcTaBUTeNb), (haMHIUH, HMEHH, OTYECTBa (nocieaHee —
NpH HAJMYKK) U JOJKHOCTH JIMLA, TPUHABLIETO Tene(OHHbIH 3BOHOK.
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Ecnu 10mKHOCTHOE JIMI0 OpraHa MECTHOrO caMoyNpablleHHs, pabOTHHK
PI'AY M®L] He MOKeT caMOCTOATENILHO JaTh OTBET, Tele(OHHbII 3BOHOK 10IAKeH
OBITh MepeagpecoBaH (MepeBefieH) Ha Apyroe [NOMKHOCTHOE JIMLO HIH Ke
oOpaTHBIIEMYCs JIMLY J0/KeH ObITh coolbleH TenedoHHBIH HOMEP, 110 KOTOPOMY
MOKHO OYIeT MoJly4uTh HeoOX0AUMY10 HH(OPMALIHIO.

Ecnu noarotoBka oteera TpeOyeT MPOLOMMKHTE/NBHOIO  BpPEMEHH,
OH TmpejiaraeT 3asBHTENO (YMONTHOMOYEHHOMY TMpEACTABUTENIO0) OAHH H3
CIEAYIOLHX BAPHAHTOB JaJIbHEeHIIHX AeHCTBHH:

H3JI0XKHUTH oOpallieHHe B MUCEMEHHO# (opme;

Ha3HA4YHUTh APYroe Bpems JUIA KOHCY/IbTalHH.

JIo/KHOCTHOE MO OpraHa MEecTHOro caMoyrnpasjieHus, paboTHuk PIAY
M®L] He BnpaBe oOCYWECTBIATE HH(DOPMHUpOBaHHE, BBIXOAfALIEE 34 pPaMKH
CTAHJAPTHBIX MPOLEAYP M YCJOBHH INpeJocTaBIeHHA IocylapcTBEHHOH YCIYTH,
M BIHSIOLIEE MPAMO HJIM KOCBEHHO Ha NPUHHMAaeMoe pelleHHe.

IMpopomkurensHocTs  MHGOpMUpOBaHHs no TededoHy He J0OJKHA
npesbiaTe 10 MUHYT.

HUudopMupoBaHHe OCYLIECTBIAETCS B COOTBETCTBHH C rpadMkoM rnpuema
rpaxiaH.

1.5.2. Ilo nuceMeHHOMY 00pallleHHIO JOMKHOCTHOE JIMLIO OpraHa MeCTHOIo
caMoyTmpaBjieHHs, OTBETCTBEHHOE 3a MNpe[oCTaBIeHHEe rocylapCTBEHHOH YCIyrH,
nogpo6HO B MHCbMEHHOH (opme pasbACHAET rpakJaHHHY  CBeJeHHS
Mo MHTEPECYIOIIHM ero BOIpocaM B MOpsjKe, ycTaHOBIeHHOM (eepaibHbIM
sakoHoM oT 2 mas 2006 roga Ne 59-®3 «O nopsake paccMoTpeHHs obpalieHHit
rpaxaan Poccuiickoii ®epepaunn» (nanee — @enepanpHsblit 3akoH Ne 59-03).

1.6. Ha EpwHoM mnoprane rocylapcTBEHHBIX H MYHHLHNAIBHBIX YCIyr
(nanee - EIIIY)/PIIT'Y pa3smeluatotcs cBeieHus, npeaycmorperHslie [onoxkenunem
o (emepanbHON rocyaapcTBeHHONH MH(pOpMaLHOHHOH cHcTeMe «EnuHbIi nopran
rocyJlapcTBEHHBIX M MYHHLUHNANbHBIX yeayr (GyHKUMH)», YTBEpPKIEHHBIM
nocraHosinenuem Ilpasurtensctea Poccuiickoit @eaepauun ot 24 okTaAOps
2011 rona Ne 861 (c mocineayiowMMH u3MeHeHHAMH), W [lonoxenuem o
rocyJlapcTBeHHOi HMHpopMauuoHHOH cucTemMe «PeecTp rocyaapcTBeHHBIX
M MyHHUMDanabHeIX  ycnyr  (¢yHkumit) Pecnybnukm — bamkoprocran»,
yTBepK/eHHBIM mocraHoBienueM [lpasutenscta PecnyGankn bawkoprocran
ot 3 maprta 2014 roga Ne 84 (¢ nocneayOmUMH H3IMEHEHHAMH ) COOTBETCTBEHHO.

Hudopmauns na PIIIY o nopsaake H  CpoKax INpelocTaBleHHA
rocyJapCTBEHHOH YCIyrH Ha OCHOBaHMHM CBe/ICHHH, COAEpKallMXCs B
rocyaapcTBeHHoi HH(QoOpMalHOHHOH cHcTeme "PeecTp rocyaapcTBEHHBIX H
MYHHIHIIATBHBIX yCnyr (hyHKIHiT) Pecny®nuku Bamkoproctan",
npenocTaBiseTcs 3asBUTeN0 OecriaTHo.

Jdoctyn Kk HHQOpMalUMH O CpoKax M MOpsAAKE MPeaoCTaBIeHHA
rocyaAapcTBEHHOH YCIYrH ocylllecTBiseTcs Oe3 BBIMOJHEHHS 3aABHTENIEM KaKHX-
nubo Tpebosanuii, B ToM uncie 0e3 HCMoNb30BaHHA NporpaMMHOro obecreyeHus,
yCTAHOBKa KOTOPOr0 Ha TEXHHYECKHe CPEJCTBA 3aABHMTeNA TpeOyeT 3aKiovYeHHs
JMHIEH3MOHHOr0 MM HMHOrO cOrJallleHus ¢ mnpasooOsiajaresieM NPOrpaMMHOro



obecnieyenus, mnpeaycMaTpHBaloOlIlero B3HMaHHE TUIaThl, PErucTpalHi HIH
ABTOPH3ALIHIO 3aABUTENIS, WIH NMPeocTaBleHHe UM NEePCOHANBHBIX JaHHBIX.

1.7. Ha ohuumansHoM caiiTe Hapsay cO CBEICHHAMH, YKa3aHHbIMH B [TYHKTE
1.6 afMHHHMCTPATUBHOIO perjiaMeHTa, pasMeLLlaoTCs:

nopsiioK W crnocobel  moja4d  3asBiI€HHA O  MPeoCTaBJICHHH
rocyapcTBEHHOH YCIYTH;

MOPANOK M cnocoObl NpeJBapUTeNIbHOM 3amMCH Ha Mojady 3asBieHHs
0 NpeJ0CTaBlIeHHH rocy1apcTBEHHOM YCIyTH;

MH(GOPMaLIHA [0 BOMPOCaM MpeJOCTaBleHHUs YCIIYT, KOTOpble SBIAIOTCA
HeoOXOAMMBIMH M 00f3aTeJIbHBIMH JUI TNPe/OCTaB/IeHHs ToCyJapcTBEeHHOH
YCIIYTH;

NOPAAOK TMOJY4eHHs CBelleHHH O XoJe pacCMOTpeHHs 3asAB/ICHHS
0 MpefoCTaBIeHHH IocyJapCcTBEHHOH YCIYyrH M O pesyiibTarax NnpeaocTaBieHHs
rocyaapCTBEHHOH YCITYTH.

1.8. B 3anax oujaaHHug OpraHoB MECTHOI'0 CaMOYIpaB/eHHs pa3MellaioTCs
HOPMATHBHBIE [PaBOBBIE AaKTHI, PEryJIHpYIOLIHe TMOPANOK MpenoCcTaBleHHs
rocy/IapcTBEHHOMH YCIyrH, B TOM YHC/e aJMHHHCTPAaTHBHBIH perjiaMeHT, KOTopbIe
rno TpeboBaHHIO 3asBUTEA (YIIOTHOMOYEHHOIO MPEACTABHUTENS) MPeNOCTABIAIOTCA
eMy JUIsl O3HAKOMIIeHHA.

Pasmemenue MHGOpPMaLMH O TMOPAIKE MpPeJOCTaBIeHHs rOCYAapCTBEHHOH
yenyri Ha  MH(GOpMaUMOHHBIX cTeHaax B nomewexsun PrAY MOIL]
OCYLIECTBISIETCA B COOTBETCTBHH C COIIAIIEHHeM, 3aK/lloYeHHbIM Mexny PIAY
M®L] ¥ agMHUHHUCTpAUMAMH MYHHUIHMNAIBHBIX PAHOHOB H TOPOJCKHX OKPYroB
Pecny6nuku Bamkoproctad (panee - cornameHue) ¢ ydetom TtpeboBaHHil K
HHGOPMHUPOBAHHIO, YCTAHOBJIEHHBIX AIMHHHCTPATHBHBIM PErjlaMeHTOM.

1.9. MUudopmauns o Xoje paccCMOTPEHHs 3asBJIEHHSA O MPENOCTABIEHHH
rocyJapcTBEHHOM YCIYIH M O pe3y/ibTaTax MpeloCTaBIeHHA roCyAapCTBEHHOH
YCIIYrH MOKeT ObITh MOJMy4YeHa 3asBUTeseM (YNOJHOMOYEHHBIM Ipe/ICTABUTE IeM )
B «JInunoM kabunere» Ha PII['Y, a Takke B COOTBETCTBYIOLIEM OpraHe MeCTHOro
caMoOyrnpaslieHHs pu obpalleHnH 3asBUTeNs (YIOJIHOMOYEHHOTO Npe/CTaBUTe)
JIHYHO, 110 TeledoHy, MOCPEACTBOM IeKTPOHHOH MOYTEI.

[Mopsiaok, popma, MecTo pasMeleHHsA H CNOCcoObI
noJiydeHHs crnpaBo4Hoii HHpopMalHH

1.10. CnpaBounas unpopmauus o6 opraHe MeCTHOTO caMoymnpasjieHHs,
NpeAoCcTaB/IsIoLEM rocy1apcTBEHHYIO YCIYTy, pasMeniaercs Ha:

MH(GOPMALIHOHHBIX CTEHJaX OPraHa MECTHOrO CaMOyTpaBIeHHA;

oduIMANBHEIX caiiTax, a Takke Ha odHUHaNbHOM caiite MuHHCTEpCTBa
CeMbH, TPyJa M COLMaibHON 3awmnThl Hacenenus Pecnybnumkm bauwkoprocran

(nanee — MunucrepctBo cembn u Tpyaa PB) B uHpopmauHOHHO-
TeJleKOMMYHHKalMoHHo# cet MuTepHeT www.https://mintrud.bashkortostan.ru/;
B rocyAapcTBEHHBIX HH()OPMALIHOHHBIX cHcTeMax «Peectp

rOCYJIapCTBEHHBIX M MyHHUMNambHeIX  ycayr  (dynkuuit) PecnyGnmnkn
bawkoprocran» u PIIIY.



CnpaBo4HO# ABAAeTCH HHpOpMALH:

0 MecTe HaxoxaeHus W rpaduke padoTel OpPraHoB  MECTHOIO
caMOyTIpaBlIeHHs, rOCYAapPCTBEHHBIX H MYHHLHMMAABHBIX OPraHOB U OpraHu3alui,
obpaiieHHe B KOTOpble HEOOXOAMMO /15 MOJY4YEHHsl TOCY1apCTBEHHOH YCIYTH, a
takxe PICAY MOLI;

CIpaBoOYHbIE TenedoHsl OpraHos ME@CTHOIO caMoyrnpaBlieHH,
NPeJOCTABNAIOUIMX [OCYJapCTBEHHYIO YCIYTy, OpraHu3alMi, Y4acTBYIOILMX
B MPEJOCTABIEHHH rOCy1apCTBEHHOH YCIYTH;

aapeca oUIMATBHOrO caiiTa, a TakKe 3J1eKTPOHHOM mouTsl U (HaK) Gopmsbl
oOpaTHOH CBA3M OpraHa MeCTHOro CcaMoympaBjeHHs, MPeAoCTaBIAIOLIero
rocy1apCTBEHHYIO YCIYTY.

1.11. Ha mHdopMalHOHHBIX CTEHJaX OpraHoB MECTHOIO caMoyrpaBlieHHA
pasMellarTe:

rpaduk paGoTsl OpraHa MECTHOro caMoynpasieHus, a Takxe PICAY M®LL;

BpeMsi OJKHMIaHHA B oO4epeAd Ha MpPHEM [IOKYMEHTOB H MOJy4YeHHe
pe3ynbTata [peioCTaBleHHs TOCYJapcTBEHHOH YCIYrH B COOTBETCTBHH
¢ TpeGOBaHHMAMM HACTOSALLEr0 aJIMUHUCTPATHBHOIO PerjaMeHTa;

CPOKH NMpeaocTaBJIeHHA TOCY1apCTBEHHON YCIYIH;

o0pa3iibl 3anoHEeHHs 3as8BIEHUS U NPUIIOKEHHH K HEMY,

HCYEPINBIBAIOIINI TIepedyeHb AOKYMEHTOB, HEOOXOAHMMBIX UIf MOJy4YeHHA
rocy1apcTBeHHOH YCIYIH;

HCYEPINBIBAIOIINI NMepeYeHb OCHOBAHHI U1 0TKa3a B MpHEMe [JOKYMEHTOB,
HeoOXOAMMBIX JJIS TIOJYYEeHHS roCyAapCTBEHHOH YCIYTH;

HCYepIBIBAIOIINIA MepeyeHb OCHOBAHHWH JUIA NMPHOCTAHOBJIEHHA HJIH OTKasa
B MPeJ0CTABIEHHH roCy1apCTBEHHOMN YCIIYTH;

MOpAA0K H crnocoObl 110/1a4H 3aABIEHHA;

MOPANOK H CrocoObI MONy4YeHHs pasbiACHEHHH M0 MOPAAKY NMPeAoCTaBIeHH
rocyapcTBEHHOH YCIIYTH;

MOPAZOK TIOJY4HEHHs CBeJeHMH O XoJe pacCMOTpeHHMs 3asiBJIeHHA
M O pe3y/bTaTax MpeJoCTaBIeH!s rocy1apcTBEHHOH YCIIYTH;

MOpPAAOK 3allMCH Ha JIMYHBIH TpHeM K  JOJDKHOCTHBIM  JIHLAM,
OTBETCTBEHHBIM 3a MpeocTaBlIeHHe rocyAapCcTBEHHOM yCIyTH;

nopsnok aocyneGHoro (BHecyaeGHOro) obxanoBaHus pewieHHid W (HiaM)
neiicTeuii (Oe3neicTBUA) TOKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MpenocTaBlieHHe
rocy1apcTBEHHOH YCIYTH.

2. CraHaapT npejocTaBJIeHHs FoCy1apPCTBeHHOMH YCIYrH
HaumMeHoBaHHe rocyaiapcTBeHHON YCJAYTH
2.1. IlpenocraBneHue exmeMecAYHBIX AEHEKHBIX CPEJACTB Ha cojepiaHHe

neTeil, HaXOASAIMXCA MO OMNeKOoH, MoneYuTeILCTBOM, B NMPHEMHBIX CEMBAX M Ha
MaTPOHATHOM BOCITHTAHHH.



HaumenoBanune opraHa, npeaocTaBJAAIINErD NocyJapcTBEHHY O YCJOYTY

2.2. TocynapcTBeHHYW YCIYry TMpeJoCTaBlfAlOT OpraHbl MEeCTHOIO
CaMOyINpaBlieHHs] 10 MeCTy JMKHMTeJIbCTBA [MOJOMNEYHBIX JAETEeH-CHPOT M JETeH,
octaBiukxcs Ge3 noneveHUs pojMTeNei, HalleeHHbIE B COOTBETCTBHH ¢ 3aKOHOM
Pecny6nuku Bamkoprocran ot 28 nexkabps 2005 roma Ne 260-3 «O nHaneneHuu
OPraHOB  MECTHOI'0  caMoyMnpasjieHHs  OTIeNbHbIMM  IOCYAapCTBEHHBIMH
nonHomounsimu  Pecniy6nuku  Bamkoprocran» (nanee — 3akoH PecnyGauku
bamkoproctan Ne 260-3) oTAenbHBIMH rocy1apcTBEHHBIMH IMOJHOMOYHAMH [0
OpraHU3alMi W OCYILECTBIEHHIO AeATE/IbHOCTH [0 OMNEeKe M MOIMEeYHTENbCTBY B
OTHOIIIEHHH HECOBEpIIEHHOJETHUX, IJe MojJone4yHble I€TH COCTOAT Ha y4yeTe B
opraHe oneKkH M Morne4yuTe bCTBa.

2.3. B npenocraBleHHMM TOCYJapCTBEHHOH YCIAyrH B YacTH MNpHema
3afBJIEHUA M JIOKYMEHTOB OT 3asBHUTeNs (YMOJHOMOYEHHOTO NpENCTaBUTENA),
HeoOXOAMMBIX JUIS TIpeJoCTaBlIeHHA TOCyJapCTBEHHOH YCIYrH, H BblIa4yH
pe3yJbTaToOB MpeOCTaBIeHHA TOCYIapCTBEHHOH YCIYrH TNPHHHUMAKOT Yy4acTHe
PI'AY M®L] npu HalM4YHH COOTBETCTBYIOIIErO COralieHus.

[Ipn npenocTaBieHHH TrOCYJapCTBEHHOH YCIYrH OpraHbl MECTHOIo
caMoyTmpaBieHHs B3aUMOIEHCTBYIOT C:

MuHKCcTepcTBOM BHYTpeHHHX Jien Pocceuiickoii Menepanmm;

OpraHaMH ONeKH H MoNne4YHTeILCTRA,

OpraHM3alMsAMHM, B KOTOPBIX HA IOJHOM TOCYAapCTBEHHOM oOecreveHHH
HAXOAMIKCh AETH-CHPOTHl W JIeTH, ocTaBludecs O0e3 rmnomnevyeHus poaHTeNeH
(oOpaszoBarenbHble, MeIHLHHCKHE OpraHW3alliH, OPraHW3alliH COLHANBHOIO
obcny)KMBaHHs, OpraHW3auMM I8 JeTei-CHPOT W JeTei, ocTtaBmmMxcsa 0Oe3
noneYeHus poauTenei 1M60 HHbIe aHAOTHYHbIE OPraHU3allHH).

2.4, Ilpu npenocraBNeHHH TrOCYJapCTBEHHOH YCIyrH 3anpelaercs
TpeboBaTek OT 3asABHTENs (YMNOJHOMOYEHHOro NpeiCTaBHTeNs) OCYLIECTBICHHS
JeHcTBHI, B TOM 4YHCJIE COrJacoBaHHWii, HeOOXOAMMBIX /Ui MOJy4YeHHH
rocy/1apcTBEHHOH YCIYI'M M CBA3aHHBIX ¢ oOpallleHHeM B MHbIE€ roCyaapCcTBeHHbIE
OpraHbl, OpraHbl MeCTHOr0 CaMOYIpaBJeHHs, OpraHH3alkH, 3@ HCKIIOYEHHEM
MOJYHYEHHs YCIYT M MOJy4YeHHs JOKYMEHTOB H MH(pOpMaLlHH, Mpe10CTaBIfseMbIX B
pe3ylbTaTe TpPelOoCTABIeHHs TakHX yciyr, BkaoveHHeIX B Ilepeuens ycnyr,
KOTOpble SBJSIOTCH HeOOXOAMMBIMH H 00sA3aTeNbHBIMH JUIS TPeJOCTaBICHHS
MCTIONHUTEIBHBIMH ~ OpraHaMu  rocyaapcTseHHoit  BmactH  PecnyOamku
BaiikoprocTaH rocylapcTBEHHBIX YCJIYr H MNPeJOCTaBIAIOTCA OpraHM3alHiMH,
YYacTBYIOLIMMH B [PEIOCTABJICHHH TOCYJapCTBEHHBIX YCIYT, YTBepPHKACHHbIH
nocradosiennem IIpasutenscrBa Pecny6nuku bamkoprocran ot 2 nexadpa 2011
roga Ne 438.

Onucanne pe3y/ibTaTa NPeaoCcTABJEHHN NOCYAapPCTBEHHOM YCIYTH

2.5. PesyneraroM npefocTaBlleHHs TrOCYJapCTBEHHOH YCIYrdH sABIsAeTcCA
nocTaHoBJIEeHHE (pacmopsykeHHe) aIMHHHUCTPAaLMH MYHMIMIAIBHOrO paioHa
(ropojckoro okpyra, paioHa TrOpoJCKOro OKpyra) O HasHaYeHHH BbIIIATHI
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JIEHEIKHBIX CPEJICTB Ha COJepiaHue MoI0MNeYyHoro Jubo MOTHBHPOBAHHBIH OTKa3 B
Ha3HAYEHWH BBITIATHI JeHEKHBIX CPEICTB.

Cpok npefocTaB/iaeHns rocyapcTBeHHOl yeayr,

B TOM YHCJIe ¢ Y4eTOM Heo0X0AHMOCTH oDpalleHns B OpraHu3aunH,
YYACTBYIOLIHE B NPeJ0CTABJCHHH rOCYAAPCTBEHHOMH YCJIYTH, CPOK
NPHOCTAHOB/JIEHHS NMPE10CTABJICHHSA rOCyAapCTBEHHOH YCIYIH B cayvae,
eCJIH BO3MOKHOCTH MPHOCTAHOB/IEHHA NPeIyCcMOTPEHA 3aKOHOAATE/ILCTBOM,
CpOK BbIAA4YH (HANPABJIEHHS) JOKYMEHTOB, AABJAIOIIHXCH Pe3y /ibTATOM
NpeaoCTABJAEHHS roCy1apCTBEHHOMH YCayrn

2.6. Cpok mnpenocTaBleHHsl TroCyNapCTBEHHOH YCJIYyrH, B TOM HHCIE
¢ yderoM ofpaimieHHs B OpraHM3alluM, Y4YacTBYIOLIHe B TpeAoCTaBIEHHH
rocyaapcTBEHHOH yciayrd, cocrtasnser 10 kaneHZapHbIX AHeH ¢ JaThl MOJAa4H
3afB/ICHUS O TMpPEeJOCTABIEHHH TOCYAApCTBEHHOH YCIYrH B OpraH MeCTHOro
caMoyTipaBlieHHS.

Jatoii noctynieHus 3asB/IeHHA CUHTAETCH:

Npu Ju4HOM obpallieHuy 3asaBuTeNA (YOJHOMOYEHHOIO MPECTaBHTENA) B
Oprai MeCTHOTO caMOyTpaBlieHHs — JIeHb M0/1a4H 3asBJICHHA;

MPH HaNpaBJeHHH 3adBJEHHA T[OYTOBBIM  OTNpaBieHHeM — JaTa
(paxTHYECKOro MOCTYIJIEHHS 3asB/IeHHs B OPraH MECTHOIO CaMOyTpaBJIeHHS;

NpH NOCTYIUIEHHH 3asBleHHA B (GopMe DBIIEKTPOHHOr0 JOKyMEeHTa
¢ ucnosnb3oBanuem PIIIY — neHs HanmpaBieHHs 3adBHTENO (YIMOJTHOMOYEHHOMY
NPeJCTABHTENI0) HJIEKTPOHHOr0 CcooOIIeHHss © TMOCTYIUIEHHH 3asAB/ICHHA B
COOTBETCTBHH ¢ TpeOOBaHUAMH pasziena 3.5 aIMHHHCTPATHBHOIO perjlaMeHTa;

npu obpaiieHuu 3asBuTens (YNOJHOMOYeHHoOro npeactasutens) B PIAY
M®IL] - pens nepemaun 3asBiedus PIAY MO®IL] B opran mecTHOro
camMoyTipaBJieHHUA.

HopmaTHBHbIE TPAaBOBbIE AKThI, PEry/JIHPYIOLIHE NpelocTaB/IeHHe
rocyaapcTBeHHOMH yeayru

2.7. TllepeveHb HOPMATHBHBIX [PaBOBBIX A4KTOB, PEryJIMpYyHOLIHX
npeaoCcTaBjieHHe TrocylapcTBeHHOH ycuyrd (C  yKasaHHEM HMX pPeKBH3HTOB
M HCTOYHHMKOB OQMIMANbHOrO ONMyGIHKOBaHMA), pasMelleH Ha O(QHUHATLHOM
caiite, B (QemepanbHOil  rocylapcTBeHHOH  MH(MOPMALIMOHHOH  CHCTEMe
«MenepanbHblii peecTp rocy1apcTBEHHBIX H MYHHLMNANBHBIX YCayT (pyHKUmit)»,
B rocyaapcTBeHHOH HHpopMaluMoOHHON cucTeme «PeecTp rocylapCcTBEHHBIX H
MyHHIHMNanbHBIX yeiyr (GyHkumit) PecnyGnuku Bawkoprocraw», na EINTY n
PIILY.

HceuepnbiBaouinii nepevens 10KYMEHTOB, He0OX0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH AKTAMH /IJIfl NPEI0CTABJICHHH
rocy1apcTBeHHOIl YCJYTH H YC/Iyr, KOTOpbie fiBJISIOTCH He0OOX0AHMBIMH



H 065132 TeILHBIMH IS IPEA0CTAB/IEHHS IOCYAAPCTBEHHOM YCAYIH,
NoAJIeKALIHX NMpeJCTABIeHHIO 3asiBHTE/IeM (YNOJIHOMOYMEHHBIM
npeacTaBuTeieM), cnocobbl HX NOJAY4eHHs 3asiBHTeIEM (YIOJIHOMOYEHHBIM
npeacTaBHTe/IeM), B TOM YHC/I€ B YIEKTPOHHO# (hopme, NOPAIOK HX
npejacTaB/eHHs

2.8. Jlna npenocTaBleHHWs rOCYAapCTBEHHOH  YCIYrH  3asABHTEb
(ynonHoOMO4eHHBIH MpeCTaBUTEND) Pe10CTaBIALeT!

2.8.1. 3asBiieHHe O© Ha3HAYeHHWH M BHIIJIATE J[EHEXKHBIX CpeACTB Ha
cojepkaHMe rmozonedHoro mno ¢opme corjacHo npuiaoikenuio  Ne 1
K HACTOSILEMY aIMHHHCTPATHBHOMY perjiamMeHTy (Janee - 3asBleHHe);

2.8.2. xonuio moroBopa 00 OTKPBITHH HOMHHAIIBHOrO cueTra, npasa Ha
KOTOPBIH MpUHAIIEKAT MOAONIEYHOMY.

3asBieHre MoKeT OBITh MOJAaHO CJeAYIOUIHMH criocobamu:

B (opMe JOKyMeHTa Ha OyMaKHOM HOCHTENE€ — IOCPEICTBOM JIHYHOIO
obpallleHHs B OpraH MecTHoro camoympasnenus, yepes PCAY M®L (nanee —
nuuHoe obpallleHHe), MOCPeACTBOM MOYTOBOrO OTNpaBleHHs ¢ 00BABIEHHOH
LIEHHOCTBIO TIPH €ro NMepechulKe, OMUCHIO BJIOKEHHs H YBEJOMIIEHHEM O BPYYEHHH
(nanee — NOYTOBOE OTIPABIEHHE);

nyTem 3anonHenus ¢Gopmbl 3anpoca uepe3 «JIuuHbli KabuHeT» Ha
EIICY/PIITY (nanee — ornpasieHue B 3IeKTPOHHOIH opme).

Pesynbrar  npeaocTaBleHHMA — rOCY/IapCTBEHHOM  yCJIyrd — BblAaeTcs
(nanpasnsiercs):

B BHAe OYMaKHOro AOKYMEHTa, KOTOpBHIH 3asBHTENb (YMOJTHOMOYEHHBIH
NpejCTABUTENb) TOJyYaeT HeNoCPeACTBEHHO MpH JIMYHOM oOpalleHHH B
aIMHHUCTPALIMI0 MYHHMLHNANbHOro paifoHa (ropojckoro oOkpyra, paHoHa
ropojickoro okpyra) Pecniybnuku bamkoprocras;

B Buje OyMaXKHOro AOKYMEeHTa, KOTOpbIH 3asBUTENb (YNOJHOMOYEHHbIH
NpeCcTaBHTEIb) MOJYyYaeT HEMOCpPe[ACTBEHHO MpH JHYHOM oOpauieHud B PI'AY
M®ILI B ciyuae, ecnii 3asBiaeHHe Obu10 nogano yepes PCAY M®IL] unu PIITY;

B BHJAe OyMa)KHOro JOKYMEHTa, KOTOpbIi HarpaBifeTci 3asBHTE/IO
(ymonHoMo4YeHHOMY IpeCTaBUTEI0) MOCPEACTBOM IMOYTOBOTO OTIPABIEHHA,
B BHJIE 2JIEKTPOHHOI0 JOoKyMeHTa Yepe3 «JInunbiii kabuner» na EIINY/PIITY.

2.9. B cnyyae HenocpeJAcTBeHHoro oOpaiieHus 3a MOJy4YeHHEM
rocy/JapcTBEHHOI YCIyrd B OpraH MecTHoro camoynpasnenus uiu B PIAY MOL]
3asBUTENb NMPEIBABIAET JAOKYMEHT, YIOCTOBEPAIONIHI JIMYHOCTh 3asABUTENdA, a B
ciydae  oOpallleHHs  YNOJHOMOYEHHOrO  MNpPEACTaBHTENA  —  JIOKYMEHT,
YAOCTOBEPSIONIMIA €ro JINYHOCTb, M  JOKYMEHT, TMOATBEPKAAIOUINHA  ero
MOJIHOMOYHSA B COOTBETCTBHH C 3aKoHoaTenbcTBOM Poccuiickoi Menepaunu.

3asBieHue, MNpeAcCTaBlIseMOe MOCPEACTBOM MOYTOBOIO  OTIPaBIeHHA,
NOJDKHO HanpapiaTbCAd ¢ OOBABIEHHOH LEHHOCTBIO TNPH MEpechbUIKe, OIMHCBIO
BIOKEHHS M VBeJoMJieHHeM o BpydeHHH. Hanpasienue 3asBieHHA M0 MoyTe
ocyllecTBAAeTCs CrnocoGoM, MO3BOJNAIONIMM  MOATBEPAHTs (GakT H  Jary
ornpasienus. OOA3aHHOCTE MOJATBEPIK/ICHHSA (DAKTAa OTNPABKH 3afABICHHA JICHKHUT
Ha 3asBUTENE.
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B cnyuae obpauenus nocpeacrsoM EINIY/PIIIY cBeneHus U3 10KyMeHTa,
YIOCTOBEPAIOIEr0 JIMYHOCTh 3asABUTENS (YMOJIHOMOYEHHOrO IpeJCTaBUTess),
NpoBepAIOTCA MpPH  MMOATBEpXKAeHWH ydeTHoH 3ammcu B EjuHO#l  cucreme
uaeHTHGHKaUKMK 1 ayTeHTHQUKaLuK (nanee - ECHA).

B cnysae HanpasieHus 3asBIeHHS. B 3JIeKTpPoHHOH ¢Qopme ¢
ucnone3osaniem EINNY/PIITY ynolHOMOYEHHBIM IpPECTABHTENIEM K TaKOMYy
3asBJICHUI0 TNPHIaraeTcs MAOKYMEHT, TMOATBePKJaloUIMiH ero MoJHOMOYHS B
COOTBETCTBHHM C 3aKoHOoJaTeNbcTBOM Poccuiickoit Menepauu.

Patoruuk PIAY M®ILl, orBercTBEeHHBIH 3a TpHEM M PErucTpaLHIO
JOKYMEHTOB, CKaHUpyeT TMpeJcTaBleHHble 3asBuTesieM (YMOJIHOMOYEHHBIM
npeacTaBHTENIEM ) NOKYMEHTHI, 3aBepsaeT CKaH-KOITHH YCHIIEHHOH
KBaNM(PULHMPOBAHHONW JNEKTPOHHONH MOAMHCHIO, TIOC/IE 4ero BO3BpallaeTr
JIOKYMEHTBI 3aBHTEITIO (YNOJIHOMOYEHHOMY NPEACTABHTEIO).

HcuepnbiBaounii nepeveHb J0KYMEHTOB, He00X0IHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH
JIJISl TPeloCTABJIEHHS FOCy/1apCTBEeHHOM YCIYIrH, KOTOpPbie HAX0ASTCH
B pACNOpsiZKeHHH rocy/1a PpCTBeHHBIX OPraHoB, OPraHoOB MECTHOIO
CcAMOYNpaBJ/IeHHs H HHBIX OPraHH3AlUHH H KOTOpPbIE 3asiBHTEb
(ymoiHOMOYeHHBbIH NpeAcTABHTEb) (YIOJAHOMOYEHHBIH NPeJICTABHTEb)
BNpaBe NPeACTABHTD, 2 TAKAKE CMocobbl HX NOJyYeHHs 3asiBHTE/ISIMH,
B TOM YHC/1e B MIEKTPOHHOMH popMe, NOPSAJAOK HX NpeacTaBaeHH

2.10. Jlna npemocTaBleHHA TOCYJapCTBEHHOH YCIYTH  3asBHTE/b
(yronHOMOYEHHBIH MpeACTAaBUTENb) BIpaBe MpPEACTaBUTh M0 COOCTBEHHOH
MHHLIMATHBE:

CBEJIEHHA O HAIMYHH JTHOO OTCYTCTBHH PErHCTPaLlMH 10 MECTY KHTENbCTBA
M MecTy npeOwpiBaHus rpaxiaaHuHa Poccuiickoii ®exepauuu B npeaenax
Poccuiickoit @enepalii B OTHOLLIEHHH MMOLOMNEYHOTO;

cpaBKy © mepuoje mnpeObIBaHMA  MOIONEYHOr0  HA  MOJIHOM
rocy1apcTBEHHOM obecrneueHUH B oOpa3zoBaTeNbHBIX  OpraHM3alHusAX,
MEIULMHCKHX OpraHM3alUax, OpraHM3alMsX COLHAaIbHOro oOCIyKHBaHHS,
OpraHM3aLusX IS JeTei-CHPOT M JeTeil, ocTaBlMXca 0e3 noneYeHus: poaAnTenei,
W JIpYTUX aHAJOTHYHBIX OpraHH3alHsaX.

2.11. HenpeacraBieHue [JOKYMEHTOB, YKa3aHHbIX B nyHkre 2.10
aJIMHHHUCTPATHBHOIO perjiamMeHTa, He SABIAETCS OCHOBAaHHEM [ OTKasa B
NpeoCcTaBIeHHH rocy 1apCTBEeHHOH YCIIyTH.

B cnaysae ecnu 3asBuUTeNb (YNOJHOMOYEHHBIH TpeACTaBUTENb) He
MpeACTaBH)l YKa3aHHBIE JIOKYMEHThl M0 COOCTBEHHOH HWHHLHAaTHBEe, OpraH
MECTHOTO CaMOYIpaB/IeHHs 3anpalluBaeT U I0Jy4aeT UX OT COOTBETCTBYIOIIHX
BEJIOMCTB [OCPEACTBOM MEKBEJOMCTBEHHOr0 3ampoca, B TOM YHCIE B
3JEKTPOHHON (opMe ¢ HCMOIBL30BAaHHEM €HHOH CHCTEMbl MEKBEJIOMCTBEHHOIO
3NEKTPOHHOTO B3aMMOJIEHCTBHS M MOJKIOYAeMbIX K HEH PErHOHAJIBHBIX CHCTEM
ME)KBE/IOMCTBEHHOTO 3JIeKTPOHHOI'O B3aUMOIEHCTBHS.
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Vka3zanue Ha 3anper TpeboBaTh OT 3asiBHTE/ISA

2.12. Tlpu npenocTaBjleHMH TrOCYJapCTBEHHOH YCIYrd 3anpeliaeTcs
TpeboBaTh OT 3asBUTeNs (YIOITHOMOYEHHOrO NPeACTaBHTENA):

2.12.1. npeacraBieHus JOKYMEHTOB M HMH(OpPMaLMK WIH OCYILECTBICHHS
fedcTBHH, TMpeacTaBleHHe WJIH OCYILIECTBIEHHE KOTOPBIX He TNpejlyCMOTPEeHO
HOPMaTHBHBIMH NPaBOBBIMM  AKTaMH,  PeryJMpylollHMMH  OTHOILIEHHS,
BO3HHKAIOIIHE B CBA3M C MPEeOCTaBIeHHEM IrocyapcTBEHHOM YCIYTH;

2.12.2. npexcraBieHHs JOKYMEHTOB M HMH(popMauuu, B TOM HHCe
MOATBEPK/IAIOIIMX BHECEHHEe 3asBHTeleM (YMOIHOMOYEHHBIM IpPeACTaBUTENEeM)
nIaThl 3a NpeAoCTaBlIeHHe rocylapcTBEHHBIX YCIYT, KOTOPbI€ B COOTBETCTBHH C
HOPMAaTHBHBIMH TpaBoBeIMH akTamu Poccuiickoit @enepaumn u Pecnybnuku
BamikoprocTaH, MYHHLUMNAJIbHBIMH  MPABOBBIMH  aKTaMH  HaXoUATcs B
pacrOpsyKEHHH  OPraHoB, MpeJoCTaBIAIONIMX  TOCYIapCTBEHHYIO  YCIYry,
rocyJapCcTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMmOynpaBjieHHs u (HiH)
NOJBEJOMCTBEHHBIX  TOCYJapCTBEHHBIM OpraHaM MW  OpraHaM  MeCTHOro
camoyrpaBJieHHs opraH3auuii, YYaCTBYHOLIHUX B npenocTaBlIeHHH
MYHHIHIAABHBIX YCIYT, 38 HCKIIOYEHHEM [AOKYMEHTOB, YKa3aHHBIX B 4acTH 0
cratb 7 ®epmepanshoro 3akona ot 27 wmions 2010 roma Ne 210-03 «0O6
OpraHM3aLMy NPeJOCTaBIEHHs FOCYIapCTBEHHBIX MYHHIMIIATBHBIX YCIyr» (aanee
— (benepanbHblii 3aKoH Ne 210-D3);

2.12.3. npeAcTaBlIeHHsA OOKYMEHTOB M (MJIH) HHGOpPMALIMH, ColepKalllencs
B HHX, OTCYTCTBME H (MJIH) HEJOCTOBEPHOCTE KOTOPBIX HE YKa3blBalHCh IpPH
MepBOHAYAIBHOM  OTKae B MNpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ui
NpeaocTaBlieHHs  rocyJapcTBeHHOH  ycayrd, Jnubo B mpefocTaBleHHH
rocyJapCTBEHHOM YCIYTH, 3a HCKIIIOYEHHEM Clly4aes, MpeyCMOTPEHHBIX MyHKTOM
4 yactu 1 crateu 7 ®enepansHoro 3akona Ne 210-D3;

2.12.4. npenocraBneHMs Ha OyMaxKHOM  HOCHTeJle  [JOKYMEHTOB
M  MHpOpPMALMH, INEKTPOHHBIE 00pa3bl KOTOPLIX paHee OBUIM 3aBepeHbI
B COOTBETCTBHH C MyHKTOM 7.2 4dactH | crateu 16 @enepanbHoro 3akoHa
Ne 210-D3, 3a MHCKIOYEHHEM Cly4aeB, €C/iH HaHeCeHHE OTMETOK Ha Takue
NOKYMEHTHI THOO0 MX M3BATHE ABAETCH HEOOXOIHMBIM YCIIOBHEM NPE0CTABIEHHS
rocyAapcTBEHHOH H/IM MYHHLIMNIAIbHOH YCJIYTH, H HHBIX CJly4aeB, YCTAHOBIEHHBIX
(eepabHBIMH 3aKOHAMH.

2.13. Ilpu npepocTaBieHHH TOCYAApCTBEHHOH YCIYrH B 3JIEKTPOHHOM
thopme ¢ ucnoneszopanuem PIII'Y sanpemeno:

OTKa3plBaThb B IMpHEME 3anpoca M HWHBIX [OKYMEHTOB, HeoOXOAMMBIX
A MpeloCTaBleHHsl TroCYAapCcTBEHHOH yCIyrd, B cly4ae ecliH 3anpoc
H JIOKYMEHTBI, HeoOXo[uMble Ul TNpeloCTaBleHHsl rOCYapCTBEHHOH YCIyrH,
nojiaHbl B COOTBETCTBHH ¢ HMH(pOpMalMel 0 cpokax H IopslKe MpeaocTaBIeHHs
rocylapcTBeHHOit yeiyru, onybnukosannoi Ha PIITY;

OTKa3blBaTh B [PEJOCTABIEHMHM TOCYJapCTBEHHOH YCIOYrH B cly4ae,
eCJIM 3arpoc U JOKYMEHTbI, He06X0uMbIe I NPeoCTaBIeH s rocy/1apCcTBeHHOM
yCAYrd, ToJlaHkl B COOTBETCTBHH ¢ HMHQoOpMalMeid o Ccpokax H MNopsjike
MpeloCTaBIeH s IOCY AapCTBEHHOM ycnyru, onyonukoBanHoi Ha PIITY;
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TpeboBaTh OT 3asBHTENA (YNOJIHOMOYEHHOrO TPEJCTABUTEINA) COBEPLICHHS
MHBIX AeHCTBUI, KpOMe MNpPOXOXKIEHHS HACHTHPUKALMKM M ayTeHTH(HKALUMH B
COOTBETCTBHH C HOPMATHBHBIMH NpaBoBbIMM akTaMu Poccuiickoit @enepaumy,
yKa3aHHs LeqH NMpHeMa, a TakkKe NMpelocTaBlIeHHs CBEJeHHH, HEOOXOMMMBIX MJIs
pacyeTa JUIHTEIBHOCTH BpPEMEHHOro MHTepBana, KOTOpPbIH HEOOX0AHMOCTH
3a0pOHHpPOBATH JUIA PHEMA;

TpeboBaTh oT 3aABUTENSA (ynoJIHOMO4YEeHHOI'0 npeacTaBUTENA)
npefocTaBlieHuss  JOKYMEHTOB, [OJTBEPKIAIOIIMX  BHECEHHE  3asBHTEIEM
(yrnonHoMo4eHHBIM npejacTaBUTeNIeM) MJ1aThl 3a npejocTaBleHHe

rocy1apcTBeHHOMH YCIYIH.

HcuepneiBalomuii nepevyedb OCHOBAHHUIL U1 0TKA3a B IpHeMe
MOKYMEHTOB, He0OX0AHMBIX /1JI5l Pe10CTaABJIeHHS rocyJapecTBeHHOH YCJayru

2.14. OcHoBaHUAMH /18 OTKa3a B NpPHUEME JOKYMEHTOB, HEOOXOJAHMBIX s
MpeloCTaB/IeHHA rocy1apCTBEHHOM YCIYTH, ABIAIOTCA:

HeYCTaHOBJIEHHE JIMYHOCTH 3adBHTeNA (YNOJTHOMOYEHHOIO INpEJCTaBUTEN)
(HenpexbABIEHHE JOKYMEHTA, YIOCTOBEPAIOLIEr0 JHYHOCTh, OTKa3 JaHHOIO JIMLA
NpebABHTE JOKYMEHT, YAOCTOBEpAIOUIMH €ro JHYHOCTh), HEMOJATBEPIKIEHHE
MOJHOMOYMH  mpeicTaBuTens (B ciayyae oOpalleHHs  YIOJHOMOYEHHOIO
MpeacTaBUTeNs );

oOpailleHHe B OpraH MECTHOIO CaMOYTpaB/I€HHA HE M0 MECTY KHTeJIbCTBa
MOI0NEYHOTO.

3asBleHHe, TMoOJaHHOe B  (OpME  IIEKTPOHHOrNO  JOKYMEHTa ¢
ucnonszopanwem EINIY/PIITY, k paccMOTpeHHIO He MpHHHMaercs B clilydae
HEYCTaHOBJIEHHA MOJIHOMOYHS npeAcTaBUTENA (YrosIHOMOYEHHOI 0
npejacTaBuTeNs), B ciydae oOpallleHHs B OpraH MECTHOrO CaMOyINpaBJeHUs He [0
MECTY HKHUTeNbCTBA MOA0NEYHOr0, a TAKKE ECIH:

HEKOppeKTHOe 3arnojiHeHue o0s3aTebHBIX NoJieill B (popMe HHTepaKTHBHOTO
sanpoca EINIY/PIITY (oTcyTcTBHE 3amoiHeHHs, HEJOCTOBEpHOe, HenoaHoe aubo
HernpaBHUJIbLHOE 3alo/IHEHHE );

MpejcTaBleHHe IeKTPOHHBIX KOMUH (3/eKTPOHHBIX 00pa3oB) JOKYMEHTOB,
He [O3BONSAIOMIMX B [OJHOM o0beMe MNpoYHTaTBE TEKCT JOKYMEHTa W/HIH
pacro3HaTk PEKBH3HUTEI JJOKYMEHTA,

HecoOmogeHHe YCTaHOBJIEHHBIX YCJIOBHH NpPH3HAHMA [EHCTBHTEIBHOCTH
ANEeKTPOHHOI mnoanmucH  3asBuUTeNs (YNOJTHOMOYEHHOTO TMpeACTABHTENs) B
cooTtBeTcTBHH ¢ MenepansHeIM 3akoHOM oT 06 anpens 2011 roga Ne 63-@3 «0O0
2EeKTPOHHO# NOANHCHY», BBISBIIEHHOE B pe3y/IbTATE €€ MPOBEPKH.

HeuepnpiBaowmnii nepevyenb OCHOBAHHE /151 NPHOCTAHOBJICHHS HJIH 0TKAa3A
B NpeaocTaB/JIeHHH rocy1apcTBeHHOH YCJIYIH

2.15. OcHopaHHMSMH [JI4 OTKa3za B MpeOCTaBI€HHH ToCyJapcTBEHHOMH

YCJIYTH ABJTAKOTCA:
OTCYTCTBHE OTHOLLIEHHH OINeKH {IIGIIEHHTEJ’]LCTB&} MEXKIOY 3aABHTCIIEM H
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pebeHKoM;

HazHaueHHWe OrneKyHa (Mmomne4yHTesns) Mo 3asBleHHAM pPOIUTENeH B NOpsaKe,
onpeziesieHHoM 4acTbio | crateu 13 PepepanpHoro 3akoxa ot 24 amnpens
2008 rona Ne 48-@3 «O06 oneke U NMONEUYUTEILCTBEY;

HaXOo¥JAeHHe MOJOMNeYHOro Ha IOJHOM rocylapcTBeHHOM oDecriedeHHH B
obOpa3oBaTe/IbHOH OpraHM3alWH, MEJHUWHCKOH OpraHM3alHH, OpraHHu3allu
colManbHOro 0oOCHTY)KMBaHMS, OpraHW3alMM [And JeTel-CHpoT W JeTeH,
ocTaBiIMXcsA Oe3 rnmonedeHus poauTeNei, U JIpyroi aHaIOrH4HOH OpraHH3alkH.

OcHoBaHWA I TPHOCTAHOBIIEHHS TPEOCTaBIEHHs TIOCY/1apCTBEHHOM
VCIAYyrd  3akoHojarenscTBOM  Poccmiickoit  @epepauun  u Pecnybinuku
bamkopTocTan He MpeaycMOTPeHbl.

IMepeuens yeayr, KOTopbie SIBJASIIOTCH HEOOX0AHMBIMH
H 00f3aTeILHBIMH /1JISl IPe0CTAB/IEHHS FOCYAAPCTBEHHOM YCJaYIH,
B TOM YHCJI€ CBeIeHHs 0 J0KYMeHTe (I0KYMeHTaX), BbIAaBaeMoM
(Bbl1aBAEMbIX) OPraHN3AUHAMH, YYACTBYIOIIHMH B NPeJ0cTABJICHHH
rocyaapcTBeHHOH YCJAYrH

2.16. Ycnyru, KoTopbsle SABASHOTCS HeoOXOAUMBIMH M 00s3aTEeNbHBIMU LI
MpeJoCTaB/ieHHs TrOCYJapcTBEHHOH yCiIyrd, W JOKYMEHTHI, BbiJlaBaeMble
OpraHH3alUaMH, Y4acTBYIOLIHMH B MpeJOoCTaB/IeHHH TroCyJIapCTBEHHOH YCIYTH,
HOPMaTHBHBIMH TpaBoBbIMM akTamu Poccuiickoit ®enepaunn, Pecnybiuku
bamkoprocTan He npeaycMOTpPeHBl.

[Mopsiaok, pasmMep H OCHOBAHHS B3HMAHHS IOCy/IAPCTBEHHON MOMIHHBI HIH
HHOH NJ1aThbl, B3IXMAEMOii 32 npelocTaB/IeHHe rocyIapCTBEeHHOM YCJIYIH

2.17. IlpepocraBneHHe Trocy/JapcTBEHHOH  YCIYrH  OCyllecTBIAeTcs
fecrnnaTHo.

[Mopsaaok, paMep H OCHOBAHHSA B3HMAHHA IJIATHI 32 Npe0CTABICHHE YCIIYT,
KOTOpbIe SABJSIOTCS HeoOX0AHMBIMH H 00513aTe/IbHBIMH /15l NIPEJOCTABJIEHHS
rocyJaapcTBeHHOl YCJayru, BKJAWYasi HHPOPMALHIO 0 METOAHKE pacuera
pazMepa TAKOi MJIaThbl

2.18. IInaTa 3a mpegocTaBleHHe YCIYT, KOTOphIE ABIAIOTCH HEOOXO0AHMMBIMH
1 00s3aTeNIbHBIMH /I NPeoCTaB/IeHHsA rocyJapCTBEHHOM YCIYIrd, He B3HMaeTcs
B CBA3H C OTCYTCTBHEM TaKHX YCIIYT.

MakcHuMaJAbHbINH CPOK 0OKHIAHHS B OYepeaH NPH Nojaave 3anpoca
0 NPeA0CTABJEHHH rOCYAAPCTBEHHOMH YCJAYIH, YCAYIH, NpeaocTaB/IseMo
opraHH3alueii, y9acTBYOLIeil B Npe10ocTaB/JeHHH rocy/1apcTBeHHO yeIyru,
M MPH NOJYYeHHH Pe3yjibTaTa NpeJocTABJIeHHH TAKHX YCayr
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2.19. MakcumabHBII CPOK 03KHIAHUS MPH Moj1a4ye 3arnpoca U MpHiaraeMbix
K HeMmy [OKYMEHTOB, a TakyKe INpH MOJy4eHHH pe3yibTata NpeloCTaBleHus
rocyJapCTBEHHOM YCIYrH He JOJDKEeH NpeBsIaTh 15 MUHYT.

CpoK H NOPSA0K PerncTpalHM 3anpoca o npeiocTaBleHHH
rocy/IApCTBEHHOH YCJAYTH H YCJIYId, PeoCcTABIAEMOIl Opranu3aluHe,
yuacTByloumeil B NpeiocTaBjIeHHH rocy1apcTBeHHOH YCIYTH,

B TOM YHC/JIe B AJIeKTpoHHoii dopme

2.20. Bce 3asBneHMs, TpPHHATBIE K PacCMOTPEHHID OPraHOM MECTHOTO
caMmoyrnpaBleHHs, TOJUIeKAT PperucTpalMd B J€Hb TOCTYMJICHHS 3asABICHHA
B aJMHHHCTpPALIMIO MYHHLMNAJIBHOrO paioHa (ropoJckoro oOkKpyra, paiioHa
ropoackoro okpyra) Pecny6nuku bamkoprocran.

3asBleHHE H NpHJIAraeMble JOKyMEeHTEI, nocTynusine nocpeacrtsom PIITY,
MOYTOBLIM OTMpaBieHHeM B HepaOO4YMH WM Mpa3sJHUYHBIH IEHb, MOAJIEKAT
perucTpalyu B cleayIOLHi 3a HUM NepBblii paGouHii JeHs.

3anuck O npHeMe 3asBieHHs, noctynusiuero yepes PIAY MOLL, raxke
BHOCHTCS B )KYPHaJl PerucTpaliy BXOAALIMX J0KyMeHToB U3 PIAY M®LL

TpebGoBanus K nomMemeHusiM, B KOTOPbIX
NpeaoCTAB/ISAETCH rocyIapeTBeHHas yejayra

2.21. MecrononoxkeHHe aJAMHHUCTPATHBHBIX 3JaHHH, B KOTOpPBIX
OCYIIECTBISETCS [PHEM 3asBlIE€HH M JOKYMEHTOB, HEOOXOAMMBIX s
MpeaocTaBlieHHs ToCylapCcTBEHHOH YCIyrd, a TakKe Bbllaya pesyibTaToB
rocyAapcTBEHHO# ycayru, No/kHO obecneynsaTs ya00CTBO [UIA Ipa)jiaH ¢ TOYKH
3peHus MelexXoHOH JOCTYMHOCTH 0T OCTAHOBOK O0IIECTBEHHOrO TPaHCNopTa.

B cny4ae eciM MMeeTcs BO3MOMKHOCTB OpPraHHM3allMH CTOSHKH (MapKOBKH)
BO3JIe 3/1aHUA (CTPOEHHS), B KOTOPOM pa3sMellleHO MOMEIleHHe NMpHeMa H BBIIa4H
JIOKYMEHTOB,  OpPraHH30BbIBaeTcs  CTOAHKAa  (MapkoBKa) s JIHYHOTO
aBTOMOOMJILHOTO TPAaHCMOPTa 3asABUTEEH. 3a NONB30BaHHE CTOSHKOMH (MapKOBKOI)
C 3asBUTe/IeH njaTa He B3UMaeTcs.

JInsi MapKkoBKH ClELHaJbHBIX aBTOTPAHCMOPTHBIX CPEICTB MHBAIMI0B Ha
crosiHke (rMapkoBke) Bblaensercs He meHee 10 npoueHTOB MecT (HO He MeHee
0JHOTO MecTa) [Uis OecruiaTHOi MapKOBKH TPaHCMOPTHBIX CPEACTB, YNpPaBisieMbIX
uBanuaamMu I, Il rpynn, M TpaHCMOPTHBIX CPEACTB, MNEPEBO3ALIMX TaKHX
MHBAIMAOB W (Mnu) nerei-unBanumoB. Ha rpawnmaH u3 uucna uuBanuaos IlI
rPYMNIbl PacnpoCTPaHsIOTCs HOpMBbI YacTH 9 crtateu 15 PesnepanbHOro 3akoHa
or 24 Hoabpsa 1995 roma Ne 181-®@3 «O coumanbHOH 3auUMTe HHBAJIHI0B
B Poccuiickoii ®enepaumun» B mnopsake, omnpenenseMoM [IpaBUTenbCTBOM
Poccuiickoit @enepaunn. Ha ykasaHHBIX TPAHCIOPTHBIX CPEJCTBAX JOJIKEH ObITh
YCTAHOBIIEH OMNO3HaBaTelbHblil 3Hak «MHBanua» #  uHpopMmaums o0 3THUX
TPaHCMOPTHBIX CPEACTBAX MOOMKHA ObITh BHeceHa B (elepaibHbI peecTp
uHBanMI0B. MecTa JUis MapKOBKH, YKa3aHHbIe B HacTosuleM ab3alle, He JAOJIKHBbI
3aHUMAaTh HHbIE TPAHCIOPTHBIE CPEeACTBa, 3a HCKIIOYEHHEeM Cly4aes,
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MpeiycMOTPEHHBIX MPaBHIaMH IOPOMKHOTO IBHKEHHA.

B uensx obecrnieueHus OecrpernsTCTBEHHOrO JOCTYNa 3asBHTElNei,
B TOM 4YHCJIe TMepelBHralolIuXcs HAa MHBAIMIHBIX KOJIACKaxX, BXOA B 3/laHHE
M TIOMEllleHHs, B KOTOpPBIX MpeJoCTaBlIfgeTcs rocyaapcTBeHHas yciayra,
06OpYAyIOTCA  MaHAycaMH, TMOPYYHAMH, TaKTHIbHBIMH  (KOHTPAaCTHBIMH)
NMpeayNpexAaloMMH 3IeMEHTAMH, HHBIMH CTIeLMaIbHBIMH TPUCIIOCOOICHHAMH,
Mo3BoNAOMMMH  obecrnieunTs OecrnpensaTCTBEHHBIH JOCTYN M MepeiBHIKEeHHE
MHBAIMIO0B, B COOTBETCTBHHM ¢ 3akoHomateilbcTBoM Poccuiickoit ®enepaunu
0 COLHAIBLHOI 3allMTe HHBATHIOB.

LleHTpanbHBIl BXOA B 3/aHHE, B KOTOPOM PpACIOJIOKEH OpraH OINEeKH
M TIOMeYHTe]bCTBA, NOKEeH ObiTh oOopymoBaH HH(OpPMALMOHHON TabIM4YKOH
(BBIBECKOI1), coiepkaliieil HHPOPMaLIHIO:

HaUMeHOBaHHE;

MECTOHAXO0MIeHHe H IOPHIIHYECKHH ajpec;

pexum paboTsl;

rpadMk npuema;

HOMepa Tele()OHOB Ul CIpPaBoK.

[TomelieHHss, B KOTOpBIX TMpeAOCTaBNAAETCA TrOCyJdapcTBeHHas ycnyra,
JOJKHBI  COOTBETCTBOBAaTh  CAHHTapPHO-3MHAEMHOJIOTHYECKHM npaBuIam
M HOpMaTHBaM.

[TomelieHusi, B KOTOPBIX MpeloCTaBlIfeTCA rocyaapcTBeHHas ycnyra,
OCHAILLAIOTCH!

NPOTHBOIOKAPHOH CHCTEMOH H CpPeCTBAMH MOKAPOTYIIEHHS,

CHCTEMOI1 OMOBeIIeHHs 0 BO3HUKHOBEHHH Ype3BblYalHHONH CHTYaLIHH,

CpeCcTBaMH OKa3aHHs NMepBOH MeIULIMHCKOH MOMOILLIH;

TyaJeTHBIMH KOMHATaMH JIsl MOCeTHTeIeH.

3an oxuaanus 3asBuTenei obopyayercs CTy/NbAMH, CKAMbAMH, KOJIHYECTBO
KOTOPLIX OMpeaensercs HCXoAas M3 (akTHYecKol Harpy3kd M BO3MOKHOCTEH
JUIS MX pasMellleH s B MOMEeLIeHHH, a Takke HHPOpMallHOHHBIMH CTEHIaMH.

TekcThl MaTepHaloB, pa3MelleHHBIX Ha WH(pOpPMalHOHHOM CTEHJE,
nevyataroTcs yA0OHBIM s 4TeHHs wpudTOoM, Oe3 ucrnpasleHHH, C BblIeIEHHEM
HanboJee BaKHBIX MECT MOJTYKHPHBIM IIPHPTOM.

Mecta mans 3anoiHeHHs 3asBiIeHHH 00OpYAYHOTCH CTYIBAMH, CTOJIAMH
(croiikamu), GnaHKaMH 3asBICHHH, MUCEMEHHBIMH NPHHAAJEKHOCTAMH.

MecTa npuema 3asButeseil 06opyaytoTcs HHPOPMAUMOHHBIMH TabIHYKAMH
(BbBIBECKaMH) C YKa3aHHEM:

HOMepa KabHHeTa 1 HAaMMEeHOBaHHUs OT/ena;

(daMHIMM, UMEHH M oT4ecTBa (MocjefHee — MPH HAIWUYHH), JO/DKHOCTH
OTBETCTBEHHOIO JIMLIA 3a [PHEM JOKYMEHTOB;

rpaduka npueMa asBUTENEH.

PaGoyee MecTO KaXK[0ro OTBETCTBEHHOro JiMlla 3a MPHEM JIOKYMEHTOB
nokHO ObITh 00OPYAOBAHO MEPCOHANBHBIM KOMIBIOTEPOM € BO3MOXKHOCTBIO
poctyna K HeoOXoauMeIM WHGpOpPMaUHOHHBIM 0a3zaM [aHHBIX, MevaTaroIluM
YCTPOHCTBOM (MPHHTEPOM) M KOTMMPYIOIIHM YCTPOHCTBOM.

JIuil0, OTBETCTBEHHOE 3a NpPHEM JOKYMEHTOB, JO/DKHO HMETh HAcTOJLHYIO
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TabnMUKy ¢ yKazaHueM (pamMuInH, HMEHH, OTYECTBa (MocieHee — NpH HAJTHYHH )
M IOJIKHOCTH.

[pu npeaocTaBIeHUH rocy/J1apcTBeHHOH YCIIYTH MHBaJIHaM
obecneynBaloTCA:

BO3MOXKHOCTb  OECIpenaTcTBEHHOro JocTyna K o0BekTy (3laHHIO,
NOMEIIEHHI0 ), B KOTOPOM MpeAoCcTaBIAeTCs rocy1apcTBeHHas yCuyra;

BO3MOJKHOCTE  CAMOCTOATE/IBHOTO  MEepeiBHKEHHS 10  TEPPHTOPHH,
Ha KOTOpO# pacrioyioyKeHbl 3/1aHUS U TOMELIEHHs, B KOTOPBIX MpPEN0CTaB/ACTCS
rocyJapcTBeHHas yC/yra, a Takke BXoJa B TakHe OOBEKThbl H BBIXOAa M3 HHX,
nocajJiki B TPAaHCIOPTHOE CPeACTBO M BBICAJAKH H3 Hero, B TOM 4HCIE
¢ MCMOJIb30BaHHE KPec/1a-KOMACKH,

COINPOBOKICHHE MHBAIUIOB, HMEIOLIMX CTOiKHe paccTpoilcTBa (DYHKLHMH
3peHHs U CAMOCTOATE/IBHOTO NepeIBHKEHN;

HajIeKallee pasMmellieHMe o0OpyAOBaHMS M HOCHTenedH HMH(pOpMALHH,
HeoOXOoMMMBIX A oOecrieyeHus OecnpensTCTBEHHOrO JIOCTYNMa HWHBAJIHIAOB
3MAHUAM H MMOMEIIEHHAM, B KOTOPLIX NPeA0CTaBIAeTCs rocylapcTBeHHas yciyra,
M K FOCYAapCTBEHHOM YCIIyre ¢ YUeTOM OrpaHH4eHHiH HX JKH3HEAeATeIbHOCTH;

ny6nuposanue HeoOX0AMMON Ul MHBAIMIOB 3BYKOBOH M 3pHTENBHOMH
uH(pOPMAllMK, a TaKKe HaJmuced, 3HAKOB M HHOH TEKCTOBOH M rpaduyeckoi
MH(OPMAlIMK 3HAKAMH, BBITIONHEHHBIMH pelbe(HO-TouedHbIM wpHdToMm bpaiins;

JIONYCK cyplonepeBoA4YHKa H THdIOCYpaONepeBOAYHKE,

fonyck cobaKkH-IpoBOIHHKA Ha 00BEKTEI (3/1aHHsA, MOMEILEHH ), B KOTOPBIX
MpefoCTaBiseTcss TroCyAapcTBEHHas  yciayra, INpH  HAJIHYHMH  JIOKYMEHTa,
MOATBEPK/IAIOIEro ee CrelnanbHoe o0ydeHHe H BbllaBaeMoro mno ¢opme
M B TOpAJKe, KOTOpbleé YCTaHOBIEHBl MpHKazoM MuHHCTEpCcTBA TpyAa
M coLManbHOi 3ammTel Poccuiickoit ®enepaunn ot 22 utons 2015 roga Ne 3861
«06 yreBepkaeHuH (GOpMBI JOKYMeHTa, MOATBEPHAAIOIIEro CrelHalbHOoe
obyuyeHune cobaKku-NPOBOAHHKA, U MOPSA/IKA €r0 BEIAAYNY;

OoKa3aHHe MHBAJHAAM [OMOILM B IIpeojoleHHH OapbepoB, MeMIAloIIHX
MOMY4eHHIO MMM YCJIYT HapaBHe C JIPYTHMH JIHIIaMH.

IMokaszarenu AOCTYIMMHOCTH H KA4YeCTBA NpeaocTaB/JIcHHA
rocyapcTBeHHOH yCayru

2.22. OcHOBHBIMH  TIOKasaTelsMH  JOCTYIHOCTH  MpeNoCTaBIeHHA
rocyapcTBEHHOM YCIYTH SBIAIOTCA:

#1811 pacnosoxeHHe MoMeLIeHHH, NnpejHa3Ha4YeHHbIX s
MpefoCTaBlIeHHs rocyJapCTBEHHOH YCIYrd, B 30H€ MOCTYNMHOCTH K OCHOBHBIM
TPAaHCMOPTHBEIM MarucTpaisiM, B Mpefenax MemexoaHoH [AOCTYMHOCTH JUid
3asgBHTeNel (YIIOJIHOMOYEeHHBIX Npe/cTaBHTeNei );

2.22.2. HanM4yMe TMOJHOW H MOHATHOH MH(pOpPMaUHMH O MOpAJKE, CpPOKax
M XOJe TpeNOCTAaBIEHMsl TOCYJapCTBEHHOH YyCIyrH B  HMH(pOPMaLHOHHO-
TeNeKOMMYHHMKALIHOHHBIX CeTAX ofuiero mnonb3oBaHHsA (B TOM 4YHCIe B CETH
UnutepHer), cpeacTBax MaccoBoi HH(OpMAaLIHH,

2.22.3.  Bo3mokHOCTh  BbeiOopa  3asBuTesieM  (YMOJHOMOYEHHBIM
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npexactaBuTeneM) Qopmel oOpalieHHs 3a TMpeloCTaBlIeHHEM rocyapcTBeHHOM
YCIYrH HEMOCPefCTBEHHO B OpPraH MEeCTHOro camoymnpasiexus, aubo B Qopme
3/IeKTPOHHBIX JOKYMEHTOB ¢ Henonb3oBaHueM PIITY;

2.22.4. BO3MOXKHOCTE TIONYUYeHHs rocyaaperBentoi yenyru B PIAY MOLI;

2.22.5. BO3MOKHOCTb MOJY4YeHHS  3asBUTE]NEM  (YMOJHOMOYEHHBIM
MpejcTaBuTe/IeM) YBEAOMIEHHH O MpPeIoCTaBleHHH TOCYAapCTBEHHOH YCIyru ¢
nomotisio PIITY;

2.22.6. BO3MOXHOCTEH MOJy4YeHHUs HHGOpPMALIMM O XOoJie NpeJloCTaBIeHHA
roCcyJapcTBEHHON YCIyrH, B TOM 4HCIe C HCIOJb30BaHHEM HH(QOPMAIHOHHO-
KOMMYHHKALHOHHBIX TEXHOJIOIHH.

225 OCHOBHBIMH nokasartessMu KauecTBa [peaocTaBleHHs
rocyaapcTBeHHON yCIyrd ABJISIOTCA:

2.23.1. CBOEBpEMEHHOCTb MpPEJOCTABIEHHA TOCYJapCTBEHHOH YCIyru
B COOTBETCTBMH CO CTaHAapTOM €€ [IPeIoCTaBleHHA, YCTaHOBIEHHBIM
aJIMHHUCTPATHBHEIM PErjiaMeHTOM,

2.23.2. MHHHMMAJIBHO BO3MOXKHOE KOJIMYECTBO B3aUMOJEHCTBHH rpaKaaHHHa
¢ JIOKHOCTHBIMH JIHIIAMH, YYACTBYIOLIMMH B MpPeJOCTaBIeHHH rOCy1apCTBEHHOH
YCIIYTH;

2.23.3. orcyrctBHe o6ocHOBaHHBIX kano6 Ha neiictBusa (OesnmeiicTBue)
COTPY/IHMKOB M MX HEKOPPEKTHOe (HeBHHMaTe/IbHOE) OTHOLICHHE K 3aiBHTE/AM
(YrOJHOMOYEHHBIM TNPeICTaBHUTENIAM );

2.23.4. oTcyTcTBHE HapylleHHWH YCTAHOBJIEHHBIX CpPOKOB B [poliecce
npefoCTaB/IeHHA rocy1apcTBEHHOM YCIIyTH;

2.23.5. orcyrcTBHe 3asBIeHHH 00 ocnapMBaHMM pelIeHWH, NCHCTBHH
(De3neiicTBUA) oOpraHa MECTHOIO CaMOYIpaB/I€HHsA, €ro JOJIKHOCTHBIX JIHL,
NPUHUMAEMBIX (COBEPLIEHHBIX) NPH NpPeJOCTaBIEHUH IOCY1apCTBEHHOH YCIyrH,
[0 WTOraM pacCMOTPEHHs KOTOPLIX BBIHECEHbl pelleHHs 00 YIOBIeTBOPEHHH
(yacTMuHOM  yAOBIAETBOpeHHHM) TpeOoBaHMWil 3asBuTeNnedl (YNOJIHOMOYEHHBIX
npejcTaBUTeNeH ).

Huble TpeboBanus, B TOM YHCI€ YUHTHIBAIOUIHE 0COOEHHOCTH
NpeoCcTABJICHHS MOCYAAPCTBEHHOH YCJIYTH N0 IKCTEPPHTOPHAILHOMY
NpUHHIHNY (B cJy4ae, ec/IH rocylapcTBeHHas ycjyra npeiocrapisercs
110 YKCTEPPHTOPHAILHOMY NPHHUHKNY) H 0cO0EHHOCTH NMPEA0CTAB/ICHHS

rocyaapcTBeHHOI YCJAYIH B 2/1eKTPoHHoI opme

2.24. TlpenmocrasneHHe rocyaapcTBeHHod ycayru uepes PIAY M®IL]
OCYIIIECTBIIAETCA [0 MECTY JKHTEJILCTBA 3asABHTEIA.

[IpegocraBieHne rocylapcTBEHHON YCIYrH M0 3KCTEPPHTOPHAIBHOMY
MPHHLIMITY HE OCYLIECTBIAETCS.

2.25. 3asBurenio (YMOJHOMOYEHHOMY Ipe/CTaBUTEN0) obecrneunBaeTcs
BO3MOKHOCTB MpejcTaBieH s 3anpoca B popMe 31eKTPOHHOTO JOKYMEHTA.

[Tomaya ¢pusmyeckum JTHLOM 3anpoca nocpeacrsoM PIITY ocywmectsusercs
¢ HCMOJIb30BaHWEM TIPOCTOMH 3JEeKTPOHHOMH MOAMKCH MPH YCJIOBHH, YTO JMYHOCTh
3asBHTENS (YIIOJTHOMOYEHHOrO NpeCTaBUTelIs) YCTAHOBJIEHA NPH JIHYHOM IIpHEMe
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MpH Bblaye Kito4a MpocToil 31eKTPOHHOH MOANHCH.

JIoKyMeHTBI, mnpunaraeMble K 3asBIeHHI0O B (opme 3/IeKTPOHHBIX
JIOKYMEHTOB, MpefocTaBisioTcs B Buae daiinoB ¢ pacmmpennem *.RAR, *.ZIP,
* PDF, *.JPG, *.JPEG, *.PNG, *.BMP, *.TIFF, *.SIG.

II1. CocTaB, noc/1e10BATEIbHOCTL H CPOKH BbINOJIHEHHSA
A/IMHHHCTPATHBHBIX npoueayp (aeiicTBuii), TpebOBAHNS K MOPAAKY

MX BLINOJIHEHHS, B TOM 4Kcjie 0c00eHHOCTH BbINOJIHEHHs
AAMHHHCTPATHBHBIX NMpoueayp (aeiicreuii) B 2J1eKTPOHHOH hopme

McuepnbiBalommii nepevenb aAMHHHCTPATHBHLIX Npoueayp (AeHcTBHi)

3.1. TlpemocraBieHHe TrocyAapcTBEHHOH yciyrH BkmodaeTr B cels
clelyrolHe aJMHHHCTPATHBHBIE MPOLIEYPBI:

MpPHEM M perucTpalus 3asBlleHHs H JOKYMEHTOB,;

pacCMOTpeHHe 3asB/eHHs W TMPHIOKEHHBIX K HEMY [OKYMEHTOB,
(opmHpOBaHHe 7 HarpaBlieHHe MEJKBEOMCTBEHHBIX 3arnpocoB
0 TIpe0CTABICHHH CBeJIeHHIl;

MPHHATHE peIlleHHs O Ha3HA4YeHHM BBIIUIATEI [EHEXKHBIX CpPEICTB HAa
colepKaHHe MoAonevyHoro Mo MOTHBHPOBAHHBIN OTKa3 B Ha3HA4YE€HHH BbINJIATHI;

BbIZaua (HarpaBlieHHe) pe3y/ibTaTa MNpe/IoCTaBIeHHs TIoCyAapCTBEHHOM
YCIIyTH.

OnucaHne agMHHHCTPATUBHBIX MPOLEAYP MPHBEIEHO B NMPHIOKEHHH No 2
K aJIMHHHCTPATHBHOMY periaMeHTy.

[Mepevenb aAMHHHCTPATHBHBIX Npoueayp (aeicTemii)
NpH NPe0CTABJEHHH rocyJapcTBEHHOM YCJAYIH B 2IeKTPOHHO#H (hopme

3.2. [Ipu npeaocTaBieHHH rocyJapCTBEHHOH YCIYTH B 3JIEKTPOHHOMH (hopme
3aABUTENIO (YIIOJIHOMOYEHHOMY IPeACTaBHTEN0) obecrneynBaloTes:

nonydeHue HWHpopMauMH o0 MOpAAKe W CpPOKax [MpeaoCTaBlIeHHHA
rocyaapcTBeHHOH YCIIYTH,

3aMUCh HA NPHEM B opraH MectHoro camoynpasieHus, PIAY MOLL ans
Mojiauy 3anpoca o NpejocTaBlIeHHH rocy1apcTBEHHON YCIyTrH (Jlanee — 3anpoc);

(hopMHpOBaHHeE 3ampoca;

MpHEeM M perucTpalisa OpraHoM MeCTHOI'0 caMOyIMpaBiIeHHsA 3arpoca H HHBIX
JIOKYMEHTOB, He0OXOAMMBIX JUIs ITPeI0CTaBleH!s rocy1apcTBEHHOH yCIyru;

nojiyueHue cBeleHHil 0 Xole pacCMOTPEHHs 3aMpoca U O pe3yJbTare;

OCYIIECTBIIEHHE OLEHKH Ka4yecTBa TNpeJloCTaBIeHHS TIOCYAapCTBEHHOM
YCIyTH;

nocynebnoe (BHecygeOHoe) oOanopaHHe pemleHWit U JIeACTBHH
(GesmeiicTBHA) opraHa MECTHOro camoyrnpapieHus nubo neiicreus (OesneicTBus)
JIO/KHOCTHBIX JIML OpraHa MecTHOro caMoyIpaB/ieHH.
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IMopsaoK ocyuecTBIAeHHs AAMHHHCTPATHBHBIX Npoueayp (aeicTemii)
B 2JieKTpoHHOIl opme

3.3. 3anuch Ha MPUEM B oprad MecTHOro camoynpasienus Hau PITAY M®IL]
IS TIOJIa4 M 3arnpoca.

[Tpu opraHM3auUMM 3alMCH HA MPHEM B OpraH MECTHOrO camoyTlpaBieHH:
wm PTAY M®IL] 3assutemo  (YNOJIHOMOYEHHOMY  MpEICTaBHTEINIO)
obecneunBaeTCa BO3MOXKHOCTh:

a) O3HAKOMJIEHHA C  pacnucaHueM  paboTel opraHa  MECTHOTO
camoynpasnenus i PICAY M®L], a Takxke ¢ JOCTYIHBIMH JJIs 3alIMCH HA NPHEM
JaTaMM H HHTEepBaJlaMH BPEMEHH MPHEMA;

6) 3ankcH B moOble cBoOOMHBIE 1A NpHeMa JaTy M BpeMs B mpejenax
YCTaHOBJIEHHOTO B opraHe MecTHoro camoynpasiaedus uiu PIAY M®L] rpaduka
npHeMa 3asgBUTelNeH.

Opran mecTHOro camoynpasienus win PCAY M®L] ne srnpase Tpebosatsh
OT 3asBUTENA (YIIOJIHOMOYEHHOTO Mpe/CTaBUTeNsA) COBEPILIEHNA MHBIX JEHCTBHH,
KpoMe MPOXOKIAEHHUS HISHTHQHUKALMK H ayTeHTH(HUKALHH B COOTBETCTBHH C
HOPMAaTHBHBIMHM MpaBoBbIMH akTamH Poccuiickoit Penepauuu, ykasaHws LeIH
MpHeMa, a TakXKe TpeJoCTaB/IeH!sl CBeJeHHH, HeoOXOOHMMBIX [UIA pacuéra
JTMTEIEHOCTH BPEMEHHOT0 HHTEpBasa, KOTOpbIi HeoOXxo1nMo 3a0poHHpPOBATE JUIs
npHema.

3anKch Ha MPHEM MOJKET OCYIIECTBIATBCA MOCPeCTBOM HH(OPMaIlHOHHOMH
CHCTEMbl OpraHa MecTHOro camoymnpaeieHus uian PI'AY M®LL, xkoropas
obecrneynBaeT BO3MOKHOCTh HHTerpauuu ¢ PITIY.

3.4. ®opmupoBaHKe 3anpoca.

(QopMHpoBaHMe 3arnpoca OCYLIECTBAAETCA [OCPEICTBOM  3alo/IHeHHA
anekTpoHHO#H (opMmel 3anpoca Ha PIII'Y Ge3 HeobXoaMMOCTH J0OMOJIHUTENLHOM
Mmojia4uy 3arnpoca B Kakoi-11u60 uHoi (Gopme.

Ha PIII'Y pa3smematrorcs oOpasibl 3anojlHEHHA 3JIEKTPOHHOH (opMel
3anpoca.

MopmaTHO-/IOrHYecKas npoBepka c(hOpMHPOBAHHOIO 3arnpoca
OCYLIECTBJISIETCA  [OCJie  3alolIHeHHsA  3asBHTeNeM  (yNoJHOMOYEHHBIM
MpeACTaBHUTENEM) Kajkaoro W3 noneil snextpoHHoit ¢opMmbl 3anpoca. Ilpu
BBIAB/ICHHH HEKOPPEKTHO 3aMoJIHEHHOro TMOoJs 31eKTpoHHOH ¢opMbl 3anpoca
3agBHTENb  (YNOJHOMOYEHHBIH MpejcTaBUTelb) YBEJAOMIAETCA O Xapakrtepe
BBISIBJICHHOH OIIMOKH M MOpsAKe ee ycTpaHeHHs MocpeicTBOM HH(OPMALIHOHHOTO
cooOl1eHHs HeMoCcpeICTBEHHO B 3JIEKTPOHHOI (opMe 3ampoca.

[Tpu ¢bopMHpOBaHHH  3ampoca  3adABHTEN0  (YNOJHOMOYEHHOMY
NpeicTaBUTeN0) obecrieuHBaeTCA:

a) BO3MOXKHOCTH KOMHPOBAHHUA H COXPAaHEHHS 3arpoca H UHBIX JOKYMEHTOB,
yKa3aHHBIX B NMyHKTe 2.8 aJgMHHHCTPaTHBHOIO perjiamMeHTa, HeoOXOIMMBIX s
MpeaoCTaBIeHUs rOCyJapCcTBEHHOM YCIyTH;

6) BO3MOMKHOCTH Ie4aTH Ha OyMaKHOM HOCHMTENEe KOMHH 3JIEKTPOHHOMH
¢opmsl 3anpoca;

20



B) COXpaHeHHe paHee BBEJEHHBIX B 3JIeKTPOHHYIO (popMy 3anpoca 3Ha4eHHH
B 11000i MOMEHT M0 JKellaHHIO MONIb30BaTe/d, B TOM YHC/E NPH BO3HHKHOBEHWH
omwnbOK BBOJA M BO3BpaTe /A TMOBTOPHOINO BBOJA 3HAYEHHH B 3JIEKTPOHHYIO
thopMy 3anpoca;

r) 3anoJHeHHEe MoJieil SNeKTPOHHOH (opMBEI 3ampoca 10 Hadana BBOJAA
cBeleHHil 3asBHUTeNeM (YIMOJHOMOYEHHBIM MpeJACTaBHTENeM) C HCMOJb30BaAHHEM
cBejleHHil, pasMellleHHBIX B (QenepancHoii cHcTeme «EauHas cHcTema
MAeHTHOHKALUMH W ayTeHTHGHKAUHH B HHQpacTpyKType, obecrieynBaroe
MH(POPMALIMOHHO-TEXHOJIOTHYECKOe B3aMMOJEeHCTBHE MH(OPMALIHOHHBIX CHCTEM,
MCIOBb3YEMBIX JUIS MPeJ0CTaB/IeHHs rocy1apcTBEHHBIX W MYHHUHIAIBHBIX YCIyT
B ONeKTpOHHOH Qopme» (manee — enuHas cuUcTeMa WISHTHOHMKAUWH M
ayreHTH(GHUKauMK), M cBedeHuil, onybnukoBanHelx Ha PIIIY, B 4acrh,
Kacarouleiics CBeJeHHH, OTCYTCTBYIOLIMX B €MHOH cHUcTeMe HISHTH(QHMKALHUH H
ayTeHTH(HKALIMH;

1) BO3MOJKHOCTB BEpHYThcA Ha 11000 U3 3TanoB 3arojIHEHHs 1eKTPOHHOH
¢opmel 3anpoca Oe3 norepu paHee BBeIeHHOI HHpOPMALIUH;

€) BO3MOJKHOCTb JIOCTYTA 3agBUTENs (YNOJIHOMOYEHHOrO NMpeICTaBUTe A ) Ha
PII'Y Kk paHee moJaHHBIM MM 3asBJIEHHAM B TE€UYEHHE HE MEHee OJHOro roaa, a
TaK/Ke YacTH4YHO C(HOPMHPOBAHHBIX 3aMPOCOB — B TeYEHHE He MeHee 3 MecsLIeB.

CcdopmupoBaHHBIH M MOANHCAHHBIN 3aMpOC B COOTBETCTBHH C IMyHKTOM 2.8
aJIIMMHHCTPATHBHOTO  perinaMmMeHTa, HeoOXxoiumble i  MpeloCTaBJIeHH
rocy/lapcTBEHHOH YCIIyrH, Hanpasb/flOTCA B OpraH OMNEKH H TMONEYHTENbCTBA
nocpeacreom PIITY.

3.5. [IpueM M perucTpaiMs 3anpoca i HHbIX JOKYMEHTOB, HEOOXOIUMBIX LI
[pejoCTaB/IeHHs rocy1apCTBEHHOMH YCIYTH.

3.5.1. Opran MecTHOro caMmOynpaBleHHs B CpOK He nosjHee 1 pabouero
IHS, CleAyIollero 3a JHeM mnocTtymiaeHusa 3anpoca 4vepes PIIIY, a B ciayuae
NoCcTyrjaeHus B HepaOGouumH WIM npasJHUYHBIA JIeHb, - B CIEAYIOLIHA 3a HUM
nepebiit pabounit 1eHsb, obecnevynBaer:

a) npHeM  JOKYMEHTOB, HeoOXOAMMBIX A  [peloCTaBlIeHHA
rocyapcTBeHHOH YCIIYIH;

©) OLIEHKY KOMIUIEKTHOCTH M NPaBHJIBHOCTH NPeACTABIEHHBIX NOKYMEHTOB
Ha  cooTBeTcTBHe  TpeOOBaHMSM,  NpPelyCMOTPEHHBIM  MyHKTOM 2.8
aJMHHHUCTPATHBHOIO perjiaMeHTa;

B) MPOBEPKY MpaBHIbHOCTH 0(OPMIEHHS H NMOJHOTHI 3aN0JHEHHA 3aMpoca;

') CBEPKY JAaHHBIX, COAEpKAIIMXCA B MPeACTaB/ICeHHBIX JOKYMEHTaX,

1) perHCTpALHIO 3asBIEeHHs Ha NMpeloCcTaB/IeHHe rocy1apCTBEHHOMH YCITyTH;

k) (opMmMHpoBaHHME W HalpaBleHHe 3afBHTEN0 (YNOJHOMOYEHHOMY
MpeACTaBUTENI0) B 3JeKTpoHHOH ¢opme B «JInuuelii kabuner» na PIITY
YBEJOMJIEHHA O NTpHEME 3asBJICHHA.

[IpenocraBneHne rocyZapcTBEHHOH  YCIAyrH  HayMHaeTcs CoO  JIHA
HamnpapJeHus 3asgBUTENIO (YNMOJHOMOYEHHOMY IMPEACTABHTENI0) 3JIEKTPOHHOIO
YBEJIOMIIEHHS O NpHeMe 3asBJIeHHS.

3.5.2. DneKTpOHHBIH 3aMpoc CTAHOBHUTCA JOCTYIHBIM VIS JO/DKHOCTHOTO JIHLA
OpraHa MeCTHOro caMoOyIpaBjIeHHs, OTBETCTBEHHOIO 3a MPHEM H PErHCTpalMio
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janpoca (Jasee — OTBETCTBEHHOE [O/DKHOCTHOE JIHLO), B HH(OPMaLHOHHOH
CHCTEME MeKBEJOMCTBEHHOTO JIEeKTPOHHOr0 B3aumMozeiicTsus (nanee — CMOB).

OTBeTCTBEHHOE NOIKHOCTHOE JIMLIO:

npoBepsieT HaJIW4YMe SIEKTPOHHBIX 3ampocos, noctynuBwkx ¢ PITY,
C MepHO0M He peke JABYX pa3 B JI€HB;

M3y4aeT MOCTYMHBILNE 3aNpPOCkl M NPUJI0KEHHBbIE K HEMY JOKYMEHTHI.

3.6. [MonyueHue pesynbTaTa NpeocTaBlIeH|s rocy1apCTBEHHOH YCIYTH.

3asBuTenio (YMoJIHOMOYEHHOMY MpEACTaBHTENI0) B Ka4yecTBe pesysbTaTa
MpeAoCTaBleHHs TrocyJapcTBeHHOH yciayrn obecrnevMBaeTcs BO3MOXKHOCTB
Mony4eHMs JOKyMeHTa Ha GymaxkHom Hocutene B PTAY M®L (B cinyyae noaasu
3asBlieHHs W JOoKyMeHToB mnocpeactsom PIII'Y) uam B BHIE 3J€KTPOHHOTIO
NOKYMEHTa, [OAMHCAHHOTO  YMOJHOMOYEHHBIM JOJDKHOCTHBIM  JIHLIOM C
HCIIOJIB30BAHHEM YCHIIEHHON KBATH(QHULIHMPOBAHHOMN 3NIEKTPOHHOM MOIMHCH.

3.7. lMonyuenue cBejIeHH 0 X0/1e BBINOJHEHHA 3ampoca.

[Tonyuenne wuHpOpMALMH ©  pe3yabTaTe PacCMOTPeHHA  3anpoca
H O pe3yibTaTe TMpeiOoCTABIeHHS TIOCYJapCTBEHHOH YCIYrH MpPOH3BOAHTCA
B «JIuunom kabunere» Ha PIII'Y npu ycnoBHM aBTOpH3alMH, a TaKke
B MOOHJILHOM TPHIOKEHHH. 3asBHTeNb (YNOTHOMOUYEHHBIH MMPeACTABHTENb) HMEET
BO3MOKHOCTH MNPOCMAaTPHBAaTBh CTaTyCc 3J€KTPOHHOrO 3ampoca, a TaKike
nH(pOpMalIHIO 0 JanbHeHnX JeiHcTBHAX B «JInuHoM kabuHeTe» 1Mo coOCTBEHHOH
HHHIIHATHBE, B 11000 Bpems.

[lpu npeaocTaBieHHH TOCYAAPCTBEHHOM YCIYrHM B 3JIEKTPOHHON (opme
3asBUTENIO (YIIOJHOMOYEHHOMY Mpe/ICTaBUTEII0) HalIpaB/IsAeTCA:

a) yBeJOMJIeHHe O 3alMCH Ha MPHEM B OpraH MEeCTHOro caMmoyIlpaBieHHA
win PITAY M®L], conepskamiee cBeieHHs 0 JaTe, BpeMEHH H MECTe NpHeMa;

6) yBemomiieHHe O MpHeMe H PerucTpaluH 3anpoca M MHbIX JOKYMEHTOB,
HeoOXOAMMBIX /IS NpeJoCTaBlIeHHUs TOCYIapCTBEHHOH YCIYIH, colepialiee
cBefieHHss o (akTe mnpHeMa 3ampoca M JOKYMEHTOB, HeoOXOAHMBIX JUis
npeaoCcTaBlIeHUs YCIYrd, M Havdale [poLleaypsl NpeaocTaBieHus YCIyry, a TakKe
CBEJEHHS O JlaTeé W BPEMEHH OKOHYAaHHA TpeJOCTaBlIeHUs YCIyrd Jubo
MOTHBHPOBAHHBIH OTKAa3 B MPHEME 3anpoca W HHBIX JIOKYMEHTOB, HEOOXOIHMBIX
IU1st IPE10CTaBIEHHA YCIIYTH,

B) YBeJOMJIEHHE O pe3y/bTaTax pacCMOTPEHHS JOKYMEHTOB, HEOOXOAMMBIX
A8 TpeJoCTaBleHHs TroCyJapCTBEHHOH  YCIYTH, COJepikallee CBeJeHHUs
0 MPHHATHH TMOJIOKHTENIBHOTO peIleHHs O NPeJoCTABIEHHH TOCYAapCTBEHHOM
YCIYTH ¥ BO3MOJKHOCTH TOJTYYHTE pe3yibTaT NpejocTaBlIeHHA rocy1apCTBEHHOM
yenyrd 1ub0 MOTHBHPOBaHHBIM O0TKa3 B MPeNOCTaBIEHHHM TIOCYAapCTBEHHOM
YCIIYTH.

3.8. OueHKa Ka4ecTBa Mpel0CTaB/IeHUs rocy1apcTBEHHOH yCIIyTH.

Ouenka KayecTBa  MpefocTaB/IeHHA rocyaapcTBeHHOI YCIIYTH
ocylecTeisiercs B coorBercTBMH ¢ [lpaBunamu  OLEHKH rpaiaaHamu
3 HEeKTHBHOCTH JEATENBLHOCTH PYKOBOJAHMTENEH TeppHTOPHANBHBIX OpraHoB
(enepanbHbIX ~ OPraHOB  WCMOJHMTENLHOH  BiacTH  (MX  CTPYKTYPHBIX
noapasaeseHui) ¢ y4eToM KayecTBa MpPeAOCTABIEHHA HMH TOCYAapCTBEHHBIX
yCIyr, a Takke MPUMEHEHHs pe3yJlbTaTOB YKa3aHHOH OLEHKH KaK OCHOBaHHA
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8 TPHHATHS  pelleHHd 0  JIOCPOYHOM  MpeKpalleHHH  HMCTIONHEHHA
COOTBETCTBYIOIIMMH PYKOBOJAMTENAMH CBOMX JIOJUKHOCTHBIX 00fA3aHHOCTEH,
yTBep)KIEHHBIMH rocraHoBieHneMm [IpaButenscrsa Poccuiickoii  Penepaiiin
or 12 nekabps 2012 roma Ne 1284 «OO ouenke rpaxaaHamMu 3(pHEKTHBHOCTH
JeATeNbHOCTH PYKOBOAHMTE el TePPUTOPHAIEHEIX OPraHoB (efepabHBIX OPraHoB
MCIIONIHUTENBHOM BNAacTH (MX CTPYKTYPHBIX MOZApas/ie/ieHrii) H TeppHTOpHaIbHbIX
OpraHoB rOCYAapCTBEHHBIX BHEOHWOUKeTHBIX (OHZOB (MX pPErHOHAIBLHBIX
OT/Ie/IEHHI) ¢ YYeTOM KayecTBa IpeJOoCTaB/IeHHA HMH rOCylapCTBEHHBIX YCIYT,
a TaKKe O NPHUMEHEHHH pe3y/lbTAaTOB YKa3aHHOH OLEHKH Kak OCHOBaHHA A
MPUHATHSA peleHHi 0 JIOCPOYHOM MpeKpauieHHH HCTIOJTHEHUSA
COOTBETCTBYIOIMMH PYKOBOAHTENAMH CBOHX JOJKHOCTHBIX 00sI3aHHOCTEH.

3.9. JlocyneGHoe (BHecyneGHoe) oOkanoBaHMe peUICHHHA H JeHCTBHH
(6e3neiicTBHA) opraHa MecTHOro camoyrnpasienus nubo aeiicTeusa (OesneiicTeue)
NOJIKHOCTHBIX JIMIl OpraHa MeCTHOr0 CaMOyIpaBieHUst TM00 HHBIX JOJKHOCTHBIX
JTHLL.

3asBuTeno  (YNOJHOMOYEHHOMY  [peAcTaBuTeno)  obecneynBaercs
BO3MOYKHOCTh HanpasieHHs ano0bl Ha pelueHus, JedcTBHA WK OesnelicTBHe
OopraHa MeCTHOI0 CcamOyIpaB/ieHHs, [O/KHOCTHOrO JIMLIA OpraHa MeCTHOro
caMoyrnpasjieHHss THO0 MHOro A0/KHOCTHOIO JIMLA B COOTBETCTBHH CO CTaTheH
11.2 ®enepansHoro 3akoHa Ne2l0-03 u B mnopsjake, YCTaAaHOBJIEHHOM
nocraHosneHneM Ilpasutenscra Poccuiickoit @enepaunn ot 20 Hoabps 2012 r.
Ne 1198 «O (enepanpHOii rocyaapcTBeHHOH HH(MOPMAIIMOHHOH CHCTEME,
obecneunsaroieii npouecc aocyaedHoro, (BHecyaedbHoro) ooxkanoBaHus peleHni
H neicTBH (GezneiicTBuA), COBEpIIEHHBIX MpH npeaocTaBlIeHHH
rOCyAapCTBEHHBIX M MYHHUMIAJBHBIX YCayr» (Aanee — TMOCTaHOB/IEHHE
[TpaBuTenscTea P® Ne 1198).

IMopsiaok HenpaB/eHHs A0NYHIEHHBIX ONeYATOK H 0IHOOK B BLIIAHHBIX
B pe3yJbTaTe NpeAocTaB/IAeHHsI FOCY1aPCTBEHHOI YCJaYrH 10KYMeHTAX

3.10. B ciy4ae BBIABIEHHS OMe4YaToK WU OIMOOK B JOKYMEHTaX, BbIAAHHBIX
B pe3ynbTare MpefoCTaBlIeHHs  TOCYAapCTBEHHOM  YCIyrd,  3asBUTENb
(yroJIHOMOYEHHBIH MpeacTaBuTeNb) BlpaBe o00paTHTbCA B OpraH MeCTHOIO
caMoympaBieHus C 3asBleHHeM 00 HCIpaBleHHHM JOMYIIEHHBIX OMNEYaToK o
topme corsiacHo npuioxkeHHuo Ne 3 K ailMHHHCTPATHBHOMY perjlaMeHTy.

3.11. K 3asB/IeHHIO NpUIAraloTcs:

OPHIHHAN [OKYMEHTa, BBIJAHHOIO [0 pe3yJbTaTaM MpeJoCTaBleHHs
rocyAapcTBeHHOMH YCIYTH;

NOKYMEHT, YAOCTOBEPAIOLIHI IHYHOCTD,

JNOKYMEHT, cojep:aluid obDoCHOBaHHA O HAJWYHH OMEYaTKH, a TaKKe
CoziepIKalllero npaBuibHble CBeIeHHA.

B crnydae ecnM OT MMEHH 3asBHTeNs JeHCTBYeT JIMIO, ABJAIOIIEECH €ro
npejcTaBUTENeM B COOTBETCTBHH ¢ 3aKoHozaTenbcTBoM Poccniickoit Menepaun,
TaK)Ke TMpeICTABISETCS AOKYMEHT, YAOCTOBEPAIOUIHH JIHYHOCTh MpeAcTaBHTeNs,
M JJOKYMEHT, MOATBEPHAAIOIIHI COOTBETCTBYIOLIHE MOJHOMOYHS.
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3.12. 3asBnenne 06 MCNpaBleHHH OMNEYATOK M OWMOOK MNpecTaBIAeTCS
CAeIYIOLMMH criocobamMu:

JINYHO B OPraH MECTHOI0 CaMOYTIpaBIeHHH,

[OYTOBBIM OTIPABJIEHHEM;

nyTem 3anosnHeHus Gpopmsl 3anpoca yepes «JIuunbiil kabuner» PIITY;

yepes PTAY MOLI.

3.13. OcHoBaHHMAMH Ui OTKa3a B TpHeMe 3asABleHHs 00 HCIpaBlIeHHH
OMevyaToK M OIHOOK ABIAIOTCH:

1) npexcTaBleHHble [JOKYMEHTBI 10 COCTaBy H COAEpKaHHIO He
cooTBeTcTBYIOT TpeboBanuam mnyHkToB 3.10 u 3.11 aaMHHHCTPaTHBHOIO
perjiiaMeHTa;

2) 3asBUTENb (YNOJIHOMOYEHHBIH MpecTaBHTeb) HE ABIAETCSA MoJTydaTe/eM
rocy1apcTBEHHOH YCIYTH.

3.14. Otka3z B npueme 3asBieHusi 00 MCNpaBIeHMH OMNEYaTOK M OLIMOOK
M0 MHBIM OCHOBAHHSAM He JIONyCKaeTcH.

3asBuTeNb (YNONHOMOYEHHBIH MNpeiCTaBHTeNb) HMEET MpaBo MOBTOPHO
obpaTuThcs ¢ 3asBleHHeM 00 HCIpaBieHHH OnevyaTtok M owHnboK mnocne
yCTpaHeHHs OCHOBaHHii, MpPeayCMOTPEHHBIX MyHKTOM 3.13 aJiMHHHCTPaTHBHOI'O
perinaMeHTa.

3.15. OcHoBaHMAMM [JIf OTKa3a B HCIPaBIEHHH OIEYaTOK M OWMOOK
ABJIAKOTCA:

1) oOTCyTCTBHE HECOOTBETCTBHMII MeXIy cojepKaHHeM JIOKYMEHTa,
BRIIAHHOTO 10  pe3ysibTataM [MpeJoCTaBleHHs T[OCYAapCTBEHHOH  yCmyTw,
M COAEpKaHHEeM JOKYMEHTOB, MpeICTaBIeHHbIX 3asgBHTENEM (YIOJIHOMOYEHHBIM
MpeACTaBHTEIEM) CAMOCTOATENBHO U (MNTH) Mo coOCTBEHHOH HHHLIHATHBE, & TaKKe
HaXOJAILIMXCS B PACHOPAKEHHH OpraHa MeCTHOTO caMoyrnpaBieHHs W (HiIH)
3aMpoIIeHHbIX B pamKax MEeJKBE1I0MCTBEHHOIO HH(popMaLlHOHHOTO
B3aMMOJIEHCTBHSA MNPH  NPeJOCTaBIeHHH  3afBHUTENIO  (YNOTHOMOYEHHOMY
MpeACTaBUTE/I0) rocy1apCTBEHHOH YCIYTH;

2)  JOKYMEHThI, TMpeJCTaBleHHbIE 3asBHTeNeM  (YIOJIHOMOYEHHBIM
npeAcTaBUTeeM) B COOTBETCTBMM ¢ MyHKTOM 3.11  aJMHHHCTPaTHBHOIO
periaMeHTa, He TMpPeACTABIANMCH paHee 3asBHTeNeM  (YMOJHOMOYEHHBIM
npeAcTaBUTeNeM) MMpH Tojade 3asBIeHUA O IMPEAOCTaBIEHHH TOCyIapCTBEHHOMH
VCIYIH, MPOTHBOPEYAT JaHHBIM, HAXOASLHMCSH B PACNOPSKEHHH OpraHa MECTHOIO
caMoyrnpaBleHHs W (WMIM) 3anpolleHHBIX B paMKaxX MeKBeJOMCTBEHHOI0
HHpOpPMALIMOHHOTO  B3aWMOJEHCTBHA  MNPH  MPEAOCTaBJICHHH  3asiBHTENIO
(YyMoJHOMOYEHHOMY MPEACTABHTEN0) FOCYAapCTBEHHOH YCIIYTH.

3) [MOKYMEHTOB, YyKa3aHHeIX B MmyHKTe 3.11 aAMHHHCTPaTHBHOIO
periaMeHTa, HEJOCTATOYHO JJA Havaaa Npoleaypbl HCMpPaBIeHHH OMNe4YaToK M
omHdoK.

3.16. 3assnenve o6 MCMNpaBleHHH OMEYATOK M OLIHOOK perHcTpupyercs
B OpraHe MECTHOI'O CaMOyIpaBlieHHs B TeyeHHe ojiHoro pabo4ero aHs ¢ MOMEHTa
nosyyeHus 3asBieHUs 00 HCMpaBleHHM ONevyaToK H OmMHOOK W JAOKYMEHTOB,
MPHJIOKEHHBIX K HEMY.
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3.17. 3asBnenue 00 HCMpaBlIeHHH OMNeE4aTOK MW OWHOOK B TEYEHHE MATH
pabouux OHeil ¢ MOMEHTAa PEerMcTpaldd B OpraHe MECTHOr0 caMoyIpaBJieHHs
TAKOro 3asB/IEHHWs paccMaTpHBAaeTCd OpPraHoM MECTHOro CaMoynpaBJieHHsA
Ha MpeAMEeT COOTBETCTBHA TpeOoBaHHAM, MPEAYCMOTPEHHBIM aJIMUHHCTPATHBHBIM
peraaMeHTOM.

3.18. o pesynsTaraM pacCMOTPEHHA 3asBJeHHs 00 HCMpaBIeHHH ONEeYaToOK
H omHOOK OpraH MECTHOI0 CaMOYIpaBJIeHHs B CPOK, MPeAyCMOTPEHHBIH MyHKTOM
3.17 anMMHHUCTPATHBHOTO perjiaMeHTa:

1) B cniydae OTCYTCTBHA OCHOBaHMH I OTKasa B MCMPaBIEHHH OIe4aToK
H OIIMOOK, MpeaycMOTPEeHHBIX NMYHKTOM 3.15 aAMMHHCTPaTHBHOIO perjiaMeHTa,
NPUHUMAET pelleHHe 00 HCIPaBIeHHH OTeYaToK H OIHOOK;

2) B ciay4ae HalM4HMa XoTsA Obl OJHOrO M3 OCHOBaHWH [UIs OTKasa
B MCIIPABJIEHHH OTMEYaToK, MPeayCMOTPEHHBIX MYHKTOM 3.15 aIMHUHHCTPaTHBHOIO
periaMeHTa, MpUHHMaeT pelleHHe o0 OTCYTCTBMH He0OXOJMMOCTH HCIIPaBIEHHS
ONe4yaToK ¥ OLIHOOK.

3.19. B cayuae nNpHHATHA pelleHHs o0 OTCYTCTBHM HEOOXO0AMMOCTH
MCITpaBJIEHHs OMeYaToK U olHOOK OPraHoM MECTHOIO CaMOYIIpaB/IeHHs B TeHeHHE
3 paboyux paHeH ¢ MOMEHTa MPHHATHA pelleHHs odopMmiseTcs MHCbMO
00 oTCYTCTBHHM HeoOXOJHMOCTH MCIpaBIEHHs ONEYaToOK M OMMOOK ¢ yKaszaHHeM
MPHYHH OTCYTCTBHS HEOOXOIHMOCTH.

K mnucemMy o006 oOTCYTCTBMH HeoOXOAMMOCTH HMCIpaBlIeHHA OMNeYaToK
M OIMOOK NMpPHUKIaAbLIBAETCS OPHIHHAJ JOKYMEHTA, BbIJJAHHOIO IO pe3yJbTaTaM
MpeAoCTaB/leHUs TOCYIapCTBEHHOH YCIYrd, 3a HCKIIOYEHHeM ciy4asd MoJa4u
3asB/ieHHs 00 MCIPaBIEHHH OMeYaToK B ANeKTPoHHOH dopme yepes PIITY.

3.20. HcnpaBneHue one4aTok H OMHOOK OCYIIECTBIAETCA OPraHOM OINEKH
H MOMeYHTeNLCTBA B TeUeHHe Tpex pabouux JHell ¢ MOMEHTa NPUHATHA pellleHHs,
npeaycMoTpeHHoro noanyHkToM 1 nyHkra 3.18 aiMHHHCTPAaTHBHOIO perjiaMeHTa.

PesynbraTroM HcrOpaBieHHs one4yatok M OWMOOK sABAsSeTCH  Bbljaya
3aSBHUTENIO (ynonHomMo4eHHOMY NpeACTaBHTENIO) MOCTaHOBJICHHS
(pacriopszkeHHs) aMHHHCTPALIHK MYHHIIMIIAIBHOIO paioHa (FOpPOJACKOro OKpyra,
paiioHa roOpoJACKOro OKpyra) o Ha3HAa4YeHWH BBINJIAThl [E€HEKHBIX CPEICTB Ha
collepyKaHue MoAoNneYHoro 1160 MOTHBHPOBAHHBIH OTKa3 B HA3HAYEHHH BBITLJIATHI
NeHEeKHBIX CPe/ICTB.

3.21. Ilpu ucripaBieHUH ONEYaTOK U OIIHOOK HE JI0MyCKaeTcs:

W3MEHEHHEe  COJAEpXKAaHHA  JOKYMEHTOB, ABIAIOLUIUXCA  pe3yJbTaToM
MpeJoCTaBIeHHS roCcyJapCcTBEHHOM YCIyTH;

BHECEHWE HOBOH HHQoOpMalHHM, CBeleHWH M3 BHOBb [OJYYEHHBIX
JOKYMEHTOB, KOTOpble He ObIIM TMpeAcTaBjeHbl MpPH Mojauye 3aABJICHHA
0 MpeaoCTaBIeHHH rocyqapcTBEHHOMH YCIYTH.

3.22. JlokymeHTHI, MpeaycMOTpeHHble MyHKToM 3.19 u ab3auem BTOpBIM
nyHkra 3.20 agMHHHMCTPATHBHOIO perjamMeHTa, HanpapBifioTCa 3adsBHTENIO
(YMoaHOMOYEHHOMY MPEACTABHTENIO) MO MOYTe WIH BPY4YalOTCsA JTHYHO B TEUCHHE
1 pabouero IHA ¢ MOMEHTA X MOJANMHCAHHS.

B cnydae nopgaum 3asBiieHHs 00 HCIPaBIIEHHH OMNEYaTOK B 3JIEKTPOHHOH
popme uepes PIII'Y 3asBuTens (ynoaHoOMOuYeHHBIH MpeACTaBHUTENb) B TEYEHHE
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ofgHoro pabGouero IHA € MOMEHTAa NPHHATHA peLIeHHs, NpeayCMOTPEHHOro
noanyukToMm 1 nmynkra 3.18 aAMHHMCTpAaTHBHOrO periaMeHTa, MH(opMupyerTcs o
NPHHATHH TAKOTO pellieHNs H HeoOXOAMMOCTH MpEeICTaBIeHNs B OpraH MECTHOro
caMOYIIpPaBlIeHHsi OPHUIHHAJIBHOrO 3K3eMIUIspa JAOKyMEHTa O TMpeNoCTaBICHHH
rocy/JapCTBEHHOM yC/IyTH, COIepIKaLLHil ONeYaTKH M OIHOKH.

[lepBBlii OpHrHHAJBHBIA 3K3eMIUIAP JOKYMEHTa O MpeloCTaBlIeHHH
rocy/JapCTBEHHON YCJIyrH, COAepKallMii onedyaTKM M OLWMOKH, MOMIeKHT
YHHYTOKEHHIO.

Bropoii OpHIrHHaNBHBIH OJK3eMIUIAP AOKYMEHTa O TMpeloCTaBIeHHH
rocyJapcTBEHHOM YCIYTrH, co/lep/Kalinii onevyaTkd M OLIMOKH XpaHUTCA B OpraHe
MECTHOI'O CamMOoyIpaBIeHHA.

AKT YHHYTOXKEHHMs [OKYMEHTOB, COJep/KalluX OnedyaTkH M OIHNOKH,
COCTaB/sAETCA B OJIHOM IK3eMIUIApe W MOJIMBaeTCs K JOKYMEHTaM, Ha OCHOBaHHH
KOTOpBIX ObLIa MpeaocTaBieHa rocylapcTBeHHas yciyra.

3.23. B cnyvae BHeceHMs M3MEHEHHWIl B BBIJAHHBIA 10 pe3ylbTaTam
NpeaoCTaB/ieHHs  FOCYAApCTBEHHOW  YCIyrH  JIOKYMEHT,  HanpaBlieHHbIH
Ha HCOpasjeHHe OWHOOK, JOMYLIEHHBIX MO BHHE OpraHa MeCTHOro
camoynpaeieHuss M (MIM)  [JO/UKHOCTHOrNO  JIHLIa  OpraHa  MeCTHOro
caMoyrnpapjieHusi, MHOro JO/DKHOCTHOrO  JIHLA, Mjata ¢ 3asBUTeNs
(YHMOAHOMOYEHHOIO MpeJICTaBUTEIA) He B3HMaeTCH.

IV. ®opmbl KOHTPOJIS 32 HCMOJIHEHHEM AIMHHHCTPATHBHOIO PerjiaMenTa

[Mopsiaok ocyuiecTBIEHHS TEKYEro KOHTPoJs 3a cobioaennem
H HCMOJIHEHHEM O0TBeTCTBEHHBIMH J0/IKHOCTHBIMH JIHUAMH NMOJI0KEeHHH
AAMHHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHBLIX NPABOBLIX AKTOB,
YCTAHABJIHBAOWHX TPeGOBAHNSA K NPEI0CTABICHHIO MOCYAAPCTBEHHOI
YCJIYTH, 2 TAK/AKE NPHHATHEM HMH peleHHi

4.1. Tekywmii  KoHTpoiab  3a  coOMOJIGHHEM M HCIHOJHEHHEM
aIMMHUCTPATHBHOIO periamMeHTa, HMHBIX HOPMATHBHBIX [PAaBOBBIX AaKTOB,
yCTaHAB/IHBAIOWIMX TpeOOBaHHUA K IpeJOCTaBIEHHIO TOCYIapCTBEHHOH YCIyrH,
OCYILLECTB/IAETCA HA MMOCTOAHHONH OCHOBE JO/KHOCTHBIMH JIHLIAMH OpraHa OIeKH
M MOMeYHTENbCTBA, YMNOJHOMOYEHHBIMH Ha  OCYLIECTBIEHHE  KOHTPOJA
3a MpeJocTaBIeHHeM rocy/1apCTBEHHOH YCIIyTH.

JUis  TeKylWlero KOHTPOJA  WCHONB3YIOTCA  CBEJeHHA  ClyKeOHOMH
KOppEeCNOHIEHIIMH, YCTHas M  NHcbMeHHas  MH(popmauus  pabOTHHKOB
H JOJDKHOCTHBIX JIML OpraHa MecTHOIO caMoyIlpaB/ieHHA.

Texyiwuii KOHTPOJIb OCYILECTBIAETCS MyTEM:

npoBelieHHss TMPOBEPOK pelleHHit o mpenoctaBneHHd (o0 oTkase B
[pejoCTaB/IeHHH ) FTOCYapCTBEHHOM YCIIYTH;

BBIABIIEHUS H YCTPaHEHHUA HApYIIEHHi NpaB rpaxiaH;

paccMOTpPEeHMUsl, MPHHSATHS peLIeHHii U MOArOTOBKM OTBETOB Ha oOpalleHHs
rpaxcaaH, cojepxkaique kanoObl Ha pemeHus, JeiictBua  (OeszeiicTBHe)
JIOJIKHOCTHBIX JTHLL

26



4.2, MunucrepcTBo ceMbi M TpyAa Pb ocymecTsnsier TeKyulHi KOHTPOIb
B Buje cOopa OTYETOB, MPeJOCTaBIAEMEIX OpraHaMH MECTHOTO CaMOyTpaB/ieHHs
MYHHIMIIATBHBIX PaiiOHOB M FOPOJCKHX OKPYIOB B COOTBETCTBHH CO CTaTheil 9
noanynktom 2.1 yactu 1 crateu 10 3akona Pecnybnuku bamkoprocran Ne 260-3.

IMopsaoK H NEPHOAHYHOCTb OCYIIECTBJIEHHS IIAHOBLIX H BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI H KA4eCTBA NPeI0CTABICHHS roCy1apCTBEHHOT
YCJYIH, B TOM YHC/€ NOPSA0K H (PopMBbI KOHTPOJIA 32 MOJIHOTOH
H KAa4eCTBOM NpeJocTABJEHHs rocy/1apeTBeHHOM yCayru

4.3. KoHTposb 3a MOMHOTOM M KayecTBOM MNPeIoCTABIEHHs roCyAapCTBEHHOH
YCIIYTH BKJIIOYaeT B ceds npoBe/ieHHe IIaHOBBIX H BHEIUIAHOBBIX MPOBEPOK.

[lpoBeneHMe TMIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OCYLIECTBIACTCA
B LEeNSX BHIABIEHHA HapyLIeHHWH TMopsAKa MPeAoCTaBIeHHs TrOCyAapCcTBEHHOH
yCIyrd, B TOM 4YHCJI€ CBOEBPEMEHHOCTH M TOJHOTBI PacCMOTpeHHs oOpalleHui
(#ano6) 3asBuTeneil, 060CHOBAaHHOCTH M 3aKOHHOCTH MPHHATHSA M0 HUM PELIEHHI.

4.4. KoHTposib 3a CBOEBPEMEHHBIM M TOJHBIM IPENOCTABIEHHEM OpPraHoM
MECTHOTO  CaMOYMpaB/ieHHs  rocyJapcTBEHHOH  YCIyrH  OCyllecTBisfeTcs
MunncrepcTBoM ceMbH H Tpyaa Pb B cooTBeTcTBHM co cTaTheil 77 MeiepanbHOro
3akoHa oT 6 okTaOps 2003 roga Ne 131-®3 «O6 obmux NpHHLUKNAX OpraHU3alnl
MecTHOro camoyrnpasieHus B Poccuiickoi Menepauum».

4.5. IlnaHoBele NMPOBEPKH MPOBOJAATCA HAa OCHOBAHHMH €XEroJHOro IUlaHa
nMpoBelieHHs TPOBEPOK, C(OPMHUPOBAHHONO M COrJIacOBAHHOIO MPOKYpaTypo#
Pecnybnuku bawkoprocrtan. [Ipu aToMm nnaHoBas npoBepka OJHOIO H TOr0 e
opraHa MeCTHOro caMOyIpaB/ieHHs MM JIOJDKHOCTHOTO JIHIIA OpraHa OfMeKH
M MMOMeYUTENLCTBA IPOBOJIUTCS He Yallle 0JIHOrO pasa B J1Ba rojia.

B  ciyyae BeIABIeHMA ~ HapylieHHi  TpeOoBaHMH  3aKOHOB M0
MpeaoCTaBIeHHID TOCYAapcTBeHHOH ycnyrn MuHucTepcTBo ceMbH M Tpyaa Pb
BNpaBe JaBaTh [HCBMEHHBIE [MPEANUCAHUA [0 YCTPaHEHHIO HapyllIeHHi,
o0s3aTenbHbIE A/ UCIIOJHEHHA OpraHaMHi MECTHOTO caMOyIIpaB/IeHH .

4.6. BHennaHoBble TIPOBEPKH [POBOJAATCA Ha OCHOBaHHH [pHKas3a
MuHHcTepcTBa ceMbH B Tpya PB no cornacoeanuio ¢ npokyparypoii Pecnybnuku
BamikoprocraH, mnNpUMHMMaeMoro Ha  OCHOBaHMM  ofpallleHMil  rpaikzias,
IOPHAMYECKHX 1MLl W HH(pOPMalLKMH OT rocyJapCTBEHHBIX OpraHoB o (akrax
HapylLIeHHH 3aKOHOJAaTe/IbCTBA Poccuiickoii (Denepauuu, BIEKYIIHX
BO3HHKHOBEHHE 4pe3BblYaHHBIX CHTYallHH, Yrpo3y JKM3HH M 3[0POBBLIO TpayiaH,
a TaK¥e MaccoBble HAPYLLUEHHS TMpaB rpax/iaH.

BHennaHoBble MNPOBEPKH MOTYT Takke TMPOBOJAMTLECS B COOTBETCTBHH
¢ mnopydeHusiMu Ilpesuagenra Poccuiickoit @enepauuu, IlpaButenscrsa
Poccuiickoit ®Menepaliii ¥ Ha ocHOBaHMM TpebosaHua ['eHepaibHOrO NMpoKypopa
Poccuiickoit @enepatiun, npokypopa Pecnybnuku balikoproctan o npoBeieHHH
BHEIUIAHOBOM TMNpoBepKH B paMKax Haj3opa 3a HCIOJHEHHEM 3aKOHOB
Mo MOCTYNHBIIHM B OPraHbl MPOKYpaTyphkl MaTepHanaM M oOpallleHHAM, a TakKe
B [endAX KOHTPOJsA 3a MCMOJHEHHEeM paHee BbIIAHHBIX [pEeANHCaAHHH
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06 ycTpaHeHWH BbISIBJIEHHBIX HAapyLIEHHH. YKa3aHHbIE NPOBEPKH MPOBOAATCHA
Oe3 cornacoBaHud ¢ OpraHaMH NMPoOKypaTyps.l.

OTBEeTCTBEHHOCTD J0/IKHOCTHBIX JIHI OPraHOB MECTHOIO CaMOynpaB/ieHHs
3a pelieHnsi u aeiicreus (GesaeiicTBHe), NpHHHMaeMbie (OCyUIeCTBseMbIe)
HMH B X0/1€ NPeI0CTABJIEHHS rOCy/IAPCTBEHHOH YCJAYTH

4.7. Tlo pesynsTatam MpoBeAEHHBIX TIPOBEPOK B Cly4ae BbIABICHHA
HapylleHHi TMONOKEeHHH aJIMMHMCTPaTHBHOIO  perjiaMeHTa, HOPMaTHBHBIX
npaBoBbix akToB Poccuiickoit ®enepaunu, Pecnybnauku bamkoprocran
OCYLIECTB/ISAETCA  MpHBJIeYeHHEe  BHHOBHBIX  JIMHL K  OTBETCTBEHHOCTH
B COOTBETCTBHH ¢ 3aKoHOaaTenscTBoM Poccuiickoit Menepannn.

[lepconanbHas OTBETCTBEHHOCTh JO/UKHOCTHBIX JIMIL 3a [paBHIBHOCTH
M CBOEBPEMEHHOCTh T[PHHSATHS pellleHHs O TmpeaocTaBieHuH (00 oTkase
B MpeIoCTaBlIeHNH) rocy1apCTBEHHOM YCIyrH 3aKperuiseTcs B MX JOJKHOCTHBIX
perjaMeHTax B COOTBETCTBHM ¢ TpebOBaHMAMH 3aKOHOJIATEIbCTBA.

TpeGopanus K nopsaky H popmMamM KOHTPOJIS 32 NpelocTaBleHHemM
rocyiapcTBeHHOI YCJYIrH, B TOM YHCJIE CO CTOPOHBI IPaAaH,
HX 00beIHHEeHHH H OpPraHH3aAUNH

4.8. I'pawnane, wux oO0OBeJMHEHWs W OpraHU3alMH HMEIOT [paBo
OCYLIECTBIIATE KOHTPOJIb 3a NMpPeJ0CTaBIeHHEM rOCyIapCTBEHHOH YCIYTH IyTeM
nonydeHus HHOOPMALMH O XOJe [PeAOCTaBNEHHs TOCYIapCTBEHHOH YCIYTH,
B TOM YMCJIE O CPOKaX 3aBepIIeHHs aJMHHHCTPATHBHBIX Npouenyp (neicTeuii).

['pasxnane, ux o0beIHHEHHS W OPraHHU3alMH TaKkKe HMEIOT MpaBo:

HamnpaBiATh 3aMe4yaHHs MW MPeIOKEeHHs MO0 YIYHUIEHHIO OOCTYIHOCTH
M Ka4ecTBa MpeoCTaBIeHHs rocy1apCTBeHHOH YCIIYTH;

BHOCHTH [pPEMJIOKEHHs O Mepax [0 YCTPaHEHHWI0  HapylueHHH
aIMHHHCTPATHBHOIO perjaMeHTa.

4.9. Jlo/KHOCTHBIE JMIIA OpraHa MeCTHOr0 CaMOYIpaBieHHs MPHHHUMAKOT
Mepbl K TMpeKpallleHHIO [OMYILIeHHBIX HapyLIeHHH, YCTPaHAIOT MNPHYHHEI
M YCJIOBHS, CMIOCOOCTBYIOIIHE COBEPIICHHIO HapyILIEHHH.

Mudopmauus o pesyabratax pPacCMOTPEHHS 3aMEYaHHil M INpe/ioyKeHHH
rpaaaH, HMX oObeIHHeHHIl M OpraHW3alMi NOBOJAHTCA [0 CBEICHUA JIHIL,
HarpaBUBIIHX 3TH 3aMe4YaHus H NMpeIoKeHH.

V. Jocyaebusblii (BHecy1eOHbII) MOPAAOK 00/KaT0BAHH
pewiennii n aeiicTeuii (GesgelicTBHA) oprana, nNpeaocTaB/asiomero
rocy/apcTBeHHYI0 YCAYry, MHOroyHKIHOHAILHOIO UEeHTpa,

A TAKIKE HX JO/IKHOCTHBIX JIHL, pa00OTHHKOB

Mudopmauus o npase 3asiBuTe€l Ha 10cyaebHoe (BHecyaebHoe)
obasoBanue aeiicTeuii (besaeiicTBus) U (HJIH) pelneHni,
NPHHATHIX (OCYIIECTBAEHHBIX) B X0/1¢ NPeI0CTABICHHA

rocyaapcTBeHHOH YCJayru
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5.1. 3asButens (YNOJIHOMOYEHHBIH MpeACTaBUTENb) HMEET MpaBO Ha
nocyne6noe (BHecyneGHoe) obkanoBanue neiictsuii (OesneiicTBus) opraHa
MECTHOI0 CaMoyIpaBleHHsa, ero Ao/KHOCTHRIX nun, PIAY MO®ILL, a Ttakke
pa6otuukos PI’AY M®L] npy npenocTaBlIeHHH rocyaapcTBEHHOH yciuyru (nanee
— jkanoba).

Opransl rocyapcTBeHHO# BJIACTH, OPraHH3AUHH H YNOJTHOMOYeHHbIE HA
paccMoTpenne kaj100bl JIHLIA, KOTOPLIM MOKeT ObITH HANPABJIEHA Ka/1002a
jasiBHTEAs (YNOJHOMOYEHHOTO NpecTaABHTE/Is) B AocyaeOHoM (BHecyaebHOM)
nopsiake

5.2. B nocynebnom (BHecyaeOHOM) nmopsjke 3asBUTENb (YIOTHOMOYEHHbBIH
npecTaBuTeNb) BripaBe oOpaTHThesi ¢ okanoboit B nuceMeHHON Qopme Ha
OyMa)kHOM HOCHTElIe MK B JNIeKTPOHHOI dopme:

K PYKOBOAMTENI CTPYKTYPHOrO TMojpa3sfiefieHHss oOpraHa MecTHOro
camMoyrpaBlieHHs, HaJeJeHHOro COOTBETCTBYIOIUIMMH IMOJHOMOYHSAMH M0 ONeKe
W TMOMEYUTENbCTBY — Ha peuieHus v (unn) aeiicTus (Oe3aelicTBre) NOKHOCTHOTO
JIHLIA CTPYKTYPHOIO nojpasjie/leHHs opraHa MECTHOIO CaMOyIpaBlIeHH A,

K rnase AJIMHHHCTPALMK FOPOACKOro okpyra (paifioHa ropojickoro okpyra),
MYHHLMIIAILHOTO paifoHa — Ha pelleHus W (unM) aedictBus (OesneiicTeue)
PYKOBOJHTENA CTPYKTYPHOIO Mojipas/ie/ieHus opraia MecTHOro caMoyIpaBJieHHs,

K pykosoautenio PIAY M®I] — na pewenus u aeiicteus (OesmelicTBue)
pabotHuka PI’AY MOLI;

k yupeauremo PCAY MO®IL] — na pemenne u neiictus (OesneiicTeue)
PIAY M®LI,

Cnoco6b1 HH(popMHPOBAHHS 3a8BHTeJICH 0 MOPS/AKe NOJAAYH H PACCMOTPEHHS
#Ka/100b1, B TOM YHC/Ie ¢ Henodab3osanuem Eaunoro noprana
rocyAapcTBeHHBIX H MYHHIIHNAJBHBIX YCaYr (pyHKumii)

u [MopTana rocyiapcTBeHHBIX H MYHHUHNAABLHBIX Yeayr (hyHkumii)
Pecnybninkn bamkoprocran

5.3. Hndopmauus o TnNOpsAlAKe TMoJa4dH H  PACCMOTPEHHS KaJloObl
pasmelnaercs Ha WHQOPMALMOHHBIX CTEHJAX B MecCTax MpelocTaBIeHH
rocylapcTBEHHBIX ycnyr, Ha o¢uuuansHom caiite, PIII'Y, a Takke
npefocTaBiseTcs B YCTHOM dopme 1o TenedoHy u (W) Ha THYHOM npueme 1udo
B MHCbMEHHOH QopMe TmNOYTOBBEIM OTMPABIEHHEM [0 ajpecy, YKazaHHOMY
3aperHCTPUPOBAHHBIM JIMLIOM (€ro NMpeacTaBUTENeM).

[MepevyeHs HOPMATHBHBIX MPABOBLIX AKTOB, PEryJHPYIOLWHX NOPSAIAOK
nocyjaedbHoro (BHecyaedHoro) odxkanosanus Aeiicrenii (Desgeiicreus) U (Hian)
pelenHii, TNPHHATBIX (OCYIECTB/IEHHBIX) B X01€ NpPe10cTABJIeHHS
rocyJapcTBeHHOH YeJIyru
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5.4. Tlopsmokx nocyaeGHoro (BHecyneGHoro) oOanoBaHusi pelIeHHH
H neicTBHH (Ge3neiicTBuA) oprasHa MECTHOI'o camMoyIIpaBlIeHHA,
MpeoCTaBIIAIOIIEro rOCy1apCTBEHHYIO YCAYTy, @ TakKe ero JO/KHOCTHBIX JIHLL
peryiaupyercs:

denepansHbiM 3aKkoHOM Ne 210-D3;

nocraHosneruem [Ipasurenscrea PO Ne 1198;

nocranoBnenuem [lpasutensctBa PecnyOmmku bBamkoprocran ot 29
nexaGps 2012 roma Ne 483 «O IlpaBunax moja4u W PacCMOTPEHHs kanod Ha
pewierus u aeiicteus (GesneiicTeue) pecnyONMKaHCKUX OPraHOB MCIOJTHUTENbHOR
BNACTH M MX JOMKHOCTHBIX JIML, TOCYJIapCTBEHHBIX TpayKIaHCKHX CIyKalluX
Pecny6nuku BamkoprocTad, MHOTO(MYHKIMOHAJIBHOTO LEHTpa, pabOTHUKOB
MHOro()YHKIIMOHANBHOr0 LEHTpPa, a TakiKe OpraHu3alMid, OCYIECTBIAIOMNX
(GYHKLIHH MO MpeaoCTaBIeHHI0 roCcy1apCTBEHHBIX MIH MYHHIHMNANBHBIX YCIYT, H
X paDOTHHKOBY.

V1. OcoGenHoCTH BLINOTHEHHs AAMHHHCTPATHBHBIX Npoueayp (aeicTeuii)
B PTAY M®II npepocraB/ieHHsi rocyIapcTBeHHbIX H MyYHHUIHNAIBHBIX YCIYT

HcuepnbiBalominii nepevers aIMHHHCTPATHBHBIX Npoueayp (aeiicTeuii) npu
Npe1ocTABJCHHH rOCYapPCTBEHHO yeayrn, Beinoausiembix PIAY M®IL]

6.1. PTAY M®L] ocymecTBnser:

HH(pOPMHpPOBaHHE 3asBUTENEH 0 nopsjaKe npeocTaBIeHHs
rocygapcTBeHHoii ycnyru B PIAY MO®ILl, o xome paccMoTpeHHs 3arpoca
0 MpeJoCTaBJIeHHH TOCYJapCTBEHHOH YCIYrH, MO WHBIM BOIPOCAM, CBA3aHHBIM
C MpeaoCTaBlIeHHEM TIOCYJapCTBEHHOH YCIYI'H, a Takke KOHCY/IbTHpPOBaHHWe
3asBUTENIEH 0 NOPAIKE MpeaocTaBieH s rocyaapeTseHHoit yeayru B PITAY MOLI;

NpHEeM 3arpocoB M HHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui Mpea0oCcTaBIeHHs
rocyaapcTBEHHOH YCIyTrH;

¢opmupoBanne u  HanpaBieHue PIAY  MO®L[ npenocrasneHus
MEKBEJOMCTBEHHOI0 3amnpoca B OpraHbl, NpeloCcTaB/sAOLIHE roCyaapcTBEHHbIE
yCIyrd, B HHble OpraHbl TrOCYJapcTBEHHOH BJIaCTH, OpraHbl MECTHOIO
caMoynpaBjeHHs W  OpraHW3aluMM, Y4acTBYIOIHE B  MpPeNoCTaBJeHHH
rocy/1apCTBEHHOH YCITYTH;

BbIAAYY 3aABHUTENIO (YMOJTHOMOYEHHOMY IPEJACTABUTENO) Ppe3yibTara
npefoCTaBlIeHHs rocyAapCTBEHHOH YCIyrH, B TOM 4HCIIe BblJa4yy JOKYMEHTOB Ha
OyMasKHOM HOCHTese, MOATBEP/KAAIOIHX colep:KaHHe IeKTPOHHBIX JTOKYMEHTOB,
HanpaeieHHeix B PIAY  M®L[ no  pesyasrataM  IpeloCTaBICHHSA
rocyJlapcTBEHHBIX YCIYr OpraHamMH, [pelocTaB/AIOINIMMH TrocyaapCcTBeHHbIE
YCIIYTH, @ TaKKe BblAa4y JAOKYMEHTOB, BKJIIOHas COCTaBjleHHe Ha OyMa)KHOM
HOCHTENe W 3aBepeHHe BBIMMCOK M3 HHOOPMALMOHHBIX CHCTEM OPraHos,
MpeAoCTABIAIOUINX FOCYIapCTBEHHBIE YCIIYTH;

HHBIE TIPOLIEAYPBI M AEHCTBHSA, NpeaycMoTpeHHble DeepanbHbIM 3aKOHOM
Ne 210-D3.

B cooTBeTcTBHH ¢ yacThio 1.1 craten 16 MegepanbHoro 3akona Ne 210-03
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ana peanusauuu cBoux ¢yuxkumii PFAY MOL] Bnpase npusiekaTbh HHbIE
OpraHu3alHH.

Hudopmuposanne 3aaBuTe/1eH

6.2. Wndopmuposanue 3asBuTeNs (YNOIHOMOYEHHOrO [pPeACTaBHTE/Is)
PI'AY M®IL] ocyuecTBisAeTCs CleAYIOIAMH criocobamu:

a) MOCPeJCTBOM MpHUBJIEYEHHs CPeCTB MaccoBoi HMH(opMalnH, a Takke
nyTem pasMemienus uHdopmauumu Ha oduumansHom caiite PI'AY  M®IL]
1 uHpopmaunoHHbIX cTrenaax PIAY MOIL];

6) npu obpaienuu 3assuTens (ynonHomoueHHoro npeacrasutens) B PIAY
M®IL] nuusHo, nmo TenedoHy, MOCPEACTBOM MOYTOBLIX OTHpaBieHHH, 1100 Mo
3MIeKTPOHHO# Mo4Te.

Ilpu nuuHom obpamenun paboruuk PIAY M®L] nogpobuo uHpopMupyer
sasBUTeNeH M0 MHTEPEeCYIOIMM HX BOMpPOCaM B BEXJIMBOM KOPPEKTHOi (opme
¢ MCIOoJIb30BaHHEM OQHIHMAIBHO-IeN0BOro cTuas peud. Pexomenayemoe Bpems
MpeAOCTaBleHHA KOHCYNbTallMH — He Oonee 15 MHHYT, Bpemsi OXKHAaHHA
B OYepelM B CeKTope MH(POPMHPOBaHHA MJIA TOJy4eHHs HHPOPMaLMH
0 rocyJIJapcTBEHHBIX YCIyrax He MOKET NpeBbIarh 15 MHHYT.

OtBer Ha TenedOHHBII 3BOHOK J[0/KEH HAuYMHAThCAd ¢ MH(pOpMalMH
0 HAaMMEHOBAHWM OpraHu3alMH, (aMHINK, HWMEHH, OTYECTBE M JIOIKHOCTH
pabotHuka PIAY M®ILI, npunssumero tenedoHHsll 380HOK. MHAMBHIyanbHOE
YCTHOE KOHCY/IBTHPOBaHHE TNpH oOpalleHHH 3asaBUTeNs (YNOJIHOMOYEHHOIO
npeacraBuTens) no tenedony paborauk PCAY M®L] ocymecrtraser He Gonee 10
MHHYT.

B cnydae ecnu a8 NoAroToBKH oTBeTa TpebyeTcs Golee npoaoKHTeIbHOE
Bpems, paborHuk PI'AY MOLI, ocymecTBasiomdi HWHIAHBHAYalbHOE YCTHOE
KOHCYIbTHpOBaHHe 10  Teje(oHy, MOXKET  MpeUIOKHTb  3asBHTENIO
(yrnonHoMO4eHHOMY MpeJCTaBUTEIO):

M3NI0KHUTh oOpalleHHe B TNHCbMEHHOI ¢opMe (OTBeT HanpasiIseTcs
3agBUTENO (YIOJTHOMOYEHHOMY MPEJCTABUTEN0) B COOTBETCTBHH €O crnocobom,
yKa3aHHbLIM B oOpallieHHn);

HA3HA4YUTh APYroe BpeMs AJis KOHCYIbTALHH.

[Ipy KOHCYJIBTHPOBaHHH MO MHCBMEHHBIM OOpallleHHsM 3asBUTeleill oTBeT
HanpaBiseTcs B MMCbMEHHOM BHJle B cpoK He mnosgHee 30 KajneHIapHBIX JHeH
C MOMeHTa pervcTpauuu oOpamieHus B ¢GopMe 3NEKTPOHHOrO JIOKYMEHTa
Mo ajgpecy O3JeKTPOHHOH MOYTHl, yKa3aHHOMY B oOpalleHHH, MOCTYIHBLIEM
B PTAY M®IL] B ¢dopme 31eKTPOHHOro JOKYMEHTa, H B IMHCbMEHHO#H (hopme
Mo MOYTOBOMY ajpecy, ykasaHHoMY B oOpaieHuu, noctynupumem B PCAY M®IL]
B MMCbMeHHOI dopme.

[Mpuem 3anpocos 3asBHTe/ 1€l 0 NPEAOCTABJAEHHH IOCY/1apCTBEHHOI

YCJAYrH H HHBIX JOKYMEHTOB, He00OX0AHMBIX VIl NPe10CTABJICHHS
rocyaapcTBeHHOH yCayru
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6.3. Tlpumem 3asBuTeNed 1A MOJYYEHHS TOCYJapCTBEHHBIX YCIYT
ocymecteasercs paboruukamu PCAY M®LI npu TH4YHOM MPHCYTCTBHH 3aABHTEIA
(YMONIHOMOYEHHOTO TMpeJCTaBUTeNs) B MOPAIKE OYepeqHOCTH NpH TMOIy4eHHH
HOMEPHOTO TaJOHAa W3 TEepMHHANa IJMEeKTPOHHOH O4Yepe]H, COOTBETCTBYIOLIErO
uenu obpaieHus, mHO0 Mo npeaBapHTebHOH 3aMHCH.

[lpu obpauieHuu 3a npenocTaBleHHeM ABYX W Oojiee rocynapcTBEHHBIX
yCAyr 3asBUTENO (YNOJTHOMOYEHHOMY MpEJICTaBUTENIO) MpejiaraeTcs MnoiyunTh
MYJIBTHTAIOH 3J1EKTPOHHOH 04epeIH.

B ciyuae ecnM KOJHYECTBO HEeOOXOAMMBIX YCiyr cocrasiser Oonee
yeThIpex, MPHEM OCYLIECTBIAETCS TONBKO MO NpeapapuTebHON 3anucH. TanoH
3IeKTPOHHOII ouepean 3asBUTENb (YIOJHOMOUYEHHBIH NpeaCTaBUTENb) MONy4aeT
nuubo B PIFAY M®IL] npu ofpaiienuu 3a mnpepocTaBieHnem ycayrd. He
JIOMYCKAEeTCA NMOJyYeHHe TaloHa IeKTPOHHON oYepeH A/ TPeTBHX JIHLL.

Pa6otuuk PITAY M®L] ocymecTBaseT clleylolHe JeHCTBUA:

yCTAHABIMBAET JIHYHOCTH 3asiBUTENs (YTIOJHOMOYEHHOIO NPeICTaBUTENs) Ha
OCHOBAaHMH JIOKYMEHTa, YIOCTOBEpSIOIIero JIHYHOCTE B COOTBETCTBHH C
3akoHojareabcTBoM Poccuiickoi Penepaliuu;

MPUHHUMAET OT 3aABUTeIs (YIIOTHOMOYEHHOTO MPeCTABUTENs) 3asBlIeHHe Ha
NpeaocTaBlIeHHe rocy/1apCTBEHHOH YCITYTH;

MPUHHUMAET OT 3aABUTENS (YIOJHOMOYEHHOIO MpeJICTABUTENA) TOKYMEHTBI,
HeoOXOAHMBIE JUIA MOJYYeHHS rocyAapCcTBEHHOM YCIIYTH;

npoBepseT  NPaBWIBHOCTH  O(GOPMIEHHS  3asBlIeHHs, COOTBETCTBHE
MpeACTaBIeHHBIX 3asgBUTENeM (YIOJIHOMOYEHHBIM MpeICTaBUTEIEM) JIOKYMEHTOB,
HeOOXOAMMBIX /ISl TPEJOCTABIEHHUs TIOCYJapCTBEHHON Yyciyrd, TpeboBaHHAM
HACTOALLIEro a/IMMHUCTPATHBHOTO periaMeHTa;

CHHMaeT CKaH-KOMMMH C JIOKYMEHTOB, TMpeJCTaB/IEHHBLIX 3asBHTE/IEM
(YMOJIHOMOYEHHBIM  MpeACTABHTENEeM), 3aBepseT  CKaH-KOMHH  YCHJIEHHOH
KBaTH(HUUMPOBAHHON  3EKTPOHHOH TMOJINKCHIO, TMOCe Hero BO3Bpallaer
YKa3aHHbIE JOKYMEHTBI 3asBHTENIO (YIIOJHOMOYEHHOMY NpPe/ICTaBHTENIO);

B C/Iy4ae OTCYTCTBHA HEOOXOAMMBIX JOKYMEHTOB, THO0 MX HECOOTBETCTBHSA
yctaHoB/eHHbIM (opmam M Grankam, coobuiaer 0 JaHHBIX (akTax 3agsBHTENIO
(YNoJIHOMOYEHHOMY TMPEACTABHTEHO),

B Clly4ae OTCYTCTBHS BO3MOXKHOCTH YCTPaHWTh BbISIBJIEHHBbIE HEJOCTATKH
B MOMEHT MEpBHYHOr0 0OpalleHHs Npejnaraer 3asBUTENO (YMOJHOMOYEHHOMY
npeacrasurenio) nocetuts PITAY M®L] emé paz B ynobOHoe s 3asBHTENs
(YyrmomHOMOYEHHOIO MpejCcTaBUTeIA ) BpeMS € MOJIHBIM MAaKeTOM JOKYMEHTOB;

B ciyyae TpeGoBaHus 3asBUTeNs (YMOTHOMOYEHHOTO TNPEACTABUTENA)
HAMpaBUTh HEMOJHBIA MaKeT JOKYMEHTOB B OpraH MECTHOIO CaMoOyIlpaBjieHHs
uH(popMHUpYeT 3asBUTENs (YMNOJHOMOYEHHOI0 MpeACTaBHTENsA) O BO3MOMKHOCTH
nojy4eHHs OTKa3a B NpejoCTaB/lIeHHH rocy1apCTBEHHOH YCIyTrH, 0 YeM Jesaercs
COOTBETCTBYIOILAsA 3aMHCh B PaclHCKe B MPHEME IOKYMEHTOB;

PerHCTpHpyeT TMpeJCTABIeHHOE 3asBlIeHHe, a Tak)Ke HHbIe JOKYMEHTBI
B aBTOMAaTH3MPOBaHHOI HHpOpMaLHOHHOI cucTeMe «MHOroyHKIUHOHAIBHBIH
ueHTp» (nanee — AMC M®LI), ecin nHoe He MpeayCMOTPEHO COrJalleHHAMH
0 B3aHMMO/IeICTBHH;
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BBIAET pAcrMcKy (OMHCB), COAepKallyl0 HHQOPMALHIO O 3aABUTEIE,
peruMcTpallMOHHOM HOMepe Jena, [epeyHe JOKYMEeHTOB, JaTeé MpHHATHA
JIOKYMEHTOB M OPHEHTHPOBOYHOH JaTe Bbllaud pesynbTaTa MPEAOCTaBICHHA
rocyJapcTBeHHOM ycnyrd. JlomoJHMTENBHO B paclMCKe YKa3blBaeTCs crocod
MojydeHHsi 3asBUTe]eM (YMOJIHOMOYEHHBIM MPEACTaBUTENEM) JIOKYMEHTOB
(1MYHO, TMO MOYTe, B OpraHe, MpeJOCTABHBIIEM OCYJapCcTBEHHYIO YCIyry), a
TaK)Ke MPHUMepHbIi CPOK XpaHeHus pesynbrata yciayru B PIAY MOILL (ecan
BbIGpaH crocob mnomydeHus pesyinsrata ycayru nuuHo B PIAY MOLI), pexum
paboTel H HOMep TenedoHa eauHoro kKonrakr-uentpa PIAY M®ILL [lonyuenue
3asBUTENIEM  (YIOJIHOMOYEHHBIM MpEJICTABHTENIEM) YKa3saHHOro JIOKyMeHTa
noATsepikaaeT (PaKkT MPUHATHA JOKYMEHTOB OT 3asBUTENIS.

6.4. Pabotuuk PIAY M®I] He Bripase TpeOoBaTh OT 3asBUTEA:

NpeloCTaBlieH!ss JOKYMEHTOB M HMH(OpPMalWH WIH OCYIIECTBICHHA
nefcTBHIl, NpefocTaBleHHe HW/IH OCYIIECTBICHHE KOTOPBIX He NpeayCMOTPEHO
HOPMATHBHBIMH  TPaBOBBIMH  aKTaMM,  PEryJHPYIOUIMMH  OTHOLICHHA,
BO3HHKAIOIIME B CBA3H C MPeNoCTaBlIeHHeM rocyJapcTBEHHOH YCIIYTH;

npejcTaBieHuss  JOKYMEHTOB W HMHpOpMaUMH, B  TOM  HHCIe
MOJTBEP/KAAIOUINX BHECEHHe 3asBHTeNeM (YIOJHOMOYEHHBIM TpeJCTaBHTeNeM)
naaTel 3a TpenocTaBjeHHe TrocyJapCTBEHHOH YCIYrH, KOTOpble HaxXolATCa B
pacrnopsKeHHH OpraHoB, MpeaoCTaBIAIOIIHX rocyaapcTBeHHBbIE H
MYHHLHIIAIBHBIE YCIYTH, WHBIX IOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO
camoyrnpaBjieHHss JTHO0 MO/BEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM HiIH
OpraHaM  MECTHOTO CaMOYNpaBjeHHs OpraHW3alHii B  COOTBETCTBHH C
HOPMATHBHBIMH NpaBoBbIMH aktamu Poccuiickoit ®enepauun, HOPMATHBHBIMH
npaBoBBIMH akTaMH cyObekToB Poccuiickoli ®@emepaunu, MyHHUHNATbHBIMH
NPaBOBBLIMH AKTAMH, 32 HCKIIFOYEHHEM JOKYMEHTOB, MOJIeKalluX 00s13aTelIbHOMY
NpejCTaBIeHHIO  3asBUTeNeM  (YNOJHOMOYEHHBIM  MpEACTaBUTENeM) B
COOTBETCTBHH ¢ 4acThio 6 ctathu 7 MenepansHoro 3akoHa Ne 210-@3. 3assutesb
(ynmonHOMO4YeHHbIH NpeJAcTaBHTelb) BlpaBe MNPeACTaBHTh yKa3aHHbIC JOKYMEHTBI
1 WH(opMalHio no codbcTBeHHO HHUIIMATHBE,

OCYIIECTBEHHs AeHCTBHI, B TOM YHC/Ie COrfacoBaHui, HEOOXOAUMBIX [
MOJYyYeHHsi TOCYJApCTBEHHOH YCIYrM M CBA3aHHBIX ¢ oOpalieHHeM B HHbIe
rocy/lapcTBeHHBbIE OpraHbl, OpraHbl MECTHOTO CaMOyMpaBJeHHs, OpraHU3alluH,
32 MCKJIIOYEHHEM [OJIydeHHMs YCIyr, KOTOpble SBJSIIOTCS HeoOX0AMMBIMH
W 00g3aTeNbHBIMH IS MPEJOCTABIEHHA roCy1apCTBEHHOM YCIIYyTH, H TNMOJY4YeHHA
JOKYMEHTOB M MH()OPMALHH, NPeoCcTaB/IseMbIX B pe3ylbTaTe MpejlocTaBIeHHA
TAKUX YCIYT.

6.5. [IpeacTaBneHHsle 3asBUTe/eM (YNOTHOMOYEHHBIM IMpPEICTABHTEIEM) B
(GopMe JOKYMEHTOB Ha OyMa’kHOM HOCHTeNE 3asBlI€HHE H TpHiaraemble K HEMY
NOKyMeHTBl nepesoasrtcs paborHukom PI'AY MOLl B dopmy 371eKTpOHHOrO
7OKyMeHTa M (MaM) 3JIeKTPOHHBIX 00pa3oB JOKYMEHTOB. IIEeKTPOHHbIE
JIOKYMEHTBI M (WJIM) 3/1eKTPOHHBIE 00pa3sbl JOKYMEHTOB 3aBepsiOTCs YCHIICHHOM
KBaIM(UUMPOBAHHOH 3JIeKTPOHHOH noanucelo pabotHuka PIAY  MO®L],
HAMPaBJIAIOTCS B OpPraH OMEeKH W MOIMevnTeNbeTBa ¢ uenoissosanneM AUC ML
M 3alMIIEHHBIX KAHAJIOB CBA3H, 00eceyHBaOLINX 3allUTY Nepe/laBaeMoii B opraH
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OMeKH M MornevyruTe IbCcTBa HHPOPMALIMKM U CBEJeHHH OT HEeMpaBOMEpHOro A0CTYIa,
YHHUTOKEHHsI, MOAU(HUKALMH, OIOKHPOBaHHA, KOMHPOBAHHA, PacnpOCTPaHEHMH,
MHBIX HEMPaBOMEPHBIX JIeHCTBHH.

Cpok nepegaun PTAY MO®L] npuHATBIX MM 3aMpocoB H INpHIIaraeMbix
JIOKYMEHTOB B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa M (M) 3JIEKTPOHHBIX obpazoB
JIOKYMEHTOB B OpraH MeCTHOro CaMOyIpaBjieHHs He JOJIKeH MpeBblillaTh OAHH
pabouuii NeHb.

IMopsinok u cpoku mnepenadn PIAY M®DILl npuHATBIX WM 3asBJICHHH
M TpHIaraeMbiX JOKYMEHTOB B (opMe JOKyMEHTOB Ha OyMa)XHOM HOCHTEse
B OpraH MeCTHOI0 CaMOyTIpaBJIeHHs ONpPeAe/siOTCA CorlallieHHEM.

®opmuposanne u Hanpasienne PITAY M®L] mexkBe10oMCTBEHHOT0 3anpoca

6.6. PTAY M®I] BnpaBe (opMHpOBaTE W HANPABIATH MEKBEJIOMCTBEHHBIE
3anpockl O  TPeNOCTABIeHHH  JOKYMEeHTOB  (cBeaeHui, HHpopmalnm),
HeoOXoqHMBIe I8 MpeqoCcTaBlIeHus rocy/1apcTBEHHOH YCIYyTrH, B OpraHbl BIacTH,
OpraHM3allii, YYacTBYIOIIHE B [PEJOCTABICHHH TOCYAApCTBEHHOH YCIyrH,
B C/Iy4asX M MOpsAjKe, ycTaHoBaeHHbIX CornameH1eM.

Boiaaua 3asBHTEN10 (YIIOJIHOMOYEHHOMY NPEACTABHTEII0) pe3yabTara
NpeaoCTABJIEHHS rOCy1aPCTBEHHOM YCIyrH

6.7. Ilpy HanuuuK B 3anmpoce O MpPefoCTaBlIeHHH rocyl1apCTBEHHOH YCIyru
yKazaHHs O BblJade pe3y/bTaToB okasaHus yciayrd 4epes PIAY ML, opran
MECTHOTO CaMoOyIpaB/leHHs [epejaeT JOKYMEHTbl B  TEpPpPHTOpPHaJBHOE
cTpykTypHoe mnoapasznenenue (opuc) PTAY M®Ll nns nocneayiouled Bbliauu
3aABUTENIO.

[Topsmok ¥ CpPOKH Mepejavyd OpraHoM MECTHOrO CaMOyMpaBiieHHs TakKHX
nokymenTos B PTAY M®L] onpenensaioTes coriameHHeM.

6.8. Ilpwem 3asBuTeNedl [ BbIOA4YH JOKYMEHTOB, SABJIAIOLIHXCH
pe3yJIbTATOM rOCYIapCTBEHHOH YCIIYTH, OCYLIECTBIACTCA B MOPAJAKE OYepeHOCTH
NpH TMOJYYEHHH HOMEPHOIO TaJlloHA W3 TepMHHAla 3IEKTPOHHOH O4YepejiH,
COOTBETCTBYIOIIErO Lie/iH obpalieHus, THO0 1o npeiBapuTe/IbHOH 3aHCH.

PaGotuux PICAY M®IL] ocymiecTBiaseT ciejytolue 1eACTBHA:

yCTaHaB/IMBAET JIMYHOCTD 3asBUTE/A (YIIOJIHOMOYEHHOTO MpeICTABUTEIs) Ha
OCHOBaHMHM JIOKYMEHTa, YIOCTOBEpAIOUIEro JIHYHOCTE B COOTBETCTBHH C
jakoHoaarenscTBoM Poccuiickoi Menepaumy;

NpoBepseT MOJHOMOYHS YITOJHOMOYEHHOTO MPeICTaBUTEN;

orpejleiieT CTATYC WCMOJHEHHs 3armpoca 3asBUTeNs (YNOJIHOMOYEHHOTO
npeactasutens) 8 AMC MOLL;

BBIIAET JOKYMEHTHI 3aABHTE/O (YIIOTHOMOYEHHOMY MPEACTABHTENIO), MPH
HeoOXOMMOCTH 3anpalliMBaeT y 3asBuTens (YNOJHOMOYEHHOrO MpeACTaBUTENs)
MOJAMKUCH 32 KaAblil BbIIAHHBIA JOKYMEHT;
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janpaniMBaeT coriacue 3asButels (YNOJTHOMOYEHHOrO MpeICTaBUTENA) Ha
yyacTHe B CMC-ONpOCe Ul OLEHKH Ka4yecTBa MPeJoCTaBICHHBIX YCIyTr PIAY

ML,

35



[Mpunoxenue Ne 1

K AJIMHHHCTPATHBHOMY perjiaMeHTy
npeaocTaBlIeHHsA OpraHaMi MeCTHOTO
caMoyTIpaBJieHHs MYHHLIHIIAIBHBIX
paiioHOB M FOPOJICKHX OKPYTroB
Pecnybnuku bamkoprocran
rocyapCTBEHHOH YCIyTH
«[lpenocraBneHune exeMecaIHbIX
JIeHE)KHBIX CPEJICTB Ha CoJlepiKaHue
netei, HaXoAALIMXCA M0 ONEKOH,
MONeYHUTENBCTBOM, B IPHEMHBIX CEMBAX
M Ha NaTPOHATHOM BOCITHTAHHH»

B

HauMenosanie op2ana MeCmio20 camoynpasienus)
oT

@ H .0, (nocreduee - npu nanuyuu)
PexkBHIHTEI QCHOBHOIO JOKYMCHTA,
YAOCTOBEPHIOMIETO THYHOCTE:

(Yrazssaemes HaUMeNosane, HoMep u dama esdayu
dokyarenma)
Ajipec MecTa KHTeNbCTBa (npelBIBanns):

A.Il]}CC MOYTOROTC OTNPAB/ICHHA:

Anpec 3MeKTpoHHON NoYTh (MPH HATHYHH):

Homep konTakTHOro tenedoHa:

3ASIBJIEHHE
H:

@ H.O. (nocrednee - npu namuuun)
ABJIAACE OINEKYHOM I:DGHELIHTEHEM, NpHEMHEIM POOHTENCM, IMMIATPOHATHEIM BDCHHTE.’IT‘EJIEM)
(HyXcHoe nodyepKkiyme)
HECOBEPINCHHOJIETHETO s
(vcazames @ H.O. (nocnednee - npu nanvuw), damy poxcdens pebenwkal
MPOMKHBAKIIETO MO aapecy s
{yxazames Mecmo xcumerscmea pebenra)
NpOIIY HAZHAYHTE H BBEIIIAYMHBATE CHEMCCAYHO Ha HOMHHAIBHBI cUeT

fyrazams PeKeuIUMB HOMUHATBHORO cyema)
JICHCKHBIC CPEACTBA HA COOEPKAHHE MOJ0NEYHOID Ha OCHOBAHHH

fykazames HAUMEHOBANNE U PEKGUIUMBEl OOKYMEHMA O NAIHAYEHNU OREKYHOM  (nonevumenem, RPUeMHbM
podumme.u. RAMPONAMHBLM 8OCHUMAMETEM),
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B cootsercTBuM ¢ TpeGopanusamu cratb 9 ®enepanbHoro 3akona ot 27 mons 2006 r.
Ne 15203 «O mnepcoHaIbHBIX JaHHBIX» Jal0 cBoe corjacke Ha oOpaboTKy MOMX
NePCOHANBHBIX J@HHBIX B LENAX NPeJOCTABICHHS €XKEMECAYHbIX JICHEKHBIX CPEICTB Ha
conep:kanHe jerel, HAXOAAUWIMXCS MO ONEKOH, MONEYHTENLCTBOM, B NPHEMHBIX CEMBAX H Ha
NaTPOHATHOM BOCIHTAHHH, @ WMeHHO moboe JeiicTBHe (ONepallMio) HIH  COBOKYIHOCTE
neficTeuii (omepaiHii), coBepllaeMbIX € HCMOJB30BAHHEM CPEICTB ABTOMAaTH3ALHH HIH Oes
HCTIONMB30BAHMA TAKMX CPEICTB C MNEPCOHANBHBIMH JIaHHBIMHM, BKIOYas cGop, 3ammuck,
CHCTEMATH3IAIHIO, HAKOIUICHHE, XpaHeHHe, yrouyHeHHe (0OHOBNIeHHE, H3IMEHEHHE), H3BICHEHHE,
HCMO/IL30BaHHe, Nepefavy (pacnpocTpaHeHHe, MPeloCTaBieHue, AoCTyn), obesnuunBanue,
G0KHpOBaHNe, yIaleHHe, YHHUTOKEHHE EPCOHANBHBIX JaHHBIX.

Hactoamee coriacHe JeificTByeT coO JIHA €ro MNOANHCAHHS [0 [HA OT3LIBA B
nuckMenHoit Gopme.

W ¥ 20 r.

{rodnuce)
[Ipomy npenocTaBuTE pe3ynbTaT B BHIE:

|:]ﬁyma}xnum JIOKYMEHTA, KOTOpbIii 3asBHTENb (YNOJHOMOYEHHBI MNpeACTaBHTElb)
MOJIY4aeT HeMoCpeICTBEHHO NPH THYHOM 00palleHHH B Oprai oneKH | roneyHTe/IbCTBa;
OyMaKHOTO JOKYMEHTa, KOTOpBIif 3aABHTENb (YMOJHOMOYEHHBIH TNpeICTABHTENb)
noJgy4aeT HernocpejAcTBeHHo npH JnuHoM obpamenun B PTAY M®L] B ciydae, ecin 3adaBieHHe
Oeu10 nogado gepes PIAY MOL] unu PIITY,;
[ B Brae GymMaKHOrO 10KyMEHTa, KOTOphIH HANPABJIAETCs 3aABUTENMO (YTIOTHOMOYEHHOMY
MpeACTABHTENO) MOCPEACTBOM MOYTOBOIO OTIPAB/ICHHS;
B BHJIE IEKTPOHHOIO A0KyMeHTa Yepes «JInunwiii kabuner» na EINIY/PIITY.

PACITUCKA O I[TPHEME IOKYMEHTOB

JIOKYMEHTBI IPHHAI:

(i H.O. (nocrednee — npu wanuyuu) cneyuanucmal

Jlata [Toanuce cneunanuera

3aperncTpupoBano No
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[Ipunoxenue Ne 2

K AIIMHHUCTPAaTHBHOMY periiaMeHTy
npeoCTaBIeHHs OpraHaMi MECTHOTO
CaMOYTpaBIeHHA MyHHLIMNATbHBIX
pailoHOB H FOPOJICKMX OKPYTOB
Pecny6nuku bamkoprocran
rocyJapcTBEHHOMH YCIYTH
«llpenocraBnenne exemMecsYHbIX
JIeHeKHBIX CPeICTB HA COAepKaHHe JeTei,
HaxOoIALIMXCA 10 ONEKOH,
MOMEeYHUTEeNIbCTBOM, B IPHEMHBIX CEMbSIX H
Ha NaTPOHATHOM BOCITHTAHHM»

dopma onMcaHKus COCTaBa, NOC/IEI0BATENBHOCTH H CPOKOB BBINONHEHHS aMHHHCTPATHBHBIX NpoLeayp (AeHcTBHii)
Mpe0CTABIeHHS rocyapCTBEHHOM YCIyrH

JlomAHOCTHOE NHLIO,

OcHosaHHe 1118 HAYana Conepmanne Lo OTRETCTBEHHOE 34 K
P ARMINNCTPATHRHAIX BLINONHEHHA 2 4 PHTEPHH MPHHATHA PesyneTar aIMHHHCTPATHBHOTO
. — bcrmatt aIMHHHCTPATHE- S peleHH neficTend, cnocod (UKcalnn
HBIX JeACTBHA
neicTeHA
1. [lpuem u perdcTpauya 3aseieHHs H JOKYMEHTOR

MpeacTABNEHHE NpHeM NpeacTaBieHHx | | aeHs co anA JOIKHOCTHOE JTIHLD OpraHa HATHYHE/OTCYTCTRHE 1) perncTpaums 3aseneHns B CHETEME
rpasIaHaMH, YKA3aHHBIMH | MPakIaHamy, noaayH MECTHOTO CAMOYNPABICHHI, OCHOBAHMI 1718 OTKA3a B | JEN0Onpon3BojcTea (NPHCBOCHHE HOMEPA
B myHxTe 1.2 YEA3AHHBIMH B MYHKTE JAABNEHHA OTBETCTBEHHOE 32 MPHEM H NpHEME JIOKYMEHTOR, H 1aTHpOBAHKE);
AAMHHHCTPATHEHONO 1.2 anMHHHCTPaTHRHOTO PETHCTPALIHID 3AABICHUA H MpEAYCMOTPEHHBIX 2) onpeneneHie A0KHOCTHOTO JHLA
PEraMenTa, 3AABICHAA M | PErnaMenTa, JaABIEHHA H NOKYMEHTOB (aanee — nyHkToMm 2.14 OpraHa MecTHOTO CaMOYNPaBieHuA,
NOKYMEHTOR, NOKYMEHTOB; JNOKHOCTHOE JIHUD, AAMMHHCTPATHBHOTO OTBETCTBEHHOTO 33 NPEOCTaBIeHHE
HEODXOAMMBIX Ans nposepka OTBETCTBEHHOE 34 MPHEM H peraaMeHTa rocyaapcTeeHHoN yenyru (nanee —
NpeiocTaRIEHH KOMIUIEKTHOCTH H PETHCTPALIHID OKYMEHTOR) NpeoCTaRICHHA AOKHOCTHOE JIHLLDO, OTBETCTBEHHOE 33
roCYIApCTBECHHON YCAVIH | NPaBRABHOCTH OpraHaMH MECTHOID MpeAocTaABNeHHE rocy AapcTREHHOM
(nanee — NOKYMEHTRI), oopMIEHHA CaMOYMpaBRIeHHA VCAVIH), H Nepenava eMy J0KYMEHTOR;
B OpraH MECTHOTO MpeAcTaBIeHHBIX rocyapeTeeHHodl yenyrn | 3) OTEas B NpHEME NOKYMEHTOB:
CAMOYTIPABIEHHA AOKYMEHTOR; «llpenocrasnexne M0 OCHOBAHWAM, TIPEIYCMOTPEHHBIM

PErHCTPALIMA 3AABIEHUA

CHEMECAYHBIX AEHCKHBIX

myHEToM 2. 14 aIMHHHCTpaTHBHOTO
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JIOMAKHOCTHOS JTHLLD,

K
OcHosanme Ana Havana Conepmanne o OTBETCTBEHHOE 33
AAMHHHCTPATHBHOM AIMHHHCTPATHEHBIX SHTOAECIS BRIMOTHEHHE Kpurepu npuHATHA PeaynkTar aIMHHHCTPATHEHOTO
P ANMHHHCTPATHE- pelleHHA neficTeHA, cnocod (uKkcaunn
npousaypsl aefcTenii ANMHHHCTPATHEHOTD
HEIX NefCTBHH
NeficTerA

CpelcTE HA COEpKaAHHE
Oeteil, HAXOAAWIMXCA NoL
OTEKDH,
NONEYHTENBLCTBOM, B
NPHEMHBIX CEMBAX H HA
NATPOHATHOM
BOCTHTAHHH (nanee —
AIMHHHCTPATHEHBIH
pernaMentT)

pernamenTa - B lopMe yBe10MIeHHA
(npunomenme No 4 k
ANMHHHCTPATHEHOMY PErflaMenTY)

Ha DyMamHOM HOCHTENE

NpH HENOCPEACTEEHHOM 00paILeHHH
B Oprad MECTHOTO CaMOyTTpaBIeHHa, no
MOYMTOBOMY AJIpecy, YKa3aHHOMY B
JASBNCHHM, NOCPEACTEOM NOYTOBOTO
OTNPaBIeHA, YEPE3 CTPYKTYPHOE
noapasaeneune PCAY M®L, uepes
wJlnanbiil kabuners na ETNCY/PITY;
4) BRIIAYA PACTUCKH O NIPHEME
[OKYMEHTOE 3aSBHTEN0
(YMONHOMOYEHHOMY NPeaCcCTABHTENI)
NpH HENOCPEACTEEHHOM ODpALLEHHH B
Opral MECTHOIO CAMOYTNpPaBNeHHA

2. PaccmoTpenne 3a9B1eHHA H NPHIOKEHHEIX K HEMY JA0KYMEHTOB, POPMHPOBAHHE H HANPARICHHE MEKBEIOMCTBEHHOID JANPOCA O NPeNOCTARIEHHH CBEIEHHI

NOCTYIUIEHHE NOAroTORKA W | neHb co aHA
3JAPErHCTPHPOBAHHBIX HaMpasIeHHe noJa4H
IOKYMEHTOR Ha MEKBENOMCTBEHHEIX 3afBneHHa
paccMoTpeHHE 3ANpocos B Cayuae
DOGKHOCTHOMY JTHILY, OTCYTCTBHA B OpraHe
OTBETCTBEHHOMY 34 MECTHOID
NpeIocTABIEHHE CaMOYNpaRIeHHA
rocyIapcTBEHHON YCIYTH | CBEIEHHH,

NPenyCMOTPEHHBIX

mynkTom 2.10

ANMHHHCTPATHRHOTO

pernaMenTa

NOMAHOCTHOS HLLD,
OTBETCTEEHHOE 34
npenocTaBIeHHe

rocy IapcTEEHHON YCAYTH;
OOMKHOCTHOES JTHLO,
OTBETCTBEHHOE 32 NPHEM H
PETHCTPALIMIO IOKYMEHTOB

HANpaBAeHHBI MEKBEIOMCTBCHHBIH
3AMPOC B CAYYAE HEMPEICTARICHHA
cBefeHHI, TPeIyCMOTPEHHBIX MYHKTOM
2.10 asMHHHCTPAaTHBHOTO PETAMEHTE,
E TOM YHCJIE ¢ HCTIONIB30BAHHEM EIHHOM
CHCTEMBI MEKBEIOMCTBEHHOTO
IMEKTPOHHOTO B3AHMOEiiCTBHA H
MOJKMFYAEMBIX K Hell perHoHaNbHEIX
CHCTEM MEKBEIOMCTBEHHOTO
AEKTPOHHOTO BIaHMOIEHCTBNA,
BHeceHne 3anuck B Aypuan
PErHCTPaLHH HCXOMALIHX
MEHBENOMCTBEHHBIX 3AMPOCOB H
NOCTYMHBUIMX HA HHX OTBETOR
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JIONAHOCTHOR IO,

Cpok
OcHoBaHKe 0018 HAYana Conepxanne P OTBETCTBEHHOE 34
BBIMOTHEHHA Kpurepun npHHATHA PeayneTar aaMHHUCTPATHBHOTO
ATMHHHCTPATHEHOI AIMHHHCTPATHBHEIX BBIMOIHEHHE
ueayph selicrai ANMHHHCTPATHB- R i peleHHA AeiicTeuA, cnocod GuKcalHH
. g HBIX JeficTeHil e
nefcTeHA

MNONY4EHHE OTBETA HA 5 nueit co aua NOTAHOCTHOS NHLD, - 1) nonyuenue ceeaeHHH, HEODXOIHMEBIX
MEKBEIOMCTREHHBIH MoTy4eHHS OTBETCTBEHHOE 3a ANs NpejoCTARNCHUA rOCY1apCTBEHHOI
3anpoc; COOTRETCTBYIONL | MPENOCTABIEHHE VCIYIH W HE NPEACTABNEHHBIX
paccMoTpenne ero TOCYIAPCTBEHHOI YCIy I, 3aABHTENEM (VIIONHOMOYEHHBIM
NOAy4eHHBIX MEKBEIOMCTBEH | NOMAHOCTHOE JHLO, npeactasuTenem) no cobcreeHnoi
NOCpeacTBOM HOTO 3anpoca OTBETCTBEHHOE 33 NPHEM M HHHIHATHBEE;
MEWRBEIOMCTBEHHOTO PETHCTPALHED AOKYMECHTOR 2) sHecenne 3anucH B Kypran

BIAHMOIeHCTBHA H

JAPErHCTPHPOBAHHBIX
NOKYMEHTOE H CBENEHHI,
(hOpMHPOBAHKE MONHOTO
KOMIUIEKTA IOKYMEHTOR

PErHCTPalliK HCXOAALHX
MEKBENOMCTBEHHEIX JANPOCOE U
NOCTYNHBIIHX HA HHX OTBETOB;

3) dopMHpORaHHE NONHOTO KOMIUIEKTA
NOKYMEHTOB

NOAroTOBKA MPOEKTA
NOCTAHOBNEHHA
{(pacnopmxenna)
AIMHHHCTPALIHM

MYHHLUHNATLHOTO pafoHa
(ropoackoro okpyra,

paiioHa ropoackoro

OKpYTa) 0 HA3HAMEHHH

BRIMIATE AEHEAHBIX

CPENCTE Ha CollepAaHHe

NOI0NEeYHOTD THGO

MOTHEHPOBAHHOTO
OTKa3a B HAZHAYEHHH

BHINNATH! (Aanee —

pelieHne opraHa

MECTHOID

CAMOYIPABNEHNSA

| neHs co auA
NOAYYEeHHA
OTRETOR Ha
MCHKECIOMCTBCH
HEIE 3ANPOCE

NOMKHOCTHOE JIHLIO,
OTBETCTBEHHOE 3
NpefocTapieHHe

rOCYIapCTBEHHOH YCIYTH

HATHYHE B OpraHe
MECTHOTO
CAMOYTIPABIEHHUA
JNOKYMEHTOB,
HEeODX0IHMBIX LA
NpenocTaBieHHA
rocyoapCcTBEHHOM YCAYTH

NOATOTOBNEHHBI NPOEKT PelleHHA
OpraHa MECTHOTO CAMOYTIPABIEHHA

3. [puuATHE PEIEHHA O HASHAYEHHH BT JeHERHBIX C]

ICTE HA COJEpPAAHHE NOJONEYHOro NH0 MOTHEHPOBAHHELH

OTEA3 B HAZHAYEHHH BBITUIATE

NOAroTOBNEHHBIN NPOEKT | COrNacoBaHWe H | neus co auA rnaea AIMHHHCTPaLHK HATHYHE/OTCYTCTBHE NOAMHCAHHOE PEIIEHHA OPraHa MecTHOrO
peleHHA oprasa NOAMHCAHHE MPOSKTa MOMYYEHHA MYHHUANANLHOTO pailosa OCHOBaHHI 1A OTKa3a B | CaMOyNpaBieHus
MECTHOTO pelleHHA oprasa OTBETOR Ha (ropoackoro okpyra, paiiona NpenocTaRIeHHi
CaMoynparneHHA MECTHOTO MEKBENOMCTECH | MOPOACKOrD OKpyra) rOCYIApPCTREHHOR
CaMOynpanRIeHHA HBIE 3AMPOCE] YCIYTH,
NpEIyCMOTPEHHBIX
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JlomAHOCTHOS NHLO,

Cpok
OcHOBAHHE Ha4ana Conep#aHne TRETC
T P BLIMOMHEHHA o R Kpurepun npuHaTia PeiyneTar aaMHHHCTPATHEHOTO
AIMHHHCTPATHRHOM ANMHHHCTPATHEHEIX BLINOMHEHHE
mpoLeaypH neficTauii ANMHHHCTPATHB- HHHCTDATHBHOTO peleHu neficTend, cnocod GUKcaLHK
HBIX DeificTEHI
neHCTRHA

nynkTom 2.15

aAMHHHCTPATHEHOTO

pernamMenTa

4. Boinaya (Hanpagnesne) pesvibLTara npeJocTasieH

NOANHCAHHOE PelIeHHE
OpraHa MEcTHOIO
CAMOYTIPaBIEHHA

PETHCTPALIMA W BHIIAYA
(HanpaBnexue)
IAABHTEND
(¥noNHOMOMEHHOMY
MpeacTABHTENIO)
PEILEHHA OpraHa
MECTHOTD
caMoyTpaBneHns

| newb co AHA
MOAMHCAHHA
PEIIEHHA OpraHa
MECTHOTO
CAMOYTPABIEHHA

NOMAHOCTHOE MHLO,
OTBETCTEEHHOE 32 NPHEM H
PETHCTPALHID JOKYMEHTOB;
JNONAHOCTHOES LD,
OTBETCTEEHHOE 32
NpenocTagneHHe
rocyfapcTeeHHON yenyru

HA FOCYIAPCTBEHHON YCIYTH

1) perncTpalma peleHHA opraqa
MECTHOTD CAMOYTIPABNEHHA, CBEIEHHH 0
HANPABACHHH (BPYIEHHH) pelleHHA
OpraHa MEcTHO0 CAMOYNPABNCHHA B
CHCTEME CNONPOM3IBOICTEA (IPHCEOCHHE
HOMEPA W JATHPOBAHHE);

2) peweHHe Oprasa MecTHOO
CAMOYIPABNEHHA, BEIAHHOE
(HanpasneHHOE ) JAABHTENIO
(¥ynonHoMOYEHHOMY MpeJCTABHTEN):

HEMOCPEICTREHHD NPH HYHOM
obpatmeHuy B OPral MECTHOTO
CaMOYTPaBIeHHA,

NOCPEJICTROM NOYTOBOTO OTNPARICHHA,
YEepes CTPYKTYPHOE NOJpasacineHme
PIAY M®DLL;

3) uepes w/lnunHmpii kabureT» HA
ENry/PITY
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[punoxenue Ne 3

K AJIMHHHCTPAaTUBHOMY perjaMeHTy
npefocTaBieHHs OpraHaMi MECTHOIO
CaMOYINpaBJIieHUs MyHHLIHITAIBHBIX
pallOHOB M FOPOACKHX OKPYIOB
Pecny6nuku baukoprocras
rocy1apcTBEHHOH yCIyrH
«IlpenocraBnenue eeMeCcAYHBIX
JIEHeKHBIX CpeACTB Ha coJepKaHHe
nereil, HAXOAALIMXCA MO ONEKOH,
MOMEYHTEIBCTBOM, B TPHEMHBIX CEMBAX
M Ha NaTpPOHAaTHOM BOCITHTaHHH»

3ASIBJIEHHE
OB UCITPABJIEHMHU OIMTEYATOK U OILLIMBOK B BbIJIAHHBIX B
PE3VJIbTATE IPEJIOCTABJIEHUS 'OCY JAPCTBEHHOU YCJIVIU
JOKYMEHTAX

B

(HAUMENDBANNE OP2aNG MECMHO20 CAMOVRPARTENLS )

oT

@ H.OQ. (nocrednee - nPU HATWNUL)
PeKkBH3HTHI OCHOBHOTO JOKYMEHTA,
YAOCTOBEPAIOLIETO THYHOCTE.

(VKasbigaemca HauMenosanie, Homep i dama sstdatn
daxymenma)
Ajpec MecTa JKHTeNbCTBa (MpedbiBanus):

Anpec NOYTOBOIO OTNPABICHHA:

Ajpec NneKTpOHHOH NoYTE (IPH HATHYHH):

Homep konTakTHOro TenedoHa:

3ASIBJIEHHE

[lpowry ucnpasuTh onedaTky W (MaM) omMOKY (HyMchoe ykaizame) B paHee NPHHATOM
(BBLIAHHOM)

(VRaIBIEAEMCR HAUMENOBaNUE DOKYMENMA, 8 KOMOPoM donyujena onevamea uim owubra)

oT No
{Vkassigaemcn dama NPUHRMUA & HOMEP AOKPMENMA, 8 KOmopom Jonyujena onevamsa ouwubxa)

B HACTH
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fyrazbigaeme domennans onevamea win owubia)
B CBA3H C

fykaswieaiomes  dosods, a makxyce pexsusimel doKyMenma(-os), obocroswisawujux  dosode

JaREUMENs  (VROTHOMOYENHOZ0 Npedcmasumens) © HAWMUN onevamsu, owubku, a makxce codepicaujux
npasuisHpe caedenus)

K 3asBneHHIO NpHiaraloTcs:
1.
2.
.8

fyKazWeaomcs pexeuzums doxkymenma (-08), 06ocHosMEOW X Q080D JAREUMENA (YROIHOMOYERHD20
npedcmasumens)o AN OReNamKN, @ Marace CodepIcaux npasutshee ceedens)

JlokyMeHT, SABISIOIIHIACA pe3yibTATOM MPeNOCTaBIEHHA TOCYJapCTBEHHOH YCIyrH,

npouy (euiipame HyJNcHoe): HANPABUTH (BLIAATE):

|:| B BHje OYMaKHOro JOKYMEHTA HENOCPEACTBEHHO NPH JHYHOM obpauieHHH B Oprat
MECTHOTIO CAMOYTIPaBIeHHS;
B BHJE OYMaKHOrO JOKYMEHTa HEMOCPEACTBEHHO NpH JHYHOM oOpaumexun B PIAY

M®I] & cny4ae, ecnn 3asenenne 6s11o nogano yepes PIAY MOL wmn PIITY;
I:] B BHJIe OYMasKHOTO JJOKYMEHTA MOCPE/ICTBOM MOYTOBOrO OTIPABICHHA,

|:’ B BHJIE IEKTPOHHOIO JIoKyMeHTa Yepe3 «JInunsiii kabuner» na EINTY/PIITY.

B coorserctBun ¢ TpeGoBanusMu crathin 9 ®Menepanshoro 3akona ot 27 miona 2006 r.
Noe 152-®3 «O nepcoHanbHBIX AaHHBIX» Jal0 cBoe cornacHe Ha oOpaboTky MoOHX
NepCOHANBHBIX JIAHHBIX, a HMeHHO moboe gelicTBHe (omepauHi0) HIH  COBOKYNHOCTB
JeiicTBil (onepaumii), coBepliaeMbIX C HCMONBL30OBAHHEM CPEJCTB aBTOMaTH3alMK MM Oe3
HCMOJIL30BAHHA TAKHX CPEACTB C MEPCOHANBHBIMH JIAHHBIMH, BK/IIOYas cbop, 3anucek,
CHCTEMATH3ALHIO, HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (00HOB/IEHHE, H3IMEHEHHE), HIRIEUCHHE,
HCIIOIB30BaHWE, Nepegavy (pacnpocTpaHeHHe, NpeaocTaBleHHe, NocTyn), obesnuumuBaHue,
GNOKHpOBaHHe, yialleHHe, YHHUTOKEHHE NePCOHATBHBIX JaHHbIX.

Hacrosmee cornacwe geiicTByer c¢o JHA €ro MNOANHCAHHA JI0 JIHA OT3hLIBA B
nHcEMeHHOI hopme.

{dama) {nodnuce) {unuyuane, dhavunus)
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[Mpunoxenue Ne 4

K AJIMHHHCTPaTHBHOMY PErjaMeHTy
NpeaoCcTaBIeHHs OpraHaMi MeCTHOIO
CcaMoynpaBJieHUs MyHHLIHIAIbHbIX
paioOHOB H rOPOJICKHX OKpYTroB
Pecny6nuku bamkoprocran
rocy1apcTBEHHOMH yCIIyrH
«IlpenocraBnenune eKeMecAUHBIX
JIEHEHBIX CpeACTB Ha CcoJepiKaHHe
nereil, HaXONALIMXCH TOJ OINEKOH,
MONeYHTENLCTBOM, B IPHEMHBIX CEMbAX
M Ha NaTpPOHATHOM BOCITUTaHHH»

dopma yBeloMIeHHA 00 0TKa3e B pHeMe JIOKYMEHTOB,
HeoOXOUMBIX /1S [IPe0CTABIEHHS roCy/1apCTBEHHOM YCIyrH
(Bo3Bpare 3asBIeHHs 3aABHTENIO)

Cpenenust 0 3asBHTENE, KOTOPOMY
ajipecoBaH JOKYMEHT

(i H.O. fnocredwee - npu naniyuu)
anpec:
anpec BJIEKTPDHHUFI MNOYTKhI:

YBenoMiaeHHe
06 oTKasze B IpHEME JIOKYMEHTOB, HEODOXOIHMBIX [UTA NpeiocTaBIeHH
rocy1apCcTBEHHOH YCIIyTrH (Bo3Bpare 3asABICHHA JAABHTENIO)

HacTosmpm noATeBep:kadeTcd, 4TO NpPH NpPHEME  3afBI€HHd Ha  NpelocTaBlicHHE
rocyaapcrseHHoit yenyru «Ilpenocrasnenne exeMecauHbIX JACHEKHBIX CPEJICTB HA coAepkaHne
nereil, HAXOMAIMXCA 10/l ONEKOH, MONeYHTENLCTBOM, B MPHEMHBIX CEMbAX H HA NMaTPOHATHOM
BOCIIHTAHMH» (Jajlee - TrocyJapcTBEHHAs Ycayra) M JIOKYMEHTOB, HEOOXOIHMBIX s
MPeOCTABIEHHS TOCYAApPCTBEHHON ycayrd, OBUIH YCTAHOBJICHBI OCHOBaHHM#A JUIA OTKasa B
npHeMe  JIOKYMEHTOB, HeOOXOJMMBIX JUIA NpEeJOCTABIEHHA TrOCYJapcTBEHHOH  YCIyru
(BO3BpaTe 3AABNEHHA 3AaABHTENIO), 8 HMEHHO:

fywazame ocnosanue)

{BorxcHocmuoe AUYo, YROTHOMOYENNDE (nodnucs) {un s, ghavawrun)
Ha ApuKAMNE pewenus ofi omkase &
npueme doKyMenmos (sosepame

FAREAENUA FARSUM LK) ML.IL W__» 20 r.
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