banrkoprocran Pecry6mixahsr AnMuHHCTpaIUL
Croprneramak Kanahst TOPOZCKOTO OKpyTa
'KaJla OKPYTBI x4 ropoxn CrepimuraMak
XaKuMuaTe ~ Pecny6imixu Bamkoprocran
KAPAP IIOCTAHOBJIEHUE
AE-C6 2024 N wza 2045 .

O6 yTBepkAeHUM ATMUHUCTPATHBHOTO PerIaMeHTa [IpeoCTABIEH S
MYHULHMIATBHOH yCITyrH «IIpenoctapienue apXuBHBIX CIPAaBOK, apXUBHBIX KOIHH,
APXMBHBIX BBIIHCOK, HH(OPMAITMOHHEIX [IHCEM, CBI3aHHBIX C Pealu3aluel 3aK0HHbIX
TIpaB U CBOOOJ IpaJaH ¥ HCTIONHEHUEM IOCy IapCTBEHHBIME OpraHaMH 1 opraHamMu
MECTHOTO CaMOYTPaBJICHHs CBOMX ITOJHOMOYHH» B TOPOICKOM OKPYTe TOPOJ
Crepnuramak Pecrry6iuku Bamkoprocran

B cootBerctBuM ¢ DenepanbHbiME 3akoHaMH oT 22.10.2004 Ne 125-®3 «O6
apXuBHOM 1iefie B Poccuiickoit @eneparmm» u ot 27.07.2010 Ne 210-®3 «O6 OpraHu3aIuu
[IPENOCTaBICHHUS IOCY TAPCTBEHHBIX M MyHHUIUIIAIBHBIX YCIYT», IO C T a H O B JI A O:

1. VTBepmuTs AIMHUHHUCTPATHUBHEIA periaMeHT MIPEIOCTaBIICHUS] MYHHUITUIIATLEHON
yeryru «lIpenocraBienre apXUBHBIX CIPABOK, apXHBHBIX KO, ApPXMBHBIX BEIMTHCOK,
MH()OPMAaIMOHHBIX ITHCEM, CBSI3aHHBIX C pealH3alueil 3aK0OHHBIX IIpaB U CBOOO rpaXkiaH u
MCIIOJTHCHUEM TOCYNApCTBEHHBIMU OpraHaMd M OPraHaMH MECTHOTO CaMOYIIPaBIICHHS
CBOMX IIOJHOMOYHMID» B TOPOACKOM OKpyre ropox Crepnurtamak —Pecry6imku
bamxoprocran cornacHo mpuIokeHuo.

2. llpu3Hath yTPaTWBIIEM CHJIy IIOCTAHOBJEHHE aJMHHHCTPAIUHA TOPOJCKOTO
okpyra ropon Crepmuramak Pecry6nuku Bamxoproctan ot 28.05.2019 Nel073 «O6
YTBEPXKICHMH AMAHHUCTPATUBHOTO PETTIaMEeHTa [IPeA0CTaBIeH s My HUI[UIIAIbHON YCIIyTH
«Ilpenocrapnenrie apXWBHBIX CIIPABOK, apXWBHBIX KOIMM, apXHUBHBIX BBITHCOK,
MH(OPMAIMOHHEIX IIHCEM, CBS3aHHBIX C pealn3aluell 3aKOHHBIX [IPaB i CBOGO rpakaad u
UCIIONTHCHHEM TOCYy[apCTBEHHBIMU OpraHaMH M OpraHaMH MECTHOTO CaMOYIIPaBIIEHHA
CBOMX TIONHOMOYHI» B TIOpOACKOM OKpyre ropong Crepmuramak Pecry6mmkn
bamxoprocraH.

3. Hacrosimee IlocTaHOBIeHHE HOMIEKHT OQHUIMATEHOMY OOGHAPOZOBAHHIO B
3MaHAM aIMUHHCTpalliM TOPOACKOro oOkpyra ropon Crepinuramak Pecrmy6muku
bamkopTocTaH B TeueHne 7 [Hel mocie JH €ro MONHUCAHHS.

4. Otmemy mo CBA3sIM CO CPEACTBAMH MAaccOBOH MH(OPMAIMM pa3sMECTUTH
HaCTOsIIEee ITOCTAHOBICHNUE HA OQUIMAIBHOM CaiiTe afMUHUCTPALMHA TOPOICKOrO OKpyTa
ropox Crepnurtamak Pecrry6mmku Bamkoprocran B cetr MHTepHeT.

5. KoHTponb 3a WCIONHEHHEM HACTOSIIETO Hocrg}gggjnenux BO3JIOXKUTH Ha
YIPAaBIAIOIIEro JelaMH aJIMUHHCTPAIHH TOPOICKOTO o&ogym F@,E a1 Crepnuramak

s

Pecrry6nuku bamkoprocras. £ /
BEPHO: % H.0. Byn
M.0. HAYATIBHIKA OPFAHUALMGHHA:
A SRS e, b5 2022
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«IIpemocraBnenre apXUBHBIX CIIPaBOK, ApXUBHBIX KOIHM, apXUBHBIX BBIIHCOK,
MH(QOPMAITMOHHBIX ITHCEM, CBSI3aHHBIX C pealn3aliell 3aKOHHBIX [TPaB ¥ cBOOO IpakJaH
Y UCIIOJIHEHHEM T'OCYAapCTBEHHBIMU OPraHaMy U OpraHaMHi MECTHOTO CaMOYTIPaBIICHUS
CBOHX IIOJTHOMOYHI» B TOPOJICKOM OKpyre ropoj Crepiautamax Pecriybnuku
bamkoprocTtan

1.O01me monokeHus
IIpenmMet peryaupoBaHust AIMUHUCTPATUBHOTO PErlaMeHTa

1.1. AIMUHHCTpaTUBHBIH periaMeHT MpeJOCTABIECHMUS MYHUIMUIIATLHON YCIyru
«IIpemocraBneHne apxUBHBIX CIPaBOK, AapXWUBHBIX KOMUH, apXWMBHBIX BBIIMCOK,
UH(POPMAIMOHHEIX ITHCEM, CBSI3a8HHBIX C peaju3aliell 3aKOHHBIX MpaB U CBOOO IpaXaaH
U HCIIOJIHEHHWEM TOCYNapCTBEHHBIMU OPraHaMd M OpraHaMH MECTHOIO CaMOYyIpPaBieHHUS
CBOMX IIOJHOMOYHI» B TOpOJACKOM okpyre ropox Crepnutamak PecryOmuku
bBamkoproctan (mamee — AIMWHHCTPATWBHBIA perjiiaMeHT) pa3paboTaH B LESIX
NOBBIICHWST Ka4eCcTBA M JOCTYIHOCTH MPEHOCTABICHUS MYHUIMNAIBLHON =~ yCIyr,
ONpPENeTSET CTaHIapT, CPOKM M IOCIENOBATENbHOCTh AEUCTBUM (2IMUHUCTPATUBHBIX
IPOLENYP) IPH OCYLIECTBICHUH IOJHOMOYUM M0 WHGOPMALMOHHOMY O00ECHedeHHIO
(QU3NUECKUX U IOPHIUMYECKUX JIUI] B COOTBETCTBUH C MX 3aIIPOCAMH.

IIpenocTaBneHre MyHHUIMIIANBEHOW YCIYTH PAaclpOCTPaHsAET CBOe [eicTBHE Ha
3aIIPOCHI COLMAIEHO-IIPABOBOI0 XapaKTepa - 3alpOChl, CBSI3aHHBIE C COLMATLHOM 3alIUTON
TpaXkiaH, MpeayCMaTPUBAIOIIEH UX ITIEHCHOHHOE O0ecleueHre, a Tak)Ke MoJTyueHue JILrOT
U KOMIIEHCAI[M¥ B COOTBETICTBUH C 3aKOHOIATENHCTBOM Poccuiickoit dDemepaunu u
MEXIyHapOaHEIMU 00s3aTenbecTBaMu Poccuiickoit Denepanuu.

Kpyr 3asButeneit

1.2. 3agBuTensamu SBIAIOTCS QU3HUECKUE JTULA (nalee — 3asiBUTEINN).

1.3. Hutepecwl 3asBuTened, ykasaHHBIX B IyHKTe 1.2 AJMMHMCTPATUBHOIO
periiaMeHTa, MOTYT NPEJCTABIIATL MHEIE JHLA, YIIOJHOMOYECHHBIE 3asiBUTENEM, B ITOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit @enepanun (nagee — MpeacTaBUTEND).
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TpeGosanus x mopanKy HHOOPMHUPOBAHKS O TPENOCTABIEHUH MYHUIIUIATBEHOMN
YCIyTH

1.4. MudopmupoBanue o IOpsAKe MPENOCTABIEHMS MyHHIAIATLHOMN yCIIyTH
OCYILIECTBISETCS:

HETIOCPEe/ICTBEHHO IPH JINYHOM IpueMe 3asiBUTENSI B aIMUHUCTPALIMU FOPOACKOTO
okpyra ropox Crepnuramax Pecmy6Gnuku — Bammkoproctad, apXWBHOM — OTHele
aIMHUHUCTPAlMU TOPOACKOro okpyra ropon Crepnuramak Pecry6imku Bamkoprocran
IPEIOCTABILIIONMIEI0 MYHHUIMIIANBHYIO YCIyTy, (Hajgee — AIMHHMCTpauus, ApXHUBHbIH
OTZeN) WM MHOTOQYHKIMOHAIFHOM LEHTPE MpPENOCTABIEHUs TOCYHApPCTBEHHBIX U
MYHHLUIIATBHBIX YCIIyT (faee — MHOro(GYHKIHOHABHBIN LEHTD);

— 1o tenepoHy B AnMuHucTpanuu  (ApXMBHOM  OTHele) WK

MHOTO(YHKIIMOHAEHOM IEHTPE;

— IHMCBEMEHHO, B TOM YHCJI€ IOCPEACTBOM JIEKTPOHHOHN MOYTHI, (haKCHMUIBHOM

CBSI3H;

— TIOCPEJCTBOM pa3MeIleHHUs B OTKPBITOH H TOCTYIHO hopme nH(GOpMaLHK:

— B TOCYNapCTBEHHBIX HH(MOPMAlMOHHEIX cucTeMax «EauHBIA  mopran
FOCYHapCTBEHHBIX W MYHULUNANBHBIX ycIoyr» (www.gosuslugiru), «ITopran
FOCYHapCTBEHHBIX W MYHHIMIAIBHBIX  ycuayr  (pyHkuumit) PecrnyGnuxm
Bamikoprocram» (www.gosuslugi.bashkortostan.ru) (nanee — EITTY/PIITY);

- Ha o¢uuMatbHOM caliTe AnmunKcTpaumu (sterlitamakadm.ru) (masee-

OMUIMAaTBHBIN CaliT);
— IIOCPEJICTBOM pasMeIleHuss UHPOpMaluKy Ha HHPOPMALMOHHBIX CTEHIAX
AnMuHUCTpauX (APXHUBHOTO OT/ENA).

1.5. MindopmupoBaHre 0CyLIECTRIAETCS 10 BOITPOCAM, KACAIOILMMCS:

CIIOCO0O0B MONAYH 3asSBIEHHS O IPSAOCTABIEHNH My HUIIUTATBHON YCIIyTH;

ajpecoB AnmuHuCTpauud (ApPXHMBHOTO OTHeNa) M MHOTOMYHKLHOHAIBHBIX
LEHTPOB, OOpallleHWe B KOTOPEIE HEOOXOMMMO sl MPEeJOCTABICHHsS MYHHLANANBHON
YCIIyTH;

CIIPaBOYHON HH(OPMAIMK O paboTe AIMUHHCTPALWH (APXUBHOTO OTHENE) ;

MIOKYMEHTOB, HEOOXOAMMBIX /I MPEIOCTABICH S MyHHIIUIIATBHOM YCIyTH;

TOPAZIKA U CPOKOB IIPEIOCTABIEHNS MyHULIHITAILHON YCIIyIH;

IOPsIZIKa MOJTyUEHUs CBEIICHHUHN O XOJIe PACCMOTPEHHUSI 3asBIEHUS O NIPEIOCTABICHHH
MYHULHUIIAIEHOHR YCIIYTH U O pe3ynbTaTax NpefoCTaBIeHNs! MyHHIUTIATBHON YCIIyrH;

[I0 BOIIPOCAM IIPENOCTABIEHUS YCIYT, KOTOPBLIE SBISIOTCA HEOOXOMUMBIMH U
00sI3aTENbHBIMY IS IPEAOCTABIEHUS MyHUIHTIATLHON YCIyTH;

nopsika IocyneGHoro (BHeCyneOHOro) o6)KanoBaHHUs IeHCTBUM (Ge3meticTBus)
AOIKHOCTHBIX JIMI[ AJMUHUCTpanuu (APXHBHOTO OT/eNa), M MPUHHUMAEMbBIX HMH
PEILICHUI IIPU NPENOCTaBICHUN MyHHUIMIAIBHON YCIIyTH.

Iony4enue nndopmarmu o Bompocam npeaoCTaBNEH S MYHULMATIANBHOHN YCIYTH U
YCIYT, KOTOpBIE SABIAIOTCS HEOOXONAMMBIMH M OOS3aTENBHBIMU 7S MPeOCTABIEHHS
MYHUIATIAIBHON YCIIyTH, OCYIIECTBIISIETCS GECIIaTHO.

1.6. Ilpu yctHOM O6paruenuu 3asBuTens (JIMYHO WK IO TeneQoHy) MOJKHOCTHOE
U0 AIMUHUCTPAIU (APXUBHOTO OTHeNa), pabOTHHK MHOTO(YHKIHOHAIBHOTO LEHTPA,
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OCYIIECTBISMIONINY KOHCYJIBTUPOBAHKE, MOAPOOHO U B BEXIHBOH (KOppeKTHOH) dopme
HHGOPMHUPYET 00paTUBLIMXCS 10 HHTEPECYIOLIUM BOIIPOCAM.

Orser Ha TenehOHHBIM 3BOHOK MJOJDKEH HAuMHATHCS C HHOOpPMaUUM O
HAMMEHOBAaHWM OpraHa, B KOTOPHIM TO3BOHMI 3asBUTENb, (aMHUIMM, UMEHH, OTYECTBA
(mocnenHee — NPH HAIWYHM) W JOJDKHOCTH JOJDKHOCTHOIO JHUa AJIMUHUCTPALAH
(ApXuBHOTO OT/IENA), IIPUHSIBIIETO TeIe(QOHHBIN 3BOHOK.

Ecnu pomxHOCTHOE U0 AIMUHHCTpanuu (ApXWBHOTO OTHela) He MOXET
CaMOCTOSITEILHO JaTh OTBET, Tele(OHHBIM 3BOHOK JOJDKEH OBITE IepeaapecoBaH
(mepeBeieH) Ha IPYroe MOJDKHOCTHOE JIMILIO WK JK€ OOpaTUBIIEMYCs JIMIY HOJDKEH ObITh
coo0IeH Tele@OHHBI HOMEpP, IO KOTOPOMY MOXHO OyIeT MOJy4YHUTh HEOOXOIUMYIO
“H(OpMAIHIO.

Ecmu momroroeka oTrBeta TpebyeT MPOMOIKHUTEIBEHOTO BPEMEHM, OH Ipeasaraet
3asBUTENIO OIUH U3 CIEAYIOIIUX BapUaHTOB JaJbHEUIINX ACHCTBUMN:

U3JIOKUTH OOpallleHue B ITUCbMEHHON (hopMme;

Ha3HAUUTH IPYTroe BPeMs I KOHCYIbTallUH.

JomxHOCTHOE JULIO AAMUHUCTpalud (ApXHMBHOIO  OTAela) He BIpaBe
OCYILECTBIATh MHPOPMUPOBAHHUE, BBIXOJSIIEEe 3a pPaMKM CTaHAAPTHBIX IMPOLENyp M
YCIIOBUM MPEIOCTaBIEHUS MYHHUIUIIATBHON YCIYTH, U BIUSIONIEe IIPSIMO MJIM KOCBEHHO Ha
[IPUHUMAEMOE PEIlICHHE.

[TpomomxuTenbHOCTE UHGOPMUPOBAHUS 1O TeledOoHy He MOJKHA MpPEeBbILIATD
10 MuRHyT.

HNudopMupoBaHue OCYILIECTBISETCS B COOTBETCTBUH C rpadKOM IpreMa rpaxiaH.

1.7. Ilo nuceMeHHOMY OOpallleHHIO [OJDKHOCTHOE JIMLO AJMUHHUCTpALMU
(ApXUBHOTO OTHENa), OTBETCTBEHHOE 3a IPENOCTABICHNE MYHUIIMITATBHON YCIyTH,
IIOAPOOHO B IHUCBMEHHOM (opMe pa3bsICHSIET TPakIaHWHY CBEICHHS IO BOIpPOCaM,
YKa3aHHBIM B IIyHKTE 1.6 AIMUHHCTPaTUBHOTO pEriiaMeHTa B IOPSIKE, YCTaHOBICHHOM
QenepanbEpiM  3ak0oHOM OT 02.05.2006 1. No 59-03 «O mopsake pacCMOTpPEHUS
obpamenuit rpaxkaan Poccutickoit @enepanvny (nanee — @enepanbabiil 3akod Ne 59-D3).

1.8. Ha EIII'Y pa3Memarorcs CBeACHUs, IMpelycMOTpeHHble [losoxxeHneM
0 denepanbHON TOCYNapCTBEHHON HHGOPMAaNMOHHON cucTeme «Emubeii mnoprai
TFOCyapCTBEHHBIX WM MYHHLIMNAIBHBIX  ycuyr  (QYHKIHH)»,  YTBEPKICHHBIM
nocraHoBieHreM IIpaButenscrBa Poccuiickoit @eneparmu ot 24 oxtsa6ps 2011 roma Ne
861 (c mocnenyronMH H3MEHEHUSIMH ).

1.9. Ha PIII'Y pasmemarorcs CBeAEHUs, NpeIyCMOTpeHHbIe [lojoxeHueM o
TOCYIapCTBEHHOM  MHpOpMalMOHHOW  cucreMe  «PeecTp  rocynapcTBEHHBIX U
MYHUIUIAIEHEIX  yeayr (QyHkumit) Pecmybmwku Barmkoproctan», yTBep)KIEHHBIM
nocranoBinenueM IIpaBurenscta Pecniybnuku Bamrkoproctan ot 03.05.2014 r. Ne 84 (c
[IOCIIEIYIOIUMU U3MEHEHUSIMH ).

1.10. Ha odunuansHOM caiiTe AIMUHHUCTpAllMM Hapsay CO CBEIEHMSIMM,
YKa3aHHBIMH B IIyHKTe 1.9 AIMUHUCTPATHBHOTO periiaMeHTa, pa3MelaoTCs:

= IOPSANOK MW CHOcoOBl  IMOJayd 3asiBICHHSI O IPeNOoCTaBIEHHH

MYyHHIUIAIBHON yCITyTH;

— IIOPANOK U CIOCOOBI IIPeBAPUTEIHHOM 3aNKCy Ha Moaqy 3asBjeHus O

IIPEJOCTABIICHUHN MyHULUITATEHOU YCITYTH;



- MH(OPMAIHS [0 BOIIPOCAM IPEJOCTABICHUS YCIIYT, KOTOPBIE SBIISIOTCA
Heo6XOMUMBIMH ¥ 00S3aTeNBHBIMH IS TIPeIOCTaBICHHUS MyHULUITANBHON YCITyTH;

- HOPSNIOK TIONYUSHUS CBEAEHHMH O XOIe pPacCMOTPEHHA 3afdBICHUA O
IIPeIOCTABJIEHAM MYHHUIUIIATFHON yCIyrd W O pesylbTaTax IMpeAoCTaBIeHUA
MYHHITUIAIBHON YCIIyTH.

1.11. Ha wuHQOPMAIIMOHHEIX CTeHIAX AJIMHHHCTpaUMK (ApXMBHOTO oTaena)
HOUTEKUT Pa3MEIEHNIO CIeIyIonas HHPOpMaIlHs:

— 0 MecTe HaxoxIeHHd u rpaduke paboThl TIOCYAapCTBEHHBIX U
MYHHITUTIATEHBIX OPTaHOB M OpPraHu3alui, o0palleHre B KOTOPhIE HeOOXOIUMO IS
[TOJTydeHH)s MyHUIMTIANBHOM YCIyTH, 8 TaK/Ke MHOTO(YHKIMOHATBHBIX IEHTPOB;

- CIIPaBOYHBIE TeneOHEI CTPYKTYPHBIX MoJpasielIeHui
AnvuaucTpanuy  (ApXUBHOTO OTAeNa), MPEeIOCTABIAIOMNX MYyHUIUNANIBHYIO
yCIIyTy, y9aCTBYIOIIMX B IIPENOCTaBIEHHU MYHULUIIATEHON YCIIyTH;

- azpeca O(HIUANBEHOTO caifTa, a Takke 3JIEeKTPOHHOH ModuThl i (WITH)
GopMEI 06paTHOM CBSI3M AIMUHUCTPALUHU (APXUBHOTO oTnena);

— BpeMs OXKHIAHWS B OYepeld Ha MpHeM IOKYMEHTOB MW TONyveHue
pesyibTara IPEAOCTaBICHHS MYyHHIMIIAIBHOA YCIYTd B COOTBETCTBHMHM  C
TpeboBaHUSIMU AIMHUHUACTPATHBHOTO PErIaMeHTa;

- CPOKH MIPEIOCTaBICHHIs My HALMIIATBHON YCITyTH;

- 00pa3IIbl 3AMOTHEHHUS 3aSBICHHSA U NPUITOKEHNH K 3asBICHUAM;

- FICYEpIIBIBAIONIAN ~ I[€pedeHb  JOKYMEHTOB, ~ HEOOXOIMMEIX — JUIs
IPEIOCTABICHIS MYHUIIUIIATIBHON yCITyTH;

- HCUEPIIBIBAIOIINY IepeueHb OCHOBaHWM JUI OTKasa B npueme
JOKYMEHTOB, HEOOXOIUMBIX [UIs IPEIOCTaBIEHUs MY HHLIUITATBHOH YCIyTH;

- MICYEPIILIBAIOIIMY TepedeHb OCHOBAaHWN MJIsI TPUOCTAHOBICHUA WK
OTKa3a B [IPeIOCTABICHUN MyHULUIATBHON yCITyTH;

= MOPSIIOK ¥ CIOCOOBI  TOJaYM  3asBICHHs O  MPEIOCTaBICHHH
MYHULIATTAJILHON YCIIYTH,

- MOPSIIOK W CIOCOOBI  IMONY4eHMS PasbsiICHEHHH 10 TOPSIKY
IIPEIOCTABICHNS MyHUIUIIATBHON YCITyTH;

- HOPANOK TIONyUeHUs] CBElEeHUH O XOAe pPacCMOTPEHHs 3adBICHHUS O
IPeNOCTABIEHUH MYHHIUIATEHON yCIyrd ¥ O pesylpTaTaX MpeaoCTaBICHIs
MYHUIIUTIATIEHOHN yCIIyTH;

— MOPSNIOK 3aMUCH  Ha JIMYHBIM 0pveM K JOJDKHOCTHBIM  JIMIEM
AnvunpncTpanui (ApXWBHOTO OTIENA).

— MOPANOK  JocynebHoro (BHeCyaeOHOro) 00JKaloBaHMs PELICHHH U
JeUCTBUI (Oe3meticTBUS) AJIMUHHUCTpaLIUK (ApxHMBHOIO oTaena),
IPEIOCTABIIIOIEN MyHHIUIIAIEHYIO YCITyTY.

1.12. B 3amax oxumaHuss AQMuHECTparyu (APXUBHOTO OTIENA) PasMEIaroTCs
HOpDMATHBHBIE  I[IPABOBBIE  aKTBl,  DETYJMPYIOIIHEe  TOPSAROK  MPENOCTaBICHHS
MYHHULUOATBHOM yCIyrW, B TOM 4HCIe AIMUHMCTPATHBHBIA PETIAMEHT, KOTOpbIE IO
TpeGoBaHuIO 3asBUTEIIS IPENOCTABIAIOTCS EMY JUUIsl O3HAKOMIICHHS.



1.13. Pasmerenne uHGOpPMAIMK O IOPSAKE MNPENOCTaBIEHHS MyHHIUITATBHOH
YCIyTd Ha WHPOPMAIMOHHBIX CTEHIaX B IOMEIIEHMH MHOrO(YHKIMOHAIBHOTO LEHTpa
OCYILIECTBIIIETCSI B COOTBETCTBUM  C  COIVIAIIEHHEM,  3aKIIOYCHHBIM  MEXIy
MHOrOQYHKIMOHAIBHBIM IIEHTPOM U AIMUHHACTpalldeld ¢ ydeToM TpeGoBaHMH K
HHGOPMUPOBAHUIO, YCTAHOBICHHBIX AIMUHUACTPATUBHBIM PETJIAMEHTOM.

1.14. UWudopmaims o Xome pacCMOTPEHHS 3asBIE€HUS O MPEJOCTaBIIEHHH
MYHHUIUIIAIBHOW YCIYTH M O pe3ynbTaTaX IPedOCTaBJIEHMS MYHHULMUIAILHOW YCIYIH
MOXET OBITh IOoiydeHa 3asBureieM (TpercraBuTesneM) B «JIMuHOM KaOuHeTe» Ha
EIMY/PIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYpHOM  IOApa3JelIeHuH
Anmvunrctpaiyy (ApXMBHOTO OTIENa) MpU oOpalieHny 3asBUTeNs JIMYHO, 110 Tele(oHy,
MIOCPEICTBOM 3JIEKTPOHHOM IOYTHL

[Topsimok, hopma, MECTO pa3MeIleHusI U CIIocOObI MOTYYESHHUS CIIPAaBOYHOHN HHPOPMaUK

1.15. CmopaBounas wH(oOpManus o AAMUHUCTpaUWKd (ApPXHMBHOM OTIele)
pa3MelleHa Ha:

HHQOPMAIMOHHBIX CTeHIaX AIMUHUCTPAlUH (APXUBHOTO OTHENA);

oUITMAITFHOM CalTe;

Ha EII'Y/PITIY.

CrpaBouHoO¥ siByIsIeTCS MHMDOPMAITUS:

0 MecTe HaxOXXJIeHus u rpaduxe padoTbl AIMUHUCTpalUU (ApPXUBHOIO OTHEINA)
MIPEOCTABISIONIET0 MYHULIUIIATBHYIO YCITYTY, a TaKKe MHOTO(QYHKLIMOHAJIBHBIX LIEHTPOB;

azpeca 3IEKTPOHHOM mMoYThl U (WMiau) GopMbl OOpaTHON CBSI3U AIMUHMUCTPALUU
(ApxuBHOTO OTZENA), MPEAOCTABISIOIET0 MyHUIIUITAIEHYIO YCIYTY .

II. CrangapT npeaocTaBIeHUS MyHULIUIIATBEHON YCIYTH
HanmMeHnoBanvue MyHUIIMIIATEHOM YCITYTH

2.1. IlpenocraBieHure apXUBHBIX CIIPABOK, apXUBHBIX KOIHUHN, apXUBHBIX BBITTHCOK,
MH(MOPMAIMOHHBIX [TUCEM, CBS3aHHBIX C peanu3aliieil 3aKOHHBIX MTpaB ¥ CBOOO IpaXaaH
U HCIOJIHEHWEM TIOCYyAapCTBEHHBIMU OpraHaMM M OpraHaMM MECTHOI'O CaMOYIpPaBiIEHUS
CBOMX IIOJTHOMOYUH.

HanmenoBanue oprana MeCTHOTO caMOyTIpaBiIeH!s (OpraHU3aLim),
IIPENOCTABIAIOIErO (I1el) MyHULIUIIATBHYIO YCIYTy

2.2. MynununanbHas yclIyra IpelOCTaBIseTCs AJMHHUCTpAlued B JIHIE
ApPXUBHOTO OTIEINA.

23. B TOpenocTaBIeHWM MYHHUIMIATBHOM  YCIYrd NPUHMMAIOT — ydacThe
MHOrO()YHKIMOHANBHEIE LEHTPHl IIPU HAJIWYKKM COOTBETCTBYIOLIErO COIJAINEHHI O
B3aUMOJECHCTBUH.

Ilpu npenocTaBleHHM MYHHIMIATEHOM yenyru AnmMunucTpauus (ApXUBHEBIM
OTIEN) B3aUMOJEHCTBYET CO CIEHYIOIIMME OpraHaMH BJIACTH (OpPraHM3aLMsAMH),
YYaCTBYIOIIUMHU B IIPEIOCTABICHUH YCITYTH:

apXWBBI, MHBIE OPraHbl ¥ OPraHU3alUK, UMEIOLMe Ha XPAaHEHUH COOTBETCTBYIOLIHE



apXWBHBIE JOKYMEHTEIL.

ITopsimoK  B3aMMOJICUCTBHMS C YKa3aHHBIMUA OpraHaMd M OpraHu3alisiMH
OCYILECTBISIETCS Ha OCHOBAaHMHM 3aKOHOHATeNbCTBa Poccuifckon denepauuu, a TakKe
MOYKET OIPENESITECS COOTBETCTBYIOIIMMH COTIJIAIIEHUSAMM O IIOPSJIKE, YCIOBHSIX U
paBUIax HHOOPMAIMOHHOIO B3aUMOAEHCTBHA.

2.4, Tpu IpenoCTaBIeHHH MYHHUIUIIANEHOH YCIyrn AIMUHUCTpALUK (APXUBHOMY
OTZeNy) 3ampeniaeTcss TpeGoBaTh OT 3asBUTEINS OCYLIECTBIEHUS NEHCTBUH, B TOM YHCIIE
COrIacoBaHui, HEOOXOMUMBIX JIS TOMYYCHUS MYHULUNAIBHON YCIYI'M M CBS3aHHBIX C
obpallleHHeM B WHBIE TOCYIapCTBEHHBIE OpraHbl M OpraHW3alllM, 32 HCKIIOYEHHEM
HOJIyUEHHs] YCIYT, BKIIFOUEHHBIX B MIEPeYeHb YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMHU U
00sI3aTeIbHBIMU JIJIS TPENOCTABICHUSI MyHULUIIAIBHBIX YCIIYT.

P63YJ'IBT8.T MpenocCTaBJICHUS MyHHHHHaHBHOﬁ YCIIYTH

2.5. PesynpTaToM TpepocTaBieHnst MyHuiunansaoi yemyru (Ilpunoxenne Ne 1)
SIBJISIETCS:

- apxWBHasg CIpaBKa - JOKYMEHT, COCTaBJIEHHbIH Ha OJaHKe AIMUHMCTPaLWH
(ApXuBHOTO OTHENa), WUMEIOINH IOPUANYECKYIO CHIy W COJEPKAIIMH TOKYMEHTHYIO
HH(OOPMAIIHIO O MPEAMETEe 3aIpoca, ¢ yKa3aHueM apXUBHBIX IIM(POB U HOMEPOB JIMCTOB
e TUHHUI] XpaHEHHUS TeX apXUBHBIX IOKYMEHTOB, Ha OCHOBAaHHUH KOTOPBIX OHA COCTABJIEHA;

- apxXwBHAs KOIMS - KOIHS, JOCIOBHO BOCIPOM3BOIMILIASA TEKCT apXHMBHOIO
JMOKyMeHTa (apXWBHBIX JOKYMEHTOB) WJIM €ro HM300paKeHUE, C yKa3aHWEM apXUBHOIO
mudppa W HOMEPOB JINCTOB eJWHULLI XpaHEHHWs, 3aBepeHHas AJMUHUCTpaLUen
(ApXUBHEIM OTJIENIOM) B YCTAHOBJIEHHOM TIOPSIJIKE;

- apXWBHAas BBITUCKA - JOKYMEHT, COCTAaBJIEHHBIM Ha OjlaHke AIMWHMUCTPaLUU
(ApxuBHOTO OT/ieNa), JOCIOBHO BOCITPOM3BOISIINI YaCcTh TEKCTA apXUBHOIO JOKYMEHTA,
OTHOCSINErOCsS K OIpefeleHHOMY (akTy, COOBITHIO, JIMIlYy, C YKa3aHHEM apXUBHOIO
muQpa 1 HOMEPOB JINCTOB AMHHITE XPaHEHUS;

- WH()OPMAIIMOHHOE IMCHMO - IHCBMO, COCTABJIEHHOE II0 3alpocy 3asBUTEN,
comepxaiee WHGOPMAIMIO O XPaHIIMXCS B AIMMHHACTpaUHUd (APXHMBHOM OTHEIE)
apXUBHBIX TOKyMEHTaX II0 ONpEeIeNIeHHON TeMe, 00 UX OTCYTCTBHUHU HIIM OTCYTCTBYIOILIMX
CBEJICHUSIX B MPOCMOTPEHHBIX OKYMEHTAaX, YBEJOMIIEHHE O NIEPECHITIKE 3a1Ipoca 110 MECTY
XpaHeHUsI JOKyMEHTOB, PEKOMEHIAIMU O IMPOBEICHUH 3asBUTENEM CaMOCTOSTEILHOIO
[IOKMCKa B YUTAIBHOM 3aJie AIMUHUCTpauny (ApXUBHOTO OTaelNA);

- MOTUBHPOBAHHBIA OTKa3 B MPEAOCTABICHUH apXUBHON HH(DOPMALUH.

- nyOnmKaT JOKyMeHTa BBIJAHHOTO paHee B pe3yJbTaTe, [IPeJoCTaBICHHS
MYHULIUITAIBHON YCIIYTH.

Cpok mpeocTaBiIeHus] MyHUITUTIATEHON YCIIyTH
2.6. Cpox BbIIAYU pe3yibTaTa MYHHIUIATBHON YCIyrw JMOO HalpaBIeHUs

MOTHBMPOBAaHHOI'O OTKa3a B IIPEHNOCTABICHUMM MYHULMIAIBHOW YCIyTM HE IOJIXKEeH
npeBbIaTh 21 pabounii neHsb.



HanpasneHne yBeIOMIICHHS O IPUHATOM peELIEHHH, B TOM 4YHCIIE Dpe3yJibTaTa
MyHHIMIIAIBHON YCIIyTH, OCYIIECTBIAETCS B TEYEHHWe 3 IHEW C MOMEHTAa MNPUHATHUA
pEeIIeHus. ‘

JlaToif TOCTYIJIEHMS 3asBIEHHMs I[IpU JIMYHOM oOpamieHdu 3asBuTeNs B
AnmuHECTpauio (ApXUBHBIN OT/EN) CYUTAETCA JCHD MOAaYH 3asSBICHH C TIPHIIOKEHUEM
IpeNyCMOTPEHHBIX ~ IoxmyHkToM — 2.8.1, monmyHkramu 282 w 2.8.4-2.8.5
AJIMHHHACTPATHBHOTO perjaMeHTa HaeKalmM 00pazomM 0QOpMITEHHBIX TOKYMEHTOB.

JlaToil NOCTYIUIEHWs 3asiBICHHS B  (OpMe BJIEKTPOHHOIO  JOKyMEHTa ¢
ucmosbzoBanrueM EIITY/PIITY cuuraeTcs JeHb HANpaBlIEHUS 3asBUTENIO 3JIEKTPOHHOIO
COOOIIEHH O IIPHUEME 3aSBICHHS O IIPEIOCTaBIeHUH MYHHUIIUIIATBHOH YCITyTH.

JlaToli  TOCTYIUIEHWs  3asBICHHI  Ipd  oOpallleHud  TpaXAaHWHa B
MHOTO(GYHKIIMOHAIBHEIM LEHTp CUHTACTCS HEHb Ilepefladd MHOTO(YHKIHOHATIBHEIM
[eHTpoM B AQMHUHUCTpauuio (ApPXMBHBIA OTHEN) 3asBIEHUS C TIPUIOKCHHEM
IPENYCMOTPEHHBIX ~ TOANyHKTamMu  2.8.1-2.8.5 ~ AIMHHHCTPATMBHOIO  PErJaMeHTa
HaIekKamuM 00pazoM 0(pOpPMIIEHHEIX JOKYMEHTOB.

JlaToif MOCTYIUIEHUS 3asBICHUS IPU I0Jade 3asBJIEHHS ITOYTOBBIM OTIIPABICHHEM
cynTaeTcs (akTHUecKas Jara MOCTYIUIEHWS 3asBIECHHS B AIMUHHUCTPauio (ApXMBHBIH
OTJIEN) WK CIIEIYIOITHH 38 HIUM NEPBEIA padO4Ini IeHb.

TemaTrueckoe 3asBlIeHHE OpraHa TOCyIapCTBEHHOM BJIACTH MIIM OpraHa MECTHOTO
CaMOYIpaBJIeHys, HAlpaBIsSeMbli B LENSIX HCIONHEHUS MMH CBOMX IIOJHOMOYHH,
HCIIONHAETCS B CPOK, YCTAHOBJIEHHBIN 3aK0OHOIaTeIbcTBOM Poccuiickoit Menepanuu, 1mbo
B COTJIACOBAHHBIN C HUMH CPOK.

IIpaBoBBIE OCHOBAHUS [UIsl TPENOCTABIEHN MYHULIMIIAIBHON YCITyrH

2.7. TlepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PErYJIHPYIOLIMX IPEHOCTaBICHUE
MyHHUIUIIAIEHON yeiIyrd (¢ yKasaHWeM WX PEKBHU3UTOB UM HMCTOYHHUKOB O(UIMAIBHOTO
OIyOIMKOBaHU), pa3MeIeH Ha 0OHIHATEHOM calite AnvMunucTpanuy, Ha EIITY/PIITY.

HqupHBIBaI-OHIHf;I IepeUYCHb NOKYMEHTOB, H606XOI[I/IMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMHU IIPAaBOBLIMU aKTaMU IJIsI IPEAOCTABIICHMNA MyHHHI/IHaHBHOI\;T YCIYTH U
YCIIYyT, KOTOPBIC ABJISAOTCSH H@OGXOI{HMBIMI/I U 00s3aTeILHBIMU J1ISI MMpeaoCTaBJICHUSA
MYHHHHHaHBHOﬁ YCIIyTH, MOAJIEXKAIUX ITPEACTABICHUIO 3asIBUTCIICM, CII0COOBI UX
IIOJIyYCHHA 3asABUTCIJIEM, B TOM YUCIIC B 3JI€KTpOHHOﬁ (bopMe, IMOPANOK UX ITPEACTABIICHUA

2.8. VcueprnpiBaroluii mepedeHb JOKYMEHTOB, HEOOXOOMMBIX B COOTBETCTBUHU C
HOPMATHUBHBIMK IIPABOBBIMH aKTaMHU JUIS TPEJOCTaBIEHMS MYHHIHUIIAIBHON YCIIYTH,
MOJIJISKAIITIX MTPEICTABICHUIO 3asBUTEIIEM:

2.8.1. OcHoBaHMeM [UIsi MPEAOCTaBICHUs Y CIyr'H SIBISIETCSL 3aIpoc 3asBUTENs,
IMOCTYNUBIIUA B ApPXMBHBIM  OTAEN  INpd  JUYHOM  OOpallleHuH,  4epes
MHOTO(DYHKITHOHANBHBIN LEeHTp, 1o moute, yepe3 EINIY/PIITY. Crnocob mpencrasieHus
(HampaBIEeHUS ) 3aIIPOCa OTIPEACISICTCS 3asiBUTEIICM.

B 3ampoce 3asBuTeneM yKa3bpIBarOTCS:

a) HaMMEHOBaHWe APXUBHOTO OTEJa, B KOTOPBIH oOparaeTcst 3asBUTENb;
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6) bamunms, UM, OTYeCTBO (LOCIeIHee - NpH Hanuduu) 3asBUTENA, aIpec MecTa
JKUTEJbCTBA, CBEIEHUS O I[MOYTOBOM ajpece 3asgBUTENs, a TAKKE HOMEP KOHTAKTHOIO
TenedoHa, agpec 3MEKTPOHHOU MOUTH! (IPH HAIMYHMM) M MOYTOBBIA aipec, 1O KOTOPBIM
3asBUTENIO JNOJDKEH OBITH HAIIPABJIEH Pe3yJIbTaT IPeOCTaBIeH st Y CIIyTH;

B) CyTb 3ampoca, B 3aBHCHMOCTH OT KOTOPOH YKa3bIBAaeTCs Cleayiorias

uHGOpManns:

B 3alpoce O MOATBEPIKIEHHs TPYAOBOTO CTaxxa, 3apabOTHOH TnaTel — JatTy
DOXIEHHs, TIONHOE HAMMEHOBaHME OpTraHM3al(iH, MECTOHAXOXNACHWS OpraHu3alli,
nepuo]| paboTsl;

B 3aIlpoce O IEPEMMEHOBAHWH  OpraHu3alMu-paboTomaTeNs — —  TOJHOE

HAMMEHOBAHHE OPraHU3aIliy, MECTOHAXOXK/CHNA OPraHU3AlMH, HHTEPECYIOUH MepHoL
ee CyILleCTBOBaHU,

B 3aIpoce, HANpAaBIsIeMOM B Clydasx, MPeayCMOTPEHHBIX 3aKOHOAATCILCTBOM
Poccuiickoit Penepanuy, Uil Ha3HAYEHMs JBrOT W KOMIICHCALMH — JaTa pOXKACHHS,
HaUMEHOBAHMeE JIBTOTHI WX KOMIIEHCAIUH,;

B 3aIpOCE O MOATBEPXKACHMM CIIyKObl B BOOPYXEHHBIX CHJIAX, y4acTus B 60eBbIX
IeHCTBUSIX — JlaTa POKIEHMUsI, PO BOMCK, NEHCTBUTENBHOE UM YCIIOBHOE HAMMCHOBaHME
BOMHCKOM 9acTH, IEPUOJIBI CIIYKOBI;

B 3aIIpoce O MOATBEP)KACHUN HArPaXAEHHUs roCyIapCTBEHHBIMHU, BEIOMCTBEHHBIMU
W MHBIMM HarpajiaMu — JaTa POKIEHHMs, Ha3BaHWe Harpaibl, 1aTa HarpaxACHUt, MECTO
paboThI (CITy>XOBI) B TIEPHOJL HATPaXKICHHS;

r) skemaemas (opMa TONydeHHs 3asBHTEIEM pe3ylbTaTa IOMCKA apXMBHOH
pH(OpMAIK (apXMBHAS CIpaBKa, apXiBHAs BBITCKA, apXMBHas KONHA); B ciydae
OTCYTCTBHS yKa3aHWs Ha (OpMy pesyibTaTa IOHCKA apXMBHOH HH(QOpPMALMH TaKoH
bopmMoii onpeniensgeTcs apXuBHas CIIpaBKa;

1) MOAmACH 3asgBHTENs (IS 3arpocoB, HANpPABIEHHBIX (IPEJCTABICHHEBIX) B
MUCBMEHHOU (hopMe) U [1aTa;

€) UHbIe CBEJ[eHHS, O3BOJISIOLIIE OCYIIIECTBHTh MOMCK TOKYMEHTOB, HEOOXOIMMBIX
IUIsT WCIIONMHEHMs 3ampoca. 110 cBoeMy YCMOTpPEHMIO 3asBUTENb BIIPaBe NPENOCTaBHUThH
AHQOPMAITHIO TIyTeM MPUIOKEHHS! K 3aIpoCcy KOTMM JOKYMEHTOB (TPYHOBOH KHUIKKH,
BOEHHOTO Omiera, IEHCHOHHOIO YJIOCTOBEPEHHUs, YIOCTOBEPEHHUs O TIPEAOCTaBICHUU
JIBOT ¥ HHBIX JOKYMEHTOB).

[TpumepHEle (GOpPMBI 3aIpoca ¥ corjiacke Ha 00pabOTKy MepCOHalbHBIX NaHHBIX
IpHUBEJIEHB! B pritoxkeHHH Ne 2 K HacTosmeMy AIMAHUCTPATHBHOMY DETIIAMEHTY.

3ampoc MoKeT GBIT 3aIOJHEH OT PYKU MM C MOMOLIBIO E€YaTHOrO YCTPOHCTBA Ha
PYCCKOM SI3BIKE.

~ 2.8.2. B ciygae nudgHoro obparueHust B AIMHHHUCTPALMIO (ApxuBHBIA OTHEN),
MHOTODYHKIIMOHAIBHEIA LEeHTp 3asBUTeNb (MPEACTaBUTENb) MPENbSIBIACT TOKYMEHT,
YIOCTOBEPSIOMKH €ro JIMYHOCTb, IPELYCMOTPEHHBIH 3aKoHomaTenscTBoM Poccuiickoi
Oenepalu.

2.8.3. B ciyuae obpauienus mocpenctsom EINY/PIIIY cBeneHus U3 N0KyMEHTa,
YIIOCTOBEPSIIOIIEr0  JIMYHOCTH ~ 3asBUTeNs  (HPEACTaBUTENs), — MPOBEPAIOTCA  IPH
TOATBEpPIKICHHY yIETHOMU 3arucy B EJIUHOM crcTeMe MISHTH(QUKALMK 1 ay TeHTHQHUKALIH
(manee — ECHA).
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2.8.4. JIoOKyMeHT, IIOATBEPKAAIOWIMA [TOJHOMOYMS MNPEACTaBUTENs, B CllyHae
obpamleHds 3a IONyYeHHEM MyHHIMIIAIBHON yciyrn IpeictaBuTend. B ciydae
TIpe/ICTABIEHAs JOKYMEHTOB B OJIEKTPOHHOM (QoOpMe TIOCPEACTBOM EIMTY/PIITY
yKa3aHHBIA JOKYMEHT, BBIJAHHBIA 3adBUTENEM, SBISIONMMCSA FOPUANYECKUM JTHIIOM,
YIOCTOBEpSETCS YCHJIEHHONW —KBalM(QUIUPOBAHHON OJIEKTPOHHOM  IOJIKMCHIO  HIH
YCHUIIEHHOW  HEKBAJIM(QUIMPOBAHHONW  OSJNEKTPOHHOW  MOINMCBIO  MPaBOMOHYHOTO
JOJMKHOCTHOTO JIMIA TAKOTO IOPUIMYECKOTO JIMNA, & JOKYMEHT, BBIIAHHBIH 3asBUTEINIEM,
ABJSIOIMMCS. (DU3UUECKUM JIMIIOM, - YCUICHHOM KBaNTM(QUIMPOBAHHOH 3JICKTPOHHOM
TIOJIITUCHIO0 HOTapHUyca.

2.8.5. B ciydyae nmdHOro obparueHuss B AIMUHHCTPAlMiO (APXUBHBIA OTHEN),
MHOTO(GYHKIIMOHABHBI ~ LEHTP, JOKYMEHTBI — NPENCTaBNAIOTCA B KOMHAX  C
IpenbsABICHAEM WX OPUTHMHANOB. IIpyM NpenbsBI€HUH TONBKO OPHUTMHATIOB HOKYMCHTOB
JOJKHOCTHOE JIAIIO AIMUHUCTPALIUU (ApXHUBHOTO oTnena), pabOTHUK
MHOro(GYHKIHOHAIBHOTO IIEHTPa, OTBETCTBEHHEBIE 32 IPUEM U PETHUCTPAILIUIO JIOKYMCHTOB,
CHAMAIOT HMX KOIIMH, 3aBepSIOT HaUlekKalluM o0pa3oM ¥ BO3BpalllaloT OPHUIHHAJIBI
JIOKyMEHTOB 3asIBUTEIIIO.

3asBlIeHHE W HOKYMEHTHI (KOMHMU TOKYMEHTOB), IPECTaBiseMble MOCPEICTBOM
[IOYTOBOTO OTIPABJIEHMS, IOJDKHBI HAIPABIATECA C OODBABICHHOM LEHHOCTRIO MPH
TIepechUIKe, OMKCHIO BIOKEHHUS U yBeIOMICHHEM O BpydeHuu. HarpasieHne 3asBleHUs 1
JIOKYMEHTOB (KOIIHH JIOKYMEHTOB) IIO IIOYTE OCYIIECTBIISAETCS CIIOCOOOM, MO3BOIIAIOIINM
TOATBEPAUTH BakT U mary ornpasierus. OOsS3aHHOCTh MOATBEPXKIEHUs (PaKkTa OTIPABKH
3asBIEHUA ¥ JOKYMEHTOB (KOITHIA JOKYMEHTOB) JIEXKUT Ha 3adBUTEIIE.

OpuruHa bl JOKYMEHTOB, KOIIMKA KOTOPBIX HAIPaBIEHBI IIOYTOBBIM OTIPaBIECHHEM
IPeIBABIAIOTCS 3asBUTENEM B AIMHUHUCTparyio (APXUBHBIA OTAEN) TPH MOIyIeHUH
pesylbTaTa TPEJOCTaBICHUS MyHUIMIANBEHOW ycnyru. B ciydae HECOOTBETCTBUA
OPUTHHAJIOB JOKYMEHTOB KOIIMSM, IIPEICTABIEHHBIM IIOYTOBBIM OTIPaBICHMEM, Bblaada
pe3yibTaTa He OCYILECTRISETCS.

3asgBiIeHNE ¥ IPUIIOKEHHBIE K HEMY TOKYMEHTEI HE JOJDKHBI CONEPKATh OAIMCTOK,
IPUIKCOK, 3a9EPKHYTHIX CIIOB W WHBIX HEOTOBOPEHHBIX WCIPABICHUH, TEKCThl B HMX
JIOJKHEL OBITH HAITUCAHBI pa3bopurBo, 0€3 COKpalleHUH .

2.9. Bce mpejcraBisieMble BMECTE C 3asBIEHHEM JOKYMEHTBI, MaTepHalbl MIIH KX
KOITMH, COCTaBIICHHbIE HA MHOCTPAHHOM SI3BIKE, MTOJJIEKAT [EPEBOJY Ha PYCCKHU S3bIK B
YCTAaHOBJIEHHOM 3aKOHOM ITOPSIIIKE.

2.10. B 3agBIeHHM TaKKe YKa3bIBAETCs OIMH U3 CIEIYIOUMX CHOCO00B

IIPEIOCTABIICHUS PE3yJIbTaTOB MyHUITUIIAIEHON YCIIyTH:

— B BHAe OyMaXHOTO [JOKyMEHTa, KOTOphIA 3asBUTENb  IOJIydaeT
HEIOCPEICTBEHHO TIPU JINYHOM OOpalleHuH B AJIMHHUCTpAlUU (ApPXHBHOM
oTHene);

— B BHAe OyM@xXHOrO0 JOKyMEHTa, KOTOpBIM 3asgBUTENb  MOJy4aeT
HEMOCPEJCTBEHHO MpPU JHMYHOM OOpallleHHd B MHOrO(QYHKLMOHATEHOM
1eHTpe (B Cllydae MoAa4H 3asBICHNs 4epe3 MHOTO(QYHKIIHOHAIBHBIA LEHTP);

— B BHIE OYM@XHOTO [OKYMEHTa, KOTOPBIM Hampasisercs 3asBUTENIO
ITOCPEACTBOM MTOYTOBOI'O OTIIPABIIEHNUS;
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— B BHJE DIEKTPOHHOTO JOKYMEHTa, KOTODBIA HalpaBlsSeTcs 3a9BATENIO B
«JImumaeii kabunet» EIITY/PITTY.

VcuepnbIBarOIIKiA lepedeHb JOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBUU C
HOPMATHBHBIMY ITPABOBBIMY aKTaMHU UL TIPeOCTaBNICHUS MY HULUITAIBHON YCITYTH,
KOTOpEIE HAXOISTCS B PACIIOPSHKEHUH IOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIpAaBJIEHNs W WHBIX OPraHOB, y4acTBYIOIIMX B IPEJOCTABICHNH FOCY IapPCTBEHHBIX
WM MyHHUIUIIATBHEIX YCIIyT, U KOTOPBIE 3asSBUTENb BIPaBe IIPEJCTaBUTD, & TAKKE
CIIOCOGHI UX TIONTyUeHHUS 3aBUTEISIMY, B TOM YHCIIE B 3JIEKTPOHHOH GopMe, TOPSI0K UX
IPeNICTaBICHUS

2.11. IlpexcraBineHue  JOKYMEHTOB HEeoOXOMMMBIX B  COOTBETCTBUU  C
HOPMAaTHBHBIMYA IIPABOBBIMH aKTaMM JUISL IPEAOCTABICHUSA MYHHIUITAIBHON  yCIIyTH,
KOTOpbIE HAaXOMIATCS B PACIOPSKEHMH TOCYNapCTBEHHBIX OPraHoB, OpraHoB MECTHOIO
CaMOYIIPaBJIEHHsT U WHBIX OPTaHOB, y4acTBYIOLIMX B MPEJOCTABICHMM IOCYapCTBCHHBIX
WM MYyHHIMIIAIBHBIX YCIYT, M KOTOphle 3asBUTENb BIpaBe IPEACTaBUTh, HE
MIPEIyCMOTPEHO.

VkazaHue Ha 3ampeT TpeOoBaTh OT 3asiBUTEIS

2.12. TIpu mpemocTaBIeHUH MYHHLWIIAIBHOM YCIYTH 3amperiaercst TpeboBath OT
3asiBUTEIIA:

2.12.1. mpencraBieHWs TOKYMEHTOB M MH(OpPMANWK WIH OCYLICCTBICHHUS
JEHCTBUM, TIpenCTaBiICHWE WIM OCYIIECTBIEHHE KOTOPBIX HE IIPEAyCMOTPEHO
HOPMATUBHBIMU TIPaBOBBIMU aKTaMH, PETYIMPYIOIIUMU OTHOILUEHUS, BO3HUKAIOUIME B
CBSI3M C IIPEIOCTABICHUEM MYyHULUIIAILHON YCIYTH;

2.12.2. mpejcTaBieHus] TOKyMEHTOB M MH(OpPMALUK, KOTOpPBIC B COOTBETCTBMU C
HOpDMAaTHBHBIMK IpaBOBBIME  aktamu Poccuitckoit ®eneparmu u  PecryOmyku
Bamkoproctan, MyHULIWIAIBPHBIMU IIPAaBOBLIMU aKTaMHM HAXOISTCS B PACHOPIKEHUH
OpraHoB, MPEIOCTABILIIONINX MYHUIWIAIBHYIO YCIYTy, TOCYIapCTBEHHBIX OPraHoOB,
OPraHOB MECTHOTO CaMOYIIPaBIeHUsI U (WUIIU) TOJABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM ¥ OpraHaM MeCTHOTO CaMOYIpaBJIEHHs OpraHW3alud, YYacTBYIOLIMX B
TIPENOCTABIEHNN MyHMIUITANBHBIX YCIYT, 38 UCKIIOYEHHEM NOKYMEHTOB, YKa3aHHBIX B
gactd 6 crateu 7 DepmepanpHoro 3akonHa ot 27 wmronst 2010 roma Ne 210-®3 «O6
OpraHHM3allUX IIPENOCTABIEHHs TOCYapCTBEHHBIX M MYyHHIMIANBHEIX YCIyr» (manee —
®enepanbhbrit 3akoH Ne 210-D3);

2.12.3. mpexacTaBleHWs JOKYMEHTOB W HHGOpMAIMM, OTCYTCTBHE | (WJIK)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IIPU IIEPBOHAYAIBHOM OTKase B IpUeMe
JIOKYMEHTOB, HEOOXOMUMBIX JUIf IPENOCTABICHMsST MYHHUIUIIAIbHOH yCIyru, Jubo B
MIPEIOCTABIEHUN MyHHUIIUIIAIBHON YCIIyTH, 3a UCKIIFOYEHHEM CIIE/YIOIMX Cl1y4aes:

u3MeHeHne  TpeOOBaHWM  HOPMATUBHBIX  IPABOBLIX  aKTOB,  KacarOIIMXCs
IpeaoCTaBICHHA MYHHHHHaHBHOﬁ YyCIIyry, Iocie HepBOHaanBHOﬁ nogadyu 3asaBJICHUS O
MIPENOCTaBIEHUH MyHUITUIIAJIBHOM YCIIYTH;
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HaJTdHe OMMOOK B 3aSBICHHM O NPENOCTABICHHM MYHHIMIIAIBHOH YCIYTH H
JOKyMEHTaxX, TOJAHHBIX 3asgBUTENEeM I0CNe IePBOHAYANBHOrO OTKa3a B IpHEME
JIOKyMEHTOB, HEOOXOAMMBIX [UIS MpPEeIOCTaBICHHS MYHULHUNAILHON yCIyrd, Jnubo B
IpeOCTaBIeHHH MyHUIUIAIBHON yCIyrd U He BKIIIOYEHHBIX B IpeCTaBIECHHBIN paHee
KOMILIEKT JOKyMEHTOB;

WiCTeueHre CpoKa NeHCTBHS JIOKyMEGHTOB HIIM M3MEHEHHe HWH(OpMAIMu MOCse
IepPBOHAYANEHOTO OTKA3a B IIPHEMe JOKYMEHTOB, HEOOXOIMMBIX Ul NMPEIOCTABICHU
MyHHIATATEHON YCITyTH, 00 B PEIOCTABIEHIH My HUIIIANEHO! YCIyTH;

BEISIBJICHHE IOKYMEHTAILHO MOATBEDKIEHHOTO (akKTa (Mp3HAKOB) OMKOOYHOTO
VIM TIPOTMBONpPABHOro jeifcTBus (Oe3medcTBUs) HOJDKHOCTHOIO JIMLEA AJIMUHHUCTpaLUH
(ApXMBHOTO OTJIENa), MyHUIMIIANBHOTO CIIyXKaIlero, paboTHHKa MHOTO(QYHKIIHOHATIEHOTO
IIeHTpa, TIPeIyCMOTPeHHOM JacTeio 1.1 crarbu 16 desiepaibHOro 3aKoHa Ne 210-D3, npu
[IepBOHAYANTGHOM OTKa3e B IPHEMe JIOKyMEHTOB, HEOOXOJMMBIX JUISL MPEAOCTaBICHU
MYHHIUIATEHOR yCITyrH, IGO0 B NPEJOCTABIEHHH MYHHLUHMIATLHON YCIyrH, O 4eM B
[IMCEMEHHOM BHIE 3a MOJMUCHI0 PyKOBOAMTENS AJMHUHUCTPALKH (APXUBHOTO OTAEINA),
PYKOBOIHUTENS. MHOTOGYHKIIMOHAIBHOTO [EHTpa TPH NepPBOHAYAIBHOM OTKa3e B MPHEME
JIOKYMEHTOB,  HEOOXONMMBIX Ul  IPEJOCTABIICHU MYHHUIUIAIBHON  YCIIyTH,
mpemycMoTpeHHOM wactbo 1.1 cratem 16 denepanpHOro  3aKoHa Ne 210-D3,
yBeIOMJIETCS 3asIBUTENb, @ TAK/Ke IPUHOCITCS U3BUHEHUS 38 0CTaBICHHBIC Heyn00CTBa;

2.12.4. TlpemoctaBieHuss Ha OyMa)KHOM HOCHTEIE IOKYMEHTOB U “HpOpMaLMH,
5IIeKTPOHHEIE 00pasbl KOTOPEIX paHee ObUIM 3aBEpPEHB! B COOTBETCTBUM C IyHKTOM T
gactu 1 crateu 16 @emepansroro 3akoHa Ne 210-03, 3a HCKITIOYEHHEM CITy4acs, CCJIH
HAHECeHYe OTMETOK HA TakKhe NOKYMEHTHI OO WX H3BATHE SBIAETCS HEOOXOAMMbIM
yCIIOBHEM TIPEIOCTABICHUS MYHHUIMIATBHON YCIYIH, ¥ HHBIX CJy4aes, yCTaHOBIIEHHBIX
(hemeparbHBIMU 3aKOHAMH.

2.12.5 Tlpu mpenocTaBlieHHH MYyHULMIIATBHBIX YCIyr B 3JIEKTPOHHOM dopme ¢
ucnonszosaguem EINTY/PIIY 3anperieHo:

OTKa3bIBaTh B IIpHeMe 3asBIeHHS U HHBIX JOKYMEHTOB, HEOOXOIMMBIX Ul
IpeIOCTaBIeHUs. MYyHHUIUNATBHOM yCIyrd, B ClIydae eClli 3asBICHHE U JOKyMEHTRL,
HeoOXOIUMBIe JUIS IIPEJOCTABICHUS MyHULUIIAIBHON yCIIyTH, MONAHbl B COOTBETCTBUM C
uEGOpManMe O CpOKaXx U MOpsiKe MPeIOCTaBICHMS MYHHUIUIATBHON  yCIyTH,
ony6nukosantoi Ha EIITY/PIITY;

OTKa3bIBaTh B IPEIOCTABIEHIN MyHULMIAIBHON YCIyTH B CIIy4ae, €CIU 3asBJICHUE
¥ JOKYMEHTEI, HeOGXOMMMBIe JUIS TIPENOCTAaBIEHNs MyHULUIANBHON YCIYTH, MOAAHBI B
COOTBETCTBHH C MHGbOpMAIFel 0 CpPoKax ¥ IOPsAKe MPENOCTABIEHHsS MyHULUMIANBHOM
yciyri, ony6nukoBanHo# Ha ETINY/PIIT'Y;

TpeGoBaTh OT 3asBHUTENsI COBEPIIECHHS WHBIX [EHCTBUM, KPOME MPOXOXKACHMUA
HAeHTHGHUKAMA W ayTeHTHGHKAIUM B COOTBETCTBMM C HOPMATUBHBIMH ITPaBOBLIMH
akTamMu Poccuiickoii ®@enepalini, yKazaHUs LENd Ipuema, a TaKKe NPENoCTaBICHNUA
CBeleHHM, HEOOXOMUMBIX [UT pacdeTa JUIMTENBHOCTH BPEMEHHOTO MHTepBalia, KOTOPEIH
HEOOXOIUMOCTH 3a0pOHUPOBATH JIJIs IPUEMa;

TpeOOoBaTh OT 3asfBUTENA IIPEJOCTABJICHUA HOKYMEHTOB, MOATBEPKAAIOMIMX
BHECEHMe 3asBUTEIeM IIAThI 3a IPEJIOCTABICHNUEe MY HULIUIIAIBHOM yCIyTH.



M cueprBIBarOIi epedeHb OCHOBAaHMH JUI OTKasa B IpHeMe TOKYMEHTOB,
HEeOOXOMUMBIX ISl TPEeIOCTABICHNSI MyHULIMIIAIBHON YCIIyT U

2.13. OcHoBaHnpeM [JIg OTKaza B IIpHeMe K pPACCMOTPEHHIO JOKYMEHTOB
HeOOXOMUMBIX IS IIPEIOCTABICHUSI MyHULIMNIANBHOM YCIIYTH, SBIISIOTCS HEYCTAHOBIIEHHUE
NMYHOCTH 3asgBuTens (IpencTaBuTelsl) (HeNpenbsBIeHHe NOKYMEHTa, YIOCTOBEPSIFOILIETO
JMYHOCTh, OTKA3 JAHHOTO JHIlAa TPEeIBSIBUTH JIOKYMEHT, YIOCTOBEPSIOIIEro €ro
JUIHOCTB ).

2.14. 3anpoc, mogaHHBIA B (hOpMe BJIEKTPOHHOIO AOKYMEHTa C HCIOJIb30BAHHEM
EITTY/PIIT'Y, K pacCCMOTPEHUIO HE IIPUHUMAETCS, €CIIH:

HEeKOPPEKTHOE 3alloflHeHre OO0s3aTeNbHEIX II0Jed B (opMe HHTEPaKTHBHOIO
sasBrenus EINTY/PIITY (OTCYTCTBHE 3allONIHEHWs, HEIOCTOBEPHOE, HETONHOE JMbo
HETPaBUIIBHOE, HE COOTBETCTBYIOIIIEE TpeOOBaHUAM, YCTaHOBJIEHHbBIM
AIMUHUCTPATHBHBIM PETIIAMEHTOM);

IpeNCTaBIeHNE 3JIEKTPOHHBIX KOIMH (3IEKTPOHHEIX O0pa3’oB) JIOKYMEHTOB, He
IO3BOJIIIOIIMX B IIOJHOM OOBEME IPOYUTATH TEKCT JOKyMEHTa H/MIM paclo3HaTh
PEKBU3HUTHI TOKYMEHTA;

He COOTBETCTBYIOT JIaHHbIE Biafesblia KBaTu(GHULIHPOBAHHOIO CepTU(HKATA KITHOYa
IPOBEPKHM SJEKTPOHHOW TIOANKCH JAaHHBIM 3asfBUTENd, YKa3aHHBIM B 3asBICHUH,
IIOJaHHEIM B DJIEKTPOHHOU (Gopme ¢ ucronas3oBanuem EIITY/PIITTY.

HcueprbiBaromuil mepedeHb OCHOBAHUH Il IPHOCTAHOBIIEHUS MTPEIOCTABICHNS
MYHHUIMITATEHOM YCIYTH WIM 0TKa3a B IIPEOCTaBIEHHU MYHULMIIATBHON YCITyTH

2.15. OcHOBaHUMA JULSL MIPHUOCTAHOBIIEHUS NpEeIOCTABICHUS Yceayru
3aK0HOIaTeIbCcTBOM Poccuiickoit Menepainu He IpeflyCMOTPEHO.

2.16. OcHOBaHMS U1 OTKAa3a B IPEIOCTAaBICHUN Y CIIyTH:

3agBJICHUE HE COIEPKHUT (DAMIIIHIO, UMsI, OTYECTBO (TIOCTEIHee - MPU HAIMYUHK),
TTOYTOBBIN apec /WK 3JeKTPOHHBIN afipec 3asBUTEII;

3asIBJICHUE HE TTOAacTCs IPOUTEHUIO;

B 3asIBIICHUN 00KalryeTcst cyfeOHOe pelleHHue;

IIPUCYTCTBUE B 3asBICHUN HEIIEH3YPHBIX WU OCKOPOUTENBHBIX BRIPAKEHUH, YIPO3
’KU3HH, 3M0POBBIO M IMYIIIECTBY JAOKHOCTHOIO JIMIA, & TAKXKE YJIEHOB €0 CEMbH;

CONEPXKUTCS ~ 3alpoc  apXWBHOW  MH(pOpMaLUH, KOTOpas  MHOTOKpaTHO
MIPEeAOCTABIIIACh 3asSBUTENIO B CBSI3U C paHee HalpaBIISIBIIMMUCA OTBETAMM, IIPH 3TOM B
3asIBIIEHUU HE COJEPXKUTCS HOBOM MHPOPMAIUHU U 00CTOSTEILCTB;

OTBET Ha 3aIIpoC He MOYKET OBITh aH 0e3 pa3rilallieHus CBEeNEHUH, COCTaBIISIOMINX
roCyIapCTBEeHHYIO MJIM UHYIO OXpaHsIeMyIo (eepalbHbIM 3aKOHOM TalHY;

y 3asgBUTENS OTCYTCTBYIOT IOKYMEHTBI, MOATBEPKAAIOLIME €ro IOJHOMOYH
BBICTYTIaTh OT UMEHU TPETHUX JIUL, B OTHOILEHUH KOTOPBIX CHENIaH 3asBIEHUE;

TOKYMEHTEHI, ITpeICTaBjIsieMble 3asiBUTENIEM, He COCTaBIIEHB! Ha PyCCKOM s3bIKe (HE
[IEpeBEJICHBl Ha pPYCCKUH sA3BIK) ¥ (WJIKM) HE 3aBEpPEeHbl B COOTBETCTBUU C
3aKOHOJaTenbcTBOM Pocculickont @enepanuy.
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[lepedeHp YCIIyT, KOTOPEIE ABIISIOTCS HEOOXOMUMBIMK 1 00s3aTeIBHBIME IS
IPeOCTaBIEH s MyHULHIIANBHON YCITyTH, B TOM YHCJIC CBEJIEHHS O IOKYMEHTE
(moXyMeHTax), BELaBaeMOM (BBIIaBaeMbIX) OPraHU3alUAMH, YHaCTBYIOUMH B

IpeNOoCTaBIeHUH My HUIUIIAIBHON yCIIyTH

2.17. Vemyrd, KOTOpBIe SIBISIOTCA HEOOXOAMMBIMU M 00s13aTeNIbHBIMU I
HpeIOCTABIEH)s. MyHHUIUIIAIBHOM YCIyrH, U JOKYMEHTBI, BBIIABACMBIC OpIaHM3alMAMH,
YYaCTBYIOIIMMH B TIPEIOCTABIEHUA MyHUIUIIATPHON YCIIyTH, HOPMATHBHBIMU IPABOBBIMH
aktamu Poccuiickoii ®@epmeparuu, PecrryOnuku barmkopTocTaH M OpraHa MECTHOTO
caMOyTIpaBlI€HUs HE IIPeTyCMOTPEHBI.

TTopsIoK, pasMep W OCHOBAHMS B3MMaHWA IOCYIapCTBEHHOH MOUUTMHbI HITH HHOU
IUIATHI, B3UMAEMOM 3a IIPEIOCTAaBICHIE MyHUIIUIIATILHOR yCITyTH

2.18. IlpemocraBieHHe  MYyHHMIMIIAIBHOM  yCIyIrd, — OCYIIECTBIACTCA — Ha
6e3B03Me3THOM OCHOBE.

ITopsmoK, pasMep U OCHOBAHMs B3UMAHUS IUIATHI 32 IIPEOCTABICHNE YCIIYT,
KOTOpBbIE SBJISFOTCS HEOOXONUMBIMHU U 0053aTeIbHBIMK UL MPEIOCTABICHAS
MyHHIUIIATBHON YCIYTH, BKII0Yas HHPOPMALIMIO 0 METOJMKE pacieTa pasmepa Takou
TIaThl

2.19. Ilnata 3a NPeNOCTaBJIEHHWE YCIYr, KOTOPEIE SBISIOTCS HEOOXOMUMBIMH H
00S3aTeNbHEIMHA ISl IPEIOCTABICHUS MyHUIUIIANBHOM YCIIYyTH, HE B3UMAETCs B CBSA3M C
OTCYTCTBUEM TaKHUX yCIIYT.

MaxkcuMaIbHBINA CPOK OXKHUIAHUS B OYEepEIU IIPY Mo1ade 3asiBICHHs O
IPEIOCTABIIEHHN MyHHIUIIAIFHON YCIIyTH ¥ TIPU MTOJTyYEeHHIH pe3yIbTaTa MPeloCTaBIeHN
MYHUIUIIAIEHON yCIIyTH

2.20. IlpueM rpakmaH TP HaTWYMU TEXHUYECKOM BO3MOXHOCTH BEJETCSA C
IIOMOLIBIO DJIEKTPOHHOM CHCTEMBl YIPABIEHHS OYEpPeIbO, INPU 3TOM YUUTBIBAIOTCH
3asBHTENN, OCYIIECTBUBIIHE IMPEIBAPUTENbHYIO 3aIuch MO Tenedony mubo uepes
EIMTY/PITTY.

MakcuMabHBINA CPOK OKHIAHUS B OUePENU He MPEBLIIAET 15 MUHYT.

CpoK ¥ TIOPSIIOK PETUCTPALHK 3aIpOCca 3asBUTENISI O IPEAOCTaBICHUH
MyHHUIUIIANBHOM YCIYTH U YCIYTH, B TOM YHCIIE B SJIEKTPOHHON (opme

2.21. Bcee 3agBieHus O IPEIOCTABICHUH MyHULMNAILHOW YCIyrd, B TOM 4YMCIE
ITOCTyIHBIIHE B POpME SIIEKTPOHHOrO HOKyMeHTa ¢ ucrmonmszosanuem EITY/PIITY, mmbo
[ONaHHbIE Yepe3 MHOrMO(QYHKLUMOHANBHBIA LEHTP, MPUHITBIE K PacCMOTPEHHIO
Anvunnctpariieli (ApXUBHBIM OTAEIOM), IMOJUIEXKAT PErducTpaluu B TEYEHHE OIHOrO
pabouero gHS.
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Tpe6oBanusi K TOMEIIEHHUSIM, B KOTOPBIX IPEAOCTABIACTCA
MYHUIAIIAIBHAS yCIryra

2.22. MecTOMONOKEHHe aIMAHUCTPATUBHBIX 3/IaHKH, B KOTOPBIX OCYIIECTBIACTCA
IIpHeM 3asBIEHMS U JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABIICHA MYHHUIATTABHOM
yCIIyTH, a TakKe Bbllada pe3ysbTaToB MYHHIATIABHON yCITyTH, TOJDKHO 0OecHednBaTh
yooOCTBO UL TPaXKAaH C TOYKM 3PEHHUA [EIeX0JHOM JOCTYIHOCTH OT OCTaHOBOK
00IIIECTBEHHOTO TPaHCIIOPTa.

B ciydae, eciyd MMeeTCs BO3MOXHOCTh OpPraHM3aliy CTOAHKH (MapKOBKH) BO3JIE
3yaHus (CTPOEHHs), B KOTOPOM PasMEIIeHO [OMEIIeHHE NpreMa i BhIIaTH JOKyMEHTOB,
OpraHW30BBIBAETCS CTOSHKA (TapKOBKa) JUIL JIMYHOIO aBTOMOOMIIBHOTO TpaHCIopTa
3aseuTeNeil. 3a MoIb30BaHne CTOSIHKON (TapKoBKOiT) ¢ 3agBuTesIed IIaTa He B3MMaeTCs.

Tl TIapKOBKM CIIELMABHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB WHBAIMIOB Ha CTOSHKE
(mapkoBKe) BbemsieTcs Be menee 10% mecT (HO He MeHee OIHOTO MecTa) JUisl GeCTIaTHOM
IIapPKOBKKM TPAHCIOPTHBIX CPEJCTB, YIPABIAEMbIX MHBaIMIaMH I, II rpymm, a Takxe
puBampamMu Il Tpynmel B IOPSAKE, yCTaHOBICHHOM IIpasurenscTBOM Poccuiickont
deyiepalliy, ¥ TPAHCIIOPTHEIX CPEJICTB, NMEPEBO3AMMX TaKUX MHBATIUIOB (wu) neten-
MHBAIWIOB. YKa3aHHBIE MeCTa JUTS ITAPKOBKK HE JOJDKHBI 3aHMMAaTh HHBIC TPAHCIIOPTHBIC
CpencTaa.

B mensx obecrieueHus OecrpersTcTBEHHOro N0CTyna 3asBUTeNeH, B TOM HHCIe
[IepeIBUTAIONINXCS HA MHBAIMIHBIX KOJACKAX, BXOJ B 3/1aHME U [IOMCIICHHS, B KOTOPBIX
IpeNOCTaBIAeTC MyHHIMIIANbHAS ycnuyra, OOOpYIyrOTCs IMaHAyCamH, TOpYyHHIMA,
TAKTHIGHBIMA ~ (KOHTPACTHBIMH)  ITIPENyNpPEeKNalOMUMK  3JIEMEHTaMM, — MHBIMH
CTIEIMANBHBIME [IPUCIIOCOOIEHUSIMH, TO3BONIIONIMMU OOCCIICIUTH OecIpersaTCTBEHHbIM
IOCTYII U TIepe/IBYDKEHIE HWHBAIUIOB, B COOTBETCTBUHU C 3aKOHOIATEILCTBOM POCCUNCKOMH
Depepallvi O COLUAIBHON 3aIUTe HHBATUIOB.

[{eHTpaIbHEL BXO/ B 31aHe AJIMUHUCTPAlMK (APXHBHOTO oTzeNa) A0KEeH ObITh
0G0pyI0BaH HHMOPMAILMOHHOM TabMIIKOH (BBIBECKOM), cojieprKarieil HHPOpMaLHIO:

— HauMeHOBaHUE,

— MeCTOHAXOXIEeHUE U IOPUINIECKUH anpec;

— pexuM paboTEl,

— rpaduK OIpueMa;

— HoMepa Tene(OHOB Il CIIPaBOK.

[ToMemnieHus,, B KOTOPLIX TPENOCTABIAETCS MyHHLMIANbHAs YCiIyra, MOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3TIH/IEMHUOJIOTHYECKUM IIPaBUIaM U HOPMaTHBAM.

[ToMeImeHus, B KOTOPBIX MTPEIOCTABIAETCA MyHHUIUIIANbHAs yCIIyTa, OCHALIAOTCA:

IPOTHUBOIOKAPHON CHCTEMOH U CPEeNICTBAMHU TIOKAPOTYIICHHU;

CHCTEMOI OTIOBEIIEHUS O BO3HUKHOBEHNUHU UPe3BhIYaiHON CUTYyalluH;

CpeCTBAaMHU OKa3aHUs NePBOK MEIUIIUHCKOHM ITOMOLIH;

TyaJIETHBIMEA KOMHATaMHU JUIS MOCETUTENEH.

Bajm OXHmAHUS JSasBUTeNledl 000pydyeTcs CTYIbSIMH, CKaMbiAMH, KOIUYECTBO
KOTOPBEIX OINPENENSSTCs] UCXOs M3 (DaKTHIECKOW Harpysku U BO3MOYKHOCTEHM I MX
pasMeIeHus B IOMEIICHNH, a TaKKe HHPOPMAIIMOHHEIMH CTEHAAMH.
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TeKcTsl MaTepHaluoB, PasMEIIeHHEIX Ha MH(QOPMAIMOHHOM CTCHJC, NedaTatorces
YIOGHEIM [Uist YTeHMs mpudroM, 6es JICTIpaBIIeHn}, ¢ BBIJENeHHeM Hanbojee BaXHBIX
MeCT IIOJTy>KUPHBIM IIPUAPTOM.

MecTa st 3alOJHEHHUs 3asBICHIsI 000PyIyIOTCS CTYNbAMHE, CTOJIAMHU (cTotikamu),
OIIaHKAMY 3asBIIEHUS, IMCEMEHHBIMU IIPUHAJIC)KHOCTIMU.

Mecta mpueMa 3agBHTENEH 00OpPYmylOTCs MHGOOPMAIMOHHEIMU TabIuIKaMn
(BBIBECKAMHU) C yKa3aHUEM!

HOMepa KabuHeTa 1 HauMEHOBaHHs OT/IENa,

baMuIMM, WMEHH M OT4ecTBa (TOCieaHee - TPH HaJIU4MK), JOJKHOCTH
OTBETCTBEHHOTO JIUIIa 32 IIPUEM JIOKYMEHTOB;

rpaduka pueMa 3agBUTEICH.

PaGouee MeCTO KaXKIIOTO OTBETCTBEHHOrO JHIA 3a IpHeM JOKYMEHTOB, JOJDKHO
6BITH  0GOPYHOBAHO TMEPCOHANBHBIM ~KOMIIBIOTEPOM € BO3MOXHOCTBIO  AOCTYyNa K
HeoOXOomUMBIM ~ MH(GOpPMAIMOHHBIM ~ 0asaM  JaHHBIX, I€HaTalollnM YCTPOHUCTBOM
(TIPUHTEPOM) ¥ KOIIMPYIOIIUM YCTPOUCTBOM.

JIumo, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOJDKHO HMETh HACTONBHYIO
TabMIUKy C yKasaHHeM (aMWIHM, WMEHW, OTdecTBa (IOCTeHee - TpH HaJIM4MK) M
JOJDKHOCTH.

ITp¥ IpeOCTaBICHAY MYHHUIUITAILHOM YCITyTH HHBaTHIaM 06ecre rBarOTCsL:

BO3MOJKHOCTB GECIIPENITCTBEHHOr0 HOCTyNa K 00BbeKTy (31aHuIo, [IOMEILIEHHIO), B
KOTOPOM IPEIOCTABIIAETC MyHULUNIAbHAA yCIIyra;

BOBMOJKHOCTh CAMOCTOSTENHOTO MEPEBIKEHH 10 TEPPUTOPUH, Ha KOTOPOH
PACIIONOKEHBI 3[@HHS M IIOMEIIEHHs, B KOTOPBIX MPENOCTABIIACTCA MyHHUIIUIIAIbHAs
yeiIyra, a TakKe BXOZa B Takue OOBEKTBI M BEIXONA M3 HHX, IMOCAJKU B TPAHCIOPTHOE
CPEICTBO M BBICAIKH U3 HETO, B TOM 9HCIIE ¢ HCTIONIb30BaHNe Kpeca-KOJACKH,

COTPOBOY/IEHHE UHBAIMIOB, MMEIOMUX CTOHKKME PACCTPOHCTEA (QYHKIMU 3pEHUS U
CaMOCTOSTENILHOTO NIEPEIBIIKCHIUS,

HajUTexalee  pasMellleHHe  OOOpYIOBaHMA M HOCHTENeH UH(OOPMAaLIMH,
HeoOXOoMUMBIX UL obecriedenrs GecrpensaTCTBEHHOro JOCTYNa WHBATUIOB 3AAHIIM 1
[OMEIIEHNSIM, B KOTOPBIX IPEIOCTABNIAETCS MyHUIUIIANbHAS YCIIYTa, U K MYHUIATIAIBEHON
yCIIyTe C y4eTOM OrpaHAIEHUH UX KUHEAEATENEHOCTH;

mTyOnupoBaHye HEOOXONMMOW ULl  HMHBAIMZOB 3BYKOBOM ¥  3pHTENILHOU
MH(GOPMAIIUH, & TAKKe HaIucel, 3HAKOB U HHOH TeKCTOBOM M rpadwdeckoil nH(GOpMaIH
3HAKAMM, BHITOJHEHHBIMU peibeHO-TOUCHHBIM mpudToM bpahs;

JIOTYCK CYPIOTIEPEBOMYMKA | TU(PIOCYPHOTIEPEBOIIHKA,;

JOIYCK COGAKU-TIPOBOJHKKA HA OOBEKTH! (3MaHHMS, [IOMEIIeHNs1), B KOTOPBIX
IIpeIOCTABNAETCS MyHHIHIIATBHAS YCIyra, IPH HAIMYIHHA JOKYMEHTa, TIONTBEPKAAFOTIETO
ee CIleraIbHOe 00yUEeHHE,

oKa3aHMe WHBAIMIAM TTOMOILM B MIPEO0JIeHNN 0aphepoB, MELIAIOLWHKX MOTYdCHHIO
UMM YCIIYT HapaBHE C JPYyTUMU JIUIaMU.
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[TokasaTeNH JOCTYIHOCTH i Ka4eCTBa MyHUIMIAIBHON yCIyTH

2.23. OCHOBHBIMHM TOKA3aTeNSIMHI JOCTYITHOCTH IMPEIOCTABICHUS MyHHIMNATBHON
YCIIYTH SIBISIOTCS:

2.23.1. PacmoyioxeHHe IIOMEINEHWM, TpeaHa3HaYeHHBIX JUI MPENOCTaBIICHMUSA
MyHMIUIAIGHON YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHEIM TPaHCTIOPTHBIM MaruCTpaliaM,
B IIpe/iesiax MEeIIEX0AHON JOCTYTHOCTH JUlsl 3asBUTCICH.

2.23.2. Hajyuyue NOMHOM M IOHSATHOM MH(pOPMAIMU O TOPSIKE, CPOKaxX M XOIe
TIPeOCTABJIEHAsS MyHULIHIAIBHON YCIyTH B WH()OPMAIMOHHO-TEIEKOMMYHUKAHOHHBIX
CeTsX OOMIEro TOJB30BaHUA (B TOM dYHcie B CeTH VIHTEpHET), CpencTBaX MacCOBOH
UHpOpMaLUK.

2.23.3. Bo3MOXHOCTH BbIOOpa  3asgBuresieM  (QopMbl  OOpalleHHs 32
IIPE/IOCTABIEHAEM MYyHHMI[UIIANGHOA yCIYTH HENOCPEACTBEHHO B AJMUHUCTPALIIO
(ApxuBHEINA oTHen), NuO0 B (OpMe OIIEKTPOHHBIX JIOKYMEHTOB C HCIONB30BAHMEM
EIIT'Y/PIITY, mu60 yepe3 MHOTOQYHKIIMOHAJIEHEIN IIEHTP.

2.23.4. BO3MOXHOCTb IIONy4YeHHUs] 3asBUTENEM YBENOMIICHWH O IPEAOCTaBIICHUH
MyHUIAIATBHOM yeryru ¢ momornsio ETINY/PIITY.

2.23.5. BO3MOXHOCThL IIONlydeHHUs UH(MOpMaUMd O XOJe MPEAoCTaBJICHUs
MyHHLEIATGHON ~yCIyrH, B TOM d9HCJe C MCIOJb30BaHHeM HH(QOPMAIMOHHO-
KOMMYHHKAITAOHHBIX TEXHOJIOTHH.

2.23.6. BO3MOXHOCTb TIONy4EeHUs pe3yjbraTa MyHHIMIAIBHON YCIyTH B
SIIEKTPOHHOH (opMe.

2.24. OCHOBHBLIMH IIOKa3aTeNIIMH KadecTBAa IPEJOCTaBIECHMA MyHULHIATIbHOM
YCITYTH SIBIISIFOTCS:

2.24.1. CBOEBPEMEHHOCTH  IPENOCTaBIECHHMs  MYyHUIHMIANbHOW  YCIyrM B
COOTBETCTBHH CO CTaHIAPTOM €€ MPeIOCTABICHNUS, YCTAHOBIEHHBIM AIMUHUCTPATUBHBIM
periaMeHTOM.

2.24.2. MUHUMAIHHO BO3MOMKHOE KOJHYECTBO B3aHUMOAEHCTBHN TpaXJaHHHA C
JOIDKHOCTHBIMH JIMIIAMH  AJIMUHHCTpanuy (ApXHBHOTO OTHENA), YYacTBYIOLIUMH B
[IPEI0CTABICHUN MyHUITUIIAILHON YCIIyTH.

2.243. OrtcyTcTBHe 00OCHOBaHHBIX kanob Ha jeffctBusa  (OesneiicTsue)
COTPYIHHKOB U X HEKOPPEKTHOE (HEBHUMATENIBHOE) OTHOLIEHNE K 3asMBUTEIIAM.

2.24.4. OrcyTcTBHE  HapylUIeHHH  YCTAHOBJIEHHBIX  CPOKOB B  IpoLeEcce
[IPEIOCTABICHNI MYHULIUIIAIbHON YCITyTH.

2.24.5. OrtcyTcTBMe 3agBIEHMH 00 OCIAPMBaHWM  DEIIEHWH, [eHCTBUH
(6esneiicTBusa) AnmuHucTpanuyd (ApXMBHOTO OTHENa), €ro JOJDKHOCTHBIX  JIHIL
[PYHAMAEMBIX (COBEPIIEHHBIX) IIPH IPEJOCTaBIEHMH MYHHIHIAIBHON YCIYrd, IO
UTOTaM PACCMOTPEHHs KOTOPBIX BBIHECEHBI PEIUEHMs 00 yNOBJIETBOPEHHH (HaCTHYHOM
YIIOBJIETBOPEHU ) TpeOOBaHUM 3asBUTETIEH.
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VHble TpeGOBAHNS, B TOM YHCIIE yIUTHIBAIONIME OCOOCHHOCTHU TPE/IOCTABICHI
MYHHUITATIAIHON YCITyTH IO 3KCTEPPUTOPHATEHOMY TIPUHIIHILY (B citydae, eclii
MYHHIUIIATBHAS YCIIyTa IPEJOCTABILETCS 10 SKCTEPPUTOPHATEHOMY MPUHIAILY) U
0COBEHHOCTH [IPEAOCTABICHNS MyHHULUIIAIBHOR YCIYTH B 3NEKTPOHHOM popme

2.25. TlpueM DOKyMEHTOB U BblIada pe3yspTaTa NPeIoCTaBICHMA MYHULIANATbHON
YCIIYTH MOTYT GBITh OCYILECTBIEHBl B MHOIO(QYHKIMOHAILHOM LICHTPE.

OCOGEHHOCTH TIOJaYd 3asBICHHsS O NPENOCTABICHUH MYHHIMNAIBHOM YCIyTH H
TIPUNO/KEHHBIX K HEMy NOKYMEHTOB B (opMe IOKYMEHTOB Ha OyMa)XHOM HOCHUTEJe
[IOCPEJICTBOM JIMYHOTO OOpalleHus B MHOrOQYHKUHOHANBHBIH LEHTP YCTAHOBIICHDI
COLJIALICHHEM O B3aWMOIEHCTBUH, 3aKIOYEHHBIM MEXAy AJMUHHUCTpaUMed H
MHOTO(QYHKIIMOHAIBHBIM ~LIEHTPOM B  TOPSAKE, YTBEPXKIEHHOM  [OCTAHOBJICHHEM
[IpaBurenscTBa Poccuiickoit Denepanun OT 27.09.2011 r. No 797 «O B3auUMOAEUCTBUHU
MEXIy MHOTOQYHKIMOHANBPHEIME II€HTPaMU TIPEJOCTaBJIEHMS TOCYAApCTBEHHbBIX U
MYHHUIAIATEHEIX YCIyT U (delepaTbHbIME OpraHaMy UCIOIHATEbHOU BIIACTH, OpraHamMu
rOCyJapCTBEHHBIX ~BHEOIO/DKETHBIX (DOHIOB, OpraHaMu rOCYIapCTBEHHONW  BJIACTH
cybonexToB Poccuiickoit ®Deneparuu, OpraHaMy MECTHOTO CaMOYyTIPaBJICHU) (nanee —
ITocranosnenwe Ne 797).

2.26. TlpemocTaBlieHve MyHHIMIANIBHON YCIYyrM IO 3KCTEPPUTOPHATTEHOMY
TIPUHIAIY OCYIIECTBISIETCS B 9ACTH ITpUEMa 3asBICHUH M NPUIIAraeMbIX NOKYMEHTOB B
MHOTO(QYHKIIMOHAIBHBIX I[EHTpaX. B HHBIX CiiydasX MyHHIUNaneHas yciyra IO
DKCTEPPUTOPHUAIEHOMY IIPUHLIKILY HE OCYIIECTBILIETCS.

2.27. BagBUTENsIM O0ECIIEYMBAETCS BO3MOXHOCTEL IIPEJCTABJICHUs 3adBJICHHS H
IpUIIAraeMbIXx JOKYMEHTOB B (opMe OJIEKTPOHHBIX JIOKYMEHTOB  TOCPEICTBOM
EIMTVY/PIITY.

B osrom cmydae 3asButens asropusyercs Ha EIIY/PILIY  mocpencTsom
TOJTREpPKIeHHOM ydueTHOU 3amucu B ECHA, 3amoiHseT 3adBIE€HUE O MPEJOCTaB/ICHHM
MYHHUIMIATEHON YCIYTH C WCIONB30BAHMEM ClIENMANbHON HMHTEPaKTHBHOH bopMBl B
3IIEKTPOHHOM BHIE.

3aIoHEeHHOE 3asBIEHUE O IPEIOCTaBICHIN MYyHUIUIIANBHON YCIyTH OTIPAaBIIACTCS
BasBuTeneM B AjqMuHECTpamrio (ApxwsHblii ormen). Ilpu asropusammm B ECHA
3agBIIEHAE O MPENOCTABICHUN MYyHHULMIIAILHON YCIYTH CHMTAETCs MOMANMCaHHBIM
IPOCTOM BIIEKTPOHHOM MOITUCEIO 3assBUTEILS.

Pe3ysbTaThl IPEeIOCTABICHUS MyHALUIATEHON YCIyTH, YKa3aHHble B IYHKTE 2.5
AJIMEHVUCTPATHBHOTO DEryaMeHTa, HAIpaBiLoTes 3asgBUTEN0 B JIMYHBIL KaOMHET Ha
EIITY/PIITY B GopMe 3MEKTPOHHONO JIOKyMEHTa, TIOJAMMCAHHONO  YCHUICHHOM
KBAMTH()UIUPOBAHHON 3JIEKTPOHHON IIOAMKCHIO YIOJIHOMOYEHHOTO HOJDKHOCTHOTO JHLa
AnmunucTpaiyn (ApXUBHOTO OTZAENA) B ClIydae HAlpaBlCHUS 3asBICHUA MOCPENCTBOM
EIMTY/PITY.
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I1I. CoctaB, IOCIENOBATENEHOCTD M CPOKH BBIIIOJTHEHUS 8 IMIHACTPATUBHBIX
IpOLeTyp, TPeOOBAHMUS K TIOPSAKY UX BBIIOTHEHHS, B TOM YHCIIe OCOOCHHOCTH
BBITTOJTHEHUS aJIMAHUCTPATUBHLIX IIPOIIEAYD B JJIEKTPOHHOK popme

HMcuepribIBarOIIUi TepedeHb aIMUHUCTPATUBHBIX MTPOLEIYP

3.1 TlpemocTaBleHWe MyHULMIIANBHOM YCIyrW BKIIOYaeT B cels Clemyromye
aIMUHUCTPATUBHBIE IIPOLIENYPEI:

- MpHWeM, IepBUYHAS [IPOBEPKa M PETUCTpAllMs 3asBJCHUS W WHBIX JOKYMEHTOB,
HeoOXOIUMBIX JUII IPENOCTABIEH s YCIyTH, B TOM YHCIE B 3J1€KTPOHHOHR (HhOpME;

- aHaAJIU3 TEMATHKM IIOCTYIHBILErO 3asBJICHUS M IIOWCK apXUBHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJII UCIIOJIHEHHS 3aI1poca,

- ¢dopMmpoBaHME pe3ylibTara MPEROCTaBISHHs YCIyrW: OGOPMIICHHE apXHUBHBIX
CIIPaBOK, APXWBHBIX BBIIHCOK, apXMWBHBIX KOMNMH, MH(QOPMALMOHHBIX ITHCEM, OTKa3 B
HCIIOJHEHHH 3aIIpoca, YBeIOMIIEHUE O IIEPEHAalIpaBIeHUH 3asBICHU;

- Bbmaya (HAIpaBleHWE) 3asgBUTENIO JOKYMEHTOB M (MiM) HH(QOpMAaLUH,
HOATBEPXKJAIOMINX ~ MPEIOCTAaBICHHEe YCIyTH (MM MOTHMBHPOBAHHBIM — OTKa3 B
PENOCTABIIEHUHU YCIIYTH), B TOM YHCIIE B 9JIEKTPOHHON (pOpME;

- IIPHEM H PETUCTPALHS 3asBICHHS 00 OCTaBICHNY 3asBIEHHUs €3 pacCMOTPEHNUS, B
cooTBeTcTBHH ¢ [IprnoxxenueM Ne 4 AIMUHUCTPATUBHOTO perilaMeHTa.

Omnmcanue aJMUHHCTPATHBHLIX Ipoleayp mnpuBegeHo B Ilpunoxenun Ne 3
AJIMUHUACTPATUBHOI'O PErIaMeEHTa.

[epeueHs aIMUHUCTPATUBHEIX IPOLERYp (IeACTBUI) Py TPEOCTABICHUN
MYHULHAIIATBHOM yCIyTH B 3JIEKTPOHHOM hopme

3.2. OcoBeHHOCTH IIPENOCTABICHUS YCIYTH B SIIEKTPOHHOM (popMe.
3.2.1. TIpy mpemOCTaBICHUM MYHHUIMIAIBHON YCIYT'M B JJIEKTPOHHOM Qopme
3asgBuTeNto 00eCIeYuBaAIOTCS:
nonydenrue HHOGOpPMALUKM O TOPSIAKE M CPOKaX IPeJOCTaBIEHHMs MyHHUIUTAILHON
YCIIyTH;
3aIMCh HA TPUEM B AIMUHUCTPAIWIO (APXUBHBIA OTJEN), MHOIO(QYHKIMOHAIBHBINA
IEHTp JUIA IIOHAYM 3asBJIEHWS O MPEIOCTABICHUM MYyHHUIMITAIBHOW yCIyru (laiee —
3asIBJICHUE);
bopMupoBaHUe 3asIBICHUS;
IpUEM M pErUCTpaiust AIMUHUCTparyed (APXMBHBIM OTIENIOM) 3asBJIEHHS ¥ WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTaBICHUSI MyHULMIIAIbHOM YCIIyTH;
IOJTyYeHHe pe3yJIbTaTa MPeIoCTaBICHNUI MyHUIIUIIAILHON YCIIYTH;
TIOJTyYeHNEe CBEJICHUN O XOJI€ BBIIIOJHEHUS 3asBICHUS;
OCYIIECTBIICHHE OLIEHKN Ka4ecTBa MIPEeNOCTaBICHNs MyHULIUIIANbHOR yCIIyTH,;
nocynebnoe (BHecyneGHOE) oOxanoBaHuwe pelueHWH u AedictBui (GesneicTBys)
AnmvunrcTpain (ApXUBHOTO oTaena) nbo neictsus (6e3neicTBre) TOIDKHOCTHBIX JIHIL
AmMunuctpanuu (ApXWBHOTO OTHENa), MPEJOCTABISIOIIEro MYHUIUIIAIbHYIO YCIYTy,
TU60 MyHUITUTIAIEHOTO CITY>KaIlero.
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3.2.2. 3amuch Ha npHeM B AjMuHMCTpaUMio (ADXMBHBIA OTHEN) WM
MHOTO()YHKITHOHAJIBHBIM HEHTP MU [10a4H 3asBICHUS.
[Ipy opraHm3alii 3allACH Ha MpUeM B AJMHHHCTPAIMIO (ApXUBHBIH OTZEN) WIIH
MHOTO(DYHKIIMOHAIBHBIN LIEHTp 3asSBUTENI0 00eCIeurBaeTCs BO3MOKHOCTD!

a) 03HAKOMIIEHHS C PACIIMCAaHIEeM PaboThl ATMUHUCTPaLii (APXUBHOTO oTIeINa) UK
MHOTO(YHKIIMOHAIBHOTO IEHTPA, a TAKKe C TOCTYITHBIMY UL 3aIIMCH Ha NPUCM IaTaMK 1
HHTEpBaJIaMU BPEMEHH IIPUEMA;

6) szammcu B Jro0ble CBOOOJHEIE JUIA [pHeMa JaTy M Bpems B TIpejeax
YCTAHOBIIGHHOTO B AJMUHMCTpALui (APXUBHOM OTZENE) MM MHOTO(YHKIHOHAILHOIO
neHTpa rpaduka npreMa 3asgBUTeINeH.

AnvuEucTpanus (ApXUBHBLL OTIEN) MM MHOTO(QYHKIHOHAIBHEIM [IEHTP HE BIIpaBe
TpeGOBaTh OT 3aABUTENS COBEPIICHMS MHBIX [EHCTBHH, KpOMe MPOXOKIACHHA
WNeHTAQUKAIMA ¥ ayTeHTH(HKAlMK B COOTBETCTBUM C HOPMATHBHBIMU IPaBOBHIMH
aktamu Pocculickoit ®Denepaiuu, yKazaHMs LelId TMpUeMa, a TakKe MpeloCTaBlICHNs
CBe/eHNs, HeOOXOMUMBIX IS PacyéTa JUIMTENHHOCTH BPEMEHHOTO MHTepBana, KOTOPBIH
Heo0x01uMOo 3a0pOHUPOBATE UL IpHUEMa.

3amnch Ha IPHEM MOKET OCYIIECTBISATHCS OCPENCTBOM HH(POPMALIOHHON CHCTEMBI
AnvuancTpamun (APXUBHOTO OTZHENA) HIM MHOrOGQYHKIHOHATBHOTO LEHTPa, KOTOpas
obecreunBaeT Bo3MoxkHoCTh uHTerparmu ¢ ETITY/PIITY.

3.2.3. ®opMupOBaHHUE 3aSIBIICHHUS.

DOopMHpPOBaHHE 3agBJIEHHUs OCYILECTBIACTCS [IOCPEICTBOM 3aIl0JHEH)s SIeKTPOHHOH
dopmer 3asernenuss Ha EIMTY/PIIIY 6Ge3 HeoOXomuMOCTH JIOMTOTHUTEJBHOM I1OJa4u

3asBJIeHHUs B KaKoH-mu00 nHOH hopme.
' Ha EIIY/PIIIY pasmemaroTcs o0Opaslbl 3allONHEHHSA OJIEKTPOHHOH (QOpMEI
3asBIICHUS.

DOopMaTHO-JIOTHYECKasT TPOBEpPKa CHOPMUPOBAHHOTO 3aSBIECHHs OCYIIECTBISICTCS B
TIOpsI/IKe, OIpesieNigeMoM AJMUHHCTpaLrell (ApXHBHBIM OTZEJIOM) IOCIe 3aroJHEHNs
3asgBUTENIEM KAXIOrO W3 TIOJeil SIEKTpOHHOW ¢GopMBl 3asBieHus. [Ipw BBIIBICHUH
HEKOPPEKTHO  3allOJIHEHHOTO IO OJEeKTPOHHOH  (OPMBI  3asiBIEHHMs  3asBUTENB
YBEIOMIISIETCS O XapaKTepe BBIIBICHHOH OMMOKY U TIOpsIKe ee yCTPaHEeHHA [TO0CPEACTBOM
MHGMOPMAIIHOHHOTO COOBIIEHHUS HETIOCPEACTBEHHO B SJIEKTPOHHON (hopMe 3asgBICHHUS.

ITpu GOpMUPOBAHHUY 3asIBICHHUS 3asBUTENIO 00ECTIEUNBACTCS

a) BO3MOXHOCTH KOIIMPOBAaHMS U COXPAaHEHWs 3asiBJICHHMS W HHBIX [OKYMEHTOB,
YKa3aHHBIX B IMyHKTax 2.8.1, 2.8.4 AIMUHUCTPAaTHBHOIO PErJIaMeHTa, HEOOXOMUMBIX JUIst
[IPEIOCTABICHUS MyHUIUIIAIBHOMN YCIIyTH;

6) BO3MOXHOCTH IE€YaTH Ha OyMa)XHOM HOCHTENIe KOIMH SIIEKTPOHHOU (HOPMBI
3asIBIICHNUS;

B) COXpaHEHHe paHee BBEIEHHBIX B JJIEKTPOHHYIO (OpPMy 3asABJICHHMs 3HAUYCHUH B
M060# MOMEHT IO KEJIaHHIO [I0JB30BaTells, B TOM YHCIe IIPY BO3HUKHOBEHHH OILIMOOK
BBOJIa ¥ BO3BPATE IS IOBTOPHOTO BBOJA 3HAUCHHH B 3JIEKTPOHHYIO (hOpMY 3asBICHHS;

I) 3aIl0JHEeHMeE TI0JIel DIeKTPOHHOM (HOPMEI 3asBIEHUs N0 Hayaua BBOJA CBENCHMH
3afBUTENIEM C HKCIIOJILE30BAHUEM CBEJCHHH, pa3sMEILEeHHBIX B (QelepalbHON cucreme
«EnuHas cucreMa  MAeHTUGMKAIMW ¥ ayTeHTHQUKaLUM B MHPPaCTPyKTYype,
obecrnieunBaroIelt UH(}OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
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MHPOPMAIIMOHHBIX CHCTEM, HCIHOJB3yeMbIX U HPEJIOCTaBIEHUsS TOCYNapCTBEHHBIX H
MYHMIMIOATBHBIX ~YCIyT B  JJIEKTPOHHOH  (popme» (namee — eouHAs CHUCTeMa
MIeHTAQHUKAINY U ayTeHTU(HUKALNN), U CBEICHUH, omy6nukosanHeix Ha EITTY/PITY, B
YaCTH, KACAIOMIEHCs CBENIEHMMH, OTCYTCTBYIOUIMX B €AHHOM CHCTEME uaeHTU(QUKAUH U
ayTeHTU(QUKALUH,

JI) BO3MOYKHOCTb BEPHYThCS Ha JIFO00# U3 ITaIoB 3aIl0JHCHHA 3IIEKTPOHHON (POPMBI
3asBIIeHMs 6e3 TOTepH paHee BBeJCHHON nH(OpMAalHy;

€) BO3MOXXHOCTb JOCTyIla 3asBUTEN Ha EITY/PIITY x paHee NOAAaHHBIM UM
sagBIEHHSM B TEUeHHe He MeHee OIHOTO Tofia, a TaKkKe JacTHYHO CHOPMUPOBAHHBIX
3asBICHUN — B TeUEHUE HE MEHEE 3 MECSLCB.

CthopMHpOBaHHOE ¥ IIOAIMMCAHHOE 3asBICHHE W HHBIC TOKYMCHTRI, HeoOXOoAUMBIE
I8 TpeNOCTaBIeHMS MyHUIMIANbHOW YCIIYTH, HAlpaBisifoTes B AJIMUHUACTPALIMIO
(ApxuBHELI oTnen) mocpencTsom EITTY/PIITY.

3.2.4 AnmunucTpanus (ApXWBHBIA OTZEN) B CPOK He mosipHee 1 pabouero IHs,
CIeIyIOMero 3a IHEM IIOCTYIUIeHHs B HepabOouud MM [pa3JHAYHBIA JeHb, — B
CIIeIyIONMit 32 HUM MEepBEIA paboduii 1eHb, 00ECTICYNBACT:

a) IIpreM JOKyMEHTOB, HEOOXOAUMBIX [UIS TPEOCTABIIEHHS MYHHUIHIAIBHON yCITyTH;

6) OIEHKY KOMIUIEKTHOCTH H TPABHMJIBPHOCTH IIPEJICTABICHHBIX JOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHMAM, MNPELYCMOTPEHHEIM ITyHKTamMu 2.8 - 2.9 HacTOsAIIErO
AJIMUHWCTPATUBHOT'O PETIAaMEHTa,;

B) IPOBEPKY TPABUIBHOCTH O(OPMIIEHHS U [IOIHOTHI 3aTIOJHEHIS 3asSBICHAL,

I') CBEPKY JIAHHBIX, COREPIKAIMXCS B TIPEICTABICHHBIX TOKYMEHTAX;

J1) perUCTpAys 3asBIEHIS Ha IPEJOCTaBIEHAE My HULIMIIATIBHON YCIIyTH;

e) hopMupOBaHWe U HAIPABICHHE 3aABUTENIO B SJICKTPOHHOH dopme B «JIM4yHBIA
xabuner» Ha EIITY/PIITY yBenoMieHHs O IpHeMe 3asBICHUA.

IIpenocTaBaeHre MyHHIUIIAIBHOR YCIyru HAYMHACTCS CO JHA HANpaBICHHUs 3aiBUTEIIO
DIIEKTPOHHOTO YBEIOMIIEHHUS O IIPUEME 3asIBICHUS.

3.2.5. DIeKTPOHHOE 3asBIICHHE CTAHOBUTCS NOCTYIHBIM Ui JIOJDKHOCTHOrO JIMLA
AmvuHucTpain  (ApXUBHOTO OTJENa), OTBETCTBCHHOrO 33 MpPUEM ¥ PETHCTPALMIO
asBlleHns (galee — OTBETCTBEHHBIH CIEIHANHCT),” B HWH(QOPMAlMOHHOM CHCTEME
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIEUCTBUS.

OTBETCTBEHHBIN CIELUATIHCT:

IpOBEpPSAET HAJIWYME SIEKTPOHHBIX 3asBICHUM, TOCTYIHMBIIHMX C EIMTY/PIITY, ¢
MIEPHUOJIOM HeE peXke IBYX pa3 B IEHE;

p3ydaeT IIOCTYNHBIIME 3asBICHHs M TIPUIOKEHHbIE 00paskl  JIOKYMEHTOB
(IOKYMEHTBH1);

IIPOW3BONUT JEHUCTBMA B  COOTBETCTBUH C  IIYHKTOM 3.2.7 HaCTOSILETO
AIIMWHUCTPATUBHOI'O periaMeHTa.

3.2.6. 3agBUTENIO B KAUECTBE PE3YJILTATA [IPEIOCTABICHH MyHULMITAIBHON YCITYTH
obecreunBaeTcs Mo ero BEIOOPY BO3ZMOXKHOCTE ITOJTyYCHHUS:

a) DIIEKTPOHHOTO JOKYMEHTa, IOANMCAHHOIO YIOJHOMOYEHHBIM HOJDKHOCTHBIM
JIAIIOM ApPXWBHOTO OT/ENa C HCIOIb30BAHAEM YCHJICHHOH —KBalM(HUIHPOBAHHOH
BJIEKTPOHHOM MTOATIUCH;

0) mOKyMeHTa Ha OyMa)KHOM HOCHUTENE B MHOTO(YHKIIHOHAIBHOM LIEHTPE.
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3.2.7. Tlony4enue uHGOPMAIAK O XOJle PACCMOTPEHHS 3asBIICHIS U O PE3yJIbTATe
TIPeOCTABIEHAsS MyHHUIMIAIBHON YCIyrd TPOM3BOLUTCA B «JIuunom xabuHeTe» Ha
EIT'Y/PIITY, mpu YCIOBUM aBTOpPH3allUM, a Takxe B MOGUIIEHOM TIPHIIOKEHHH.
3agBHTEIh MMEET BO3MOYKHOCTh IIPOCMATPHMBATE CTATyC SJEKTPOHHOrO 3asBJICHHMA, &
Taxxe HHOOPMAIMIO O JAIbHEHIIHX NeHCTBUAX B «JIMIHOM KabuHeTe» M0 COOCTBEHHOU
HHALMATHBE, B II000E BpeMsl.

[Ipy THpeNOCTaBICHAM MYyHULWIAIBHOM yCIyrd B SIIEKTPOHHOM  (hopme
nocpezncTsoM EITY 3asiBUTENIO HATIPABISIOTCS CIEMYIOIME BUJBI CTATyCOB O XOAS €€
MIPEIOCTaBIIEHUS:

3asBiIeHMe (3a1poc) 3apEruCTPUPOBAHO;

3asBIIeHHe (3arpoc) BO3BPAILIEHO 0e3 pacCMOTPEHHS;

rocyJapCTBeHHasl yCIyra IpeloCTaBIeHa;

B IIPEIOCTABIEHIN FOCY IaPCTBEHHOH YCIyTH OTKa3aHO.

UndopMars 0 XoIe INPeJOCTaBIeHHs TOCYAaPCTBEHHOU YCIyTH HAIpaB/IieTcd
3a9BUTEIO0 B CPOK, HE MPEBBILIAIONMA OJHOrO pabodero [Hs I0Cie 3aBeplICHHA
BBIIIOJIHEHHS COOTBETCTBYIOLIEro AeHCTRYS, ¢ UCIoNb30BanueM cpeacts EITY.

[Ipy TIPEeNOCTABIEHHH YCIYyTH B OIEKTPOHHOM gopme mocpenctsom PIIIY
3asgBUTEIIO HAIIPABIIAETCS:

a) yBe[OMIIEHUE O 3alMCH Ha TpHeM B AIMUHMCTPAIMIO (ApXVBHBII OTIEN) WIIH
MHOTO(bYHKITMOHATBHEIH LIEHTP, CONEPIKaIllee CBEICHMU O JIaTe, BpEMEHH M MeCTe IpHeMa,

6) yBeIOMJIEHME O I[IpHeMe M PETHCTpAllHi 3asgBICHUS W HHBIX JIOKYMEHTOB,
He0OXOIUMBIX AJIS MPENOCTABICHUS MyHULMUITAIBHON YCIYTH, colepkamee CBEICHI O
dhakTe mpreMa 3asABIEHUS U JOKYMEHTOB, HEOOXOMMMBIX ISl IPEAOCTABICHHUS yCIyTH, 1
HagaJle IPOLENYPH! NPEIOCTaBIeHUS YCIYrH, & TakkKe CBEICHHS O Jarte ¥ BpEMEHH
OKOHYAHHS IPEIOCTABIEHNUs YCIYTH JIMO0 MOTHBHPOBAHHEIN OTKa3 B [IPUEME 3aABJICHIA 1
HHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl IIPEAOCTaBICHNU YCIIYTH;

B) YBEIOMJIEHHE O De3ylbTaTax pacCMOTPEHHsA JOKYyMEHTOB, HEOOXOAUMBIX JUIS
IPEeJOCTABNEHUs ~MYyHHLUIANBHON yCyrH, COAepXKallee CBEACHWS O  NPUHATHH
TTOJIOXKUTENBHOTO PEIIeH s O MPEJOCTABICHUH MYHULIUTIATLHON YCIYTH ¥ BO3MOXKHOCTH
TOJNY4UTh PEe3yIbTAT MPENOCTABNEHNs MyHHIMITAIBHOR yCIyri Moo MOTHBHUPOBAHHBIN
OTKAa3 B IPeIOCTaBICHUN MyHUIUIIAIBEHON YCIIyTH.

3.2.8. OreHKa KauecTBa MPeIOCTaBICHHs YCIyI'H OCYIISCTBIISETCA B COOTBETCTBHH
¢ IlpaBunmamu OLEHKH TIpakiaHaMH 3((QEKTUBHOCTH JEATENBHOCTH PYKOBOIUTEIEH
TEPPUTOPUAIBHEIX OPraHoB (efepaibHBIX OpPraHOB HCIIONHUTENBHON  BIACTU (ux
CTPYKTYPHBIX  TIOZpa3[eNeHuif) ¢  yd4eToM  KauecTBa  MPEAOCTABICHUA UMM
FOCYIAPCTBEHHBIX YCIYT, & TakKe MPUMEHEHHS DE3yJbTaToB YKA3aHHOH OLEHKM KaK
OCHOBaHMS M NPHUHATHS pEIIeHWH O JOCPOYHOM IPEKPAIIEHUH  HCIOJIHEHMA
COOTBETCTBYIOIIAMY ~ PYKOBOJMTENSMH ~ CBOMX  JOJDKHOCTHBIX — OOsI3aHHOCTEH,
yTBEPXKIEHHBIMY IOCTaHOBIeHKWeM [IpaBuTenbCTBA Poccuiickoit ®eneparuun oT 12
nexabpst 2012 roma Ne 1284 «OG oreHke rpaxjaHamu 3(QOEKTUBHOCTH ACATENBHOCTH
PYKOBOIMTENEH TeppUTOPHANBLHEIX OPraHoB (elepalbHBIX OpraHos UCTIOJTHUTENBHON
BIAacTH (MX  CTPYKTYpHBIX  IOApasfeNieHu#) W TeppUTOPHAIBHBIX  OpraHoB
FOCYIapCTBEHHBIX BHEGIOKETHBIX (OHIOB (MX PETHOHANBHBIX OTACHCHH) C Yd4eTOM
Ka4gecTBa MPENOCTABIIEHHs HMHU TOCYIapCTBEHHBIX YCIYr, a TaKke O MpHMCHCHHH
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pe3yJIbTaTOB yKa3aHHOH OIEHKW KaK OCHOBAHWSA IS NMPHHATH peleHuH 0 JOCPOTHOM
IIpeKpaie iy UCIIOTHEH)s COOTBETCTBYIOIMMY PYKOBOXUTEIIAMH CBOHUX JTOJHKHOCTHBIX
00s3aHHOCTEW”.

[TopsmoK WCIpaBIeHUs JOIYLICHHBIX ONEYaToK 1 OomMOOK B BBIJAHHBIX B
pe3yibTaTe MPEAOCTaBIeHHAs MyHULIUITABHOM YCITyTH OKyMEHTaX.

3.2.9. BagBuTemro o0OecreunBaeTCs  BO3MOXHOCTh — HalpaBJICHHUA KaJT0ObI
(ITpunoxenne No 5) Ha peIICHHA, neiictBus unu OesnedicTBue AIMUHMCTPaAlWH
(ApxuBHOTO OTZHENa), MOJDKHOCTHOIO JIHIA AnvuaicTparuy (ApXHBHOTO OTAENa)Tr00
MYHHIMIATEHOTO CITy)Kalllero OpraHa MECTHOTO CamOYNpaBJIeHMA B COOTBETCTBUH CO
cratbeif 11.2 @enepambHoro 3akona Ne 210-0@3 ¥ B TMOpsAKe, yCTAHOBICHHOM
nocTanosierreM IlpasurensctBa Pocculickoit desepanuut 0T 20 Hos6ps 2012 roma No
1198 «O denepanbHOil roCyAapCTBEHHOM nH(GOPMAIIMOHHON CHCTEeME, oGecrieurBatoILen
mporecc  IoCyaeOHoTro, (BHECYeOHOTO) ~ 00JKaJIOBAaHWA — DCEIICHMH U JeCTBUN
(6e3meifcTBHS), ~ COBEPUICHHBIX  NPM  IPENOCTaBICHMM  TOCY/IAPCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIIYTY.

[TopsI0K WCTIPABIIEHUS NOMYIICHHBIX ONEYaTOK 1 oIIMOOK B BEIAAHHBIX B PE3YIIbTATE
TIpeI0CTABIICHHS My HHUIUITAIBHON yCIIyTH JOKYMEHTAX

3.3. B ciiydyae BBISBIEHHS OIIEYATOK M OLIMOOK 3agBUTENb BIIPaBe 00paTUThCA B
AnmuHECTpanuio (ApPXUBHBIH OTHeN) C 3agBICHAEM 006 HCIpaBIeHUU [TOIMYyLICHHBIX
omeuaTok o Gopme cornacHo [Ipunoxenrem Ne 6 Kk AIMUHUCTPATHBHOMY PEIIAMCHTY.

B 3asBIeHuM 00 KCIPAaBIEHMM OIMEYaToK M OMHMOOK B 00si3aTeNbHOM MOPsAKe
yKa3BIBAIOTCS:

1) HamMmeHoBaHHe AIMUHHUCTpaluy (APXUBHOTO oT/eNa), B KOTOpBLIA I0OJaeTcs
3asBiIeHME 00 HCIIpaBIeHHUE OIIEYaTOK;

2) BUJ, JaTa, HOMep Bba9W (PErHCTpaliy) NOKYMEHTA, BBIAAHHOTO B PE3yJIpTATe
IPENOCTABICHUS MyHUIUIIAIBHON YCITyTH;

3) [IA FOPUIMYECKHX JMI[ — Ha3BaHHe, OPraHM3alMOHHO-NPaBOBAsd dopma, MHH,
OI'PH, ampec MecTa HaxOXICHHS, (DaKTUUECKHUH anpec HaxOXICHUS (ipy  HAJTMYUH),
aJipec 3eKTPOHHON OUTHI (TTPK HAIMYUHU), HOMEP KOHTAKTHOTO TeneoHa;

4) nus QU3MYecKuX JNHUILL — (QamMuIus, UM, OTIECTBO (py HAJTM4YMM), apec MecTa
KHTeNbcTBa (MecTa TpebBIBaHUA), aipec SIEKTPOHHON MOYTHI (ITpH HaJIMYUH ), HOMED
KOHTAKTHOTO TeledoHa, JaHHbIe OCHOBHOTO JIOKYMEHTA, YOCTOBEPSIOLIETO JUIHOCTD.

5) peKBM3HTHI TOKYMEeHTa (-0B), OOOCHOBBIBAIOIIMX JIOBOJbI 3asBUTEN O HAJMHIH
OTleYaTKH, a TAK)KEe COoIep KaIlUX IIPaBUIILHBIC CBEACHHU L.

3.4. K 3agBIeHUIO HOJDKEH OBITH MPHJIOKEH OpUTMHAN JTOKYMEHTA, BBIIAHHOIrO MO
pe3ysbTaTaM [PeAOCTaBIeHN My HULMITAILHOMN YCITYTH.

B cioydae ecnu OT WMEHH 3asBUTeNs [EHCTBYeT JIMIO, sBIsolleecs €ro
IIpeJICTABUTENIEM B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccriickol denepalvin, TaKKe
TIPEeJICTABIAETCS JOKYMEHT, YIOCTOBEPSIONUIMH JIMYHOCTE MPEICTABUTENS, 1 NOKYMEHT,
HOTBEPIKIAIOINI COOTBETCTBYIOLIHE TOTHOMOYIHS,

3.5. 3ageieHwe 00 WCIPABJIEHWA ONEYaTOK M  OMMOOK NPEeACTaBJIAOTCS
CIIEIYIONTUMHU CIIOCOOaMHU:
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JHAYHO B AMuHECTpanuio (ApXUBHBIN OT/EN);

MIOYTOBBIM OTIIPABIIEHUEM;

TIyTeM 3amoIHeHus HOpMBI 3asiBIeHs yepes «Jluanbiit kabuner» EITTY/PITY;
yepe3 MHOTO(YHKIIMOHAIBHEIN LIEHTP.

3.6. OcHOBaHMSMHK [jIsl OTKa3a B IpHEMe 3asBIEHHs 00 MCIPABIEHHUH ONEYaTOK U
OIIHOOK SIBIISIOTCS:

1) mpencTaBieHHBIE TOKYMEHTHI IIO COCTaBY M COJEP)KAHWUIO HE COOTBETCTBYIOT
TpeGoBaHusIM TyHKTOB 3.3 1 3.4 HACTOAIIEr0 AJIMUHACTPATUBHOIO PETIAMEHTa;

2) 3aBHUTEIb He SBISIETCS ITOIydaTeeM MyHUIUIIAIBHON YCIYTH.

3.7. OtKa3 B TpueMe 3asBIeHUs. 00 WCIPABICHUH ONEYaToOK M OMMOOK MO HHBIM
OCHOBaHUSIM He JIOILyCKaeTCs.

3asiBUTENIb UMEeT IIPAaBO MOBTOPHO OOPATHUTBCS C 3asBJIeHHEM 00 HCIpaBeHHH
OIIEYaTOK U OLIMOOK ITOCHe yCTpaHeHNsI OCHOBAHUH Il OTKa3a B UCIIPaBICHUH OIEYATOK,
IPENYCMOTPEHHBIX IIyHKTOM 3.6 HACTOAILETO AIMUHUCTPATUBHOIO perjlaMeHTa.

3.8. OCHOBaHUSIMH JJIs OTKA3a B MCIIPABICHUH OIIEYaTOK U OIIUOOK SBJISIOTCS:

OTCYTCTBHE HECOOTBETCTBHH MEXK[Iy COJEpXKaHHEM JOKYMEHTa, BBIJAHHOIO IO
pe3yJbTaTaM IPeJOCTaBICHUH MyHUIMIANBHON YCIyrd, ¥ COJepXKaHWeM JOKYMEHTOB,
IpEJICTABIEHHBIX 3aMBUTENEM CaMOCTOSTENBHO U (MJIM) MO COOCTBEHHOM HHUILHMATHBE, a
TaoKe HAXOAIIMXCS B DPACIOPSIKEHMH AIMUHUCTpAnuy (ApXMBHOIO OoTnena) u (Wiu)
3aIPOIIEHHEIX B PAMKaX MEXBEJOMCTBEHHOTO MH(MOPMAIMOHHOTO B3aUMOJCHCTBUS IIpH
IIPEIOCTABICHUH 3asIBUTEII0 MyHHULIUIIAIBHOR YCITyTH;

JOKYMEHTEI, IIPE/CTAaBIEHHBIE 3asBUTENEM B COOTBETCTBMM C IIYHKTOM 3.3
HACTOSILEr0 AIMUHHUCTPATHBHOTO pEriiaMeHTa, He IPEJCTaBIIAIMCh paHee 3asiBUTEIEM
Opy Iofadye 3asBIEHUS O IIPEIOCTABICHHMM MyHHMLMIIAIBHOW YCIyrH, NPOTHUBOpevar
JaHHBIM, HaXOIAIIMMCS B PACIOPSOKEHUH AnMuHUCTpanuy (ApXHBHOTO OT/ena) U (KiiH)
3aIPOIIEHHBIX B PaMKaX MEXBEIOMCTBEHHOIO MH(OPMALMOHHOTO B3aUMOJICUCTBHUS MPH
[IPEIOCTABICHUH 3asIBUTENI0 MYHULIUIIATbHON YCIIYTH.

3.9. 3asenenne 00 WCHpaBICHWM OIEYaTOK H OMMOOK PETUCTPUPYETCS
AnvunvcTpanpedi (ApXdMBHBIM OTZHEJIOM) B TedeHHMe | pabodero mHsS € MOMEHTa
MOJydeHUs 3asgBJeHUsT 00 WCIpaBIEHHHM OIe4aTOK M OIMOOK W OKYMEHTOB
IPUIIOKEHHBIX K HEMY.

3.10. 3asBieHre 06 UCIIPABIEHNUH ONEYATOK U OIIHOOK B TeUeHHe 5 pabouux JHEH ¢
MOMEHTa pPErucTpalii B AnMmuHUCTpauuu (ApXMBHOM OTHENe) TaKoro 3asBICHHUS
paccMmaTpuBaeTcs AAMUHUCTpaiwedl (APXUBHOM OTZAEN) Ha MPEIMET COOTBETCTBHS
TpeOGOBaHUIM, MTPELyCMOTPEHHBIM HACTOSIIUM A IMUHUCTPATUBHBIM PErIIAMEHTOM.

3.11. Tlo pe3ynpTataM pacCMOTPEHHS 3asiBIEHHS 00 WCIpaBlIEeHHH ONEYaTOK U
omubox AnMUHUCTpaIWs (ApXUBHBIA OTHEN) B CPOK NPedyCMOTpeHHBIH ImyHKTOM 3.10
HACTOSIIEro AIMUHUCTPATUBHOIO perjlaMeHTa:

1) B ciryyae OTCYTCTBHSI OCHOBAHUM JUIS OTKa3a B UCIIPABIEHHUHU ONEYATOK U OLUMOOK,
MIPeIyCMOTPEHHBIX ITyHKTOM 3.8 AIMUHUCTPATUBHOIO PErNIaMeHTa, IPUHUMAET pelieHue
00 UCTpaBIeHUH OIleYaTOK U OLINOOK;

2) B ciaydae Hamu4us XOTsA OBl OJHOrO M3 OCHOBAHWK Ui OTKasa B WCIPaBICHUH
OleYaToOK, WPEIyCMOTPEHHBIX IYHKTOM 3.8  AJIMUHUCTPATUBHOIO  perjiameHTa,
IPUHUMAET PEleHe 00 OTCYTCTBIY HEOOXOMMOCTH UCIIPABIIEHHUS ONIEeYaTOK U OIIMOOK.
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3.12. B ciiydae HpHHSTHS pelleHus 00 OTCYTCTBHH HEeOOXOIUMOCTH MCIIPaBJICHUS
OTIEYaTOK ¥ OIIAGOK AJIMUHUCTpauel (ApXUBHEIM OT/IENOM) B TEUCHHUE 3 pabounx nHEH
C MOMEHTA IPHHSTHS PEIIeHHsS O0QOPMILICTCS MUCBMO 06 OTCYTCTBHU HEOOXOJIMUMOCTH
FICTIPABIEHHs! OIEYaTOK 1 OMMOOK C yKa3aHUEM [PUIHH OTCYTCTBH HEOOXOTUMOCTH.

K mwuceMy 06 OTCYTCTBHM HEOOXOAMMOCTA HCHPABICHHUS ONCHATOK U o1IMOoK
TIPUKJIA/BIBAETCS. OPUTHHAT JOKYMEHTa, BBIJAHHOTO IO pesylbTaraM peIOCTaBIIEHHS
MYHHUIUIATBHON YCIyTH, 33 MCKIIOYCHHe CIlydas IOfavHd 3asBJICHH 00 uCTpaBIeHUH
OTIeYaTOK B 3JIeKTpoHHOMU popme wepes EITTY/PITTY.

3.13. HcmpaBneHne ONEYaToK MU OMIMOOK OCYIIECTBIACTCH AJMUHUCTpaLAEH
(ApXMBHBIM OTJENOM) B Tedenue 3 paboumx mHell ¢ MOMEHTa IMPUHATHS PEIICHU,
TIpelyCMOTPEHHOTO MOMITYHKTOM 1 IMyHKTa 3.11 AIMUHUCTPATUBHOI'O perjaMeHTa.

Pe3y/IpTaTOM WCTIPABICHHS ONEYaTOK W OLIMOOK SBIAETCS TOATOTOBJIEHHBIH B 2-X
5K3eMIULIPax JOKyMEHT O MPEeLOCTaBIeHUN MyHULIUIAIBHON YCIyTH.

3.14. Ipu BCTIPABIEHUH OTIEYaTOK U OIIHOOK He 0Ty CKACTCs:

U3MEHEHHe COZePIKAHMs JOKYMEHTOB, SBISIOIIMXCA PE3yJbTaTOM MPElOoCTaBIICHIA
MYHUIUIAJIEHON yCITyTH;

BHeceHHe HOBON MH(OpMAIMK, CBEJEHHH W3 BHOBH IOJIYICHHBIX JOKYyMEHTOB,
KOTOpsIe He OBUTM MpEACTAaBIeHB [P TOJaue 3asBICHMA O  MPeJOCTABICHMH
MYHULUNAJIBEHON YCITyTH.

3.15. JIOKyMeHTEI, MpeayCMOTPeHHEIe MyHKTOM 3.12 1 ab3areM BTOPBIM ITyHKTa
3.13 AZMHHHCTPATHBHOTO perlaMeHTa, HalpaBisfioTCs 3asBUTEMO MO [OHTE MK
BPYHAIOTCS JIMYHO B TedeHHe 1 pabodero HHA ¢ MOMEHTA X TIO/THCAHM.

B cioydae mojaur 3asBIeHHSA 00 WCIPABICHUM OINCYATOK B SNEKTPOHHOU (opme
gyepes EINIY/PIIIY, 3asBUTENs B TEUCHUC 1 paGodero maHA C MOMEHTa HPUHSITHSA
peIleHus], TPeayCMOTPEHHOTO IIOAIMYHKTOM 1 mnyskta 3.11 AIMHHUCTPaTHBHOTO
permamenta, WHGOPMHUPYETCS O MPUHATHU TAKOrO pelleHud M HeoOXOTUMOCTH
IpefCTaBIeHus B AIMUHHCTPAIMIO (ApPXUBHBIM OTZEeJN) OpPWTHMHANBHOIO JK3eMIUIApa
JOKYyMEHTA O IIPEAOCTABIEHAN MYHUIHUIIANIEHOM YCIyIH, coziep)Kaluil omevyarku |
OLITHOKH.

ITepBEIil OpUTHHATBHBIN 3K3eMIUIIP HOKYMEHTA O MPEAOCTaBJICHHH MyHUIUITATbHOMI
YCITYTH, COJIEPIKALIMM OMEUaTKHU ¥ OLIMOKH, MOJIEHKAT YHUITOKCHHUIO.

BTOpo#f OpHWIMHATBHEIH OSK3EMIUISIp JOKYMEHT O TPeIOCTaBICHHH MYHHALUNAJIBHON
YCIYIH, COEPKALEil OIeYaTKH M OLIMOKM XPAaHUTCHA B Anmunuctpaunud (ApXMBHOM
oTzene).

Axt yHmuTOXkeHUs nokymentoB (IIpunoxenue No 7), comep)Kallux OrevYaTKu H
OIMMOKY, COCTABNISAETCS B OJHOM OK3EMIUIApEe X MOJIIMBAETCA K HOKyMEHTaM, Ha
OCHOBAHHU KOTOPHIX ObLIa IpeJoCcTaBIeHa MyHUIMIIAIbHAS yCIIyra.

B ciyuae BHECeHWs M3MEHEHHS B BBIJ@HHEIM TI0 pe3yJbTaTaM IPeloCTaByICHNUA
MyHHIUIAIGHOM ~ YCIyrH JOKYMEHT, HAalpaBlCHHBIX Ha HCIHPaBJICHHUC omuooK,
MOMyIMEeHHEIX 110 BUHE AIMMHMCTpamuy (ApXMBHOTO ormena) U (MIM) IOJDKHOCTHOIO
JTHIA, MyHALIUATEHOTO CITy Kallero, Tiata ¢ 3asBUTeNs He B3MMaeTCA.
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IV. ®opMBI KOHTPOJIS 38 HUCTIONHEHHEM AIMUHUCTPATUBHOTO PerilaMeHTa

HOprI[OK OCYLICCTBIICHUS TEKYIICTO KOHTpPOJIA 34 CO6JHOII€HI/I€M
Y UCIOJIHEHNEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIAMH [IOJIOYKEHUM
periiaMeHTa U UHbIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
yCTaHaBJIMBaIOITHUX TpC6OBaHI/I${ K IpeaoCTaBJICHHUIO MYHI/HII/IHaHLHOI‘/JI
YCIIYyTH, a TaKKC IIPUHATUEM UMHU pemeHHﬁ

4.1. Texymm# KOHTPOJb 3a COONIOJACHHEM M HCIONHEHWEM AIMUHMCTPATHBHOIO
periaMeHTa, WHBIX HOPMATHBHEIX IPABOBBIX aKTOB, YCTaHABJIHMBAKOLIMX TpebGoBaHuUs

K MPEeJOCTaBICHHIO MYHHIMIAIBHON YCIYTH, OCYLIECTBJIAETCS Ha [IOCTOSTHHOM

OCHOBE JOJUKHOCTHBIME  JMIaMi  AnMumucTpauwd  (ApXHBHOTO — OT/ENa),

YIOJTHOMOYEHHBIMA ~ Ha  OCYLIECTBJIEHHE  KOHTPOJNS 32  TPENOCTaBICHHEM

MYHUIUITAJIBHOMN YCIIYTH.

TS TeKyIIero KOHTPOJISL MCIONB3YIOTCS CBENEHHsS CIy)eOHOM KOpPEeCTIOHICHLVH,
yCTHas ¥ IMHChMeHHas uH(OpMaLys paGOTHHKOB U JIOJDKHOCTHEIX JIHI AJIMUHUCTpaLiH
(ApXUBHOTO OTJIENIA).

TexyImuil KOHTPOJIB OCYIIECTBIISETCS IyTeM TIPOBEJCHHs POBEPOK:

pelreHnit 0 mHpegocTapieHud (00 OTKa3e B NpPENOCTABIEHMH) MyHULHMITATEHON
YCITyTH;

BBIABIIEHUS ¥ YCTPAHEHUS HapyILICHUH IIPaB IPaXaH; -

PACCMOTpEHHS, IPUHATHS PELIeHHH i OArOTOBKU OTBETOB Ha OOpAIEHUs IpakiaH,
cozlepIKaIIye K00kl Ha pelIeHus, NeicTBUS (Oe3aeHCTBHE) HOKHOCTHBIX JIMLL.

ITopsiIoK U MEPUOJUIHOCTD OCYIIECTBIEHHUS MIIIaHOBBIX U BHEILIAHOBBIX
TIPOBEPOK, MONHOTHI M Ka4ecTBa IPeI0CTaBIeHNs My HULUIAIEHOH!
YCIIyTH, B TOM YHCIIE TIOPSIOK B (OPMBI KOHTPOJIsI 38 TIOJTHOTOH
U KaueCTBOM IPEIOCTaBICHUS MyHULUIIAIEHON YCIIyTH

4.2. KOHTpOITb 32 MOIHOTON U KaueCTBOM IIPEIOCTABIEH)s MyHHUIIUTIATEHON YCITyTH
BKIIIOUAET B cebst MpOBeIeHHE INIAHOBEIX M BHEILTAHOBBIX IIPOBEPOK.

4.3. TIraHOBbIE TIPOBEPKHU OCYIINECTBIISFOTCS Ha OCHOBAHMHM TOJIOBBIX JIAHOB PadOTHI
AIMUHHCTpAIlUH, yTBEPKIAEMbIX pyKOBoAuTeneM AnMuHHCTpaumu. [Ipy M1aHOBOH
IpOBEPKE IIOJHOTHI M KadecTBa IPENOCTaBIECHMS MYyHULUIAIBHON YCIYyTH KOHTPOIIIO
MO/IIeXKaT:

COOJIIO/IEHNE CPOKOB MIPEIOCTABICHUS MyHULIUITAILHON YCITYTH;

COOJIIOIEHNE TTOJIOKEHUN ATMUHUCTPATUBHOIO PErlaMeHTa;

IPaBUILHOCTh ¥ 0GOCHOBAHHOCTH IIPUHATOTO PelIeHus 00 0TKase B pelocTaBIeHUH
MYHHIIUIATBHOU yCILyTH.

OcHoBaHMEM JUIS TIPOBEISHIUS BHEIIAHOBBIX IIPOBEPOK SIBJISTIOTCS:

IOJTydeHHe OT TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYINPaBICHUSA
I/IH(I)OpMaI_H/II/I O IIpeAmnojaracMbIX HITHA BLIﬁBHeHHBIX HapyIEeHUAX HOPMAaTHBHBIX
TIPaBOBEIX aKTOB Poccuiickoit Desepariny, HOPMATHBHEIX IPaBOBBIX akToB PeciryOinku
BamkopTocTan ¥ HOPMaTHBHBIX ITPABOBBIX aKTOB OPTraHOB MECTHOT'O CaMOYIIPABJICHHU,
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obpameHns FPakIaH i IOPHIMEeCKUX JIALL Ha HApyIIEHUs 3aKOHONATeIbCTBa, B TOM
YpCITe HA KAa9eCTBO [IPEOCTaBIIEHs My HUIUTIATIBHOM YCIIYTH.

4.4, Jiis TpOBeleHHMs IIPOBEPKM CO3[AeTCAd KOMHUCCHA, B COCTaB KOTOPOH
BKJIFOYAIOTCS JOJKHOCTHBIE THLA AMUHUCTPALIAH.

ITpoBepKa OCYIIECTRIIIETCS Ha OCHOBAHIH PACTIOPSKCHHIA AIMAHUCTpPALIAH.

4.5. Pe3ynbTarhl IPOBEPKH 0DOPMITIOTCA B BU/C CHIPABKH, B KOTOPOU OTPaKaroTCs
BEISBIIEHHBIE HEJNOCTATKA W  YKa3bpIBalOTCA  CPOKM  MX  YCTPaHCHHS. CmpaBska
ITO/ITACHIBAETCS. JOJDKHOCTHBIMY JIMIaMU AJIMAHACTDALEH, MPOBOAMBIIMMHU MPOBEPKY.
TIpoBepsieMbIe JTHI[a IO POCITHCH 3HAKOMSATCS CO CTIPABKOM.

OTBETCTBEHHOCTh JNOJKHOCTHEIX JIUIL 38 PEIIeHHs 1 ISHCTBHIA
(6e3meticTBUE), IPHHUMACMBbIE (ocyImecTBIsIEMble) UMH B XOZ@
TIPEeOCTABIICHHS MYHUIUITAILHOM YCITyTH

4.6. Tlo pe3ynmbraTraM IPOBEJECHHBIX NPOBEPOK B CIydac BBIABICHUA HapyLIEHUH
ONOKEHHH  AJMHHECTPATMBHOTO — perjaMeHTa, HOPMATMBHBIX —IPaBOBbIX — aK1OB
Poccuitickoit ~ @emepammy, PecryOnuku — bamkoproctaH M OpraHoB - MECTHOIO
CAMOYIIPABIICHHs OCYIIECTBISETCS TPHUBJIEYeHHe BUHOBHBIX JIAL K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit Penepanuy.

[lepcoHanbHas OTBETCTBEHHOCTh  JOJDKHOCTHBIX —JIMI{ 33  TIPaBHJIBHOCTE M
CBOEBPEMEHHOCTD NIPUHATHS PEIICHHUs O IPEAOCTABICHIH (06 OTKa3e B MPENOCTABJIEHNH)
MYHHIAIATEHON yCIyTH 3aKPEemisgeTest B UX NOJDKHOCTHBIX PETNIaMeHTax B COOTBETCTBUH
¢ TpeOOBaHUAMH 3aKOHOIATEIIECTBRA.

TpeboBanus K OPSIAKY U dopMaM KOHTPOJISI 38 IPENOCTABICHAEM
MyHHIIATIAIBHOMN yCIIyTH, B TOM HHCIIE CO CTOPOHBI rpakaaH,
X 0OBbeIMHEHUN 1 OpraHu3alui

4.7. TpaxnaHe, ux OOBEIMHEHUA W OpPraHW3alM{ MMEIOT TMPaBo OCYIIECTBIATH
KOHTPOJTb 32 TIPEIOCTABICHAEM MYHULHIIATBHON yCIYTH Iy TEM TOJTyHeHHS WHpOpMaLMH
0 XOJe IPEeNOCTAaBJIEHUsI MyHHUIMIIATBHOM YCIYTH, B TOM YHMC/E O CPOKax 3aBEpHICHHA
aJIMHHHCTPATUBHBIX [POLEAYD (NeHCTBHI).

I'paxnane, nX 0ObEAMHEHHS U OPraHU3allMK TAKKe NMEIOT IIPaso:

HANPABIIATE 3AMEYaHMs U HPEIJIOXKEHUs [0 YIydIIeHHIO JOCTYIHOCTH W Kadectsa
TIpeIOCTaBIICHUS My HULUIIAIbHON YCIIyTH;

BHOCHUTH IPEIUIOKEHHUS O Mepax IO YCTPaHCHHIO HApYLIEHUH HaCTOSILEro
AJIMAHHACTPATUBHOI'O PErJaMeHTa.

4.8. JIOIKHOCTHEIE Nulia AJMHHUCTPAUU (APXHBHOTO oTJieNa) MPUHUMAIOT MEpPBI
K [PeKpalleHdio JONYyIICHHBIX HApYUICHWH, YCTPAHAIOT —MPUYMHBL W yCIOBHA,
CIIOCOOCTBYIOMIME COBEPIIEHHUIO HAPYyIIEHUH.

UrdopMaris 0 pe3ylbTaTax PACCMOTPEHNS 3aMeuaHiil U IpeJUTOXKeHUH rpaXkaat, nx
OOBEIMHEHHUI I OpraHu3alyiil JOBOAUTCS O CBEACHHS JIULI, HAPABKBIINX STH 3aMEHaH s
¥ [IpeJIIOMKEHNSI, B IIOPSIIKE, IIPEyCMOTpeHHOM DejiepanbHEIM 3aKOHOM No 59-@3.
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V. Jocyne6Heli (BHECYneOHBIN) MOPSIOK 00KaloBaH s PELIEHUH U TeHCTBUN
(6e3melicTBIS) OpraHa, MPeIOCTaBIIAIOIIEr0 MyHUIMITATBHYIO YCIIYTY,
MHOTO(QYHKI[MOHATBFHOTO LIEHTPA, a TAK/KE UX JOJDKHOCTHBIX JIHILL,
MYHULHAIAIBHBIX CITy>KaIlX, pAOOTHUKOB

Mudopmanus o npase 3agBuTelieil Ha gocyaeOHoe (BHeCy1e0HOe) 00xanoBanue AeHCTBUM
(6e3neiicTBrs) U (M) PEIIEHUH, IPUHATHIX (OCYIIECTBIEHHBIX) B XO/E IPEOCTaBICHHI
MYHULUIIAJIBHON YCIYTH

5.1. BasBuTenb (IpPENCTABUTENb) HMMeeT IpaBo Ha gocyaeOHoe (BHecyneOHOe)
oOxarnoBaHue neiicTuil (Oe3melicTBUs) AIMHUHHUCTpalMK (APXUBHOTO oTaena), ero
IOJDKHOCTHBIX  JIMI, MHOTO(QYHKIMOHANBHOTO  I[IeHTpa, a Takke paboTHHKa
MHOTO(YHKIIMOHAILHOTO IIEHTPa P NIPeIOCTaBICHIN MyHUIUNIATBHON yenyry (fanee —
xayoba).

Oprassl MECTHOTO CaMOYIIPaBIICHNUS, OPraHU3aL|K U YITOJTHOMOYEHHEIE Ha
pacCMOTpeHHe JKaloOBI JIHIa, KOTOPBIM MOXKET OBITh HallpaBlieHa xajnoda 3asBUTelIs B
mocynedHoM (BHeCyneGHOM) IOpsIKe

5.2. B mocyne6HoMm (BHecyneGHOM) MOpsake 3asBUTENb (IPEICTaBUTENb) BIpaBe
oOpaTuThCca ¢ Kano0oif B NHCEMEHHON Qopme Ha OyMaKHOM HOCHTeNe WM B
3TeKTpoHHOU dopme B AnMmuHHCTpaiyio (ApXUBHBIH OTZEN), MHOTO(QYHKIIMOHAIBHBIA
IIeHTp MO0 B COOTBETCTBYIOUIMN OpraH TOCYHapCTBEHHOM BJIACTH, SBIISIIOIIAHCS

y4YpeauTesnemM MHOT'O()YHKIIMOHAIBHOIO LEHTpa (manee — yupeUTEh
MHOTO()YHKITHOHAIBHOTO IIEHTPA):
B AnMuHucTpanuio (ApXMBHBIM OTHeN) — Ha pelleHne M (Wid) [eHCTBHS

(GesmeiicTBrE) JMOIDKHOCTHOrO JIMIA, PYKOBOJHTENS CTPYKTYPHOTO TIO/pa3/esIeHHs
AnMuHMcTpanyu, Ha pemnenve u gneifctBua (OesnmeiicTBue) ApPXMBHOrO —OTAENa,
PYKOBOJUTENST APXUBHOTO OTZENA;

B ApXWBHEIN OT/eN — Ha peleHue U (Win) AedcTBus (0e31ekiCTBHE) TOIKHOCTHOTO
JIWIIA, PYKOBOIUTENSI CTPYKTYPHOTO IOpa3ieNeHus APXUBHOIO OTENa;

K DPYKOBOJHUTENO MHOTOGYHKIMOHATIBHOIO IEHTPa — Ha PpEUIeHHs ¥ JICHCTBHUS
(6e3neticTBUE) pabOTHHKA MHOTO(DYHKIMOHAIBHOTO LIEHTPA;

K YUpEeIUTENNI0 MHOTO(QYHKIMOHANBHOIO LEHTpa — Ha pelIeHWe U JICHCTBHUS
(6e3meiicTBHE) MHOTO(DYHKIMOHAIBHOTO LIEHTPA.

B Apmunauctpanvu (ApXWBHOM OTIEJE) OIPENENIIOTCS YIOJHOMOYCHHbBIE Ha
paccMOTpeHHe KaloO TODKHOCTHBIE JTUIA.

Crioco6sI HHGOPMUPOBAHUS 3asIBUTENCH O TTOPSIAKE TOAAYM U PACCMOTPEHMSI
anobnl. B ToM uncie ¢ ucrnonbsiosanueM EITY/PINTY

5.3. Mudopmanus O MOpsAAKEe HMOXAYH M PacCMOTPEHHs YKalloObl pasMellaeTcst Ha
HHOOPMAIMOHHBIX CTEHIaX B MECTaX IPEJOCTABICHUS MyHULIMIIAIbHEIX YCIYyT, Ha CanTe
Anvunauctparwu, EITTY/PIITY, a Takke IpenocTaBisieTcs B YCTHON Gopme 1o Tene(ony
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¥ (W) Ha JTMYHOM IpHeMe JH0o B UCBMEHHON (opMe MOYTOBLIM OTIPABICHHEM IO
ajipecy, B COOTBETCTBHH ¢ ILIL. 3.2.9 AIIMUHHACTPATUBHOIO PETIaMEHTa.

IlepedeHs HOPMATHBHBIX TIPABOBBIX aKTOB, PEryINpPYIOIIMX MOPILOK n0cynedHOoro
(BHECYIEOHOTO) 00KaIOBAHUA neiicTeuit (Ge3mericTBust) U (MIM) PELICHHH, IPUHSATEIX
(OCyIIECTBICHHBIX) B XOZ€ IIPEI0CTaBICHNU MyHULHIIAIBHON YCIyTH

5.4. Topsamok mocyneOHOTO (BHECYIEOHOTO) 0OXKATIOBaHMs PEIICHUH 1 JIeUCTBUN
(6e3neticTBHA) AIMUHUCTpaLUN (ApXUBHOTO oTHena), IPEIOCTABIIAIOIICTO
MYHHUIETIATBHYIO YCIYTY, & TAKXKe er0 JOIKHOCTHBIX JIUI pery/IMpyeTes.

denepaabHBIM 32aKOHOM No 210-D3;

roctaHoBnenueM IIpaButensersa PecryOnuky bamKkopToCTan OT 29.12.2012 r. Ne
483 «O IlpaBuiax IoJa4d H PacCMOTPCHHA xanod Ha pelleHns U JIeHCTBHA
(6e3zeiicTBrE) PECITyOIMKAHCKUX OPraHOB HCIIOMHUTENBHOM BJIACTU U MX JTOJDKHOCTHBIX
NN, TOCYJAPCTBEHHBIX TPAXIAHCKHMX  CIYXalliX Pecny6ivkn  baiikopTocTas,
MHOTOGbYHKIHOHATIBHOTO HEeHTpa, PaOOTHUKOB MHOTO(YHKIMOHAJIBHOIO LIEHTPA, a TAKKE
OpraHm3alyi, OCYIIECTBIIOWIX QYHKIMH IO TMPeJOoCTaBICHIIO roCyIapCTBEHHbIX HIIH
MYHUIUIIAIEHBIX YCITyT;

Hocranostenrem AmvuaucTpaipn «O IlpaBunax 1mojaud ¥ pacCMOTPEHUA xanod
Ha permenms u jedcrBus (GesnedcTBHe) OpraHoB MECTHOTO caMOyTIpaBJIeHuss M HX
JIOJDKHOCTHBIX JIAIT, MyHULUIIATBHbIX CIIYXKalliuX Pecry6nuku barkopTocTan»;

nocTaHoBNeHueM IlpaBuTenbcTBa Poccuiickoi Penepanuu OT 20.11.2012 1. Ne
1198 «O denmepanbHON rocyIapCTBEHHOM UH(GOPMAIIIOHHON CHUCTEME, obecreynBaroLIen
mporecc  JocyaeOHOTO (BHeCyZeOHOr0) — 00XKaloBaHWs — PeLIeHMH U JeACTBUA
(6esmelicTBUsL), ~ COBEPIIEHHBIX ~ MpPH  TIPEAOCTABICHHUH roCyIapCTBEHHBIX U
MyHHUIATIAIBHBIX YCIYT».

V1. OcoBeHHOCTH BBITIOJIHEHUS aIMUHNUCTPATUBHEIX TPOLCAYP (me#icTBui) B
MHOTO(YHKIIMOHAJIBHEIX LIEHTPAX

VcueprbIBAIOIIIH IIepedeHb aAMAHICTPATHBHEIX MPOIEAYD (ne#icTBUil) IpH
IIpeOCTaBIEHNH MY HUITUITAIIBHON YCITyTH, BBITOTHACMBIX MHOro(QyHKLIHOHATbHBIM
IEHTPOM

6.1 MHOroGyHKIIHOHAIBHEIN [IEHTP OCYIIECTBIISCT:

— uHbOpMHUpOBaHUE 3agBUTEIEH O MOPAAKE MPEAOCTABICHNL MyHHUIANIAIEHOM
YCIIYTH B MHOTOGYHKIIMOHAIBHOM LEHTPE, O XOAC BBIMOTHEHH 3asiBIICHUS O
IIpeOCTABIEHIH MyHUIUIIATIBHON YCITYTH, MO0 HHBIM BOIIPOCaM, CBSI3aHHBIM C
TIPeOCTABICHIEM MYyHUIUIIANBHON YCIyrd, a TakKe KOHCYJIbTUPOBaHKE
BagBUTeNell O TOpSAKE MPeNoCTaBIICHUs MyHUWIIUTIATBHOR  yCIyrd B
MHOTO(QYHKITHOHAIIBHOM LICHTPE;

— IIpUEM 3asBIECHUN 3asBUTEICH O MPEIOCTaBICHIN MYHHULUIATIBHON yCIYTId |
HHBIX JOKYMEHTOB, HEOOXONWMBIX Ui IIPENOCTABICHHAA MyHHULIHATATBEHOM
YCIIyTH;
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— BBIZady 3agBUTENIO PE3yNbTaTa IPeIOCTaBIeHHUS MyHULIUIATBHON YCIYTH;
— WHBIE IPOLELYPbl ¥ ASUCTBHUS, IPeyCMOTpeHHbIe DesiepalbHbIM 3aKOHOM Ne
210-@3.
B cooTBeTcTBHHM ¢ yacThio 1.1 crate 16 @enepansroro 3akoHa Ne 210-@3 s
peanu3anuy cBOMX (QYHKIMH MHOTOQYHKIMOHAIBHBIE LEHTPEI BIPABE MPUBIICKATh HHBIC
OpraHu3allkiH.

WMubopMupoBaHHe 3asBUTEIIEH

6.2. Uudopmmpoanue  3asBUTENs  MHOrO(YHKLMOHAIBHBIM  LIEHTPOM
OCYILIECTBIIAETCS CIIETYIOIMMHU CIIOCO0aMM:

a) TIOCPEICTBOM IPHUBJIEYCHHS CPEICTB MAcCOBOW HWH(POpMALHH, a TAKKE MyTeM
pa3MelleHns nHQOpMaIuu Ha  OQUIHAIBHOM cauTe PecnyOmuMKaHCKOrO
FOCYIapCTBEHHOTO ~ aBTOHOMHOTO  ydpexiaeHus — MHOroQyHKIMOHANBHBIH  LEHTP
IIPEJOCTABNICHHS TOCYNAPCTBEHHBIX W MYHHIMIANBHBIX yCIyr B cetd Murepuer
(https://mferb.ru/) ¥ HHGOPMAIHOHHEIX CTEHIAX MHOTO(YHKIMOHANBHBIX IEHTPOB;

6) mpu obpamieHud 3asBHTENS B MHOTOQYHKIMOHATBHBIH LEHTP JIMIHO, T10
Tene(oHy, IIOCPEACTBOM IIOYTOBEIX OTIPABIEHHUH, TUOO 110 JJIICKTPOHHOH MOYTE.

Ipy IH9HOM OGpAIEHHH PaGOTHUK MHOrO(YHKIHOHANBLHOIO LEHTPa MOAPOOHO
nadopMupyeT 3asBHUTeNeil MO MHTEPEeCYIONIM HX BOIPOCaM B BEXIIHBOH KOPPEKTHOH
dbopMe C HCMOIB30BaHMEM O(HUIMATBHO-IENOBOTO CTHIS pedr. Pexomenjyemoe Bpems
TIpeOCTaBNIEH|s KOHCYIbTaluy — He Oomee 10 MWHYT, BpeMs OXHIaHWA B OHUCPEnH B
cexTope MH(GOPMUPOBAHUS IS IOMyUeHUs MHPOPMAMK O MyHHLMIANBHEIX YCIyrax He
MOJKET TIpeBBIIaTh 10 MUHYT.

Orser Ha TeleGOHHBIM 3BOHOK MOKEH HAYMHATBCA C MHQOpMAlUK O
HAMMEHOBAHMM OpTaHM3aluM, (AMWIMM, WUMEHH, OTYEeCTBE M JIOJDKHOCTH PabOTHMK
MHOrO(QYHKIIMOHATBHOTO [[EHTPa, NPHHSBIIETo TenedOoHHbIH 3BOHOK. MHauBMyanbHOe
YCTHOE KOHCYNBTHPOBAHME Ipd OOpalleHHH 3asBUTENs IO  TeledoHy paboTHUK
MHOTO(QYHKIMOHAIBHOTO LIEHTpa OCYyIeCTRIAeT He Gonee 10 MUHYT;

B cirydae eciu [Uist TOATOTOBKE OTBeTa TpebyeTcs 6oiiee MPOIONKUTENIBHOE BpEMS,
paboTHHK MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OCYLIECTBILIIOMIN HHAUBUAYIBHOE YCTHOE
KOHCYIETHPOBAHHE MO TeJIe)OHY, MOXKET NPEIUIOKHUTH 3asBUTENIO!

M3JIOKUTH OOpalleHye B MUCHMEHHOM (QopMe (OTBET HaNpaBisieTCs 3asBUTEIIO B
COOTBETCTBUH CO CIIOCOGOM, YKa3aHHBEIM B 0OpaIleHNH );

HA3HAUUTE JPYroe BpeMs JJI KOHCYIIbTallHH.

IIpy KOHCYITHPOBAHMM IO IIMCBMEHHBIM OOpalleHusM 3asBUTeNeH OTBET
HAIpaBIIeTCs B MMCHMEHHOM BHJE B CPOK He To3Hee 30 KajieHapHBIX JHEH ¢ MOMEHTa
perucTparuu obpamienus B GopMe 3JIEKTPOHHOTO TOKYMEHTA IO aJ[pecy JJEeKTPOHHOH
II0YTHI, YKA3aHHOMY B OOpAIlleHWH, [IOCTYIMBIIEM B MHOrOQYHKUHOHAIBHBEIM LEHTP B
GopMe 3JIEKTPOHHOTO MOKYyMEHTa, ¥ B IHCHMEHHOH (opMe II0 IMOYTOBOMY alpecy,
yKa3aHHOMY B OOpalleHHH, [OCTYIMBIIEM B MHOTO(QYHKLUHOHANBHBIM LEHTP B
IIChMeHHOM popme. COCTaBIeH e OTBETOB Ha 3asBIEHUE OCYIIECTBIACT [ [peTCH3HOHHBIN
OTJIe)I MHOTOQYHKIIMOHAIBHOIO LIEHTPA.
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ITprieM 3asBIEHUN O IPEIOCTaBICHHY MYHHUIUIIATBHOM
YCIIYT'H ¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX UL MPEIOCTaBIEHUS
MYHULUNIAIBHON yCIIyTH

6.3. Ilpwiem 3asBUTENEH IS MOJyUE€HUs MYHULIMITATBHBIX YCIYT OCYIIECTBIIACTCH
pabOTHHKAMH MHOTO(YHKIHOHAIBHOTO IEHTpa NP JIMYHOM IPHCYTCTBHM 3agBUTEN
(mpencTaBuTeNns) B IIOPSIKE OYEPEJHOCTH IPH IOJNyYEHHM HOMEDHOLO TaloHa H3
TepMHHATA 3JIEKTPOHHOM OYepe[d, COOTBETCTBYIOIIETO LN OOpalleHus, 0o 110
MIpeIBapUTENbHOM 3aIKCH.

IIpuz obpalleHuM 3a MpENOCTABICHHEM IBYX U Ooiee MYyHULMIAIBHBIX YCIYT
3agBHUTEINIO IPEIaraeTes MOTyIUTh MyJIbTUTAIOH DJIEKTPOHHOH 04epeH.

B ciydae, eciii KOJHYECTBO HEOOXOJMMBIX YCIIYT COCTaBIisseT Ooliee YeThIPeX,
IIpHeM OCYIIECTBIAETCS TONBKO IO IpelBapUTeNbHON 3amuch. TalloH 3IeKTPOHHOH
ouepeu 3asBUTENb TIOMyYaeT JMYHO B MHOTO(YHKIMOHAIBHOM LEHTPE HPH 00palieHuH
3a IpenocTaBlIenHreM ycryru. He omyckaeTcs mojTydeHue TaloHa 3JIeKTPOHHOM Ouepeny
JUTSL TPETBHX JIULL.

PaGoTHUK MHOTO(QYHKIIMOHAIBHOTO IEHTPa OCYIECTRIIET CIENyOLIHe JeHCTBHUS:

— YCTaHABIUBAET  JWYHOCTH  3asBUTENs HA  OCHOBAaHMH  JOKYMEHTa,
YIIOCTOBEPSIOIIEr0 JIMYHOCTH B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuickon
Oenepanuu;

— mpoBepseT  MoJHOMoums — IpeicraButens (B choydae  oOpalleHHs
TIPEICTABUTEI);

- IPUHEMAeT OT 3asBUTeNell 3asBlEHHe Ha MPEJOCTABIECHHE MYHHUILUIATBEHO
YCIIyTH;

- IpUHUMAeT OT 3asBHUTENedl JOKyMEHTBHI, HEOOXOAHMMBIC IS MONYUeHHUH
MYHUIUAIAIBHON YCIIYTH;

— IpoOBEpSIET  MPaBHILHOCTh  OQopMIeHMs  3asBICHHS,  COOTBETCTBHE
IPEJICTABIEHHBIX ~ 3asBUTENIEM JIOKYMEHTOB, HEOOXONMMBIX U  TIPEJOCTaBICHHs
MYHULUITATEHON YCIyTH, TpeOoBaHUAM AIMUHUCTPATUBHOTO PETIaMEHTa,;

- CKAaHMPYeT OpMIWHAJLI IPEeJCTABICHHBIX JIOKYMEHTOB JIMOO  KOTMH,
YIOCTOBEpEHHBIE B YCTAHOBJIEHHOM 3aKOHOJATeNsCcTBOM Pocculickont  denepanuu
HOPSIIKE, TTOCTIe Yero BO3BpalllaeT OPUTHHANEI JOKYMEHTOB 3asiBUTEIIO;

- B CIIy4ae OTCYTCTBUS HEOOXOIUMBIX HOKYMEHTOB, JIMOO WX HECOOTBETCTBUS
YCTaHOBJIEHHBEIM (opMaM U GlraHKaM, COOOIAET O AaHHBIX (akTax 3asiBUTEIIO;

= B CIydYae OTCYTCTBHsI BO3MOXXHOCTU YCTPAHUTH BBISBJIEHHBIE HEIOCTATKH B
MOMEHT MIEPBUIHOTO oOpareHus nmpeiaraet 3asiBUTEITIO MOCETUTh
MHOTO(GYHKIHOHATBHBIN HEeHTp emé pa3 B yHoOHOe s 3asBUTENs BpeMs C IMOJIHBIM
MIaKeTOM JIOKyMEHTOB;

- B cilyuae TpeOOBaHUs 3asBUTENsI HAIIPAaBUTh HEIONHBIN MAKeT TOKYMEHTOB B
Anvunuctpanuio  (ApxuBHBIH otrmen) HHGOpMHUPYyeT 3asBUTENst O BO3MOXHOCTH
[OJy4YeHMs OTKa3a B IMIPENOCTaBICHWM MYHULMIAIBHOM YCIyrd, O dYeM JeslaeTcs
COOTBETCTBYIOIIASl 3allUCh B pAclUCKe O IIpHUeMe JOKYMEHTOB Ha TIPENOCTaBICHUE
MyHUIMOAIbHOM yeinyru  «[IpemocraBieHre apXUBHBIX CIPaBOK, apXMBHBIX KOIHH,
APXUBHLIX BEIIUCOK, WHGMOPMAIMOHHBIX IHCEM, CBS3aHHBIX C peaiu3alied 3aKOHHBIX
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mpaB ¥ CBOOOJ TpaXHaH U HCIOJHEHHEM TOCYIapCTBEHHBIMH OpraHaMu W OpraHami
MECTHOTO CaMOYIIPABIEHUsI CBOMX MOIHOMOUMMA» (fanee - pacIivicka) B COOTBETCTBUHM C
[TpunoxenreM Ne 8 AIMUHUCTPATHBHOIO PErTTAMCHTA;

= pEerHCTpUpPYeT I[Ipe/CTaBIeHHble 3asBUTEIEM 3ajiBJICHHC, a TaloKe WHBIC
JIOKYMEHTHI B aBTOMATH3MPOBAHHON MHQOPMAIOHHON CHCTEME MHOT0GYHKLIMOHAIBHBIN
IIEHT], ECTA UHOE He IIPETYCMOTPEHO COITIAIIEHIIMHU O B3aUMOJICHCTBHH;

- BLIIAET DACIHCKY (OMHCH), CONEPXKANIYI0 HMH(DOpMALHUIO O 3asiBUTEIIE,
DErACTPAIliOHHOM HOMEpE Jena, TlepedHe JOKYMEHTOB, JaTe MPUHATHSA JOKYMEHTOB H
OPHEHTHPOBOYHON JaTe BBIAYM pe3ysbTaTa NpPeloCTaBICHM MYHUIIMIIANBHON YCITYTH.
JIOTONHATENHHO B PACITHCKE yKA3EIBAGTCA CIOCOO MOJIYYCHUs 3asBUTEEM JOKYMCHTOB
(MuuHO, TO IIOYTE, B Oprame, IPEeNOCTaBUBLIEM MyHHUIUTIATBEHON yCIIyry), a TakKe
IpUMepHBIH CPOK XPaHEHMs! pe3yJIbTaTa YCIyTH B MHOTOQYHKIMOHAIBHOM LEHTPE (ecmu
BBIOpaH CroCO6 IMONydeHus pesynpTaTa YCIyTH JIMIHO B MHOTO(QYHKIMOHATBEHOM
LeHTpe), peXuM paboTel M HOMep  TeneoHa  €IMHOrO  KOHTAaKT-IEHTpa
MHOTO(GYHKIIMOHATBHOTO ILeHTpa. [lomydenue 3asgBUTENEM YKasaHHOro JOKyMEHTa
OATBEP K AAeT HaKT IPHHITHS JOKYMEHTOB OT 3asBUTEIIA.

6.4. PaboTHMK MHOTOGYHKIMOHAIEHOTO IIEHTpa HE BIPABC TpeboBaTh OT
3asBUTE:

IIpeOCTaBIeHMs] JOKYMEHTOB W HHGOpMALUKM HIH OCYIICCTBICHUA IeHCTBUH,
TIpe/IOCTABIEHHe FIIM OCYIIECTBIEHHE KOTOPBIX HE MPENYyCMOTPEHO HOPMATHBHLIMHA
IIPABOBBLIME ~ KTAMH, PETYNHPYIOIIMMH OTHOLICHHs, BO3HHUKAIOMME B CBASH  C
IpeIOCTaBIeHUEM MyHHULMIIAIBHON YCIyTH;

TIpe/iCTaBIeHUs] JOKYMEHTOB M HMH(OpMAaluu, B TOM HHCIE IMOATBEPXKAAIOIINX
BHECCHMe 3asgBHWTENleM IUIATHl 3a NPeNOoCTaBleHHe MYHHLUIAIBLHOH YCITyTH, KOTOpBIC
HAXOMATCS B PACIOPSDKEHHM OPraHOB, IIPENOCTABISIOLIMX — TOCYAapCTBEHHbIC M
MyHUIUIATBHEIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHoOB, OpraHoB MECTHOIO
CaMOYTIpaBJIeHus1 OO MOIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MM OpraHaMm
MECTHOT'O CaMOYIIPAaBIEHNUs] OpraHU3alluil B COOTBETCTBUU C HOPMAaTUBHBIMHU [PaBOBLIMU
aktTamMu Pocculickoii @enepaluy, HOPMATHBHBIMH IIPABOBBIMHM aKTaMH cyOBeKTOB
Poccuiickoit ®enepaliuy, MyHUIUNAIGHBIMUA [PABOBBIMUA aKTaMH, 3a HCKIIOYCHHEM
JOKYMEHTOB, TIOJUTEKAIIUX 00s3aTeIbHOMY MPEJICTaBIeHHIO 3aiBATENIEM B COOTBETCTBIH
¢ yacTeio 6 crateu 7 Denmepansroro 3akoHa Ne 210-03. 3asBuUTENb BIPaBe NPEICTABUTH
yKa3aHHBIE JJOKYMEHTH! ¥ HHGOPMALIHIO 110 COOCTBCHHON HHMIMATUBE;

OCYIIEeCTBIICHUsI JEHCTBUH, B TOM HHCIE COrJIaCOBAHMUM, HEOOXOJUMBIX IS
MOydeHHs MyHHIMIIANBHOM YCIyTH M CBA3AHHBIX C  OOpalleHuem B HHbIC
rOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYNpPAaBJIEHUs, OpraHU3aluH, 3a
WCKITIOYEHNEM IIOTyUeHHs YCIYT, KOTOPbIe SBISIIOTCS HEOOXOIMMBIMYA U 0053aTeIbHBIMH
IS IPENOCTABISHUS] MyHHLIUTIATEHOR YyCITyry, ¥ TTIOJTy4eHHUs IOKYMEHTOB U HHOOpMALIH,
IPENOCTABISIEMBIX B Pe3yJIbTaTe MPEIOCTABICHHS TAKUX YCIIYT;

6.5. IIpencraBiennble 3assuTeneM B GopMe JOKYMEHTOB Ha OyMaXXHOM HOCHTENE
3asBleHMe W IpuiaraeMble K HeMy JIOKYMEHTBI ~TepeBOIATCS — pabOTHHKOM
MHOrOQYHKIMOHANBHOTO IIeHTpa B (OpMy 3JCKTPOHHOrO JMOKyMEHTa 1 (unu)
5IEKTPOHHBIX 00pa30B MOKYMEHTOB. JJIEKTPOHHBIE TOKYMEHTBI W (MITH) 3JIEKTPOHHEIE
o6pasbl JOKYMEHTOB 3aBEpSIOTCS YCHIIEHHOM —KBanu(ULUUPOBAHHOH 3JIEKTPOHHOMN



W
(O8]

[OMUCHIO TOIDKHOCTHOIO JIMLA MHOTO(QYHKIIMOHAIBHOTO LEHTPA, HarpaBiAloTCsS B
ApXMBHEBIH OT/IEN C KCIIOJIB30BAHNEM aBTOMATH3UPOBAHHOM MH(QOPMAIIMOHHOMN CHCTEMBI
MHOTO(QYHKIIMOHAIBHOTO IECHTpa H 3aIAIIEHHBIX KaHaJoB CBS3H, obecreunBaromx
3aIIATY nepenaBaeMolt B AXMUHUCTPALIIIO (ApXUBHBIH OT/IEN) pHpOpMAIK | CBeJICHUI
OT HENpaBOMEpHOro  JOCTYIa, YHHUYTOKEHHS, momudukanuy, —ONOKUPOBAHMA,
KOIMPOBAHHs, PACIIPOCTPaHCHNM, WHBIX HENTPaBOMEPHBIX neNCTBUA.

Cpox mepenavu MHOTOGYHKIIMOHAIEHBIM LEHTPOM TPHHATBIX UM 3asBIICHUH H
IpunaraeMex AOKYMEHTOB B dbopMe SIEKTPOHHOro MOKyMEHTa U (nvt) 3IEKTPOHHBIX
06pa3oB IOKyMEHTOB B ApXMBHBII OTIEN He JOIDKEH HPEBbIIIATE onMH pabouni JICHE.

[Topamok W CPOKH Iepenatiu MHOTO(DYHKIIMOHATBHBIM [EHTPOM MPUHATBIX M
3asBJIEHVN U IPAIaraeMbIX IOKyMEHTOB B Gopme JTOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE B
AIMAHACTPALNIO (ApXUBHBIA OTZeN) OMpeeNAoTCsl COrTIAeHUEM O B3aUMOJICHICTBHH,
3AKITEOUEHHBIM MEY/Ty MHOTODYHKIHOHANBbHBIM [IEHTPOM H AJZIMAHHUCTpaLMeH B TOPAIKe,
ycranoBIeHHOM 110CTaHOBICHIEM Ne 797.

Boiaua 3asBUTENO PE3yJIbTaTa MpeJoCTaBIeHIA
MyHULAITBHON yCIIyTH

6.6. Ilpn Hamuuuy B 3aABJICHHH O Ipe/I0CTaBICHUH MyHHUIUIIANBHON YCIYTH
yKa3aHWs O BBI[ade Pe3yJbTaToB OKasaHui yCIIyTH Yepe3 MHOTO(YHKI[MOHANBHBIA LEHTP,
AnvunucTpanys (ApXUBHBIA oTren) TepenaeT MOKYMEHTBI B MHOTO(YHKIMOHATbHBIH
LIeHTp VT [OCIeTyIOIIeH BhIIain 3asBUTENtO (IIPEICTaBUTENIO).

[MopsoK M CPOKHU Ilepefadnt AnvunucTpaipeil (ApXUBHBIM OTIEJIOM) TaKuX
IOKYMEHTOB B MHOTO(QYHKIMOHAIBHBIA ~ LEHTP  ONpee/AIOTCA CoryameHueM O
B3AUMOIEHCTBYM, 3aKIIOUYCHHBIM B MTOPALKE, ycranoBIeHHOM [JocTaHOBICHAEM Ne 797.

6.7. Tlpuem 3asgputencd VI BBLIATH JIOKYMEHTOB, SBJIAIOLIMXCS pe3ylbTaToM
MyHHUIATIAIEHON yCIYTH, OCYLISCTBIACTCH B [OpsKE OHYEPEIHOCTH TPH MOIYyHEHIH
HOMEpHOTO TajoHa U3 TEepMHHATA 3JIEKTPOHHOM OYepely, COOTBETCTBYIOLICIO e
obpammeHus, 160 110 TIpeIBapUTENLHON 3aUCH.

PaGOTHIK MHOTOGMYHKIIMOHAIBHOTO LIEHTPa OCYIIeCTBIACT clieyIoIue IeUCTBUs:

yCTaHaBIMBAET JIUIHOCTD 3asgBUTEIIsS HA OCHOBAHWH JOKYMEHTA, yIOCTOBEPHAIOLICTO
JIAYHOCTH B COOTBETCTBHHU C 3aKOHONATEIbCTEOM Poccutickoit denepanni;

poBepsieT MOTHOMOYKS IPEICTaBUTENA (B citydae oOpaleHus TIpe/ICTaBUTeNIA);

ompesenseT CTaTyC WCIONHEHUS 3aiBJICHIA JasBuTens B ABTOMATH3MPOBAHHOM
HHPOPMAIMOHHON CHCTEME MHOTO(YHKIIMOHATEHOTO IIEHTPa;

BBIAET JOKYMEHTEI 3asBUTEIIO, IPH HEOGXOIMMOCTH 3ampalinBaeT y 3adBUTENs
TOJIIMCH 3a KaXKIbIi BEIIAHHBIA TOKYMEHT;

3ampalllBaeT Cornacue 3agBUTEN Ha yHacThe B CMC-OIIpoce IS OLEHKH KadecTba
IpeIOCTaBIEeHHBIX YCIyT MHOTo()yHKIIMOHATBHOTO LIEHTPA.



, [Mpunoskenue Ne 1
K AZMHHHCTpaTMBHOMY pernamenTy «lIpenoctaBrneHue
ApPXMBHBIX ~ CIIPAaBOK, AaPXMBHBIX KOMHH, apXMBHBIX
BBIMTMCOK, MH(OPMALIMOHHEIX ~ MHUCEM, CBA3AHHBIX C
peanuzaliMedl 3aKOHHBIX TpaB M CBOOOA TrpaxiaH M
WCMONHEHUEM TOCY/IapPCTBEHHBIMH OpraHaMu W opraHamu
MECTHOTO CaMOYTIPABJIEHHS CBOMX MOIHOMOUYHI

CDODMBI MOKYMEHTOB, SIBJISIOIHUXCA PE3YJILTATOM MVHI/II_IHHEUII)HOIL/'I YCIYI'H

APXUBHAS CITPABKA

(o 3apaboTHOH IUTaTe)

DaMuIHs, UM, OTYECTBO

paboran (a)

®OPMbI APXMBHBIX CITPABOK

(odhopmnsroTest Ha Ganke (AOmunucmpayuu (Apxusnozo omoenay))

Apnpecat

Anpec

(HaMMeHOBAHWE IPEANIPHATHS, CBEACHUSA O MPaBoONpeeMCTBEHHOCTH)

1 ero (&) 3apaboTOK, YUHTHIBAEMBIH TPH UCYHCIICHHH MIEHCHH, COCTABIIACT B pyonsx:

Mecsupl

202 _

202_

202 r. 202 r. 202 r. 202 r.

SHBape

®epaiib

Maprt

Armpens

Mait

%0001

Hrons

ABrycT

CenTs0pp

OxkTs6pb

Hos6ps

Ilexabpb

[lpuMedaHne: B KPYIJIBIX CKOOKax yKasaHa HEMOy4eHHas sapaoTHas TUIaTa — 3a[J0/DKSHHOCTb

OpEeANpPUATHS ICPEN pa60THHKOM 110 3apa60TH01>’1 TJiate, BKJIIOYEHHAA B ofliiee HAaUKUCEHME MecsLa.




CyMMEI, BBIIUIAYEHHBIE B CBS3U C BPEMEHHOM HETPYAOCTIOCOGHOCTBIO yKa3aHbl aHAJIOTHYHO pacHETHBIM
[LTATeKHBIM BEOMOCTSM T10 HAYKCIIEHHIO 3apabOTHOM IIATHI ¢ MOMETKOH «B/m»

Ocnosanue: Donm Ne , ormuch Ne , PacUYETHO-MJATEKHbIC BELOMOCTH
(TaGynarpamMmel) 10 3apruiate, Aeno Ne , THCTBI No
ITpumeuanue:

1. Co Boex BKJTIOUEHHBIX B CIPaBKy CyMM TpoM3BeneHbl (He NpoM3BeeHb) OTUHCIEHHS B (OHIbI
CTpaxOBaHHs, IEHCHOHHEIE HOHMBI (HY/KHOE MOAYEPKHYTH).

2. B apxuBe umeroTcs (He MMEIOTCS) CBEISHHMA IO KOXaM M MX paclHpOBKa, BUIAM HauMCIICHHUH
3apmiaThl (Hy)KHOE HOIYEPKHYTH).

3. PerucTpalioHHbIi HoMep Muiatenbimka [1OP, HaeHTU(QUKAIIHOHHBIH HOMED MUTATe/IbIIMKA: HET.

Hupektop

HauMeHOBaHHE JODKHOCTH UCITOJTHHUTCIIA



APXVWBHAS CTIPABKA Anpecat

(o xonuuecTBe pabovMX AHEH/9acoB) Anpec

DaMuIIHs, UMsI, OTYECTBO

paborai (a) (HaUMeHOBaHHe TIPEINPHUATH, CBEACHHS O MpaBoNpeeMCTBEHHOCTH)

u ero (e€) KonuyecTBO pabounx AHEH/ 4acoB COCTABIIACT:

Mecsupl 202 ron 202 rox 202 rox 202 rox 202 rog

SIuBape

®DeBpaiib

Mapr

Amnpens

Maii

Hions

Hions

ABryct

Cenrsabpb

OkTa6pB

Hosi6pb

Jexabpb

Hroro - - - - -

OcHoranue: @onp Ne , oruchk Ne , PACUETHO-TUIATEXKHBIE BEIOMOCTH TalyJIsirpaMMbl 1O
3apruiate, Tabenu yuera paGo4ero BpeMeHH, Haps/bl, AE10 , JIACTBI

Jupektop

HanmenoBaHne NOMKHOCTH HCIIOTHATEIA



APXWBHAS CITPABKA Anpecar

(o craxe) Anpec

(o paboTe B 0cOOBIX (BPeIHEIX) YCIOBHAX TPya

B apxuBHBIX (ompax (Haumeroganue Aomunucmpayuu (ApxusHozo omoena)), B
JOKYMEHTax (YKa?aaTB NpeanpuAaATHe U CBEJICHHA O ﬂpaBOl’IpGCMCTBeHHDCTH) 3a rogbl UMEKOTCA
cBeleHHS 0 (YKa3aTh (aMUJIMIO, MMsl, OTYECTBO M IOJDKHOCTB).

1.B mpuka3ax MO OCHOBHOM JeATENbHOCTH (HAWMEHOBaHHE NpeanpUATHs) 3a (ykazatb
KpaifHe OaThl TEpHONa) MMEIOTCA CBEleHHs O pabore (yxazate ®AMWIHIO, MM, OTYECTBO
paboTHUKa):(B BBIITHCKE COXPAHEHbI COKPALLECHHS M HAMUCAHWE CIOB COOTBETCTBEHHO NOANMHHUKY)

Ne Bun, nata, BrImnrcka U3 JOKYMEHTA OcHoBaHue
3aIycu
HOMEP
JIOKyMEHTa
1 [Ipuka3 ot «...BBIIIMCKA W3 TIpHKa3a ...» doHA
Ne Onucb
IyHKT Heno
JlucT

2.B npuKaszax Mo JMYHOMY cOCTaBy (HaMMEHOBAHWE NMPENpPHSTHS) 33 MEPHUONL (ykazarb KpaiHUe NaTbi
Iepro/ia) MMeroTCs cenenus o padore (ykasate DAMUIINIO, UM, OTYECTBO paboTHuka):

No Bup, nata, Brlnucka U3 JOKyMEHTa OcHOoBaHH

3aMUCH e
HOMEp JOKYMEHTa

[Tpukas ot «...BBIIIHCKA K3 MpHKa3a ...» ) DoHp

Ne Onuch

IIyHKT Heno
Jluct

3. B smmeBbix cuetax no 3apaboTHOM muiate (HaMMEHOBaHWE MPEATNPHATHA) 3a NEPHOIL
(ykasaTh KpaliHMe HaThl TEpUOJA) WMEIOTCs CBesieHus o palore (yKasaTh OAMUIINIO, WM,
OTYECTBO paboTHHKa).

OcHoBanue: @oug Ne  , oruck Ne , eo Ne , TcThI NeNe




4. B pacueTHO-IUIATEKHBIX BEAOMOCTAX MO 3apalOTHOM maTe YKasaTh OAMUIINIO, MM,
OTYECTBO ® MHOMKHOCTE pabOTHMKA HA4UCIIGHMEe 3apabOTHOW IIaThl TNPOM3BOAMJIOCH 32
TIePHOJ, (ykazarp KpaiiHue 1aThl).

5. B nuuHoi kapTouke dopmsl T-2 ykasate DAMUWIINIO, UM, OTYECTBO H n0mKHOCTb paloTHHKA
comepIKatcs CASOYIOLIHe CBEIEHHU 38 IEPHOL:

- OIpueme,
- O ImepeBoOAax,
- O [UIMTETBHBIX KOMaHJUPOBKAX,
- 0 mepuoaax o0y4eHHUs ¢ OTPBIBOM OT MPOM3BOACTEA,
- 0 IpYrdx NepHojaxX OTCYTCTBHA Ha paboTe,
- 006 oyepenHBIX OTIyCKaXx,
- 0 COBMEIleHHH MpodeccHH,
- 00 yBOMBHEHHH.
OcHoanue: @oung Ne  , omuice Ne_, neno Ne , TicThl NelNe

6. B TaBensix BHIXOZOB M HApsANaX yKa3aHO KONMHYeCTBO paboumx NHeH oTpaGOTaHHBIX BO BPEIHbIX
yenousix ykasate ®AMUIIAIO, UM, OTYECTBO, nomkHOCTh paGoTHHMKA 3a TIEPHON (no cdopwme
CIIpaBKH O paboUHX JHIX).

Ocnosanue: @oug Ne | onrics Ne , meno Ne , TUCTBI NeNe

Jupexrop
HarMeHOBaHUE JOMKHOCTH MCTIOJHUTENS



Jly6mukar odopmuisieTcs Ha Ganke (HauMeHoganue Admunucmpayuu (ApxusHozo omoena))

JOVBJIMKAT JOKYMEHTA
BBIIAHHOT'O PAaHEE B PE3YNIBTATE
NpeIOCTABICHNS MYHUIMITAIBHON YCIIyT U

BUJI JOKYMEHTA

(apxuBHAS CIIpaBKa, apXWBHAS KOIIHA,
apxvBHAs BHIIKCKA, YBEIOMIICHHE,
MOTHBUPOBAHHBIN OTKa3)

AVTEHTUYHOE COJIEP’)KAHME NOKYMEHTA

PykoBonutens apxusa JIUYHAS [1OJITHCH
[Teuatn

HaumMenosanue - nomwkHoctd ®HO renonHuTes, TeaedoH, 3NeKTPOHEIH afpec

paciuudposka NOAMHUCH



[punoxenne Ne 2

K AOIMWH I/ICTpaTI/IBHOMy periiaMenTy

«IIpeocTaBieHNe apXUBHBIX CIPABOK, aDXUBHBIX KOTHUH,
APXMBHBIX BBIIMCOK, HHOPMAIIMOHHBIX ITHCEM, CBA3AHHBIX
¢ peanM3anyeil 3aKOHHEIX IPaB 1 cBoOoJI TpaXkIaH
HCIIONHEHHEM TOCYIapCTBEHHBIMU OpraHaMu U OpraHaMu
MECTHOTO CAMOYIIPABJIEHHS CBOMX TIOTHOMOYH Y

(HauMeHOBaHHE AJIMUHUCTPALHI, APXUBHOIO OTACa)

*(BBIOMpaeTCs OJIMH UM HECKOJIBKO BUTIOB 3aIIPOCOB OT a 10 JI, ¥ 3aTIOJIHAETCS
COOTBETCTBYIOIIWYM HAGOP CBEEHMIT)

3asgBlIeHUE

(a) 3ampoc Ha [OTyYeHrue apXHBHOK pHGbOPMAIUHY IS TOATBEPIKACHUA TPYIOBOIO CTaXa,
3apabOTHOM ILIATHI

1.0UO0:

Beedume ceou amunuio, ums u omiecmeo (nocneonee — npu HanuuuL) 8 UMeHUMeNIbHOM
naoeoxce.

2.JlaTa pOXIEeHHUS:

Ienv Mecay I'oo

3 TloJHblii TOYTOBEIHA axpec, TenedoH:

Beedume 8aui NOnHbIi NOYMO8blTl adpec ¢ YKazanuem uHoexca, menegomn.

4 Bar e-mail:

5.TlomHOE HaMEeHOBaHUE OpPraHMU3ALUHN !

Beedume noiHoe HAUMEHOBAHUE OP2aHUSAYUL, CIAdC/3apniamy 6 KOMOPOLL 8bl XOIMUNIE
noomeepoumeo.

6.BegoMcTBeHHAS TTOAYMHEHHOCTh OpraHU3alH:

7 .MecToHAXO0XKIEHHE OpraHU3aluH:

8 Ilepron paboTHL:

9. J10/KHOCTE:

10.Texcr 3ampoca:

11.IIpucoenuHeHHBIE (anIibl:

12.IIporrusle 0OpaIeH s

(6) 3ampoc Ha MONyUYeHHe apXUBHON HHPOPMAIUHU O NIEPeHMCHOBAHIH OpraHu3alyy-
paboToaTes

1.0UO:

Bsedume ceou (pamunio, umMs u om4ecmeo (nociednee — npu HAAUYUL) 8 UMEHUNEILHOM
naoeoxce.

2 TToNMHBIH TOYTOBBIH afpec, TeNeQOH:

Beedume 6aui NoNHbILL NOYMOGYLI A0PEC C YKA3aHUEM UHOEKCA, MeneqoH.

3.Bamr e-mail:

4 TTonHoe HAaUMEHOBAHHUE OPTaHU3AINI!



Bgedume nonHoe HauMeHo8anue op2anu3ayul, UHGOPMAYUIO O NEPEUMEHOEARUL KONnopol
3anpauiueaeme.

5.BemoMcTBeHHAS ITOTIMHEHHOCTD OpraHM3aliu:

6.MecToHAXO0XIeHNE OpraHu3allih.

7 Ilepuon:

8.TexcT 3ampoca:

9 TlprcoeMHEHHBIE (aiib:

10.IIporwibre oOpameHus:

() 3ampoc Ha MOTyIeHIe apxuBHOI HHPOPMALUH B CILyHasiX, TpeyCMOTPEHHBIX
3aKOHOATENBCTBOM Poccutickon Deiepartiit U Ha3HAYCHHS JBLOT M KOMITEH ALt
1.®UO0:

Bgedume ceou (pamunuio, UM u Om4ecneo (nocnednee — npu HAIUYUL) 8 UMEHUINETbHOM
naoeosice.

2.JlaTa pOXXICHUA:

Jlenv Mecay I'0o

3 TloJTHbIH TTOYTOBEIH apec, TeneQoH:

Beedume 6aui NOIHBLTL NOYMOEbITL A0pec € yKasanuem undexca, meneg@om.

4 Bam e-mail:

5 HapMeHoBaHKE JIBTOTHl UITA KOMIICHCAMH:

6.TekcT 3ampoca:

7 XIpucoeHEHHBIE (aiiib:

8. TIpouuisle 0OpaleHus:

(r) 3ampoc Ha MOIy9IeHIe apXWUBHOW MH(pOpPMALUY [UI IOATBEPIKIAEHHS CILyKOBI B
BOOPY)KEHHBIX CHJIaX, y4aCTHs B 60eBbLIX MEUCTBUIX

1. ®HO:

Beedume c80U (PAMUNUIO, UM U OMHECTNEO (nocneonee — npu HANUYUL) 8 UMEHUINENILHOM
naoeosice.

2. JlaTta pOXIeHUL:

Jlenv Mecsay 100

3. TloJHBIH TOYTOBEIN anpec, TenedoH:

Beedume 8aiii NOIHbBLLL NOUMOSbLLL A0pec C yKasanuem unoexca, meneQon.

4. Bamr e-mail:

5. OTKyZa MpU3bIBAJICs, KAKAM BOCHKOMATOM:

6. Pojt BOKCK:

7. Homep BOMHCKOW YaCTH:

8. HanMeHOBaHKE BOMHCKON YacTH:

8. Tlepro ciry)Obl (paboTsl):

9. JIoJIKHOCTH, BOWHCKOE 3BAHUC:

10. Panenwst:

11. TekcT 3ampoca:

12. TIprcoenMHEHHBIE (parb:

13. Tpormunsle 0OpaleHus:



(m) 3ampoc Ha ToTyYeHHe apXUBHON HHPOpMALUHK JUIs TOATBEPIKACHUA HAIPAXKACHIA
rocyIapCTBEHHBIMY, BEJOMCTBEHHBIMY ¥ HHBIMH HarpaaaMu

1. ®UO: .

Beedume ceéou pamunuio, uMs u omuecmeo (nocrednee — npu HAAU4UL) 8 UMEHUTNEIbHOM
naoeoxce.

2. JlaTa poxaeHuUs:

Jlenv Mecay I'oo

3. TTonHBIA MOYTOBLIM anpec, TeneoH:

Beedume 6aui noHIT NOUMOBLILL adpec ¢ YKA3aHuem UHOeKcd, meneqon.

4, Bam e-mail:

5. Ha3Banue Harpassl:

6. JlaTa Harpa XX IeHus:

Jenp Mecsin L'on

7. PerieHreM KaKoro opraHa/ OpraHu3aliy/ IPeANpUsTUs TPOU3BENEHO:

8. Mecto paboTsl (CiIy»kXOBI) B IIEPHOJT HATPAXKICHHS:

9. KTo mpencraBuil K Harpaje:

Haszsanue opzana/opaanuzayuu/npednpusamus, npeocmasusie2o K Hazpade,
8€00MCIMBEHHAS NOOYUHEHHOCIND.

10. TexcT 3anpoca:

11. IlpucoenuHeHHbIE (DAL

12. ITponuisle oOpaleHus:

[ToATBEpIKIAI0 CBOE COTNIACHE, a TAKXKe COTlacue MPeACTaBsIeMOro MHOO JIMLA Ha
06paboTKy MepCOHATBHBIX JaHHBIX (COOp, CHCTEeMATU3alMIO, HAKOTIJIEHNES, XPaHEHUE,
yTounenne (OOHOBIEHIE, U3MEHEHHUE ), UCIIONB30BaHIe, PACIIPOCTPAHEHIE (B TOM 4HCIIE
nepezady), o0e3IMIrBaHKe, OJIOKAUPOBAHUE, YHUYTOXKEHHE IEPCOHATBHBIX IaHHBIX, a
TaKKe WHBIE TeHCTBHS, HeOOXOMUMEIE ULt 00pabOTKH IIepCOHANIBHBIX TAHHBIX B paMKaX
[PEIOCTABICHISI MyHULUIIAILHON YCITYTH.

YKenaeMslif pe3yIbTaT MpenoCTaBIeH s yeuIyT (OTMETUTD Hy)KHBIH BapHAHT):

apXuBHas CIIpaBKa OyMaKHBIN
apXuBHasl KOIHS HOCHUTEIIb
apxXUBHAas 3JEKTPOHHBIN
BBIIIACKA JOKyMEHT

Crioco6 TIONTydeHHUs 3asBUTENEM pe3yNbTATOB IPENOCTaBJIEHUs MyHULHUIIAIbHON
yCIyrH (Hy»KHOE OTMETHUTH):

B BHUJe OyMa@XHOIO JIOKYMEHTa, KOTOPBIH 3asBUTENb I10JIy4aeT HENOCPEACTBEHHO B
AnmvunrcTtparun (ApXUBHOM oOTAele) (B cliydae MMOJa4d 3asBICHHA W JOKYMEHTOB



HEIIOCPEICTBEHHO B AJMUHUCTPALUH (ApxuBHOM OTZEJE), IO TIOYTE, B bopme
3IIEKTPOHHBIX JJOKYMEHTOB IIOCPEJICTBOM EITY (PIITY);

(93

B BHIE OyMaXHOTO MOKYMEHTa, KOTOPBIH 3afBHTCNb IOJy9acT HEINOCPEACTBEHHO ITPH
JTUYHOM OOpalleHHH B MHOTOGMYHKIIMOHAIBHBIH LEHTp (B Clydac MOJadn 3aiBJICHHL U
JOKYMEHTOB HEIOCPE/ICTBEHHO B MHOTOG®YHKI[MOHAIBHBI LEHTP, MOCPEICTBOM EIMTY
(PIIT'Y);

B BHJIE SIEKTPOHHOTO HOKYMEHTa, KOTOPEIH HANPaBIIeTCs 3asgBUTENIO B «JIMYHBIN

Kabuue» EIITY (PIITY), MOANICaHHOTO YCHICHHOH KBaTA(ULIMPOBAHHON MEKTPOHHOM
TTOJMMCHI0  YIOJHOMOUYEHHBIM ~TOIDKHOCTHBIM  JIMLIOM AnMuHUCTpaldU  (ApPXUBHOTO
oTzaena) (B cilydae IIOAayYM 3asiBICHHUA U IOKYMEHTOB B GopMe BIEKTPOHHBIX JOKYMEHTOB
nocpencteom EITY (PIITY).

« » 20 T

(noanuce 3agBuTENS/
MpeACTaBUTENS 3aABUTENA C pacH(PORKOH)
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[Mpunoxkenue Ne 4
kK  AnmueucTpatMBHOMy — permamenty  «llpepocTaBnenue
apPXMBHBIX CIIPABOK, APXMBHBIX KOIWH, apXWBHBIX BBIMHCOK,
HH(POPMALHOHHEIX TTHCEM, CBI3AaHHBIX C pean3anmren 3aKOHHBIX
npaB ¥ CBOGOX TPaXK[aH W MCTIOIHEHHEM TOCYNapCTBEHHBIMM
OpraHaMu W OpraHaMd MECTHOrO CaMOyMpaBIEHHS CBOMX
TTOJTHOMOYME»

dopma 3asBIEHNS 00 OCTABIEHNH 3asABIEeHNs Oe3 pACCMOTPEHHA

B (naumenosanue  Aomunucmpayuu  (Apxiisi020 omaoena)),
PecryGnuku BaiikopTocTan
CBeieHHUs O 3asgBUTENE!

Hawnmeropanue ropiuia un @HO saaputes

(BMI IOKYMEHTa, CepHsl, HOMED)

(keM, KOra BBIAaH)

(*pEeKBU3UTHI JOBEPEHHOCTH)

(TToutoBbIH anpec)

3ASBJIEHUE
06 OCTaBJIEHHH 3asiBJIeHHs 6€3 PAcCMOTPEHHs

TIpomury npeKpaTHTh PACCMOTPEHHUE 3asBJICHUS OT Ne Ha MpPeAOCTaBIECHME
MyHHIMIIATBHON yCIyrd (HaMMEHOBaHHE YCIIYTH)

Hata JluuHast NOAINHKCH



Ipunoskenue Ne 5
K AIMHAHHCTPATHBHOMY DErjaMeHTy «[IpenocTapieHHe apXHBHBIX
CI'lpaBOK, apXI/IBHbIX KOHHﬁ, apXHBHbIX BBITMTUCOK,
MH(OPMALMOHHBIX MHCEM, CBA3AHHBIX C pean3alrel 3aKOHHBIX
npas U cBoOOA TpakAaH U MCIMONHEHUEM rocyaapcTBeHHbIMH
opraHaMM UM OpraHamMud MECTHOIO CaMOYIIPaBIEHHS  CBOWX
TTOJTHOMOYMI»

PyxosoauTesito (HaMeHOBaHUE AIMHWHHCTpALHUHN

(ApXUBHOTO OTIENA)

(o1.0.)
Or

@, U. O zussnicns,
MoYTORRIT AAPEC WAHITH AAPEC DICKTPUHHOI
NOYThI
HOMEDA Tcﬂc-.:'ll‘u'_.m'.g

Ha

(achicTriie/ Gesilelic iBHE, PeilicHie)

A,

(amunus, WS, OTHECTRO)
« » 20 roga obpatwics(-ack) B (HAMMEGHOBaHHMC AnMuHMCTpalnd  (APXUBHOIO
OTIENa)), C 3asBJEHMEM O NPEIOCTABICHHH MyHMLMMANBHOH yCyrH «ITpenocTaBienyie apXMBHBIX CMPaBOK,
APXMBHBIX KOTIHH, APXMBHBIX BBITMCOK, MH(QOPMALMOHHEIX MHCEM, CRASAHHBIX € peanusalueil 3aKOHHBIX NpaB U
CBOBOA IP@KAAH M MCTIONHEHWEM FOCYNApCTBEHHBIMM OpraHaMu M OpraHamu MECTHOTO CaMOyMpaBieHHsT CBOKX

IIOJTHOMOY U
Ha ocHOBaHMM BEIIIEH3IOKEHHOIO MPOILY
JIOMKHOCTHBIE JIMIA U OPraHbl, KOTOPBIM MOKET 6BITH HarpapseHa skanota (MPETeH3Hs) 3aABUTENS B
nocyneGHOM (BHeCYIeGHOM) MOPSIKE:
- PYKOBOIMTENO AIMHUHHCTPALUA (APXUBHOTO OT/EJIa) 10 aApecy:

/

(MOANKCH) HHHLAabl, HaMITTUs JKIA, TOANHCERINETO JGARNCHHE

«» 20T.

- PykoponuTemo (HarMeHOBaHKEe AIMUHACTPaLH (ApXMBHOTO OTIENA)), 1o afpecy:

- IlpokypaTypa (MyHHLHIATBHOTO paifoHa/ropoAcKoro oKpyra) no
ajipecy:




pusnoxenue Ne 6
K AIMHHUCTPATUBHOMY  PEriaMeHTy «ITpenocraBieHne
apXMBHBIX CINPaBOK, apPXMBHBIX KOMHH, apXHBHBIX BBIMKHCOK,
MHGOPMALIHOHHBIX MHCEM, CBA3AHHBIX C peannzalmen 3aKOHHBIX
npag M CBOOOJA TrpakiaH M MCIONHEHUEM rocynapcTBeHHbIMH
OpraHamd M OpraHaMH MECTHOrO caMOynpaBjieHusi  CBOMX
TTOJTHOMOUHI»

PEKOMEH/IYEMASI ®OPMA 3ASBJIEHMA
OB UCIIPABJIEHMU OIIEYATOK 1 OIIIMBOK B BbIJIAHHBIX B PE3YJIbTATE
[TPEJJOCTABJIEHIMS MYHUITUTIAJILHON YCIIYTH JOKYMEHTAX
(mnist rU3HUSCKUX JIHLL)

B

(HaumeHoBaHKe AIMUHUCTpaLK (ApXHUBHOTO otnena))

Ot

(PHO PpusndecKoro JuLa)
PexBU3UTEI OCHOBHOTO JOKYMEHTA,
YﬂOCTOBepH}OHlCFO JIMYHOCTD!

(yi\'d3bl!’-€i€TC${ HaUMEHOBAHHUE NOKYMEHTDI, HOMEP, KEM U
KOT/IA BhiNaH)
AJnipec MecTa JKHUTEIBCTBA (npeCpIBaHU):

AJpec 37eKTPOHHON NOYThI (IPH HAJIMUUL):

Homep KOHTaKTHOTO TenedoHa:

3ASBJIEHME

[Ipomy ycTpaHuTh (MCIPABHUTB) ONEYATKy U () omubKy (HY/KHOE YKasaTh) B paHee
BBITAHHOH apXUBHOU CIIPABKE, apXUBHON KOIHH, ApPXUBHON BBIITHCKE

(yxa3bIBaeTCS HAUMEHOBAHHE JOKYMEHTA, B KOTOPOM NOMYIIEHA Ofleyatia Hik omunbxa)
oT No
(yKa3sIBaeTcs JaTa MPHHATHSL K HOMEp JOKYMEHTa, B KOTOPOM JIOTIYILEHa orieyaTka Wi
omuoka)

B 9aCTHu




(YKa3bIBaeTCs NOMyIICHHAd OleHaTka Wil ourOxa)
B CBSI3H C

(yKasza}orcs{ IOBOJIBI, a TaK¥KeS PCKBUBUTBI )IOKYMGHTa(-OB), 060CHOBBIBAKOIIIUX JTOBOIBI 3agBUTEIIA O
HaJIMYUA OIICUATKH, OI].II/I6KI/I, a TaKyKe coAeprKarnux IIpaBUJIbHBIC CBGH@HHH).

K 3asBIEHHIO IPUIAratoTCs:
1. HOKYMEHT, MOXTBEP)KHAIOIIMM IONHOMOMHA npencrasuTens (B ciydae obpauienus  3a
| [oJydeHUueM MyHHIMIIAIBHON yCIyTH TIPENCTABUTENA);
2.
S
4.

(yl{'(BHBa}OTCS{ PEKBU3UTHI JOKYMEHTA (-OB), 000CHOBRBIBAKOLLIMX 10BOIBI 3asBUTENS O HAJIMYUU oneHal KH,
a TakKKE comgpARalux HpﬁBI/leHble CBeﬂeHMﬂ)

(mata) (TIOZITHCE) (©.11.0.)

PexBU3UTHI JOKYMEHTA, y,I[OCTOBepH}OHIGFO JIAYHOCTD HpeﬂCTaBI/I’IGHHZ
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Kk AnmunuctpatmBHoMy  pernamenty  «lIpenocraeneHue
APXMBHBIX CMPaBOK, APXWBHBIX KOIHH, apXWBHBIX BHIMUCOK,
MH(OPMALIHOHHBIX MKCEM, CBA3ZAHHBIX C peanusalred 3aKOHHBIX
mpas ¥ CcBOGOX TP@KIAH W HCIIONHEHWEM TOCYAapCTBEHHBIMH
opraHaMM M OpraHaMM MECTHOrO CamOyNpaBieHHA —CBOMX
MOJTHOMOUHE»

(HauMeHOBaHWE OPraHU3ALINH ) VTBEPKIAIO
HaumeHoBaHHUE JOMKHOCTH
[TONINKCE PYKOBOIHTEIS NPEIPUITHA
n n 20 r

AKT

Ot No

O BBIfEIEHUU K YHUYTOKCHHIO IOKYMEHTOB U J€J

OcHoBaHHe: NIPUKa3 OT Ne
CocTaBlieH 9KCIIEPTHON KOMUCCUEH B COCTABE!

Hpenceﬂarenb KOMHCCHUHU

UIeHs KOMUCCHM:

[IpucyTcTBOBAJIH:

KomuccHs, pPyKOBOJACTBYSCH ANMHHHMCTPATHBHBIM PErjlaMEHTOM MPEAOCTABIICHI MYHULMMATBHOH YCIyrH
«TIpenoCTABNEHHe APXMBHBIX CTPABOK, apXMBHBIX KOTHH, apXMBHBIX BBITMCOK, MHPOPMALIHOHHBIX [THCEM,
CBA3AHHBIX C peaiu3alell 3aKOHHBIX [IpaB ¥ CBOOOM rpakiaH W MCTIONHEHHEM rOCYAapCTEEHHBIMU opraHamu M
OpraHaMM MECTHOTO CaMOYIPABJIEHHs CBOMX MOTHOMOYHI (HaMMEHOBaHKUE AJIMUHUCTPALUE (APXHBHOTO
oTnena)), orobpana K yHHYTOKEHHEIO CIICYIOIIHE NOKYMCHTBL:

No Jlata 1 HOMEP Bun nokymenrta  [[[osCHEHUS KonuyectBo [Tpumeyanue

o/ |TOKyMEHTa TOKYMEHTOB

Bcero nokyMeHTOB
JloxkyMeHT yHHuTOKeHBI [loanucn:

[Ipencenarenb KOMUCCUU

UsieHBI KOMHCCHUHU:
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K  AJIMHHUCTPaTUBHOMY peraamMeHTy «[IpenocTaBnenue
apXMBHBIX CMPABOK, APXMBHBIX KOMHH, apXMBHbIX BbIMHCOK,
MH(DOPMALIMOHHBIX MHUCEM, CBA3AHHBIX C peannzalyed 3aKOHHBIX
mpaB M cBOGOX TpaXkiaH M MCMOITHEHMEM TroCylapCTBEHHBIMH
OpraHaMd W OpraHaMM MECTHOro CamOYMNpaB/ieHUsA  CBOMX
[TOTHOMOYHIY

Pacniucka

0 IpHeMe JOKYMEHTOB Ha IIPEIOCTABICHUE MyHUIMIAIBHOM yeryru «llpeocTaBienue
ApXUBHBIX CIIPABOK, APXUBHBIX KOIHH, apXHBHBIX BBIIIHUCOK, HH(OPMALFIOHHBIX TTHCEM, CBSI3aHHBIX C
peau3aruel 3aKOHHBIX IIPaB 1 CBOOOJ IPakia 1 HCIIOTHCHHEM roCyIapCTBEHHBIMU OpraHaMu |
OpraHaMy MECTHOTO CaAMOYTPABIEHHs CBOUX HOTHOMOTHIY

cepust: HOMED:
3asBUTEIH ,
(pEKBH3UTBl JOKYMEHTA, YAOCTOBEPSAIOMIErO
JINYHOCTD)
crain(-a), a OTBETCTBEHHOE JIOTDKHOCTHOE JIULIO , IpuHsI(-a) [
IIpenoCTaBIeH s MyHHIMIATBHOU yernyru «IIpenocTapnenue apxiBHBIX CIPaBOK H KOTTUH apXUBHBIX
JOKYMEHTOB, HAXO/AIIAXCS B MyHHUIIUIIATBHOR COOCTBEHHOCTH », CIEAyoUIHe
JIOKYMEHTEL:
Ne /ot JIOKYMEHT Bun nokymesTa Kon-Bo JIMCTOB
Utoro JUCTOB
(YKa3BIBAETCS KONMYECTBO JICTOB IIPOTHCEHIO)
JIOKYMEHTOB

(YKa3BIBAETCS KONMYECTBO TOKYMEHTOB MPOIUCHIO)

Ji[aTa BbIJAYH PACIIUCKH:

«» 20

OpHMEeHTHPOBOYHAS JaTa BBJIAYM MTOTOBOTO(-bIX) «__ » 20

JIOKyMeHTa(-0B):
MecTo BBIIAYH:

PerucTpanoHHBIM HOMEP

OTBETCTBEHHOE JIOJXKHOCTHOE JIUIO

3agBUTEND:

(Damumust, *HULKANBI) (TIOMTHUCH)

(Gamunust, nHUIKATBE!) (TT0JIIHCh)
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K AJIMUHUCTPAaTHBHOMY PEIJIAMEHTY
«[penoctaBienye apXMBHBIX CTIPABOK, apXWBHBIX KOMHH, apXWBHEIX
BBIMKCOK, WHQPOPMALMOHHBIX [MHCEM, CBA3AHHBIX C peanusauueit
3aKOHHBIX MPaB U CBOGOM TPas/laH U UCMOIHEHHEM TOCY AapCTBEHHbIMH

opraHamu 4 OpraHaMu MECTHOTO CaMOyNparneHusa CBONUX MOTHOMOYHIA»

CpemeHuss O  3asBUTElE, KOTOPOMY
aZipecoBaH JNOKYMEHT

(©..0. — i1 GU3MYECKOro JULa;
Ha3BaHKE, OPraHU3aLMOHHO-TIPAaBOBAs
Gopma IopHIIIECKOro JI1la,
WHIHBU/TYaIEHOTO [IpeJIPUHAMATES)

ampec:

DJI.710YTa:

VBenoMiieHue
00 0TKa3e B IIpreMe JOKYMEHTOB, HEOOXOIUMBIX JUIS TTPEIOCTaBJIEHNs MYHHUIUITaTbHOM
yciayru (BO3BpaTe 3aABIICHUS 3asIBUTEIIO)

HacTosiumM TTOATBEPKIAETCs, YTO IMPHU IpUeMe 3asBICHUS Ha MPEAOCTABIICHIS
MyHHIHIAnbHON ycernyrd «IIpemocTaBlieHrHe apXUBHBIX CIPABOK, apXMBHBIX KOTHUH,
ApPXMBHBIX BBIMMCOK, WH(OOPMAIMOHHEIX ITHCEM, CBA3AHHBIX C peanu3anuei 3aKOHHBIX
mpaB U cBOOOJ TpaKAaH M HCIOJHEHHEM TOCYNapCTBEHHBIMH OpraHamiu M OpraHaMi
MECTHOTO CAMOYIIPaBJIeHMs] CBOUX IOJTHOMOYMI» (fanee — MyHMLMIIAIbHAS ycayra) v
JIOKYMEHTOB, HEOOXOJMMBIX IUISL TPENOCTABICHHS MyHULWNATEHOR yCIyTHd, OBLIH
YCTaHOBJIEHBI OCHOBaHMA Ul OTKasa B IPHEME [OKYyMEHTOB, HEOOXOOUMBIX UL
IPeNOCTaBICHUS MyHUIUIAIBHON YCIYTH, @ UMEHHO!

(yKa3aTh OCHOBAHHE)

(TOMKHOCTHOE JIULO, YIIOTHOMOYEHHOE (moanwucsk) (vHULMaSTBI, haMHNHA)
Ha MIPUHATHE pelleHHs 00 oTKase

B IIpHEMeE IOKYMEHTOB

(BO3BpAaTE 3asBICHHUS 3aTBUTEIIO)



